Inventory Master File Maintenance

Chapter Two

INVENTORY MASTER FILE MAINTENANCE

1Module Overview

Inventory Master File Maintenance T.9F (##4#)

Please select application
1. Add new inventory items
I, 2. Look at an inventory record
3. Change an inventory record
4. Delete inventory record
5. Print inventory records - COMPLETE LISTING

6. Print inventory summary - 1 LINE/ITEM

Inventory Master File Maintenance is used to add and to update all inventory
information. The Inventory Master File Menu shown above lists all of the functions that
are used to keep your inventory file accurate.

See the instructions for add/change/delete/print in Chapter One of this manual for
detailed information about these functions.

lExplanation of Inventory File Maintenance Options
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Order Entry Reference Manual
1. Add new inventory items - Collects the information on new
inventory items. Use this option to:
Add a new master record to the inventory file

outstanding

Look at an inventory record - Allows you to review the inventory master file
information. Lookups and searches by partial inventory item numbers is
supported. Use this option to:

Review, but not change, inventory information

Change an inventory record - Allows you to update existing inventory
information. This option can be partially protected by a password. Use this
option to:
Update pricing
Correct quantities (CAUTION: changes to quantities here leaves NO AUDIT
TRAIL. It is better to use Main Options choice #14. Enter/Edit
Physical Inventory Counts for this purpose)
Modify other information fields

Delete inventory record - Removes an inventory item from the master file.
This function may be password protected to prevent inadvertent deletions.

WARNING: Before you delete an inventory item, make sure it is NOT on any
orders.

Print inventory records - COMPLETE LISTING - Prints all inventory master file
information. This listing for ALL items can be quite lengthy. Use this
option to:
Verify the initial entries in the inventory master file when you start
up.
Review any or all inventory master records.

Print inventory summary - 1 LINE/ITEM - Prints an abbreviated master listing.
Use this option to:
Produce a listing that is more manageable than the complete inventory
information listing.

2.

2Responses to Inventory File Maintenance Menu

To select an option, type the number that appears to the left of the option
explanation or use the cursor keys to move the cursor to your selection. Press any of the
keys that are equivalent to [ENTER]. See Chapter One, "Instructions for Entering
Information".

To return to the Order Entry Main Options screen, press [ESC] or the Left Arrow
key.
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Inventory Master File Maintenance 7.9F (###) ADD ITEMS

1. Item ID Number
2. Description

Order Descr
Inventory Master ___ _ _ _ _ _ _ _ _ _ _ _ _ _

3. Unit/Measure * 11. A/R Tax Code *
2. 4. Weight/Unit 12. Allow B/O's? *
5. Prod Line *
3 6. Prod Category * 13. MSDS Required? * Password
7. Picking Seq * 14. MSDS File * Security
8. Pallet Loc * 15. MSDS Last Update *
9. Is this a Kit? *

In 10. Kit ID 16. Track Serial No's? * CHANGE mode,
pricing e —===========1NfOTrmat ion
and sales 17. A/R Price 1 * 22. Qty in Stock | Qty information

18. A/R Price 2 * 23. Qty Commitd A/R | Avail
can be 19. A/R Price 3 * 24. Qty Commitd Hse | protected by
the CHANGE 20. A/R Price 4 * 25. Qty on PO's ===========mOde password
set in Order 21. A/R Price 5 * 26. Qty on B/O's Entry systems
management. g;-gtySOhiLYR When a valid
: . Oty In Hse LYR

password is 29. Notes N entered,
SECURITY VALIDATED

appears on the top line of the inventory change screen.

In DELETE mode, deletions are allowed only when the proper password has been
entered.

4Speeding up ADDing Items

In ADD mode, many of the inventory fields default to the entry that you made on the
previous item. If you are adding a number of similar items, this 'repeat' feature saves
keystrokes (and time).

The items shown with asterisks on the following screens all are 'repeat' fields.

1 Defaults Screen #1
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All

asterisk
fields.

Ver.

