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Tie Out Sales, Cash, Fuel

Chapter Eight

TIE OUT SALES, CASH, FUEL

8.
1Module Overview

The screen shown above is the Reconcile Fuel, Sales, Cash menu.  It is reached via 
choice #7. Tie Out Sales, Cash, Fuel of the C-Store Interface Main Options menu.

This set of options may be used in one of two ways.  If you have an electronic 
connection between your C-Store registers (either local or remote) then the initial totals
for a daily tie-out would be transferred electronically and loaded automatically into this
software.  You then would need to hand enter only that data which the registers do not 
know about.  Alternatively,  in the absence of an electronic connection between registers 
and main computer,  you would receive some form of a register print-out and/or daily tie-
out sheet giving all the necessary data.  You would hand enter all these totals (fuels, 
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sales, cash drawer data) into the appropriate fields of the software,  still a task that 
an experienced person can complete for a site in a matter of minutes.

8.
2#1. Set Register Check Out Date

This option allows you to set a Register Check Out Date, defined as the day for 
which you are doing the current tie-out.  The default for this field is yesterday, 
assuming that is what you would be working on today.

The option also asks for an Event/Posting Week #.  For this, imagine that the year 
is divided into 52 (whole) weeks that are numbered sequentially from 1 to 52.  This allows
sales comparisons to be made to last year (week #17 this year compared to week #17 last 
year).

8.
1Procedure for #1. Set Register Check Out Date

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #1. Set Register Check Out 
Date.  Press [ENTER].

3. You come to the message:

Enter Register Check Out Date:

This entry defaults to yesterday.

EITHER:
Press [ENTER] alone to accept the default entry.

OR:
Enter a new date in MMDDCCYY format.  Press [ENTER].

4. Next you get the message:

Enter Event/Posting Week #

Enter the number of this week out of 52 for the year.  Press [ENTER].

5. The system will echo your entry with the message:

System file last day register is (day) (date)

It then pauses at an ANY CHANGE? prompt. Respond Y(es) to alter the Check Out 
Date or the Event/Posting Week #.

When data is correct,  press [ENTER] alone to continue.  You return to the 
Reconcile Fuel, Sales, Cash menu.

8.
Ver. 1.0
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3#2. Enter/Edit Fuel Gallons/Sales

This option helps you tie out fuel sales.  Fuel Tanks are treated as departments,  
with all Fuel Tanks being numbered in the range 401-499.  The department for each 
individual tank is 400 + (Tank #).  These department numbers are set up from option  #3. 
DPTMNT-Department G/L Interface under C-Store Interface Main Option #9. Go to Systems 
Management Functions.

8.
1Procedure for #2. Enter/Edit Fuel Gallons/Sales

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #2. Enter/Edit Fuel 
Gallons/Sales.  Press [ENTER].

3. You may see the message:

The current DAYSAL file has ## unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file and continue.

Respond N(o) to leave the file unsorted and continue.
4. You come to the Fuel Tank Totals screen shown below:

The bottom of the screen tells you how to manipulate the screen for a table 
filling more than one screen.
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5. The cursor is on the Starting Dept. field.  The department fields default to 
the numbers 401 to 499 because these are the Fuel department codes.

EITHER:
Press [ENTER] alone to accept the default values.

OR:
Enter alternate department numbers,  followed by [ENTER].

You also may press [TAB] to bring up data for ALL departments,  but this will 
display departments 1 thru 999.  If you only want fuels,  saying ALL may be 
overkill.

6. The cursor moves to Line 1 (representing Tank #1) in the Qty column.  The 
bottom of the screen will shown the description of this fuel.  If you have retrieved the 
data, the value shown will be the sales of this fuel.

EITHER:
Press [ENTER] to accept the default value shown.

OR:
Enter a corrected quantity sold for this fuel.  Press [ENTER].

7. The cursor moves to the Sales column.  The value shown is the dollar sales of 
this fuel.

EITHER:
Press [ENTER] to accept the default value shown.

OR:
Enter a corrected dollar amount sold for this fuel.  Press [ENTER].

8. The cursor moves to the Prev column.  Enter here the quantity of this fuel in 
this tank previously (after last tie-out).  Press [ENTER].

9. The cursor goes to the Dlvry column.  Enter here the quantity of this fuel 
delivered to this tank since last tie-out.  Press [ENTER].  The value in the P+D-S column 
will be updated.

10. The cursor moves to the ACTUAL column.  Enter here a “stick reading” or other 
measure of this fuel ACTUALLY in this tank currently.  Press [ENTER].  The Diff column 
will be updated to reflect loss/gain of this fuel in this tank.

11. The cursor moves to row 2 (for Tank #2) at column two Qty ready to start the 
entry for the next tank/fuel.  Continue in this manner until all tie-out entries are 
complete.  Then press [ESC].

12. The cursor goes to the bottom screen prompt:

[#]=go to tank # [UP ARROW]=edit ALL            [ESC]=exit

Type a Tank Number (left-hand column) to edit data for any tank.  Make 
appropriate changes across that line of the table.  When a data entry need not
change,  press [ENTER] alone to pass that column.

