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Chapter One

FUNCTION OVERVIEW/QUICK REFERENCE

1Module Overview

JobR/LITE 2000 Illinois Tax Formatter ver 3.0(006)

Working on MM/YY Copyright (c) Codesmiths, Inc., 2001
1 2 3 4
Enter Tax Lines Edit List Make IDR File Send to Disk
Reports Worksheets
5 Name/License List 8 RMEFT-5 Worksheet
6 Paper Copies of Tax Forms 9 RMFT-5-US Worksheet

7 Sort It Your Way Listings

Settings (Your Company Name)

10 System Parameters Please select application I,
11 Printer Definitions

12 Exit to System Prompt [C]lolors [ESC] to exit

The JobR/LITE Main Options menu (shown above) summarizes the functions performed by
the JobR/LITE module. Depending upon your computer configuration (individual PC or
network), and on how your software support organization has set up your system, you may
reach this menu either through another Master Functions menu or directly from the
operating system prompt (AMOS prompt, DOS prompt, etc.) by logging to the account or
directory where the data files reside and typing RUN JLMENU. For AMOS network users,
this account is probably [224,377]. For DOS personal computer users, this account is the
directory containing the JobR/LITE system and data files. (See Alpha Micro's
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"Introduction to AMOS" or your DOS system manual for further details.)
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CAUTION: The validity of all data processed by the JobR/LITE
system is the responsibility of the system user. The user is
responsible for choosing the proper Illinois Department of Revenue
(IDOR) tax reporting schedules for the data entered into the JobR/LITE
system. The JobR/LITE module DOES NOT interface with any other
accounting or support modules. JobR/LITE is designed only to collect,
format, and transport to diskette fuel tax information supplied by the
user. The formats used are those specified by the Illinois Department
of Revenue in the manual "Magnetic Media Filing Formats for Motor Fuel
Reporting," Vers. 09/99, together with related revision notes dated
through this writing (12/99). For a more full-bodied system, including Motor Fuel
inventory control, a selection of accounting modules, as well as the tax
reporting/submission operations, contact Codesmiths, Inc., Urbana, IL for details on the
master JobR software system.

lInformation Required By Schedule Type

The data entry screen will ask you only for the information that is required for the
IDOR schedule you are processing. The chart below summarizes the IDOR required
information.

INFORMATION REQUIRED BY SCHEDULE TYPE

S c|IN|IN|CA | BO|BO|SE |SE | PU|PUOR|OR|DE |DE GA|PR|TA|RE DI |PU
h V |V |[RR|L |L |LL|LL|RC|RC|IG|IG|ST |ST|LL|OD|X |[C |RE |RC

e d DA |NU |IE |NU DA ER |ER | HR|HR|CI|ST|CI |ST|ON|CO|FR|TY |CT H
u TE | MB R |MB|TE LI LI |TY |AT|TY |AT|S |DE |EE PE |DE AD

1 e ER ER C C E E L |DR

A X |[X |X |[X |X |X |X X |[X |X X |X X |X [X

B X |[X |X |[X |X X X X X |X

C X X |X |X |X X X X X |X [X

D X |[X |X |[X |X X |X X X X | X X

DA X [X X |[X |X |X |X X |X |X X |X [X |X [X

DB X |[X |X |[X |X X X X X |X

DC X |[X |X |[X |X X X X X | X X

DD X |X |X |[X |X X |X |X X X |X X X

DD-1 X X |X X

E X |[X |X |[X |[X |X |X X X X | X X

GA-1 |X |X |[X |X |X X |X |X [X |X X |X

LA X |[X X |[X |X |X |X X |X |X X |X X

LB X |[X |X |[X |X X X X X |X

LC X X |X |X |X X X X X |X [X

© Copyright 01/2002, Codesmiths, Inc.
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S c|IN|IN|CA|BO|BO|SE|SE | PU|PUOR|OR|DE |DE GA|PR|TA |RE DI | PU
h V |V |[RR|IL |L |LL|LL|RC|RC|IG | IG|ST |ST|LL|OD X |[C |RE RC

e d |DA |NU | IE NU DA ER |ER HR HR|CI|ST|CI |ST|ON|CO |FR|TY|CT H
u TE | MB R |MB|TE LI LI |TY |AT|TY |AT|S |DE |EE PE |DE AD

