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Building File Maintenance

Chapter
Two

BUILDING
FILE

MAINTENANCE

2.
1Module Overview

Building File Maintenance is used to add and to update all building site and awning 
service information.  The Building File Maintenance menu shown above lists all the 
functions that are used to keep your building file accurate.

See the instructions for add/change/delete/print in Chapter One of this manual for 
detailed instructions about the operation of these functions.
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2.
1Explanation of Building File Maintenance Options

Add a New Building and Awnings - Collects information on new building sites.   Use 
this option to: 

Add a new master building record with its associated awnings to the 
building file.

Change Building/Awnings - Allows you to update/revise existing building/awning 
information.  Look up and search by partial building ID number or address is 
supported.  Use this option to:

Update details of building information such as owner, contact, billing 
information.

Change numbers or details of awnings installed.
Modify location information for routing.

Delete a Building - Removes a building record from the building master file.  This 
function may be password protected to prevent inadvertent deleting of 
important information.

WARNING:  Before you delete a building record,  make sure that it is 
not on any outstanding service tickets.

Print Complete Building Information - Prints all building/ awning 
information available in the building master file.  This listing 

of ALL buildings may be quite lengthy.  Use this option to:
Verify the initial entries of building information into your master file

when you install the system. 
Review any or all building records.

Print Short Building Listing - Prints an abbreviated listing of building 
information.  You may select the desired information to report by this option.
Use this option to:

Produce a listing that is more manageable to a specific task than the 
complete building listing.

Print Building Mailing Labels - Prints mailing labels from the Building Master file 
address information fields.  You choose the Customer Billing Address,  the 
Customer Shipping Address,  or the Building Address.  Produces two sizes of 
mailing labels.  Multiple labels for each building may be rpinted in one pass.
This option supports label stock with one across,  two across,  three across, 
and four across.

Print Sect/Zone/Rte Summary - Produces a summary report of servise sites,  one line 
per site,  giving just location and contact information.

2.
2Responses to Building File Maintenance Menu

To select an option,  type the number that appears to the left of the option 
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explanation or use the 
cursor keys to move the 
cursor to your 
selection. Press any of 
the keys equivalent to
<CR>.  See Chapter One, 
"Instructions for Entering 
Information."

To return to the
STRIPES Main Options menu,
press [ESC], [ ]  (the 
Left Arrow key),  or [END].

2.
3Password Security

In CHANGE mode,  building information can be protected by the CHANGE mode password 
set in STRIPES systems management.  When a valid password is entered, "SECURITY VALIDATED"
appears on the top line of the Change Building  screen.  

In DELETE mode,  deletions are allowed only when the proper password has been 
entered.

2.
2Building Master Screen

The screen shown above displays the STRIPES building/site information.  This is the 
first of three screens that control all information about service sites, buildings,  
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Change Building              Test Awning Co.
*1. Bldg ID    61820-5826                 *6. Bill ID 01000
*2. Mail Add   901 S. Prospect                        Potter, Gretchen M.
                                         *7. Owner   Potter, Gretchen M.
3. Bldg City  Champaign                  *8. Contact Potter, Gretchen M.
4. Bldg State IL                          9. Telephone  398-6611
5. Bldg Zip   61820-5826                 10. Tax Cde
===============================================================================
11. Sector     C-U                        19. Construct Date     04/01/1936
12. Zone       CNTR                       20. Condition          Good
13. Route      A                          21. Ext Finish         Brick
14. Sequence   12                         22. Color              Tan
                                         23. Roof Height        13' 7"
15. Permit Rqd                            24. Min from Grd       9' 3"
16. Permit By                             25. Proj Limit
17. Permit Src                            26. Mounting           Brick
18. J/C Job #                             27. Surface            Masonry
===============================================================================
28. Notes 1
29. Notes 2                                                 30. Memo?     Y
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servicing information,  and the awnings installed there.  The screen above is divided into
three sections:  building identification,  routing and awning installation information,  
and related notes and memos.

The entire change mode of this screen may be password protected.  See Chapter 
Sixteen - System Operator Functions,  the section titled "#26. Edit Passwords."

2.
1Field  #1. Bldg ID

The Bldg ID is a twelve (12) character alphanumeric field.  This is the primary 
field used to identify a building site.  Each Bldg ID used must be UNIQUE and each 
building site for which you will provide service must have a Bldg ID designation.  You can
set a STRIPES system default to assign new building ID's from a preset numbering sequence.
In ADD Mode,  automatic ID number assignment is invoked by pressing [TAB] when the cursor 
is on the Bldg ID field.