OR:  Press [UP ARROW] to go to line 1 of the table.

OR:  Press [ESC] to exit from the application.  This saves the current data.

Ver. 1.0
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13. You return to the Reconcile Fuel, Sales, Cash menu.

8.
4#3. Enter/Edit Department Sales

When you take this choice you arrive at the Department Totals screen shown below.

The bottom screen prompts tell you how to manipulate the screen when the list of 
departments displayed extends for more than one screen.

The right-hand column headed G/L Purc is for the General Ledger account to which 
purchases for the department are posted. These are set up under Main Option menu choice 
#9. Go to Systems Management Functions using sub-option #3. DPTMNT-Department G/L 
Interface.

8.
1Procedure for #3. Enter/Edit Department Sales

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #3. Enter/Edit Department 
Sales.  Press [ENTER].

3. You may see the message:

Copyright 04/2001

Department Totals            (Your Company Name)                   1.0(###)
   G/L Acct: █___            All G/L Accounts
   Depts:    001 to 499
------------------------------Qty--G/L Sale------Sales-------Paid-Out---G/L Purc
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
                                                        |
-------------------------------------------------------------------------------
[NEXT SCREEN]=[CTL]/[T] [TAB]=Print Page
[PREV SCREEN]=[CTL]/[R]
[ESC]=end

[TAB] for window [–->]=lookup by description. [*]=ALL G/L’s
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The current DAYSAL file has ## unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file and continue.

Respond N(o) to leave the file unsorted and continue.

4. You come to the Department Totals screen.  The bottom of the screen tells you 
how to manipulate the screen for a table filling more than one screen.

5. The cursor is on the G/L Acct number field.  You may:

Press [TAB] to get a window listing the G/L accounts.  Select the one you wish
by typing the number in the left-hand column of that window.

OR:  Press [–->] (the Right Arrow key) to enter a G/L account description to 
look-up.

OR:  Press [*] ([SHIFT] + [8]) to call up ALL G/L accounts.

6. The cursor moves to the Starting Depts: field.  The department fields default 
to the numbers 001 to 499.

EITHER:
Press [ENTER] alone to accept the default values.

OR:
Enter alternate department numbers,  followed by [ENTER].

You also may press [TAB] to bring up data for ALL departments.

7. The cursor moves to Line 1 in the Sales column.  If you have retrieved the 
data, the value shown will be the sales of this department.

EITHER:
Press [TAB] to accept the default value shown.  The cursor then moves to
the Paid-Out column.

OR:
Enter a corrected sales for this department.  Press [ENTER].

8. In the Paid-Out column,  enter any dollar amount dispersed for this 
department.

EITHER:
Press [ENTER] to accept the default value shown.

OR:
Enter a dollar amount paid-out for this department.  Press [ENTER].

9. The cursor moves to row 2 at the Sales column ready to start the entry for the
next department.  Continue in this manner until all tie-out entries are complete.  Then 
press [ESC].

10. The cursor goes to the bottom screen prompt:

[#]=go to line # [UP ARROW]=edit ALL [ENTER]=continue [ESC]=done

Type a Line Number (left-hand column) to edit data for any line.  Make 

Ver. 1.0
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appropriate changes across that line of the table.  When a data entry need not
change,  press [ENTER] alone to pass that column.

OR:  Press [UP ARROW] to go to line 1 of the table.

OR:  Press [ENTER] alone to bring up subsequent pages of the listing.

OR:  Press [ESC] to exit from the application.  This saves the current data.

11. You return to the Reconcile Fuel, Sales, Cash menu.

8.
5#4. Reconcile Cash in Drawer

When you enter this option you come to the Balance Drawer screen shown below.  We 
have included sample data for clarity.

The Balance Drawer screen is the focal point of daily cash drawer tie-outs. There 
are important abbreviations used on this screen that are defined in the lower left corner 
as follows:

ID  means “In Drawer” (for “In the Cash Drawer”)
NID means “Not In Drawer”
CSH means “Cash in Drawer”
PST means “Cash to Post/Deposit”

All entries on this screen are entered as follows:

Copyright 04/2001

Balance Drawer            (Your Company Name)               1.0(###)

                                                   9,123.91 Dept Sales
1 123.95       +     2.62 +     0.00 +    0.00 =     126.57 Ttl Taxes
     Tax 1        Tax 2      Tax 3      Tax 4    ----------
                                                   9,250.48 Balance To
2 NID CCrd/DbCrd     3,207.11     0.00             6,043.37
3 NID Man Cr/Db         12.63     0.00             6,030.74
4 NID Honor/SpDsc        0.00     0.00             6,030.74
5 NID El FdSt            0.00                      6,030.74 Adj In Drwr

6  ID Coupn/FdStmp      13.06     0.00             6,017.68
7  ID Lotto/DrvOff       0.00     0.00             6,017.68 Adj Csh/Chk

8 CSH CID Beg/End    2,000.00 2,000.00             6,017.68
9 CSH Pd In/Out          0.00     0.00             6,017.68
10 PST Cash/Checks    5,055.00   920.00= 5,975.00      42.68
11 PST OvrSht/CASH X                                   42.68

N/ID=Not/In Drawer
CSH=Cash In Drawer                                 ---------
PST=Cash to Post/Deposit           Cash Over/Short     42.68 Over/Short

Enter a starting department. [TAB] for ALL
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Whole dollar amounts -- just enter the dollar digits.  The computer will add 
the decimal point and two zeros.