1 e ER ER Cc Cc E E L |DR

LD X |[X |X |[X |X X |X |X X X |X

LE X [X X |[X |[X |X |X X X X | X

SA X [X X |[X |[X |X |X X |X |X X X |X |X

SB X |X |X |[X |X X X X X |X

sC X |[X |X |[X |X X X X X | X X

SD X |X |X |[X |X X |X |X X X |X X

SD-1 X X |X X

SE X [X |X |[X |X |X |X X X X | X X

Note: When you enter a new supplier/purchaser, it is added to the Name/License

file to retain for future use. For each new Name/License record, you will be asked to
enter:

Name

License Number
Street Address
City

State

Zip Code

The next time you enter a tax line, JobR/LITE retrieves the Name/License entry and

uses it to set default values for the tax line fields.

Ver.

2Reports Produced by JobR/LITE System
The JobR/LITE system produces the following reports:

1. Tax Form Edit List

Name/License List

3. Tax Lines Reports sorted YOUR way - the JobR/LITE database contains seventeen
different data fields for each Tax Line record. You may produce a report by
choosing any one of these as the primary sort field, any second one as a
secondary sort field, and any third one as a tertiary sort field.

4. RMFT-5 Worksheet - a reproduction of the IDOR approved form with entries based
upon the data you have entered and spaces for you to enter data that the
computer cannot determine from previous entries (e.g. beginning inventory,
ending inventory, etc. Once all data has been supplied, the computer re-
calculates all totals and produces a paper copy for you to transfer data to
the approved IDOR form.

5. RMFT-5-US Worksheet - a reproduction of the IDOR approved form with entries based
upon the data you have entered and spaces for you to enter data that the
computer cannot determine from previous entries (e.g. beginning inventory,
ending inventory, etc. Once all data has been supplied, the computer re-

N
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calculates all totals and produces a paper copy for you to transfer data to

the approved IDOR form.

JobR/LITE also produces the following Illinois RMFT-5 and RMFT-5-US supporting
schedules:

Illinois SCHEDULE A Form
Gasoline Production/Receipts (RMFT-6)

2. Illinois SCHEDULE B Form

Gasoline Sales to Fed/Foreign Govts (RMFT-7)
3. Illinois SCHEDULE C Form

Sales of Gasoline Outside Illinois (RMFT-8)
4, Illinois SCHEDULE D Form

Tax-Free Sales of Gasoline in Illinois (RMFT-32)
5. Illinois SCHEDULE DA Form

Dyed Diesel Production/Receipts (RMFT-6-DF)
6. Illinois SCHEDULE DB Form

Dyed Diesel Sales to Fed/Foreign Govts (RMFT-7-DF)
7. Illinois SCHEDULE DC Form

Sales of Dyed Diesel Outside Illinois (RMFT-8-DF)
8. Illinois SCHEDULE DD Form

Dyed Diesel Sales to Licensed Users (RMFT-32-DF)
9. Illinois SCHEDULE DD-1 Form

Dyed Diesel Sales to Unlicensed Users (RMFT-33-DF)
10. Illinois SCHEDULE E Form

MFT/IUSST Tax-Paid Purchases (RMFT-10)
11. Illinois SCHEDULE GA-1l Form

Alcohol, Comp. Gas, 1-K Sold as Motor Fuel (RMFT-112)
12. Illinois SCHEDULE LA Form

Other Fuels Production/Receipts (RMFT-16)
13. Illinois SCHEDULE LB Form

UST Exemption - Aviation, Kerosene, Diesel (RMFT-17)
14. Illinois SCHEDULE LC Form

Sales of Aviation Fuel, Kerosene Outside IL (RMFT-13)
15. Illinois SCHEDULE LD Form

Tax Free Sales of Aviation Fuel, Kerosene in IL (RMFT-15)
16. Illinois SCHEDULE LE Form

IUSST Tax-paid Purchases of Special Fuel (RMFT-18)
17. Illinois SCHEDULE SA Form

Special Fuel Production/Receipts (RMET-6-SF)
18. Illinois SCHEDULE SB Form

MFT Special Fuels to Fed/Foreign Govts (RMFT-7-SF)
19. Illinois SCHEDULE SC Form

Sales of Special Fuel Outside Illinois (RMFT-8-SF)
20. Illinois SCHEDULE SD Form

Tax—-Free Fuel Distributed to Bulk Users (RMFT-32-SF)
21. Illinois SCHEDULE SD-1 Form

Tax-Free Sales of Special Fuel (RMFT-33-SF)
22. Illinois SCHEDULE SE Form

MFT/IUSST Tax-paid Purchases of Special Fuel (RMFT-10-SF)
23. Illinois Bulk User's Tax Return

Special Fuel Sold to Bulk Users (RMFT-5-SFB)

1.