In Change mode,  you may use the cursor control Arrow keys to look up a building 
site either by Bldg ID,  Bldg Mail Address,  Bill To Name,  or contact name.  Partial 
search keys for lookups are supported in the change and delete functions.

NOTE:  This field MUST contain an entry in order to save the record.

2.
2Field  #2. Mail Add

The Mail Add (for Building Mailing Address) field is a pair of twenty-five (25) 
character alphanumeric fields.  Upon entering data in the first of these  fields,  press 
the [ENTER] key to change the cursor to the second field.

The first line of the Building Mailing Address frequently is a lookup key in other 
STRIPES functions.  Be sure that this first line contains the "usual" location you wish to
use for searches.  

NOTE:  This field MUST contain an entry in order to save the record.

2.
3Field  #3. Bldg City

The Bldg City field is a fifteen (15) character alphanumeric field.

2.
4Field  #4. Bldg State
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The Bldg State field is a two (2) character field for use of the standard postal 
state abbreviations.

2.
5Field  #5. Bldg Zip

The Bldg Zip field is a ten (10) character field permitting extended zip codes 
consiting of five digits,  followed by a dash,  followed by four digits. Alternatively,  
you may use the simplified 5-digit form.

2.
6Field  #6. Bill ID

The Bill ID field is for information about the source to which bills for service are
to be directed.  This entry consists of two fields,  the first being a ten (10) character 
alphanumeric,  and the second a twenty-five (25) character alphanumeric.  Upon completion 
of the entry in the first field,  press [ENTER] to move the cursor to the second.

In ADD Mode,  upon first arrival at this field,  there is a prompt at the bottom of 
the screen with the message:

Press [TAB] for MISC     customer.

[TAB] will insert the A/R "miscellaneous" customer as the BILL ID.  While we don't 
recommend using the miscellaneous customer,  you could use it when you don't have the 
building billing information at the time you create the building record.

NOTE:  This field MUST contain an entry in order to save the record.

2.
7Field  #7. Owner

The Owner field is a twenty-five character alphanumeric space to hold 
the name of the owner of a building site.

In ADD Mode,  this field defaults to "SVC MISC CUSTOMER" whenever the MISC Customer 
designation is chosen for Field #6 above.

2.
8Field  #8. Contact

The Contact field is a twenty-five (25) character alphanumeric space to contain the 
name or other identification of a contact person at the building site.

In ADD Mode,  this field defaults to "SVC MISC CUSTOMER" whenever the MISC Customer 
designation is chosen for Field #6 above.

10/96
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2.
9Field  #9. Telephone

The Telephone field is a twenty (20) character alphnumeric space for telephone 
numbers and area codes.

2.
10Field  #10. Tax Cde

The Tax Cde is a six (6) character alphnumeric entry that links a sales tax rate to 
the services done at this site.  Tax codes and rates are maintained in the A/R Module that
accompanies STRIPES.

2.
11Field  #11. Sector

The Sector field is the first of four fields containing information about service 
routes.  The Sector field contains a two character entry.  When the cursor first arrives 
at this entry spot,  a list of up to 16 prior defined sector codes is displayed.  These 
codes are defined at the time the system is installed and initialized.   See Chapter 16 - 
System Operator Functions,  the section on Defining Disk Locations, System Parameters.  
Each Sector Code is a four (4) character alphanumeric entry. 

Sectors are the largest area designation for service routing.  Choices for these 
entries will be a function of the size and nature of the geographic area you will serve.

To choose a Sector code,  type the number to the left of the code in the displayed 
list.

This field defaults to the first choice in the Sector codes list.  When the list is 
initialized,  you will want to put the Sector you will use most at the top of the list.

2.
12Field  #12. Zone

The Zone field is a two (2) character alphanumeric field.  Zones are subdivisions of
Sectors described above.  There can be up to sixteen (16) zones defined.  Zone codes are 
defined using the same options as for defining Sector codes mentioned above.  When the 
cursor arrives at the Zone field,  a list of the defined Zone codes is displayed.  Type 
the number of the desired Zone code.

This field defaults to the first choice in the Zone codes list.