Dollars and cents amounts -- enter the dollars digits, the decimal point, and 
the cents digits.

Starting in the upper right-hand corner, the first entry (line 3) is the total 
Department Sales.  This is the same total you see at the bottom of the Sales column on the
Department Totals screen of option #3. Enter/Edit Department Sales (see above).  

From there on down the screen the rows are numbered.  Row 1 contains the data 
brought from the register on each of four taxes that have been collected at the register. 
On the right of that line, these four tax amounts are totaled into the Total Taxes number,
which is added to the Dept Sales amount to get the Balance To amount on the right of the 
next line.  This is the target number that you are trying to balance with.

Line number 2 is where you enter the Not In Drawer Credit Card and Not In Drawer 
Debit Card amounts realized. There are two columns in the center of this line.  The first 
is for credit card amounts and the second one is for debit card amounts.  The running 
balance on the right of this line automatically is adjusted for these entries.

Line number 3 is where you enter Not In Drawer Manual Credit/Debit Card amounts 
realized.  These are transactions where the card could not be scanned and had to manually 
be processed.  There again are two columns just as on the line above.  The running balance
on the far right automatically is adjusted for these entries.

Line number 4 is for Not In Drawer Honor/SpDsc.  

Line number 5 is for Not In Drawer El(ectronic) Food Stamps.  There is just one 
column to enter here, and the running balance on the far right automatically is adjusted.

Line 6 is for In Drawer Coupons/Food Stamps.  These are entries represented by 
pieces of paper accepted at the register.  Two columns again,  with Coupons’ total value 
in the first column and Food Stamps total value in the second one.  The running balance 
will be adjusted.

Line 7 is for In Drawer Lotto/Drive Off’s.  Two columns, with Lotto total value in 
the first one and Drive Off total value in the second.  The running balance will be 
adjusted.

Line 8 is for the Cash In Drawer beginning and ending amounts.  

Line 9 is for Cash Paid In/Out from the drawer, presumably represented by some kind 
of receipt, or other piece of paper.  Two columns are available, the first for cash that 
came IN,  the second for cash paid OUT.  The running balance is adjusted for you.

Line 10 is for the Posted/Deposited Cash and Checks.  The first column is for cash 
taken out of the drawer for a deposit.  The second column is for the total value of all 
checks taken from the drawer for a deposit.  The running balance is adjusted for you.

Initially,  field 11 PST OvrSht/CASH X should be zero.  After you have 
entered/verified all other entries in the table,  you may have a non-zero total in the 
bottom right-hand corner labeled Cash Over/Short.  This is the COMPUTER CALCULATED 
Over/Short number.  When you have double/triple checked all the other entries,  and all 
possible sources of missing/extra money,  you then must make a last entry in field 11 PST 
OvrSht/CASH X in order to declare the shortage/excess for posting.  This will make the 
right-hand bottom balance zero – your goal for this exercise.

Ver. 1.0
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8.
1Procedure for #4. Reconcile Cash in Drawer

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #4. Reconcile Cash in 
Drawer.  Press [ENTER].

3. You may see the message:

The current DAYSAL file has ## unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file and continue.

Respond N(o) to leave the file unsorted and continue.

4. You come to the Balance Drawer screen.  The cursor will be on line 1 at the 
first Tax entry field.  Any values obtained from a register will be displayed.

EITHER:
Press [ENTER] alone to accept the value displayed and go to the next 
field.

OR:
Type a new entry in the field and press [ENTER].  Enter whole dollar 
amounts just with the digits -- the computer will supply the decimal 
point and two zeros.  Enter dollars and cents amounts with a decimal 
point in the proper place.

OR:
Press [ESC] to go to the bottom screen prompt.

Continue in this way across line 1.  When you finish,  the cursor goes to the 
bottom screen prompt.

5. The bottom screen prompt is:

[#]=edit field number #, [ENTER]=save, [ESC]=finished

Type the number of a line you wish to enter/change and press [ENTER].  Make 
the new entries.  Press [ENTER] to return to the bottom screen prompt.

6. Continue in this fashion until the screen is filled with the data you wish.  
As a last step,  enter in field 11 PST OvrSht/CASH X the amount of any balance shown at 
the bottom of the right-hand column.  Then press [ENTER] alone at the bottom screen prompt
to save the whole table.

7. If you want to abort all entries and go back to the data you started with,  
press [ESC] from the bottom screen prompt.  If you have made changes this session,  you 
will get the message:

Enter ‘Y’ to CANCEL all changes.

You will exit to the Reconcile Fuel, Sales, Cash menu.  The data in the file 

Copyright 04/2001
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will be as it was at the beginning of the session.

