Look Up An Item Number

Chapter Five

LOOK UP AN ITEM NUMBER

1Module Overview

The inventory item lookup is a quick way to see all of the information about an
inventory item. You can review all of the information stored in the inventory record and
you can see the inventory quantity available.

Partial key searches on either the item number or the item description are
available. The description lookup will take a little longer than a partial item number
lookup.

FEach item is displayed on two screens. If you want to 'scan' your inventory, use
Order Entry Main option #5. Scan Inventory by Descr/Line/Category. The scan shows
multiple item numbers on a single screen.
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2Look Up an Item Number - Screen 1

Look up Inventory Item

1. Item ID Number PDB-00062-02

* 2. Description AM-62A TERMINAL (AMBER)
3. Unit/Measure EA 11. A/R Tax Code IL
4. Weight/Unit 9.000 12. Allow B/O's? Y
5. Prod Line AM
6. Prod Category CRT 13. MSDS Required? N
7. Picking Seq I-30 14. MSDS File
8. Pallet Loc 15. MSDS Last Update
9. Is this a Kit? Y
10. Kit ID PDB-00062-02 16. Track Serial No's? Y
17. A/R Price 1 600.00 22. Qty in Stock 130 | oty
18. A/R Price 2 595.00 23. Qty Commitd A/R 0 | Avail
19. A/R Price 3 590.00 24. Qty Commitd Hse 0 | 130
20. A/R Price 4 585.00 25. Qty on PO's 0 ===========
21. A/R Price 5 525.00 26. Qty on B/O's 300
27. Qty Sold LYR 0
28. Qty In Hse LYR 0
29. Notes
[RETURN] to look up another item, [ESC] to quit, [NEXT SCREEN] page 2. I,
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The asterisks on field #1 and #2 indicate that you can look up an item by either
item number or description. Press [ENTER] to move from one lookup field to another.

To see the second screen of item information, use the [NEXT SCREEN] key or press
[CTRL]-[T].

3Look Up an Item Number - Screen 2

Look up Inventory Item

Item ID Number PDB-00062-02

Description AM-62A TERMINAL (AMBER)
30. A/R Qty Sold MTD 0 37. A/R Sales MTD 0.00
31. A/R Qty Sold YTD 371 38. A/R Sales YTD 2,276.01
32. Used in House MTD 0 39. A/R CR Memo MTD 0.00
33. Used in House YTD 0 40. A/R CR Memo YTD 228,000.00
34. Purchases MTD 0.000 41. A/R Cost MTD 0.000
35. Purchases YTD 26,500.000 42. A/R Cost YTD 16,446.999

43. Item Avg Cost 26.500

36. FYE Qty In Stock 0 Item Raw Cost 24.500
44, Last Purchse Cost 26.500 52. G/L Acct Sales (CR) 4010-000
45. Min Stock Level 0 53. G/L Acct CR Memos (DR) 4010-000
46. Opt Stock Level 0 54. G/L Acct COGS (DR) 5010-000
47. Preferred Vendor AM 55. G/L Acct Inventory (CR) 1410-000
48. Vendor Quote 0.000 56. G/L Acct Purchases (DR) 6010-000
49. Price Quote Date / 57. Order Descr AM-62A CRT (AMBER)
50. Vendor Lead Time 0 58. Market Codes
51. Job Cost Job Task 59. Memo pad

[RETURN] to look up another item, [ESC] to quit, [PREV SCREEN] page 1. [

To return to the first screen, press [PREV SCREEN] or [CTRL]-[R]. Press [ESC]
or [<--] (the Left Arrow key) to review another item.
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