Work on C-Store Inventory

Chapter Two

WORK ON C-STORE INVENTORY

1Module Overview

(Your Company Name) C-Store Inventory File 1.0 (##4#)
[0S]1/[PS]/ [MM]

Add 1. Enter new items

Change 2. Change prices

3. Change items
4. Change items by supplier [page through]
5. Change items by supplier code [page through]

Delete 6. Mark items as deleted
Database 7. Add Family or Class (data base only)
8. View/change database (non-reg info)

9. Add or change dept programming
10. Enter original database

Make Choice I_ [ESC] to exit
Quick Codes: IT IR SA SO CG RB TO PR SM OS MM PA

The screen shown above is the C-Store Inventory File menu. Note that Quick Codes
for immediate access to other modules are in the upper left corner and across the bottom
line of the screen.

lExplanation of C-Store Inventory File Menu Options

1. Enter new items - Use this option to set up/add to your basic store inventory
of merchandise.
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2. Change prices - Call up inventory items individually and change pricing
information. This option ONLY permits price changes.

3. Change items - Call up inventory items individually and change ANY information
EXCEPT the UPC Code.

4. Change items by supplier [page through] - Call up inventory items individually
by SUPPLIER and page through until you find the one you wish. Change ANY information.

5. Change items by supplier code [page through] - Call up inventory items
individually by SUPPLIER CODE and page through until you find the one you wish. Change
ANY information.

6. Mark items as deleted - Call up items individually by Supplier Code or by UPC
Code and declare them to be deleted.

@eeee

7. Add Family or Class (data base only) -

8. View/change database (non-reg info) - Make changes to inventory records.

Changes made here DO NOT immediately go to the registers.

9. Add or change dept programming - Call up individual department records and the
department related data. Change department related data. Intended as a quick way to
add/change department data without going to Systems Management Functions.

10. Enter original database - exactly the same option as #7. Add Family or Class
(see above).

2Responses to the C-Store Inventory File Menu

To select an option, type the number to the left of that option. Press any of the
keys equivalent to <CR>.

Quick Codes are available from this menu for immediate transfer to the start of
other major parts of the software. See Chapter One of this manual for a list of the
meanings of the two-character Quick Codes.

To C-Store Inventory Add 1.0 (##4#) return to the
C-Store 1 UPC Code I 39 Tx 1. 2. 3. 4. TInterface Main
Options 2 mand. IR 40 Split . screen, press

3 Description  .......ociii.... 41 WIC . Shift
[ESC] or [<-] 4 Supplier ...... 42 Food Stmpbl (the Left
Arrow key). 5 Supplier Code ...... 22 High last year  ....... 43 Open
6 Selling Price ....... 23 High this year ....... 44 Preset
7 Base Qty .. 24 Two weeks ago  ....... 45 Sign .
8 Size or Tare ...... 25 Last week  L...... 46 UPC Coup. Qty ..
2. 9 Case Pack e 26 Est weekly usage ....... 47 Family Cde
10 Unit Pack . 27 Order this order ....... 48 Mix/Match
2The 11 Last Cost ....... 28 Deliverd this wk ....... 49  Table . Inventory
12 Ayerage Cost ....... 29 Itl:em:ls on hand  ....... 50 Price . Information
13 Lifo Cost ....... 30 Min inv level e 51 Qty
Screen 14 pisle ... 31 Inventory var  ....... 52 /ea
15 THIS WK Items ....... 32 Sales loss  ....... 53 Sale link
16 Sales ....... 33 Markdown loss  ....... 54 Price
17 Cost ....... 34 Last phys inv e 55 Start
18 YTD Items  ....... 35 Sub Dept Assoc  ..... 56 End
Ver. 1.0 19 Sales  ....... 36 Sub Dept Link  ..... 57 Promo link
20 Cost  ....... 37 Entry Date ........ 58 Price
21 Ave last year ....... 38 Order Flag . 59 Start

60 End
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The screen above is the C-Store Inventory Information screen. When you first come
to this screen, the cursor either will be at field #1.UPC Code, #4. Supplier, or #5.
Supplier Code ready for input. The specific field depends upon the option you have
chosen to get here.