8.
6#5. Print G/L Posting Edit List

Gives a listing of all transactions ready to be posted.  You ALWAYS should consult 
this list before posting,  even if you have viewed all the transactions on your screen.  
The eyes frequently see things differently on a horizontal piece of paper than they did on
the vertical screen.

If the balance column does NOT total to zero, you will receive a WARNING on the Edit
List.  If the General Ledger summary debits and summary credits are NOT EQUAL you also 
will receive a WARNING on the Edit List.

8.
1Procedure for #5. Print G/L Posting Edit List

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #5. Print G/L Posting Edit 
List.  Press [ENTER].

3. You may see the message:

The current DAYSAL file has ## unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file and continue.

Respond N(o) to leave the file unsorted and continue.

4. You see the message:

READY TO PRINT EDIT LIST.
DSK#:TIEEDT.PRT WILL BE SENT TO (printer)
[ENTER] to print. [ESC] to quit.

Press [ENTER] to produce the print-out.

Press [ESC] to exit without printing.  You go back to the Reconcile Fuel, 
Sales, Cash menu.

5. You will have the usual opportunity to view the report on your workstation 
screen.  And the report will be saved for future reprinting until the report is run again.

Ver. 1.0



11
Tie Out Sales, Cash, Fuel
8.

2Sample of Reconciliation Edit List

Report Name: TIEEDT.PRT

RUN DATE: 04-05-2001                                   RECONCILE EDIT LISTING 1.0(002)                                      PAGE   1
(Your Company Name)

CHECK OUT DATE: TUE 04 03 01
PRINTED ON: 04/05/2001  2:04 PM

FUEL TANKS

Dpt-Desc------------Qty-------Sales--G/L Acct-----Prev---Dlvry---Sales---P+D-S----Actual----Diff------------------------------------
401 BLUE GASOLIN   3634    5,327.00  4001-000 |   5400       0    3634    1766      1765       1
402 PREMIUM GASL    272      446.44  4002-000 |      0       0     272    -272         0    -272
403 DIESEL          454      706.06  4003-000 |      0       0     454    -454         0    -454
404 PROPANE         212      338.21  4004-000 |      0       0     212    -212         0    -212
------------------------------------------------------------------------------------------------------------------------------------
TANK TOTALS:       4572    6,817.71

DEPARTMENT SALES

Dpt-Abbrev---Desc-------------Qty--------Sales------Paid Out----G/L Acct--Description---------------------------Debit--------Credit-
001          CIG/TOBACCO      500       967.12                  4110-000  Sales-Cigarettes                                   967.12-
002          FOUNT/COFFE                117.62                  4010-000  Sales-Fountain, Coffee                             117.62-
003          GROCERY                    160.25                  4020-000  Sales-Grocery                                      160.25-
004          MILK                        94.47                  4080-000  Sales-Milk                                          94.47-
005          NON FOOD                    82.07                  4210-000  Sales-Non Food                                      82.07-
006          POP                        269.99                  4040-000  Sales-Pop                                          269.99-
008          AUTO                        16.07                  4150-000  Sales-Auto                                          16.07-
009          DELI                        48.22                  4160-000  Sales-Deli                                          48.22-
010          BEER/ALCOHOL               475.43                  4050-000  Sales-Beer                                         475.43-
011          MAG/PAPERS                  63.17                  4140-000  Sales-Magazines, Newspapers                         63.17-
018          PHONE CARD                   5.00                  4220-000  Sales-Phone Cards                                    5.00-
075          MUSIC                        6.79                  4200-000  Sales-Music                                          6.79-
401 F01      BLUE GASOLIN    3634     5,327.00                  4001-000  Sales-Gasoline                                   5,327.00-
402 F02      PREMIUM GASL     272       446.44                  4002-000  Sales-Gasohol                                      446.44-
403 F03      DIESEL           454       706.06                  4003-000  Sales-Diesel                                       706.06-
404 F04      PROPANE          212       338.21                  4004-000  Sales-Propane                                      338.21-
------------------------------------------------------------------------------------------------------------------------------------
DEPARTMENT TOTALS                     9,123.91          0.00                                                     0.00      9,123.91-

Copyright 04/2001
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Reconciliation Edit List continued next page.

Ver. 1.0
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Reconciliation Edit List continued.

RUN DATE: 04-05-2001                                   RECONCILE EDIT LISTING 1.0(002)                                      PAGE   2
C-Store Register Company