2.
13Field  #13. Route

The Route field is a four (4) character alphanumeric field.  Route codes are defined
using the same options as for defining Sector codes mentioned above.  When the cursor 
arrives at the Route field,  a list of the defined Route codes is displayed.  Type the 
number of the Route code you wish to designate.

This field defaults to the first choice of the Route codes list.

Ver. 7.0
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2.
14Field  #14. Sequence

The Sequence field is a four (4) character alphanumeric entry.  The purpose of this 
field is to designate a suggested order for route service stops.  We suggest you design 
the sequence numbers with spaces in between for new service stops you might add in the 
future.

2.
15Field  #15. Permit Rqd

The Permit Rqd field is a single character Yes/No designator to record whether or 
not any permit(s) are required for awning services on this building site.  

When the cursor arrives at this field,  a prompt appears on the bottom line of the 
screen with the message:

Y-permit required, N-permit NOT required

The default entry for this field is "N".

2.
16Field  #16. Permit By

The Permit By field is intended to hold information about who should apply for any 
required permit.  This is a ten (10) character alphanumeric field.  When the cursor 
arrives at this field,  a prompt appears at the bottom of the screen with the message:

Who should apply for the permit? (owner, contractor)

2.
17Field  #17. Permit Src

The Permit Src field is intended to hold information about the source of any 
required permit.  This is a ten (10) character alphanumeric field.  When the cursor 
arrives at this field,  a prompt appears at the bottom of the screen with the message:

Who issues the permit? (city, county)

2.
18Field  #18. J/C Job #

The J/C Job # field holds a six (6) digit job number for this building site when 
STRIPES is linked to the OMNI Job Cost module.

When the cursor first arrives at this field,  it is prepared to accept a job number.
Type the six digit number of the job involved.  In this case,  leading zeros are 
important.  For example,  if the assigned job number is 000100,  it is NOT sufficient to 
refer to it just as job 100.

10/96



8
STRIPES Service Module Reference Manual

If a job previously has been created for which the number is not at hand, a prompt 
at the bottom of the screen shows the message:

Press [TAB] to look up by job customer name.

When you press [TAB] for this choice,  you may enter all or the first part of a 
customer name and the STRIPES system will show you a succession of matching job records.  
For each one that is shown,  the corresponding J/C Job # is displayed in this field of 
your screen.  Either you confirm one of the entries found or the system runs out of 
matches to present.

If a match to the job number cannot be found in the OMNI Job Cost Master file, you 
will have the option to open a new job for the building.

2.
19Field  #19. Construct Date

This field holds the date of construction of the structure associated with this 
building site.  The date is entered in MMDDYYYY form (e.g., 10081996 for October 8, 1996).
If you are unsure of the exact construction date,  we suggest you use January 1 of the 
construction year.

2.
20Field  #20. Condition

The Condition field is a ten (10) character alphanumeric designator for the 
condition of the structure at this building site.  It is expected that you will use some 
series of short descriptions as entries.  When the cursor arrives at this screen,  a 
prompt appears at the bottom of the screen with the message:

Condition: GOOD, FAIR, POOR, etc.

2.
21Field  #21. Ext Finish

The Ext Finish field is a ten (10) character alphanumeric designator of the exterior
finish of the structure at this site.  When the cursor arrives at this field,  a prompt 
appears at the bottom of the screen with the message:

Brick, Stucco, Alum Siding

2.
22Field  #22. Color

The Color field is a ten (10) character alphanumeric space for the color of the 
structure at this site.

2.
23Field  #23. Roof Height

The Roof Height field is a ten (10) character field for this measurement.  You have 
Ver. 7.0
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the choice of units with which to enter this data (e.g.,  feet and inches,  all inches,  
etc).  These units should be specified as part of the entry.

2.
24Field  #24. Min from Grd

The Min from Grd field is a ten (10) character alphanumeric field to enter the 
minimum distance from the ground to the bottom of any installations at this building site.
These minimum distances might be specified by building codes active at the site,  or they 
might be dictated by structural features.  The format is the same as for Roof Height 
mentioned above.

2.
25Field  #25. Proj Limit

The Proj Limit field is a ten (10) character alphanumeric entry.  This field is used
to specify any building code restrictions or other structural restrictions that may apply 
to the distance installations may protrude from the vertical surface of the building.  The
format of this field is the same as for Roof Height mentioned above.

