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Display/Print LAST Copy of Reports

Chapter Seven

DISPLAY/PRINT LAST COPY OF REPORTS

7.
1Purpose

CHECK REC TEST
Display/Print LAST COPY of CKR Reports

1. Bank Account Listing
2. CHK REC User Sign-On Listing
3. Current or Archived Checks Listing
4. Listing of Current Checks Deleted
5. Purge Check History By Date Listing
6. Record Cleared Checks Screen Print
7. Scan Archived Checks Listing
8. Scan Current Checks Listing
9. Transfer Cleared Checks to History

Select Report #:  ...

The screen shown above is the Display/Print LAST Copy of Reports screen.  Listed on 
the menu are all the reports that are initiated by the various parts of the CKR System.
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NOTE:  This option DOES NOT prepare any of these reports.  Recall 
that each time a report is initiated by one of the CKR System options,  you 
make the choice of printing the report immediately or only saving it for 
future printing.  It is the latter case that the Display/Print LAST Copy of 
Reports option continues.  Having ALREADY initiated and saved a CKR report, 

this option helps you with that future printing.

7.
1Procedure for #6. Display/Print LAST Copy of Reports

Preparation:

A. Decide which CKR reports you wish to print.

B. Determine that the report has been generated and saved for this later 
printing.  If not,  then go to the appropriate option to generate the report 
now.

C. Decide which printer to use to print the report(s).  You also have the option 
to display the report on your CRT screen.

Procedure:

D. From the CKR Main Options menu,  choose  #6. Display/Print LAST Copy of 
Reports.  Press [ENTER].

2. From the Display/Print LAST COPY of CKR Reports menu,  choose the report you 
wish to display/print.

Type the number of the report desired.

3. Choose the printer to use for this report, or choose to see the report on the 
display of your workstation.

Type the number of your choice.  Press [ENTER].

4. You are asked how many copies of the report you wish.  Press [ENTER] alone for
one (1) copy.  Or,  for more copies,  type the number desired and press 
[ENTER].

5. When you choose to have the report printed,  the report is sent to the chosen 
printer.

6. You will be returned to the Display/Print LAST COPY of CKR Reports screen.

7. When all report processing is completed,  press [END] or [ ]  (the Left Arrow 
key) to return to the CKR Main Options menu.
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