CHECK OUT DATE: TUE 04 03 01
PRINTED ON: 04/05/2001  2:04 PM

                                                               G/L Acct--Description---------------------------Debit--------Credit-
BALANCE DRAWER                 TTL DEPT SALES       9,123.91                                                     0.00      9,123.91-
                                TAX 1 +              123.95    2540-000  Sales Tax-CStore                                   123.95-
                                TAX 2 +                2.62    2540-000  Sales Tax-CStore                                     2.62-
                                TAX 3 +                0.00
                                TAX 4 +                0.00
                                              -------------
                        TOTAL TO ACCOUNT FOR       9,250.48
MOP Method Of Payment
   -----------------
1 NID CCrd                3,207.11                             1210-000  Credit Cards Due From Supplier     3,207.11
2 NID DbCrd                   0.00                             1220-000  Debit Cards-CStore                     0.00
3 NID Man Cr                 12.63                             1230-000  Manual Credit-CStore                  12.63
4 NID Man Db                  0.00                             1240-000  Manual Debit-Cstore                    0.00
15 NID Honor All               0.00                             1250-000  Honor All-Cstore                       0.00
16 NID Spec Disc               0.00                             1260-000  Special Discounts (Register)           0.00
17 NID El Fd Stmp              0.00                             1270-000  Electronic Food Stamps-CStore          0.00
                      -------------            -------------
        TOTAL NID         3,219.74                 6,030.74
7  ID Coupons                13.06                             1150-000  Coupons/Gift Certificates             13.06
13  ID Fd Stamp                0.00                             1120-000  Food stamps-Cstore                     0.00
5  ID Lotto                   0.00                             2570-000  Lottery Inventory                      0.00
14  ID Drive Off               0.00
                      -------------            -------------
         TOTAL ID            13.06    Adj Cash     6,017.68

  CSH BEG CID      $BG    2,000.00
  CSH END CID      $EN    2,000.00
  CSH DWR LOANS               0.00
  CSH Total Paid Out          0.00
0 PST Cash                5,055.00                             1000-000  Checking Account-First Nationa     5,055.00
6 PST Checks                920.00                             1110-000  Checks-CStore                        920.00
  CSH CID OV/SHORT $OS       42.68                             5300-000  Cash Over/Short                       42.68          
                      -------------            -------------                                            ------------- -------------
         TOTAL CASH       6,017.68  Difference         0.00                                G/L TOTALS       9,250.48      9,250.48-

N/ID=Not/In Drawer
CSH=Cash In Drawer
PST=Cash to Post/Deposit
------------------------------------------------------------------------------------------------------------------------------------

Copyright 04/2001
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Reconciliation Edit List continued next page.

Ver. 1.0
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Reconciliation Edit List continued.

RUN DATE: 04-05-2001                                   RECONCILE EDIT LISTING 1.0(002)                                      PAGE   3
C-Store Register Company

CHECK OUT DATE: TUE 04 03 01
PRINTED ON: 04/05/2001  2:04 PM

   GENERAL LEDGER POSTING SUMMARY

G/L Acct Description                               Debit           Credit
4110-000 Sales-Cigarettes                           0.00           967.12-
4010-000 Sales-Fountain, Coffee                     0.00           117.62-
4020-000 Sales-Grocery                              0.00           160.25-
4080-000 Sales-Milk                                 0.00            94.47-
4210-000 Sales-Non Food                             0.00            82.07-
4040-000 Sales-Pop                                  0.00           269.99-
4150-000 Sales-Auto                                 0.00            16.07-
4160-000 Sales-Deli                                 0.00            48.22-
4050-000 Sales-Beer                                 0.00           475.43-
4140-000 Sales-Magazines, Newspapers                0.00            63.17-
4220-000 Sales-Phone Cards                          0.00             5.00-
4200-000 Sales-Music                                0.00             6.79-
4001-000 Sales-Gasoline                             0.00         5,327.00-
4002-000 Sales-Gasohol                              0.00           446.44-
4003-000 Sales-Diesel                               0.00           706.06-
4004-000 Sales-Propane                              0.00           338.21-
2540-000 Sales Tax-CStore                           0.00           126.57-
1210-000 Credit Cards Due From Supplier         3,207.11             0.00
1230-000 Manual Credit-CStore                      12.63             0.00
1150-000 Coupons/Gift Certificates                 13.06             0.00
1000-000 Checking Account-First Nationa         5,055.00             0.00
1110-000 Checks-CStore                            920.00             0.00
5300-000 Cash Over/Short                           42.68             0.00
                                         ===============  ===============
                             G/L TOTALS        9,250.48         9,250.48-
WARNING: SUMMARY CREDITS OF       9,250.48- DON'T EQUAL SUMMARY DEBITS OF       9,250.48           DIFFERENCE=         0.00
------------------------------------------------------------------------------------------------------------------------------------

Copyright 04/2001
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8.
7#6. Post Totals to G/L

IMPORTANT:  Before posting this data,  BE SURE you have entered any Cash Over/Short 
balance in field 11 PST Cash Over/Short and that the right-hand column balance is ZERO.  
Also be sure that your summary Debit entries are equal to your summary Credit entries.  
Use option #5. Print G/L Posting Edit List to assist you with these verifications.

8.
1Procedure for #6. Post Totals to G/L

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #6. Post Totals to G/L.  
Press [ENTER].

3. You may see the message:

The current DAYSAL file has ## unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file and continue.

Respond N(o) to leave the file unsorted and continue.

4. You come to the messages:

READY TO POST DAILY TOTALS.
DSK#:TIEPST.PRT WILL BE SENT TO (printer)

Posting Batch is ######

Enter posting date:

The default value here is today.

EITHER:
Press [ENTER] alone to accept the default date.