2.
26Field  #26. Mounting

The Mounting field is a ten (10) character alphanumeric entry.  When the cursor 
comes to this field,  a prompt appears at the bottom of the screen with the message:

Z-Brackets, Other

2.
27Field  #27. Surface

The Surface field is a ten (10) character alphanumeric entry.  When the cursor 
arrives at this field,  a prompt appears at the bottom of the screen with the message:

Concrete, Masonry, Block

2.
28Field  #28. Notes 1

The Notes 1 field is a forty (40) character alphanumeric entry to record any 
relevant information not included in any of the other fields.

2.
29Field  #29. Notes 2

The Notes 2 field is another forty (40) character alphanumeric entry to continue 
with related information about this entry site.

10/96
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2.
30Field  #30. Memo?

The Memo? field is a one character Yes/No field that attaches a full screen notepad 
to the building record.  You can use this notepad to store any additional information that
is not collected on the STRIPES building information screen.  

To create or edit a building notepad,  enter "Y" at the prompt.  The notepad window 
is displayed.  To exit the notepad window,  press [ESC] [ESC].

The default value of this field is "N".

See Chapter One of this manual for complete details of operating the Memo window 
editing functions.

Ver. 7.0
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2.
3 Awning 

Control 
Screen

The screen shown above is the Awning Control Screen.  It is the second of three 
screens that control all information pertaining to the inventory of awnings and other 
service items related to the building site specified on the previous Building Master 
screen.  The information on the top three lines has been carried over from the previous 
Building Master screen.

This screen is divided into two parts (not including the top three lines).  The top 
section contains an inventory list of all awnings and other service items related to the 
site mentioned in the top two lines.  This list contains selected identifying information 
about each service item related to the building.  You are shown the Awning ID,  the Ticket
Description,  the Quantity of this item,  the Manufacturing Date,  the Stored At location,
and the Status (Sts).  (See the next section "Awning Master Screen" for details of each of
these information fields.)  The left hand column of the list shows the numbering of the 
list used to declare which line item you wish change,  copy,  or delete.

The bottom part of this screen contains input fields for specifying actions you may 
take on the service item list.  You may Add,  Change,  Copy,  or Delete any item on the 
list.  Whichever one you wish,  you type the corresponding number at the MODE prompt.  In 
each case you are taken to the Awning Master Screen with the specific data for the chosen 
service item entered on the screen.  Choosing to ADD a service item takes you to a blank 
Awning Master screen except for the top two lines.  You then complete the action desired 
as described below.
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Building Awnings    61820-5826   901 S. Prospect            C-U /CNTR/A   /12
        Bill ID    01000      Potter, Gretchen M.
        Contact    Potter, Gretchen M.                     398-6611
===============================================================================
No  ID           Ticket Description               Qty Mfg Dte    Stored At  Sts

 1 901-1        Side door awning                   1 05/01/1989            ACT
 2 901-2        Window awning                      1 04/23/1972            ACT
 3 901-3        Window awning                      1 04/23/1972            ACT
 4 901-4        Window awning                      1 07/20/1985            ACT

===============================================================================
MODE: █__         1-ADD  2-CHANGE  3-COPY  4-DELETE
LINE: ...

Select a mode.  [ENTER] to select a line.
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2.
4 Awning 
Master Screen

The screen shown above is the Awning Master Screen.  It is the third of three 
screens that control all information pertaining to service sites,  buildings, service 
schedules,  and awnings or other items installed.  This screen controls the entry and 
editing of all information about an individual awning or other service item related to the
particular building site entered at the preceding Building Master screen.  The information
on the top two lines has been carried over from the previous Building Master screen.  The 
entry at the left side of line two at the top tells you the mode you chose to enter this 
screen (e.g.,  Add, Change, Copy, Delete).

This screen is divided into three parts.  At the top (below the top two lines) is 
information about the awning or item for identification purposes including ID, type,  
style,  manufacturing date,  salesperson. etc.  The middle part of the screen contains 
construction and installation information about the item in the form of dimensions,  
fabric data,  and related information.  The bottom section of this screen contains 
information about regularly scheduled service work for the awning (e.g.,  Takedown/storage
or Putup).

2.
1Field  #1. Awning ID

The Awning ID field is a twelve (12) character alphanumeric space in 
which you record information that will identify each of the awnings at a 
particular site.