3Abbreviations

The following abbreviations are used in this manual and software:

© Copyright 01/2002, Codesmiths, Inc.
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IDR or IDOR - Illinois Department of Revenue
BOL - Bill of lading

FHR - Furnace heating and range oil
DSL - Diesel fuel

DYE - Dyed Diesel fuel

GAS - Gasoline or Gasohol

JET - Jet fuel

AVI - Aviation

ALC - Alcohol

LPG - Liquid propane gas

CMG - Combustible gases

KER - Kerosene

1K - Kerosene
1.
2A Look at the Main Menu
JobR/LITE 2000 Illinois Tax Formatter ver 3.0(006)
Working on MM/YY Copyright (c) Codesmiths, Inc., 2001
1 2 3 4
Enter Tax Lines Edit List Make IDR File Send to Disk
Reports Worksheets
5 Name/License List 8 RMEFT-5 Worksheet
6 Paper Copies of Tax Forms 9 RMFT-5-US Worksheet
7 Sort It Your Way Listings
Settings (Your Company Name)
10 System Parameters Please select application I_
11 Printer Definitions
12 Exit to System Prompt [Clolors [ESC] to exit
1.

10ptions Available

1. Enter Tax Form Lines - Maintains the tax form line records.
Use this option to:
° Choose the tax reporting period to work on.
[ Choose the proper tax form for entries.
° Enter tax form line items.

Ver. 3.0(000)
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2.

Print Tax Form Edit List - Allows you to print a report of tax form line items
entered. When this report is produced, tax line items automatically are

sorted and arranged by Illinois Department of Revenue schedule, and by
licensee within each schedule. The listing for each tax schedule ends with a
summary of items entered for that schedule. This report is designed for

internal use only. Use the "Print Paper Forms" option to create archive
copies of the printed supporting schedules.

Use this option to:

° Select reporting period for Edit List.

° Select printer to produce list now, or to save the report for later
printing.

° Choose number of copies of report to produce.

° Assemble recent entries by tax schedule, and by licensee.

° Verify all data entered for this period.

° Use Edit List as a guide to future error correcting entries.

Create IDR P/C File from Tax Lines - Translates all data entered into the
system into the format required for submission to Illinois Department of
Revenue.

Transfer IDR P/C File to Diskette - Copies the IDOR P/C file to a diskette for
submission.

Use this option to:

° Format a new P/C diskette (if necessary).
° Choose the tax reporting period to transfer.
° Copy all prepared data for chosen period from P/C file to diskette.

Print Name/License List - Produces a report of all or a selection of
customer/supplier names, addresses, fuel tax license number(s), and usage
codes for customers/suppliers currently inventoried by the system.

Use this option to:

° Choose alphabetic name range to include on report.
° Choose printer to produce report or to save report for future printing.
(] Produce an alphabetized listing of all customers/vendors entered into

the JobR/LITE system.

Print Paper Copies of the Tax Forms - Produces a facsimile of the various IDOR
Fuel Tax Schedules for a reporting period.

Print Tax Form Lines - Sort It Your Way - Suggestions from our early users of
JobR/LITE to produce a wide variety of individual reports from the database.
FEach Tax Line record of the database contains seventeen (17) different data
fields. This option produces a report for which YOU choose which data field
to use as the primary sort field, which other one to use as the secondary
sort field, and which third one to use as the tertiary sort field.

Print RMFT-5 Worksheet - Summarizes your data transactions for a month and
produces an on-screen worksheet resembling the IDOR approved RMFT-5 report
with your totals inserted in appropriate fields. You enter other data
(beginning inventory, ending inventory, etc.) and the computer re-calculates
worksheet totals. When finished, a paper copy i1s printed to permit easy
transfer to the approved IDOR paper form.