All items with an asterisk

.0M

(*)

Inventory Master File Maintenance 7.9F (###)

1. Item ID Number
Description
Order Descr

A/R Qty
A/R Qty

Sold MTD
Sold YTD
Used in House MTD
Used in House YTD
Purchases MTD
Purchases YTD

FYE Qty In Stock

Last Purchse Cost
Min Stock Level
Opt Stock Level
Preferred Vendor
Vendor Quote
Price Quote Date
Vendor Lead Time
J/C Sale Job

*

(*)

Task *

are

ADD
37. A/R Sales MTD
38. A/R Sales YTD
39. A/R CR Memo MTD
40. A/R CR Memo YTD
41. A/R Cost MTD
42. A/R Cost YTD
43. Item Avg Cost
Item Raw Cost
52. G/L Acct Sales (CR) *
53. G/L Acct CR Memos (DR) *
54. G/L Acct COGS (DR) *
55. G/L Acct Inventory (CR) *
56. G/L Acct Purchases (DR) *
57. Purch Task *
*

58. Market Codes
59. Memo pad

'repeat’

fields.

ITEMS

» Manual

items with an
are 'repeat'

Defaults
Screen #2



Inventory Master File Maintenance 7.9F (###) CHANGE ITEMS

1. Item ID Number A20020133

* 2. Description AMOCO 200 SAE 20 1/33
Order Descr Transmission Oil
Inventory Master __ _ _ _
2. 3. Unit/Measure GAL 11. A/R Tax Code XX
4. Weight/Unit 0.000 12. Allow B/O's? N
2 5. Prod Line AMOCO Inventory
Masters. prod Category OIL 13. MSDS Required? N Screen #1
7. Picking Seq DV-100 14. MSDS File
8. Pallet Loc 15. MSDS Last Update
9. Is this a Kit? N
10. Kit ID 16. Track Serial No's? N
17. A/R Price 1 3.540 22. Qty in Stock 9953 | oty
18. A/R Price 2 3.190 23. Qty Commitd A/R 0 | Avail
19. A/R Price 3 2.930 24. Qty Commitd Hse 0 | 9953
20. A/R Price 4 0.000 25. Qty on PO's 0 ===========
21. A/R Price 5 0.000 26. Qty on B/O's 0
27. Qty Sold LYR 0
28. Qty In Hse LYR 0

29. Notes

The screen shown above is the first of two screens that display inventory
information. The screen is divided into three areas: inventory identification, general
information on how to handle the item, and the O/E pricing and quantity information.

Fields #17 through #29 can be password protected. See Chapter Twenty-One of this
manual, #26. Edit Inventory CHANGE Mode Password.

1#1. Item ID Number

The Item ID Number is a twenty (20) character alphanumeric field. It is the primary
field used to identify an inventory item. Each ID number MUST BE unique - you may not
assign the same ID number to two different inventory items.

In INQUIRE or CHANGE mode, you can press [ENTER] or the Down Arrow key to bypass
the ID number and lookup an inventory item by its description. Partial ID number lookups
and partial Description lookups are supported in the CHANGE, INQUIRE, and DELETE modes.

2#2. Description

The Item Description is a forty (40) character alphanumeric field. Unless you
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specify and use an alternative order description (#57 on the second screen), this
description will print on customer orders. The description in Field #1 is referred to as
the LONG description.

In INQUIRE and CHANGE mode, you can skip the ID number field and look for an item
by a full or partial description. The Up and Down Arrow keys move you back and forth
between the Item ID and Description fields. See the instructions in Chapter One for
information on partial key searches.

Once you type a description and press [ENTER], the cursor drops to the Order Descr
field. This is a twenty (20) character field for an alternate description to be used on
invoices (for customer benefit). When something is entered in this field, and you print

an invoice containing this inventory item, the Order Description replaces the regular
Item Description on that invoice.

2.

3#3. Unit/Measure

Unit of measure is a six (6) character alphanumeric field that describes the minimum
quantity for inventory sales. If you stock in gquantity 1 and sell in quantity 1, this
field might be EA for "each." Other units of measure might be:

DOZEN, GROSS, LBS, BOXES.

Keep in mind that, unless you also use the OMNI Purchase Order system, you must
receive goods and sell goods in the same unit of measure.

In ADD or CHANGE mode, this field defaults to the last entry you made.

4#4. Weight/Unit

The item weight is an eight digit field with three decimal digits. It is used to
calculate freight charges on orders. To enter a weight of 12.50, enter 12500. The
weight is redisplayed to three decimal digits.

Keep in mind that this weight must be in the same units as the O/E freight tables.