Ver. 7.0

Building Awnings    61820-5826   901 S. Prospect            C-U /CNTR/A   /12
Add                 01000      Potter, Gretchen M.
1. Awning ID                                         6. File #
2. Ticket Desc                                       7. Mfg Dte
3. Type                                              8. Slsprsn
4. Style                                             9. Status    ACT
5. Qty                                              10. Bill Qty            
====Dimensions=================Fabric====================Other Info============
11. Unit of Mea            17. Color                 23. Scallop #
12. Drop                   18. Fabric                24. Graphic
13. Projection             19. Pattern               25. Weight
14. Width                  20. Qty                   26. Stored At
15. Val Depth              21. Unit/Mea              27. Est Value
16. # Rafters              22. Bind Col

28. Bldg Loc
29. Svc Notes

====MO=WK==Svc Code============MO=WK==Svc Code=================================
30.                        33.
31.                        34.
32.                        35.

Enter field number to CHANGE,OR hit <RETURN> to save, OR <ESC> to abort █_
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NOTE: This field must contain information in order to complete and save
the item entry.

2.
2Field  #2. Ticket Desc

The Ticket Desc field is a thirty (30) character alphanumeric space to record a 
description of this particular awning that is to be printed on any service tickets and 
customer invoices.

NOTE: This field must contain information in order to 
complete and save the item entry.

2.
3Field  #3. Type

The Type field is a twenty (20) character alphanumeric space in which to enter the 
type of item this is.  When the cursor arrives at this field,  the bottom of the screen 
shows these suggested entries:

Awning, Canopy, Pool Cover, Etc.

2.
4Field  #4. Style

The Style field is a twenty (20) character alphanumeric space to hold a style 
description for this item.  When the cursor arrives at this field,  the bottom of the 
screen shows the message:

Hood, Waterfall, Roller, etc.

2.
5Field  #5. Qty

The Qty field is a ten (10) character numeric space to enter the quantity of this 
item.  A zero entry in this field will cause the item to be deleted.  You are warned of 
this by the message:

A 0 qty will delete this item.

2.
6Field  #6. File #

The File # field is a ten (10) character alphanumeric space to enter any identifying
information about off-line documents related to this item.  These might be drawings,  
calculations documents,  etc.  When the cursor arrives at this screen you are prompted at 
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the bottom of the screen by the message:

Reference to off-line documents (blueprint, quote sheet).

2.
7Field  #7. Mfg Dte

The Mfg Dte field is an eight (8) character numeric field for the date of 
manufacture of this item.  The entry is made in MMDDYYYY form.  When you press [RETURN] 
after entry,  the date is reformatted automatically into:

MM/DD/YYYY

If you are uncertain of the date,  we suggest that you approximate the date as 
January 1 of a 'guesstimated' year.

2.
8Field  #8. Slsprsn

The Slsprsn is a six (6) character alphanumeric identifier of the salesperson 
involved in the transaction involving this item.  When you make an entry here, the 
salesperson file is consulted to verify the designation.  If no match is found, you are 
prompted at the bottom of the screen with the message:

(name) not in salesperson file. Keep it anyway?

The default value to this query is Y(es).  Responding N(o) will discard the entry 
and permit another one.

2.
9Field  #9. Status

The Status field is a three (3) character alphanumeric space to enter a disignation 
of the work status of this item.  When the cursor arrives at this field,  a message at the
bottom of the screen prompts you with entry choices:

ACT=active, billable; HLD=hold, don't service or bill.

The default value of this field for a new item entry is ACT.

The ACT status is used to generate a service ticket for the awning services schedule
shown in the bottom section of this screen.  Awnings with a HLD status are considered 
inactive.  No automatic service ticket is generated for HLD items.

2.
10Field  #10. Bill Qty

The Bill Qty field is a ten (10) character numeric field for the quantity of this 
item to be billed.  When the cursor arrives at this field you are prompted at the bottom 
of the screen by the message:

Ver. 7.0
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Item with a ZERO billing qty will not be serviced or billed.

The Bill Qty field and the Qty field do not have to be equal.  If you bill services 
for larger awnings by the rafter,  the Bill Qty field should contain the appropriate 
number of rafters.  Prices in the service price book are multiplied by the Bill Qty value 
to set the service ticket line item price.

2.
11Field  #11. Unit of Mea

The Unit of Mea field is a six (6) character alphanumeric space to enter the units 
of measure you will use for the item dimensions which follow in the list.  When the cursor
arrives at this field you are prompted at the bottom of the screen with the message:

Unit of measure (Yds, Ft, Meters, etc)

The unit of measure is printed on service tickets and on internal reports.