© Copyright 01/2002, Codesmiths, Inc.
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9. Print RMFT-5-US Worksheet - Summarizes your data transactions for
a month and produces an on-screen worksheet resembling the IDOR
approved RMFT-5-US report with your totals inserted in
appropriate fields. You enter other data (beginning inventory,
ending inventory, etc.) and the computer re-calculates worksheet totals. When
finished, a paper copy is printed to permit easy transfer to the approved IDOR
paper form.

10. Set JobR/LITE System Parameters - Provides access to the more technical
functions required to maintain proper operation of the JobR/LITE system.

Use this option to:

° Manage disk specification information for housing JobR/LITE software,
data files, and reports.

° Specify printers available to the JobR/LITE system and type of each
(parallel, serial, laser, etc.).

° Specify color formats to use on visual displays.

° Specify your company name, address information, your motor fuel
license number (s), current reporting month/year, P/C disk drive to
copy to, operating system in use.

[ Specify information about filing agent (if any).

11. Edit JobR/LITE printer definition files - retrieves a list of all the printer
definition files defined for the JobR/LITE system (files with extension .INI
or .PIN). You are permitted to create new or edit such existing files using a
built-in editor program called VUE. (See Appendix B of this manual for

details of using the VUE editor.)

12. EXIT to JobR/LITE system 'dot' prompt - Stops the JobR/LITE system and returns
control to your computer system prompt to use other software or to shut down
the computer.

CAUTION: When turning your computer off, FIRST ALWAYS EXIT from any
active software you have been using.

3Start Up Procedures - AMOS

NOTE: 1If you are running JobR/LITE on an IBM P/C or compatible, you may skip this
section. All of the JobR/LITE start up work was done for you when you installed the
software from diskette.

After transferring the JobR/LITE programs to your system, you must do the following
to activate the JobR/LITE module:

1. The JobR/LITE module requires the following subroutines supplied by Micro

Ver. 3.0(000)
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items

Sabio: INFLD.SBR, INMEMO.SBR. In addition Micro Sabio's EZSPL.SBR greatly
enhances the JobR/LITE module. Make sure you have appropriate documentation
and that these routines have been added to the AMOSL.INI or to AMOS32.INI.

2. Use the AMOS SYSACT command to create PPN's for the data files. TIf you are
going to put the data files on more than one disk, be sure to create parallel
PPN's on all of the disks you intend to use. For more information on the

SYSACT command, see the AMOS System Operators Guide.

3. Make certain that you have the following information:
a) The disk location for all data files used by the system.
b) The printer names for JobR/LITE functions.
4, Log to the JobR/LITE data file PPN or directory.
5. Bring up the JobR/LITE menu (type RUN JLMENU) .
6. Select option #10 Set JobR/LITE System Parameters.
a) Press [ENTER] to bring up the system parameter screens
b) Use Screen #1 to define disk locations to set all of the file locations.
NOTE: Normally this disk information will have been recorded for you by
the software vendor. DO NOT change this information unless you are very
sure of the changes.
c) Use Screen #2 to set printer and display color information.
d) Use Screen #3 to set the company information, fuel license information,

and defaults for report year/month, disk to copy to, and operating
system in use.

e) Exit from the JobR/LITE Options menu to the AMOS system prompt. A "."
will be in the leftmost column of your screen.

7. If you are using a master SHELL or other master applications menu, add an
option for JobR/LITE.

8. You are ready to enter fuel tax line items.

4Daily/Weekly Procedures

You decide the frequency of the JobR/LITE tasks. You may enter tax report line
at any time and in any order you wish.

5General Instructions for Entering Information

1. The €cursor is the bright rectangle shaped box (usually blinking) on your
screen that appears next to the input you are to make at any point in time.

2. RULE #2: Always end an input by pressing one of the following keys: [RETURN],
[ENTER], [CR].

In error messages the abbreviation <CR> stands for "carriage return". <CR> is
any of the three keys mentioned above.

© Copyright 01/2002, Codesmiths, Inc.
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12.

13.

14.
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To exit the JobR/LITE screens, press [ESC] or [ ] (the Left Arrow key) when
the cursor is positioned in the first data field on the screen.

If you have replaced Alpha Micro's standard INPUT subroutine with the INFLD
subroutine from Micro Sabio, the [END] key is replaced by the [ESC] key.