5#5. Prod Line

The item product line is a ten character alphanumeric field that allows you to group
your inventory items. For some of our customers, product lines are generic groups like
batteries, antifreeze, or filters. Other customers use the product line to indicate a
vendor/manufacturer like IBM or Microsoft.

Many of the Order Entry reports can be printed in product line order and you can
select specific product lines. So, a consistent scheme for product lines can greatly
enhance your ability to focus on the performance of a specific part of your inventory.

In ADD or CHANGE mode, this field defaults to the last entry you made.
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Inventory Master File Maintenance
2.
6#6. Prod Category

Product Category is a ten (10) character alphanumeric field that allows you to
divide your product lines into smaller groups.If you use a Product Line like “Computer,”
you might use a Product Category like IBM to indicate a vendor within a Product Line.

Many of the Order Entry reports can be printed in product line/category order. 1In
addition you can select to include specific product categories. Again, a consistent
product category scheme can help you to focus on specific groups of inventory items.

In ADD or CHANGE mode, this field defaults to the last entry you made.

7#7. Picking Seq

The item picking sequence is an eight (8) character alphanumeric field for warehouse
bin location. It is used to produce picking tickets for order filling. A picking ticket
is a list of all items on an order sorted by their warehouse location.

The Physical Inventory Count report is printed in order by picking sequence.

In ADD or CHANGE mode, this field defaults to the last entry you made.

8#8. Pallet Loc

Pallet Location is an eight character alphanumeric field that indicates a warehouse
storage location. It originally was designed for one of our customers who stores most of
the inventory in a large warehouse and restocks the bin locations (picking sequences) from
the pallets in the warehouse.

In ADD or CHANGE mode, this field defaults to the last entry made.

9#9. Is this a Kit?

The Kit Yes/No question activates the special kit processing described in Chapter
One, Kits - What We Mean. If the inventory item is assembled from other inventory, the
answer to this question is Y (es).

If you answer Y(es), vyou must enter a Kit ID for the Kit Master file in field #10.

In ADD and CHANGE mode, this field defaults to the last entry you made.

10#10. Kit ID

The Kit ID is a twenty (20) character alphanumeric field that ties the inventory
item to a bill of materials stored in the Kit Master file. The Kit Master file must be
entered before you can set the Kit ID on this screen.
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Order Entry Reference Manual

11#11. A/R Tax Code

The A/R Tax Code is a two character alphanumeric entry that established a tax rate
for the item. This field was added so that Order Entry can support inventory on which a
variety of taxes may be applied.

The A/R Tax Code must have been entered previously in the O/E Systems Parameter
file. In addition, this tax code works in conjunction with the O/E tax base default set in
the O/E systems parameter file. If taxes are calculated by customer tax rate, this field
can be left blank. The A/R Tax Code must be filled in if you intend to calculate taxes by
item tax rate.

In ADD or CHANGE mode, this field defaults to the last entry you made.

12#12. Allow B/O's

This Yes/No question tells the order entry programs whether or not to place out-of-
stock items on backorder. If you do not accept backorders from customers, this field
should be N (o). If you allow customers to backorder out-of-stock items, this field should
be Y (es).

13#13. MSDS Required?

This Yes/No question controls the Master Safety Data Sheet processing. Recent
regulations from the U.S. Government require suppliers of chemical products to provide
their customers with a printed copy of product storage and handling instructions. To
activate the MSDS feature, you must have set the O/E System Default for Activate Master
Safety Data Sheets? to Y (es).

When an item requires a MSDS Sheet, the O/E programs look in the customer’s purchase

history to see if an MSDS sheet has been sent before. If a sheet has not been sent, or
the sheet has been updated since the customer received a copy, an MSDS report is printed
during invoicing. If you store the MSDS sheets in word processing files, a copy of the

MSDS Sheet is printed.

In ADD or CHANGE mode, this field defaults to the last entry you made.

14#14. MSDS File

If you have the MSDS Sheets in word processing files, enter the full file name for
the sheet. The file name must be a valid AMOS file name like:

DSK2:CHLOR.WRT[50,0]

For more information on AMOS file names, see the Alpha Micro “Introduction to AMOS”
manual.
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If the MSDS option is not activated in the O/E system defaults, this field will be

skipped.

In ADD or CHANGE mode, this field defaults to the last entry you made.