2.
12Field  #12. Drop

The Drop field is an eight (8) character alphanumeric field to contain the drop 
dimension for this item.

2.
13Field  #13. Projection

The Projection field is an eight (8) character alphanumeric space to contain the 
corresponding dimension of this item.

2.
14Field  #14. Width

The Width field is an eight (8) character alphanumeric space to contain the 
corresponding dimension of this item.

2.
15Field  #15. Val Depth

The Val Depth field is an eight (8) character alphanumeric space to contain the 
corresponding dimension of this item.  When the cursor arrives at this field you are 
prompted at the bottom of the screen by the message:

Depth of the valance.

2.
16Field  #16. # Rafters

The # Rafters field is used to specify the number of bows or rafters in the awning. 

10/96
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2.
17Field  #17. Color

The Color field is a ten (10) character alphanumeric space to enter color 
descriptions for this item.  When the cursor arrives at this field you are prompted at the
bottom of the screen by the message:

Color: Red, White, R/W

The items in this prompt are only suggestive;  any color names or codes may be used.
However,  you should be consistent in color naming.  It is very confusing to refer to 
black as "B" one place,  "BL" another place,  and "BLACK" yet another place (especially if
you do similarly for the color blue).  Make a master list of color names for your company 
and make sure all computer operators use it. 

2.
18Field  #18. Fabric

The Fabric field is a ten (10) character alphanumeric space to enter a fabric 
designation for this item.  When the cursor arrives at this field you are prompted at the 
bottom of the screen by the suggestive message:

Sunbrella, Cooley Brite, etc.

2.
19Field  #19. Pattern

The Pattern field is a ten (10) character alphanumeric space to enter a designation 
of the fabric pattern being used with this item.  When the cursor arrives at this field 
you are prompted at the bottom of the screen by the message:

Enter pattern ID or description.

2.
20Field  #20. Qty

The Qty field is a ten (10) character numeric field to enter the amount of fabric 
involved with this item.

2.
21Field  #21. Unit/Mea

The Unit/Mea field is a six (6) character alphanumeric space to enter the dimensions
used to report the amount of fabric in field #20 above.  When the cursor arrives at this 
field you are prompted at the bottom of the screen by the message:

Unit of measure (Yds, Ft, Meters, etc)

Ver. 7.0
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2.

22Field  #22. Bind Col

The Bind Col field is a ten (10) character alphanumeric space to enter a description
or identification of the color of any binding used on this item.  When the cursor arrives 
at this field you are prompted at the bottom of the screen by the message:

What color is the binding?

2.
23Field  #23. Scallop #

The Scallop # field is a six (6) character alphnumeric space to enter the name or 
code of any scallop pattern used on this item.  When the cursor arrives at this field you 
are prompted at the bottom of the screen by the message:

What scallop pattern does it have?

2.
24Field  #24. Graphic

The Graphic field is an eight (8) character alphanumeric space to enter an ID or 
other designation of any graphic that is applied to this item.  When the cursor arrives at
this field you are prompted at the bottom of the screen by the message:

Description of graphic or CAD/CAM filename.

2.
25Field  #25. Weight

The Weight field is a nine (9) digit numeric space to enter the weight of this item.
The weight will be formatted with three (3) decimal places once it is entered.  When the 
cursor arrives at this field you are prompted at the bottom of the screen by the message:

Weight of the item (to 3 decimal places).

Because the computer reformats your entry to include a decimal point and any 
necessary commas,  the largest entry in this field is 9,999.999 of whatever weight units 
you use.

2.
26Field  #26. Stored At

The Stored At field is a ten (10) character alphanumeric space to enter the name of 
the location at which this item is stored.  When the cursor arrrives at this field you are
prompted at the bottom of the screen by the suggestive message:

Enter storage location e.g CUSTOMER, SHOP

The storage location is copied to the service ticket detail.  You can update the 
storage location on the service ticket.  The "Stored At" report on the Management Reports 
menu reads the awning detail file,  the service ticket file, and the ticket history file 
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to find the location of a particular awning.

2.
27Field  #27. Est Value

The Est Value field is a nine (9) character numeric space to enter the value of this
item.  After entry the value will automatically be formatted with two decimal places.  
When the cursor arrives at this field you are prompted at the bottom of the screen with 
the message:

What is the estimated value of the awning?