In some situations, vyou will need to use Control Functions. These are
referred to in this manual and on the software screens as "CTRL/W", etc. To
invoke one of these functions, hold down the key marked "CTRL" while pressing

the other key named. For example, to do CTRL/W, hold down [CTRL] while you
press the [W] key.

To erase part of a response, press [RUBOUT] or [Backspace] or [DEL] or
[DELETE]. The response will be erased one character at a time from right to
left.

To erase all of a response, hold down [CTRL] while pressing [Y] at the same
time.

Occasionally the [TAB] key (equivalent to CTRL/I ) will serve a special
purpose other than described above. When this is the case, such will be
clearly indicated by specific Operator Instructions on your screen.

The computer assumes a "No" response to the ANY CHANGE ? question that
appears on the last line of the screen. An [ENTER] alone accepts this "N"
response.

To change an item on the screen when the ANY CHANGE ? dquestion is showing,
type the number of the item to be changed. Press one of the keys listed in
Rule #2 (above).

To cancel an entire screen of information, press [CTRL] and [W] at the same
time. A message indicating that the entry will not be processed will be
printed on the bottom line of the screen. Press one of the keys equivalent to
[ENTER] to proceed.

If you have replaced Alpha Micro's standard INPUT subroutine with the INFLD

subroutine from Micro Sabio, the abort function "CTRL/W" is replaced by
"CTRL/E".
Yes/No responses to questions may be answered with Y, y, N, or n. Sometimes

you must press one of the keys equivalent to [ENTER] at the end of your input.

All messages that inform the operator of an error will be printed on the
bottom line of the screen. The operator will hear a "beep" when these
messages are printed.

Note that the lower case letter "1" (as in "leo") and the numeral "1" (one) on
the keypad ARE NOT THE SAME. In entering dollar amounts, the JobR/LITE
module will not accept the lower case "1". The message displayed will be:

MUST BE NUMERIC.

The upper case letter "O" and the numeral zero "0" ARE NOT THE SAME. When
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entering numeric information, the JobR/LITE module will not
accept the upper case letter "O". The error message displayed
will be: MUST BE NUMERIC.

1The WHAT NEXT lines

All of the main data entry screens in the JobR/LITE module allow you to move freely
between the information fields on the screen. Use the arrow keys: left, right, wup and
down to access any information field. When you have finished entering all information,
press [ESC]. A "WHAT NEXT" prompt appears at the bottom of the screen. A "WHAT NEXT"
prompt shows all options available to you for "what you may do next." One common form for
this prompt is ANY CHANGE ? Another common form, and the options available at such a
prompt, is:

# to CHANGE field, [RETURN] to save, [ESC] to abort

To change any information field, enter the number to the left of the field.

To save your entry and go on to another, press [ENTER].

To cancel your entry, press [ESC]. You'll have one last chance to change your mind
before the entry is cancelled.

Additional prompts include:
[NEXT SCREEN] for next page (or [CTRL]/[T])
[PREV SCREEN] for last page (or [CTRL]/[R])

REMEMBER : [ENTER] and [ESC] are not the same at a WHAT NEXT prompt.
[ENTER] saves your work.
[ESC] cancels your work.

2Exiting from a screen

To leave any of the data entry screens or menus, press [ESC] or [ ] (the Left
Arrow key) at the first information field displayed. DO NOT press [ESC] at a WHAT NEXT
prompt. This may cancel your entry.

3Field Editing

The JobR/LITE module supports 'field editing' through the use of Micro Sabio's INFLD
subroutine. You can use the arrow keys: left and right to move the cursor to a letter or
number that you want to change.

When a field has a 'default' - a usual answer, it will be displayed beneath the
cursor. To accept the default answer, press [ENTER]. You can edit the default using the
arrows keys.

Text entries to fields ALWAYS are displayed and stored as upper case letters
© Copyright 01/2002, Codesmiths, Inc.
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regardless of whether you enter them as lower or upper case.

1 Active Edit Keys

The following key combinations can be used to edit a field entry:

Move to beginning of line
Delete character

Delete everything on line
Delete word

Move to end of field
Insert a space

Move cursor left one space

[CTRL]/ [H]
Move cursor to next word

Move cursor to previous word
Move cursor right one space

[CTRL]/ [K]

4Aborting an Entry

To start a screen over and cancel your previous work,

[CTRL] + [E]

will bring you to a WHAT NEXT prompt.