15#15. MSDS Last Update

The MSDS update date is an eight (8) character MMDDYYYY entry. Each time you change
an MSDS word processing file or receive a new sheet from the government, you should change
this date.

When an item requires a MSDS Sheet, the O/E programs look in the customer’s purchase

history to see if an MSDS sheet has been sent before. If a sheet has not been sent, or
the sheet has been updated since the customer received a copy, an MSDS report is printed
during invoicing. If you store the MSDS sheets in word processing files, a copy of the

MSDS Sheet is printed.

In ADD or CHANGE mode, this field defaults to the last entry you made.

16#16. Track Serial No's?

When the O/E System Default Activate Serial #/Lot # Tracking? has been set to Y(es),
this Yes/No field controls the recording of serial numbers in the order history file. To
track serial numbers on an item, set this field to Y (es).

In ADD or CHANGE mode, this field defaults to the last entry you made.

17#17. A/R Price 1 through #21. A/R Price 5

The O/E System allows you to set five price ranges for an inventory item. In A/R,
you can assign a customer to one of these pricing levels as a default. To be effective,
you must be consistent in the pricing across your inventory.

Here’s how one of our customers uses the five pricing levels:

- Wholesale Customers

- Jobber Customers

Fleet Sale Customers

- Distributors

- Retail/Over the Counter

g W N
|

These fields are protected by the CHANGE Mode password.

In ADD or CHANGE mode, these fields default to the last entries made.

18#22. Qty in Stock
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Quantity In Stock is a ten (10) digit field for the guantity you have on hand. It
is updated automatically by inventory receivings and by invoicing.

This field is protected in CHANGE mode by a password.

194#23. Qty Commitd A/R

This is the quantity that is committed to fulfilling pending customer orders. The
"Qty Avail" that displays to the right of your screen is calculated by subtracting
quantity committed to A/R and quantity committed on in house orders from the item's
quantity in stock.

The quantity committed is maintained by the order process. You do not need to enter
this field.

This field is protected in CHANGE mode by a password.

20#24. Qty Commitd Hse

This is the quantity that is committed to fulfilling in house requisition and
orders. The "Qty Avail" that displays to the right of your screen is calculated by
subtracting quantity committed to A/R and quantity committed on in house orders from the
item's quantity in stock.

The quantity committed is maintained by the order process. You do not need to enter
this field.

This field is protected in CHANGE mode by a password.

21#25. Qty on PO’s

This quantity is updated by the OMNI Purchase Order module. It shows the quantity
that you have outstanding on purchase orders that have not yet been received.

You do not need to enter this field.

This field is protected in CHANGE mode by a password.

22#26. Qty on B/O’'s

This is a count of the items that are on unfulfilled customer orders. If you do not
accept backorders, this quantity will always be zero.

The backorder quantity is updated by the order process. You do not need to enter
this quantity.
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11

This field is protected in CHANGE mode by a password.

234#27. Qty Sold LYR

The quantity sold last year is updated when you choose to clear the YTD accumulators
in the inventory master file (See Chapter 20). The QTY SOLD YTD is transferred to this
field.

This field is optional. If you have the sales information when you are starting up,

you might want to enter it.

file are cleared.

This field is protected in CHANGE mode by a password.

24#28. Qty In Hse LYR

The quantity used in house is updated when the YTD fields in the Inventory Master
is transferred to this field.

"Used in H

This field is optional.

ouse YTD"

This field is protected in CHANGE mode by a password.

25#29. Notes

The Notes field is a fi

that is not already stored.

fty (50)

This field is protected in CHANGE mode by a password.

In ADD or CHANGE mode,

this field defaults to the last entry you made.