OR:
Enter a new Posting Date.  Use MMDDCCYY format.  Press [ENTER] when 
finished.

OR:
Press [ESC] to exit NOW without posting.

@@@@@

Ver. 1.0



17
Tie Out Sales, Cash, Fuel
8.

2Sample of Reconcile Posting Journal

Report Name: TIEPST.PRT

RUN DATE: 03-30-2001                                RECONCILE POSTING JOURNAL 1.0(003)                                      PAGE   1
(Your Company Name)     

CHECK OUT DATE: SUN 03 25 01      POST DATE: 03/25/2001    BATCH: 000144
POSTED ON:  03/30/2001  4:23 PM        BY: GMP

FUEL TANKS

Dpt-Desc------------Qty-------Sales--G/L Acct-----Prev---Dlvry---Sales---P+D-S----Actual----Diff------------------------------------
401 BLUE GASOLIN   3634    5,327.89  4001-000 |  14026    8721    3634   19113     19113       0
402 PREMIUM GASL    272      446.44  4002-000 |   5805       0     272    5533      5532       1
403 DIESEL          454      706.06  4003-000 |    454       0     454       0         0       0
404 PROPANE         212      338.21  4004-000 |   8540       0     212    8328      8328       0
------------------------------------------------------------------------------------------------------------------------------------
TANK TOTALS:       4572    6,818.60

DEPARTMENT SALES

Dpt-Abbrev---Desc-------------Qty--------Sales------Paid Out----G/L Acct--Description---------------------------Debit--------Credit-
001          CIG/TOBACCO                967.12         39.21    4110-000  Sales-Cigarettes                                   967.12-
                                                               5110-000  COGS-Cigarettes                       39.21
002          FOUNT/COFFE                117.62                  4010-000  Sales-Fountain, Coffee                             117.62-
003          GROCERY                    160.25          7.22    4020-000  Sales-Grocery                                      160.25-
                                                               5020-000  COGS-Grocery                           7.22
004          MILK                        94.47                  4080-000  Sales-Milk                                          94.47-
005          NON FOOD                    82.07                  4210-000  Sales-Non Food                                      82.07-
006          POP                        269.99                  4040-000  Sales-Pop                                          269.99-
008          AUTO                        16.07                  4150-000  Sales-Auto                                          16.07-
009          DELI                        48.22                  4160-000  Sales-Deli                                          48.22-
010          BEER/ALCOHOL               475.43                  4050-000  Sales-Beer                                         475.43-
011          MAG/PAPERS                  63.17                  4140-000  Sales-Magazines, Newspapers                         63.17-
018          PHONE CARD                   5.00                  4220-000  Sales-Phone Cards                                    5.00-
075          MUSIC                        6.79                  4200-000  Sales-Music                                          6.79-
401 F01      BLUE GASOLIN    3634     5,327.89                  4001-000  Sales-Gasoline                                   5,327.89-
402 F02      PREMIUM GASL     272       446.44                  4002-000  Sales-Gasohol                                      446.44-
403 F03      DIESEL           454       706.06                  4003-000  Sales-Diesel                                       706.06-
404 F04      PROPANE          212       338.21                  4004-000  Sales-Propane                                      338.21-
------------------------------------------------------------------------------------------------------------------------------------
DEPARTMENT TOTALS                     9,124.80         46.43                                                    46.43      9,124.80-
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Sample of Reconcile Posting Journal continued next page.
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Sample of Reconcile Posting Journal continued.

RUN DATE: 03-30-2001                                RECONCILE POSTING JOURNAL 1.0(003)                                      PAGE   2
(Your Company Name)      

CHECK OUT DATE: SUN 03 25 01      POST DATE: 03/25/2001    BATCH: 000144
POSTED ON:  03/30/2001  4:23 PM        BY: GMP

                                                               G/L Acct--Description---------------------------Debit--------Credit-
BALANCE DRAWER                 TTL DEPT SALES       9,124.80                                                    46.43      9,124.80-
                                TAX 1 +              123.95    2540-000  Sales Tax-CStore                                   123.95-
                                TAX 2 +                2.62    2540-000  Sales Tax-CStore                                     2.62-
                                TAX 3 +                0.00
                                TAX 4 +                0.00
                                              -------------
                        TOTAL TO ACCOUNT FOR       9,251.37
MOP Method Of Payment
   -----------------
1 NID CCrd                3,207.11                             1210-000  Credit Cards Due From Supplier     3,207.11
2 NID DbCrd                   0.00                             1220-000  Debit Cards-CStore                     0.00
3 NID Man Cr                 12.63                             1230-000  Manual Credit-CStore                  12.63
4 NID Man Db                  0.00                             1240-000  Manual Debit-Cstore                    0.00
15 NID Honor All               0.00                             1250-000  Honor All-Cstore                       0.00
16 NID Spec Disc               0.00                             1260-000  Special Discounts (Register)           0.00
17 NID El Fd Stmp              0.00                             1270-000  Electronic Food Stamps-CStore          0.00
                      -------------            -------------
        TOTAL NID         3,219.74                 6,031.63
7  ID Coupons                13.06                             1150-000  Coupons/Gift Certificates             13.06
13  ID Fd Stamp                0.00                             1120-000  Food stamps-Cstore                     0.00
5  ID Lotto                   0.00                             2570-000  Lottery Inventory                      0.00
14  ID Drive Off               0.00
                      -------------            -------------
         TOTAL ID            13.06    Adj Cash     6,018.57