1.

on the terminal,

Ver.

6Saving Keystrokes

ot — —

U]

D] or [DEL CHAR]
Y]

V] or [DEL WORD]
E]

F] or [CHAR INS]
e Left Arrow key) or
W] or [NEXT WORD]
A] or [PREV WORD]
he Right Arrow key) or

pressing:

You can then [ESC] to cancel your entry.

In an effort to eliminate keystrokes and to maximize the use of the numeric keypad

1lDates

DATES:

the JobR/LITE module will accept date,

and dollar amounts as follows:

Enter as MMDDYYYY or as MMYYYY depending upon location.
01122000 for January 12,

012000 for January,

2000

11061999 for November 6,
You need only enter the digits

in a field.
Press [ENTER].

2000

1999

that have changed when a default date appears

The date will be redisplayed with the / separators.

01/12/2000 or 11/06/1999

NOTE: you MUST use a leading zero for single digit dates: e.g., 03DDYYYY for March

dates.

3.0(000)
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1.
2Numeric Fields

DOLLAR AMOUNTS:
Enter amounts in pennies.
110256 for $1102.56
Press [ENTER].
The amount will be redisplayed with the decimal point in place.

GALLONS:
Enter amounts in whole number of gallons (no fractional parts).

Default answers and a more detailed discussion of the appropriate entries for each
JobR/LITE module screen can be found in the chapters following this quick reference.

1.

3Partial Key Searches

Item numbers, order numbers, and customer numbers or names are called "search
keys". 1In most instances where you are asked for a search key, vyou can make a partial or
a complete entry. Entering a partial search key can save time and keystrokes. It
frequently is faster to have the computer do a search than it is to type in a complete
entry. Feel free to experiment with partial search keys. After awhile, you will become

proficient at entering only the letters or numbers necessary to bring up JobR/LITE
information quickly.

1.
7Terms & Abbreviations Used in JobR/LITE

The JobR/LITE module contains the following terms and abbreviations:

1Cursor
The cursor is the flashing box that appears on the terminal display screen to show

you your place on the screen. The cursor is positioned at locations where the operator is
to enter information.

2Menu

A menu is a screen display that shows several choices. The JobR/LITE Main Options
screen is the first menu in the JobR/LITE module.

Menus require that the operator respond with a numbered choice or with an [ESC],
[END] or [ ] (the Left Arrow key) to leave the menu screen.

3<CR>

© Copyright 01/2002, Codesmiths, Inc.



14
JobR/LITE Reference Manual

This is the abbreviation for any one of the following keys:
[RETURN]
[NEXT]
[ENTER]
[CR]
All of these keys are equivalent.
The message <CR> TO CONTINUE means Press the [ENTER] key.

1.
4Files/Records/Fields
A "File" is a collection of individual "records" that all store the same pieces of
information in individual "fields". For example:
CONAME .DAT is the file containing company name.
Each customer or vendor name identifies a record.
Each piece of information about a customer, such as name, address, etc. is a
field.
1.

5Alphanumeric fields

Alphanumeric refers to the type of keyboard characters that are allowed in an
information field. An alphanumeric field accepts any of letter, number, punctuation,
and spaces inputs. The purchaser name is an example of an alphanumeric field.

6Numeric field

A numeric field allows you to enter only numbers. The decimal point will be
inserted if appropriate. The Gallons field is an example of a numeric field.

1.
8General Instructions

In an effort to keep this manual from becoming encyclopedia size, we decided to
give you general instructions for some of the most frequently performed JobR/LITE tasks
instead of writing specific procedures in each chapter.

1Menu Responses

To select an option, type the number to the left of the option. Press any of the
keys equivalent to <CR>. On some menus, the arrow keys also are active. You can use the
Up Arrow and Down Arrow keys to move between the choices. When you are positioned on the
choice you want, press <CR>.

In response to the questions ANY CHANGE ? or What next?, press <CR> or "N" to go
on. Press "Y" if you have made a wrong choice or entry.

Ver. 3.0(000)
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To return to a previous menu, press [ESC], [END] or [ 1] (the Left Arrow key).

© Copyright 01/2002, Codesmiths, Inc.