Use this field for the estimated value of all types of items (not just for awnings).
The estimated value is printed on the "Stored At" report.  See the Management Reports 
chapter for more information.

2.
28Field  #28. Bldg Loc

The Bldg Loc field is a forty (40) character alphanumeric space to record the 
location on the building where this item is attached or installed.  When the cursor 
arrives at this field you are prompted at the bottom of the screen by the message:

Where is it attached to the building?

2.
29Field  #29. Svc Notes

The Svc Notes field is two spaces of forty (40) alphanumeric characters each.  Use 
these spaces to enter pertinent information not contained in the other fields of this 
screen.  When the cursor arrives at this field you are prompted at the bottom of the 
screen by the message:

Enter any additional information for the svc ticket.

Entries in this field will appear on any service ticket involving this item.

2.
30Fields  #30. - #35. Service Information Fields

The five fields at the bottom of the Awning Control Screen contain information on 
service dates and actions to be taken relative to this item.  Each field is divided into 
three parts:

1. The first part of each of these fields is the month of the desired service.   
This is a two (2) character numeric field for the month number.  When the 
cursor arrives at this part of each of these fields you are prompted at the 
bottom of the screen by the message:

01-Jan, 02-Feb, 03-Mar, etc.

No values above twelve are accepted in this field.  Leading zeros are 
Ver. 7.0
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important.

2. The second part of each of these fields is the WEEK of the month of the 
desired service.  It is a one digit numeric code.  Each month is divided into 
four weekly periods.  When the cursor arrives at this part of each such field 
you are prompted at the bottom of the screen by the message:

1=1st 7 days, 2=days 8-14, 3=days 15-21, 4=last 7-10 days

3. The third part of each of these service fields is the CODE for the service 
desired on this item.  This is a ten (10) character alphanumeric field.  You 
are to use here ONLY those Service Codes that previously have been defined in 
the Price Book.  Any unrecognized code in this part will not be accepted and 
receives the error message:

(code) not found in PBKMAS file.    CR TO CONTINUE
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2.
5Building File Reports

The building information reports shown on the Building File Maintenance menu may be 
used to verify record entry information.

The building information reports use the selection options discussed in Chapter One.
For information on how to make report selections,  see the following sections in Chapter 
One:

Procedure for Printing Records
Selecting Report Options
Sample Report Item Selections
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1Sample of Complete Building Information Listing

REPORT NAME:  BLDPRT.PRT

                  --------- Building Listing -------------        PAGE  1
   Bldg ID    61820-5826                     Bill ID 01000
   Bldg Add   901 S. Prospect                        Potter, Gretchen M.
   Add2                                      Owner   Potter, Gretchen M.
   Bldg City  Champaign                      Contact Potter, Gretchen M.
   Bldg State IL                             Phone   398-6611
   Bldg Zip   61820-5826                     Tax Cde NOTAX
-------------------------------------------------------------------------------
   Sector     C-U                            Construct Date     04/01/1936
   Zone       CNTR                           Condition          Good
   Route      A                              Ext Finish         Brick
   Sequence   12                             Color              Tan
                                             Roof Height        13' 7"
   Permit Rqd                                Min from Grd       9' 3"
   Permit By                                 Proj Limit
   Permit Src                                Mounting           Brick
   J/C Job #                                 Surface            Masonry
-------------------------------------------------------------------------------
   Notes 1
   Notes 2    Changed via Svc Tkt #093011                     Memo?      Y
===============================================================================
ID         Ticket Description                    Qty   Bill Qty Stored At   Sts
--------------------------------------------------------------------------------
901-1      Side door awning                        1          1             ACT
            Bldg Loc    Northwest Corner facing William St.
            MO/WK/Svc Code   03/1/PU-S-1      10/2/TD-S-1
901-2      Window awning                           1          1             ACT
            Bldg Loc    Southeast bedroom window
            MO/WK/Svc Code   03/1/PU-S-1      10/2/TD-S-1
901-3      Window awning                           1          1             ACT
            Bldg Loc    Southwest Bedroom window
            MO/WK/Svc Code   03/1/PU-S-1      10/2/TD-S-1
901-4      Window awning                           1          1             ACT
            Bldg Loc    West kitchen window
            MO/WK/Svc Code   03/1/PU-S-1      10/2/TD-S-1
Building Memo     --------------------------------------------------------------

Key is left with neighbor to the West.