3Inventory Master Screen #2

Inventory Master File Maintenance 7.9F (###)

CHANGE ITEMS

character field that you can use for any information

1. Item ID Number CL11007
2. Description .6 AMP POWER CONDITIONER (CRT)
Order Descr
30. A/R Qty Sold MTD 0 37. A/R Sales MTD 0.00
31. A/R Qty Sold YTD 1519 38. A/R Sales YTD 3,745.00
32. Used in House MTD 0 39. A/R CR Memo MTD 0.00
33. Used in House YTD 0 40. A/R CR Memo YTD 107.00
34. Purchases MTD 0.000 41. A/R Cost MTD 0.000
35. Purchases YTD 0.000 42. A/R Cost YTD 175.700
43. Item Avg Cost 8.000

36. FYE Qty In Stock 0 Item Raw Cost 0.000
44, Last Purchse Cost 7.900 52. G/L Acct Sales (CR) 4020-000
45. Min Stock Level 0 53. G/L Acct CR Memos (DR) 4020-000
46. Opt Stock Level 0 54. G/L Acct COGS (DR) 1520-000
47. Preferred Vendor ONEAC 55. G/L Acct Inventory (CR) 1410-000
48. Vendor Quote 7.850 56. G/L Acct Purchases (DR) 6020-000 01
49. Price Quote Date 03/05/1999 57. Purch Task
50. Vendor Lead Time 12 58. Market Codes AB CD EF
51. J/C Sale Job Task 59. Memo pad N
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The second screen of the inventory master file is divided into two sections: sales
information and purchase order/posting information. Fields #30 through #43, the sales
information can be password protected. See Chapter Twenty-One, #26. Edit

Inventory CHANGE Mode Password.

1#30. A/R Qty Sold MTD

This month to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

24#31. A/R Qty Sold YTD

This year to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

3#32. Used in House MTD

This month to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

4#33. Used in House YTD

This year to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

5#34. Purchases MTD

This month to date accumulator field is maintained by the OMNI P/O Module. You do
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not need to enter the information. This field is protected by the Inventory CHANGE Mode
Password.

6#35. Purchases YTD

This year to date accumulator field is maintained by the OMNI P/O Module. You do not
need to enter the information. This field is protected by the Inventory CHANGE Mode
Password.

2.

7#36. FYE Qty In Stock

The quantity in stock at fiscal year end in updated when the YTD fields in the
inventory master file are cleared. "Qty In Stock" is recorded in this field.

If all inventory transactions are recorded in O/E, you should be able to tie out
your quantity on hand using the following information:

QTY ON HAND=(FYE QTY)+ (PURCHASES YTD)- (A/R SOLD YTD)- (IN HOUSE YTD)

This field is protected by the Inventory CHANGE Mode Password.

8#37. A/R Sales MTD

This month to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

9#38. A/R Sales YTD

This year to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

10#39. A/R CR Memo MTD

This month to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

11#40. A/R CR Memo YTD

This year to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
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Mode Password.

12#41. A/R Cost MTD

This month to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

13#42. A/R Cost YTD

This year to date accumulator field is maintained by the order entry process. You
do not need to enter the information. This field is protected by the Inventory CHANGE
Mode Password.

14#43. Item Avg Cost and Item Raw Cost

The item average cost is recalculated each time inventory receivings are posted.
Average cost is not recalculated when negative quantities are received or when the "Qty In
Stock" has become a negative number due to sales before receivings are recorded.

The Item Average Cost is used for the Inventory Valuation Report and for the
Purchasing Advice Report.

You do not need to enter the item average cost. This field is protected by the
Inventory CHANGE Mode Password.

The Item Raw Cost represents a one-time purchase cost from your supplier.

15#44. Last Purchase Cost

The Last Purchase Cost is updated each time a new purchase price is recorded in the
receivings process - both in the O/E module and from the OMNI Purchase Order module. It
is the last price you paid for the item.

The Last Purchase Cost is used for the Inventory Valuation Report and for the
Purchasing Advice Report.

You do not need to enter the last purchase cost. This field is protected by the
Inventory CHANGE Mode Password.

When building the Inventory file, be sure to include a realistic value in this
field.

16#45. Min Stock Level

The minimum stocking level is the lowest level that you will allow for an item
before it appears as a recommendation on the O/E Stocking Reports. If you do not
Ver. 8.0M
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ordinarily stock an item, enter a 0 (zero) for the stocking level.

17#46. Opt Stock Level

The optimum stocking level allows you to set a margin above the minimum stocking
level. Stocking Reports include warnings when item quantities go below the optimum
stocking level.

18#47. Preferred Vendor

Preferred Vendor is a five character alphanumeric field where you can indicate a
preferred supplier for an item. If you have set the O/E System Defaults to verify
preferred vendors, this entry must be a valid A/P vendor code.

You can produce a Preferred Vendor Report from the O/E Management Reports Menu that
lists all products purchased from a supplier.