  CSH BEG CID      $BG    2,000.00
  CSH END CID      $EN    2,000.00
  CSH DWR LOANS               0.00
  CSH Total Paid Out         46.43
0 PST Cash                5,055.00                             1000-000  Checking Account-First Nationa     5,055.00
6 PST Checks                920.00                             1110-000  Checks-CStore                        920.00
  CSH CID OV/SHORT $OS        2.86-                            5300-000  Cash Over/Short                                      2.86-
                      -------------            -------------                                            ------------- -------------
         TOTAL CASH       6,018.57  Difference         0.00                                G/L TOTALS       9,254.23      9,254.23-

  WARNING: Drawer is NOT BALANCED.

  WARNING: G/L Postings are NOT BALANCED.

N/ID=Not/In Drawer
CSH=Cash In Drawer
PST=Cash to Post/Deposit
------------------------------------------------------------------------------------------------------------------------------------

Copyright 04/2001
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Sample of Reconcile Posting Journal continued next page.
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Sample of Reconcile Posting Journal continued.

RUN DATE: 03-30-2001                                RECONCILE POSTING JOURNAL 1.0(003)                                      PAGE   3
(Your Company Name)                                 *** POSTING RESTARTED ***           WKSUM

CHECK OUT DATE: SUN 03 25 01      POST DATE: 03/25/2001    BATCH: 000144
POSTED ON:  03/30/2001  4:23 PM        BY: GMP

   GENERAL LEDGER POSTING SUMMARY

G/L Acct Description                               Debit           Credit
4110-000 Sales-Cigarettes                                          967.12-
5110-000 COGS-Cigarettes                           39.21
4010-000 Sales-Fountain, Coffee                                    117.62-
4020-000 Sales-Grocery                                             160.25-
5020-000 COGS-Grocery                               7.22
4080-000 Sales-Milk                                                 94.47-
4210-000 Sales-Non Food                                             82.07-
4040-000 Sales-Pop                                                 269.99-
4150-000 Sales-Auto                                                 16.07-
4160-000 Sales-Deli                                                 48.22-
4050-000 Sales-Beer                                                475.43-
4140-000 Sales-Magazines, Newspapers                                63.17-
4220-000 Sales-Phone Cards                                           5.00-
4200-000 Sales-Music                                                 6.79-
4001-000 Sales-Gasoline                                          5,327.89-
4002-000 Sales-Gasohol                                             446.44-
4003-000 Sales-Diesel                                              706.06-
4004-000 Sales-Propane                                             338.21-
2540-000 Sales Tax-CStore                                          126.57-
1210-000 Credit Cards Due From Supplier         3,207.11
1230-000 Manual Credit-CStore                      12.63
1150-000 Coupons/Gift Certificates                 13.06
1000-000 Checking Account-First Nationa         5,055.00
1110-000 Checks-CStore                            920.00
5300-000 Cash Over/Short                                             2.86-
                                         ===============  ===============
                             G/L TOTALS        9,254.23         9,254.23-
------------------------------------------------------------------------------------------------------------------------------------
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8.
8#7. Print Weekly Sales Summary

This report summarizes for the week/year specified the Department Sales, the Cash 
Drawer Balancing,  and the General Ledger Posting Summary.  Warnings are issued when 
something is out-of-balance.

8.
1Procedure for #7. Print Weekly Sales Summary

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #7. Print Weekly Sales 
Summary.  Press [ENTER].

3. You may see the message:

The current DAYSAL file has ## unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file and continue.

Respond N(o) to leave the file unsorted and continue.

4. You may see the message:

The current WKSUM file has XX unsorted entries.
Do you want to sort the file before you begin?

Respond Y(es) to sort the file.
Respond N(o) to continue without sorting the file.

5. You come to Report Format selections.  These are:

1 Week to Report
2 Year to Report

Type the number of an attribute you wish to change.  Enter the new value.  
Then press [ENTER].

OR: Press [ESC] to exit the printing now.

When all selections are as you wish them, press [ENTER] alone to continue.