/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/

================================================================================
REPORT OPTIONS SELECTED:

Bldg IDs:    ALL
Mail Adds:   901 S. PROSPECT           TO 901 S. PROSPECT
Names:       ALL
Name fields checked: Bill To Name      Contact           Owner
Sects:   C-U   B-N   DNV   KKK   STLO  CHI   INDY
Zones:   CNTR  EAST  WEST  NRTH  SOUT
Rtes:    A     B     C     D     F     YNKE  DSHR  CHRY  LSHR  BUSN
     1 Buildings printed
     4 Awnings printed

PRINTED ON: 10/01/96 AT 08:53 PM
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2.
2Sample of Short Building Listing

REPORT NAME:  BLDSUM.PRT

RUN DATE:  3-OCT-96                      Test Awning Co.                                                                    PAGE   1

Building/Awning Short Listing

Bldg IDs:    ALL
Bldg Adds:   ALL
Names:       ALL

Sect Zone  Rte  Seq  Contact                  Bldg Telephone       Address 1                 City            St TaxCde Bldg ID
                    ID         Ticket Description                    Qty   Bill Qty

C-U  CNTR  A    14   Soft Machines            217-351-7199         801 S. Neil               Champaign       IL NOTAX  1001
                    1001-1     Entrance Awning                         1          1
C-U  EAST  A    15   Illini Fire Equipment    367-6511             2801 N. Lincoln           Urbana          IL NOTAX  1002
                    269-1      Front entrance awning                   1          1
C-U  EAST  A    20   Drake, Karl              352-0123             1606 N. Willow View Rd.   Urbana          IL NOTAX  1003
                    1003-1     Window awning                           1          1
                    1003-2     1/2 round canopy at entrance            1          1
C-U  EAST  A    26   Webber, M/M Craig        344-1320             33 Sherwin Drive          Urbana          IL NOTAX  1004
                    1004-1     Window awning                           1          1
                    1004-2     Air conditioner cover                   1          1
C-U  CNTR  A    35   Mark Penner              351-5076             1607 N. Market St.        Champaign       IL NOTAX  1005
                    1005-1     Entrance awning                         1          1
                    1005-2     Employee entrance awning                1          1
C-U  CNTR  BUSN 12   Phebus Tummelson Bryan   337-1400             301 W. Main               Urbana          IL NOTAX  1020
                    1020-1     Front Entrance Canopy                   1          1
C-U  WEST  DSHR 10   Desser, Cathleen         217-369-8841         1503 Cambridge            Champaign       IL NOTAX  1021
                    1021-1     Window awning                           1          1
                    1021-2     Picture window awning                   1          1
C-U  EAST  A    12   Mark Fisher              328-4281             214 W. Main               Urbana          IL NOTAX  1022
                    1022-1     Backlit Entrance Canopy                 1          1
                    1022-2     Back Entrance Canopy                    1          1
C-U  CNTR  BUSN 32   Hank Pollard             356-1298             201 S. Wright             Champaign       IL NOTAX  1023
                    1023-1     Entrance Awning                         1          1
C-U  CNTR  A    12   Potter, Gretchen M.      398-6611             901 S. Prospect           Champaign       IL NOTAX  61820-5826
                    901-1      Side door awning                        1          1
                    901-2      Window awning                           1          1
                    901-3      Window awning                           1          1
                    901-4      Window awning                           1          1
C-U  CNTR  A    42   SVC MISC CUSTOMER        354-0042             201 W. Kirby              Champaign       IL NOTAX  61820-7412
C-U  CNTR  A    25   Woodrum, Alexis          217-367-8891         1005 W. William           Champaign       IL NOTAX  61821-3845
                    1006-1     Front porch awning                      1          1

/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\

===================================================================================================================================
REPORT OPTIONS SELECTED:

Bldg IDs:    ALL
Bldg Adds:   ALL
Names:       ALL
Name fields checked: Bill To Name      Contact           Owner
Sects:   C-U   B-N   DNV   KKK   STLO  CHI   INDY
Zones:   CNTR  EAST  WEST  NRTH  SOUT
Rtes:    A     B     C     D     F     YNKE  DSHR  CHRY  LSHR  BUSN
    12 Buildings printed
    19 Awnings printed
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