In ADD or CHANGE mode, this field defaults to the last entry you made.

19#48. Vendor Quote

This field is used to record the last price quote received from the preferred
vendor. This information is printed on the Purchasing Advice Report.

20#49. Price Quote Date

Price Quote Date is a MMDDYYYY entry for the date that you received the quote listed
in field #48.

In ADD or CHANGE mode, this field defaults to the last entry you made.

21#50. Vendor Lead Time

This field indicates the average number of days that have elapsed from the time you
issued a purchase order using the OMNI P/O module until you receive the product. This
field is updated each time P/O receivings are posted.

If you do not have the OMNI P/O module, this field will not be updated.

22#51. J/C Sale - Job and Task

The J/C Sale Job Number (6 digits) and Task Number (4 digits) are used to create the
end of month job cost transactions when you have set the O/E system defaults to post O/E
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costs to the Job Cost module.

In ADD or CHANGE mode, this field defaults to the last entry you made.

23#52. G/L Acct Sales (CR)

The General Ledger income account entered here is credited when invoices are posted
to A/R. See Chapter One for instructions on how to enter G/L account numbers.

If no G/L account is specified, the A/R SALES 2 (I) account from the G/L OMNI
interface file is credited. See the OMNI General Ledger Reference Manual for additional
information on the OMNI interface file.

In ADD or CHANGE mode, this field defaults to the last entry you made.

24#53. G/L Acct CR Memos (DR)

The general ledger income account entered here is debited when credit memos are
posted to A/R. See Chapter One for instructions on how to enter G/L accounts numbers.

If no G/L account is specified, the A/R CR MEMO account from the G/L OMNI interface
file is debited. See the OMNI General Ledger Reference Manual for additional information
on the OMNI interface file.

In ADD or CHANGE mode, this field defaults to the last entry you made.

25#54. G/L Acct COGS (DR)

The General Ledger expense account entered here is debited when invoices are posted
to A/R. See Chapter One for instructions on how to enter G/L accounts numbers.

If no G/L account is specified, the A/P MISC GL (0O) account from the G/L OMNI
interface file is debited. See the OMNI General Ledger Reference Manual for additional
information on the OMNI interface file.

In ADD or CHANGE mode, this field defaults to the last entry you made.

26#55. G/L Acct Inventory (CR)

The general ledger asset account entered here is credited when invoices are posted
to A/R. See Chapter One for instructions on how to enter G/L accounts numbers.

If no G/L account is specified, the A/P INVENTORY account from the G/L OMNI
interface file is credited. See the OMNI General Ledger Reference Manual for additional
information on the OMNI interface file.

In ADD or CHANGE mode, this field defaults to the last entry you made.
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27#56. G/L Acct Purchases

The General Ledger account entered here is used as a default when items are received
in the purchase order module. This expense account will be debited when the P/O is posted
to Accounts Payable.

In ADD or CHANGE mode, this field defaults to the last entry you made.

28#57. Purchase Task (Purch Task)

The Purchase Task field is a four (4) character numeric field. This field is active
and used ONLY if you also are using the Job Cost module of Codesmith’s software.

When you are not using Job Cost and try to choose this field, a warning message
appears at the bottom of your screen and your cursor will not go to this field.

29#58. Market Codes

Market codes are divided into 3 groups of two characters. The codes along with
invoice information can be transferred to a database management system.

Most of our customers do not use these fields.

In ADD or CHANGE mode, this field defaults to the last entry you made.

30#59. Memo Pad

The memo pad allows you to attach a note of up to fifty lines to each inventory
item. The memo pad might contain instructions for product assembly or additional
information that is not stored in the current inventory record.

To access the memo pad, enter a "Y" in the memo pad field.

4Inventory Master File Reports

The two inventory reports shown on the Inventory Master menu can be used to verify
item information.

The inventory reports use the item selection options discussed in Chapter One. For
information on how to make a selection, see the following sections in Chapter One:
"Procedure for Print records" and "Selecting Report Options".

Copyright 01/2001



Ver.