6. The report will be processed.  You will have the usual opportunity to view the
report on your workstation screen.

7. You return to the Reconcile Fuel, Sales, Cash menu.

Ver. 1.0
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2Sample of Weekly Sales Summary

Report Name: WKSMRY.PRT

RUN DATE: 04-17-2001                                   WEEKLY SALES SUMMARY   1.0(003)                                      PAGE   1
(Your Company Name)     

WEEK AND YEAR:  2 / 2001
PRINTED ON: 04/17/2001  2:52 PM

DEPARTMENT SALES

Dpt-Abbrev---Desc------------------------Sales------------------G/L Acct--Description---------------------------Debit--------Credit-
------------------------------------------------------------------------------------------------------------------------------------
DEPARTMENT TOTALS                         0.00          0.00                                                     0.00          0.00

\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\

RUN DATE: 04-17-2001                                   WEEKKLY SALES SUMMARY  1.0(003)                                      PAGE   2
(Your Company Name)

WEEK AND YEAR:  2 / 2001
PRINTED ON: 04/17/2001  2:52 PM

                                                               G/L Acct--Description---------------------------Debit--------Credit-
BALANCE DRAWER                 TTL DEPT SALES           0.00                                                     0.00          0.00
                                TAX 1 +                0.00
                                TAX 2 +                0.00
                                TAX 3 +                0.00
                                TAX 4 +                0.00
                                              -------------
                        TOTAL TO ACCOUNT FOR           0.00
MOP Method Of Payment
   -----------------
1 NID CCrd                3,207.11                             1210-000  Credit Cards Due From Supplier     3,207.11
2 NID DbCrd                   0.00                             1220-000  Debit Cards-CStore                     0.00
3 NID Man Cr                 12.63                             1230-000  Manual Credit-CStore                  12.63
4 NID Man Db                  0.00                             1240-000  Manual Debit-Cstore                    0.00
15 NID Honor All               0.00                             1250-000  Honor All-Cstore                       0.00
16 NID Spec Disc               0.00                             1260-000  Special Discounts (Register)           0.00
17 NID El Fd Stmp              0.00                             1270-000  Electronic Food Stamps-CStore          0.00
                      -------------            -------------
        TOTAL NID         3,219.74                 3,219.74-
7  ID Coupons                13.06                             1150-000  Coupons/Gift Certificates             13.06
13  ID Fd Stamp                0.00                             1120-000  Food stamps-Cstore                     0.00
5  ID Lotto                   0.00                             2570-000  Lottery Inventory                      0.00
14  ID Drive Off               0.00
                      -------------            -------------
         TOTAL ID            13.06    Adj Cash     3,232.80-

  CSH BEG CID      $BG        0.00
  CSH END CID      $EN        0.00
  CSH DWR LOANS               0.00
  CSH Total Paid Out          0.00
0 PST Cash                5,055.00                             1000-000  Checking Account-First Nationa     5,055.00
6 PST Checks                920.00                             1110-000  Checks-CStore                        920.00
  CSH CID OV/SHORT $OS        0.00                             5300-000  Cash Over/Short                        0.00
                      -------------            -------------                                            ------------- -------------
         TOTAL CASH       5,975.00  Difference     9,207.80-                               G/L TOTALS       9,207.80          0.00

  WARNING: Drawer is NOT BALANCED.   9207.80000-

  WARNING: G/L Postings are NOT BALANCED.   9207.80000       0.00000

N/ID=Not/In Drawer
CSH=Cash In Drawer
PST=Cash to Post/Deposit
------------------------------------------------------------------------------------------------------------------------------------
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Sample of Weekly Sales Summary continued next page.

Ver. 1.0
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Sample of Weekly Sales Summary continued.

RUN DATE: 04-17-2001                                   WEEKKLY SALES SUMMARY  1.0(003)                                      PAGE   3
(Your Company Name)

WEEK AND YEAR:  2 / 2001
PRINTED ON: 04/17/2001  2:52 PM

   GENERAL LEDGER POSTING SUMMARY

G/L Acct Description                               Debit           Credit
1210-000 Credit Cards Due From Supplier         3,207.11             0.00
1230-000 Manual Credit-CStore                      12.63             0.00
1150-000 Coupons/Gift Certificates                 13.06             0.00
1000-000 Checking Account-First Nationa         5,055.00             0.00
1110-000 Checks-CStore                            920.00             0.00
                                         ===============  ===============
                             G/L TOTALS        9,207.80             0.00
WARNING: SUMMARY CREDITS OF           0.00  DON'T EQUAL SUMMARY DEBITS OF       9,207.80           DIFFERENCE=      9,207.80
------------------------------------------------------------------------------------------------------------------------------------
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8.
9#8. Reprint Daily Checkout From Backup

This option merely reprints the Daily Checkout Recap report for a specified date.

8.
1Procedure for #8. Reprint Daily Checkout From Backup

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #8. Reprint Daily Checkout 
From Backup.  Press [ENTER].

3. You see the message:

Enter Checkout Date:

Enter the date of the checkout you wish reprinted. Use the MMDDCCYY format.  
Press [ENTER].

4.
@@@@@

6. The report will be processed.  You will have the usual opportunity to view the
report on your workstation screen.

7. You return to the Reconcile Fuel, Sales, Cash menu.

8.
10#9. UTILITY - Zero out Dept Sales

@@@@@

8.
1 Procedure for #9. UTILITY - Zero out Dept Sales

1. From the C-Store Main Options menu,  choose #7. Tie Out Sales, Cash, Fuel.  
Press [ENTER].

2. From the Reconcile Fuel, Sales, Cash menu,  choose #9. UTILITY - Zero out Dept
Sales.  Press [ENTER].

@@@@@
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