18

1Sample of Complete Inventory Listing

Report Name:

RUN DATE: 2-APR-01

INVENTORY MASTER FILE PRINT-OUT
Item #

ON-B/Os

ITEM NO
IN-STOCK COMTD-A/R COMTD-HSE

DESCRIPTION
ON-ORDER

AM-2000-06 AM-2000-06 68020 CPU/VME CHASSIS
194 12 0 0 0
100 200 AM 0.000 /o 0
ORDER DESCR: AM-2000-06 68020 CPU PRICES:
MARKET CODES: 12 34 56 G/L ACCOUNTS>
AM-2000-10 AM-2000-10 68020 CPU/VME CHASSIS
0 0 0
0 0 AM 0.000 /o 0
ORDER DESCR: AM-2000-10 CPU PRICES:
MARKET CODES: G/L ACCOUNTS>
MSDS FILE: MSDS2.TXT
AM-2000-21 AM-2000 68020 CPU/VME CHASSIS 21 SLOTS
100 0 0 0 0
0 0 AM 0.000 /o 0

ORDER DESCR: AM-2000-21 COMPUTER PRICES:
MARKET CODES: G/L ACCOUNTS>

MSDS FILE: MSDS2.TXT

SOLD-
MIN-STOCK OPT-STOCK VENDR VEN-QUOTED QTE-DATE LD-TIM IN-!

INVPRT.PRT

HKP/JOBBER O/E TEST DATA

PROD LINE PROD CAT MEASUR LOCATION
-MTD SOLD-YTD SOLD-LYR COST-MTD
HSE-MTD IN-HSE-YTD IN-HSE-LYR LAST-COST

Order Entry Reference Manual

PAGE 1

WEIGHT TAX B/O MSDS MSDS UPD
COST-YTD

SALES-MTD SALES-YTD
AVG-COST FYE-IN-STK REQ-S#

aM 2000 EA -2 55.00 IL Y N  07/12/00
0 6 0 0.000 6,450.000 0.00 38,300.00
0 0 2 1,075.000 1,075.000 0 Y
1. 6,450.00 2.  6,350.00 3.  6,250.00 4.  6,150.00 5.  6,050.00
INC: 4010-000 CRM: 4010-000 COG: 5010-000 INV: 1410-000 PUR: 6010-000
JOB: 000000 TASK: 0942
PURCH MTD/YTD: 0.000/ 0.000
AM 2000 EA I-2 55.00 IL Y Y 12/20/00
0 2 0 0.000 0.000 0.00 18,615.00
0 0 0 1,095.000 0.000 0 Y
1. 18,250.00 2. 18,150.00 3. 18,050.00 4. 17,950.00 5. 17,850.00
INC: 4010-000 CRM: 4010-000 COG: 5010-000 INV: 1410-000 PUR: 6010-000
JOB: 000000 TASK: 0942
PURCH MTD/YTD: 0.000/ 0.000
aM 2000 EA -2 65.00 IL Y Y 12/20/00
0 0 0 0.000 0.000 0.00 0.00
0 0 0 1,470.000 0.000 [
1. 24,500.00 2. 24,400.00 3. 24,300.00 4. 24,200.00 5. 24,100.00
INC: 4010-000 CRM: 4010-000 COG: 5010-000 INV: 1410-000 PUR: 6010-000
JOB: TASK:
PURCH MTD/YTD: 0.000/ 0.000

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ N

PRODUCT LINES: ALL
PRODUCT CATEGORIES: ALL
ITEM NUMBERS: AM

8 ITEMS ON FILE

8.0M
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Inventory Master File Maintenance
2.
2Sample of Inventory Summary

Report Name: INVPR2.PRT

RUN DATE: 12-MAR-01 HKP/JOBBER O/E TEST DATA PAGE 1

INVENTORY ABBREVIATED LISTING

Item #

***** ITEM NO ------ -------—------- DESCRIPTION ------------- PROD LINE PROD CAT MEASUR LOCATION WEIGHT IN STOCK ON ORDER
AM-2000-06 AM-2000-06 68020 CPU/VME CHASSIS AM 2000 EA I-2 55.00 194 0
AM-2000-10 AM-2000-10 68020 CPU/VME CHASSIS AM 2000 EA I-2 55.00 0 0
AM-2000-21 AM-2000 68020 CPU/VME CHASSIS 21 SLOTS AM 2000 EA I-2 65.00 100 0
AM-2000-M AM 2000 M 68020 CENTRAL PROCESSING UNIT AM 2000 EA I-2 5.00 1,485 0
AM-3000-06 AM-3000 68030 CPU/VME CHASSIS 6 SLOTS AM 3000 EA I-4 0.80 1,005 0
AM-3000-10 AM-3000 68030 CPU/VME CHASSIS 10 SLOTS AM 3000 EA I-4 55.00 100 0
AM-3000-21 AM-3000 68030 CPU/VME CHASSIS 21 SLOTS AM 3000 EA I-4 65.00 1,200 0
CL11007 .6 AMP POWER CONDITIONER (CRT) ONEAC POWER-COND EA BK ROOM 12.35 108 0
CL1101 1.0 AMP POWER CONDITIONER (MODEM) ONEAC POWER-COND EA BK ROOM 2.50 1,299 0
CP1103 3.2 AMP POWER CONDITIONER (AM-1000) ONEAC POWER-COND EA BK ROOM 6.85 1,679 0
ELP-00032-128 AMOS/32 128 PORT LICENSE AM AMOS/32 EA II-1 0.00 0 0
ELP-00032-16 AMOS/32 16 PORT LICENSE AM AMOS/32 EA II-1 0.00 0 0
ELP-00032-32 AMOS/32 32 PORT LICENSE AM AMOS/32 EA II-1 0.00 750 0
ELP-00032-64 AMOS/32 64 PORT LICENSE AM AMOS/32 EA II-1 0.00 -100 0
KIT 123-A PREASSEMBLED MANUAL SET 123an-23 0.12 250 0
PDB-00062-02 AM-62A TERMINAL (AMBER) AM CRT EA I-30 9.00 130 0
PDB-00065-01 AM-65A TERMINAL (AMBER) AM CRT EA I-30 25.00 981 0
PDB-00350-00 AM-350 INPUT/OUTPUT CONTROLLER BOARD AM 1/0 EA I-15 0.75 1,728 0
PDB-00355-01 AM-355 6 PORT INPUT/OUTPUT BOARD AM 1/0 EA I-15 1.25 100 0
PDB-00358-01 AM-358 8 PORT INPUT/OUTPUT BOARD AM 1/0 EA I-15 1.25 -801 0
PDB-00436-05 145 MB SCSI DISK DRIVE AM DISK EA I-8 0.61 384 0
PDB-00436-06 330 MB SCSI DISK DRIVE AM DISK EA I-8 1.45 22 0
PDB-00438-05 145 MB ESDI DISK DRIVE AM DISK EA I-9 2.75 100 0
PDB-00438-06 310 MB ESDI DISK DRIVE AM DISK EA I-9 3.25 -1 0
PDB-00438-07 620 MB ESDI DISK DRIVE AM DISK EA I-9 3.25 0 0
PDB-00520-04 ESDI DISK CONTROLLER - PEDESTAL MOUNT AM CONTROLLER EA I-11 0.75 0 0
PDB-00520-05 ESDI DISK CONTROLLER - RACK MOUNT AM CONTROLLER EA I-11 0.75 -100 0
PDB-00610-61 AM-610 COMPUTER CONTROLLED VCR AM BACKUP EA I-20 0.75 -100 0
PDB-00625-00 150 MB STREAMER TAPE BACKUP UNIT AM BACKUP EA I-22 5.00 0 0
PDB-00630-00 AM-630 VCR CONTROLLER BOARD AM BACKUP EA I-20 0.75 -100 0
PDB-00645-00 EXABYTE TAPE BACKUP UNIT AM BACKUP EA I-22 6.25 -100 0
PDB-00715-00 4 MEGABYTE MEMORY BOARD (2000M) AM MEMORY EA I-6 10.00 1,060 0
PDB-00730-02 2 MEGABYTE MEMORY BOARD AM MEMORY EA I-6 0.80 800 0
PDB-00740-00 12 MEGABYTE MEMORY BOARD AM MEMORY EA I-6 12.00 1,500 0
PDB-00740-02 4 MEGABYTE MEMORY BOARD AM MEMORY EA I-6 0.23 3,010 0
PDB-740-01 8 MEGABYTE MEMORY BOARD AM MEMORY EA I-6 1.25 2,200 0

36 ITEMS ON FILE

PRODUCT LINES: ALL
PRODUCT CATEGORIES: ALL
ITEM NUMBERS: ALL

Copyright 01/2001
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