The fields on the Inventory Information screen have a maximum length to the
information that may be entered. When the maximum length is surpassed, a "beep" sounds
to let you know the situation. To recover, press [ENTER]. The faulty information will
be shortened to the maximum number of characters. You then may edit earlier parts of the
item to make it more informative within the length limit.

1Field #1. UPC Code

A twelve character alphanumeric code following the UPC standard. This field is
supported by the Ruby/Gemcom register.

2Field #2. Brand

A nine character alphanumeric field to hold the brand name of the product involved.
This field is supported by the Ruby/Gemcom register.

2.

3Field #3. Description

Really two fields for variations on a single piece of information. First, on the
left, a fifteen character alphanumeric field to hold a recognizable description of the
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product involved. This description is sent to and supported by the Ruby/Gemcom register.

When the first field is satisfactory, the cursor goes to a second field to the
right of the first. This is an eighteen character alphanumeric field. The bottom of the
screen shows the message: \ duplicates (your first entry). This entry is intended to be
used as a “Shelf Tag” description. You may either repeat the first entry, or leave the
second field of the pair blank.

The first of these fields is supported by the Ruby/Gemcom register.

4Field #4. Supplier

A six character alphanumeric field for a brief name of the supplier of the product
involved. This is “where you buy the product.”

5Field #5. Supplier Code

Another six character alphanumeric field for any code (e.g., part number) used for
this product by the supplier.

6Field #6. Selling Price

A seven character numeric field for the current selling price. As with all money
related fields, you enter the digits without decimal points and commas. These are
automatically inserted by the computer when you press [ENTER].

This field is supported by the Ruby/Gemcom register.

7Field #7. Base Qty

A two character numeric field for most primitive quantity of the product’s various
packagings.

For example, packaged Coke would have a Base Qty of one (1) bottle/can.

2.

8Field #8. Size or Tare

Really two fields. The first is a six character field to designate a grouping size
of the basic product. The second field (to the right of the first) is a two character

field usually used to designate this grouping name.

For example, a six-pack of packaged Coke would have a Size of 6, and a Tare of
something like “PK” while the Base Qty (Field #7. above) would remain at 1 bottle/can.

Ver. 1.0
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2.

9Field #9. Case Pack

A four-character field for a still larger packaging scheme of the product.

For example, Coke six-packs might come packed in Cases of 4 six-packs. In this
situation, the Case Pack value would be 4, while the Size is 6 (for the single six-
pack), the Tare is something like “PK”, and the Base Qty still would be 1 bottle/can.
2.

10Field #10. Unit Pack

The number of the Base Qty contained in the packaging represented by this inventory
record.

For Coke six-packs, the Unit Pack would be 6.

11Field #11. Last Cost

A seven character field to designate the last cost of the product involved. To
enter amounts in this field you must use decimal points as appropriate.

12Field #12. Average Cost

A field calculated automatically by dividing the Last Cost by the Unit Pack value.
This field may not be changed by the user - only by the computer.

13Field #13. Lifo Cost

A field calculated by the computer on a Last-In-First-Out scheme. This field may
not be changed by the user.

14Field #14. Aisle

A six character alphanumeric field to hold a location designation for this product.

15Field #15. THIS WK Items
A seven character alphanumeric field for the number of the product sold this week.
This field is cleared by choosing #9. Go to Systems Management Functions from the C-

Store Interface Main Options menu, followed by #4. WKGROC-Weekly Maintenance.
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2.

16Field #16. THIS WK Sales

A seven character field for the total dollar sales of this product this week.

This field is cleared by choosing #9. Go to Systems Management Functions from the C-
Store Interface Main Options menu, followed by #4. WKGROC-Weekly Maintenance.
2.

17Field #17. THIS WK Cost

A seven character field for the total dollar cost of this product this week.

This field is cleared by choosing #9. Go to Systems Management Functions from the C-
Store Interface Main Options menu, followed by #4. WKGROC-Weekly Maintenance.
2.

18Field #18. YTD Items

A seven character field that accumulates the number of the product sold Year-to-
Date.
2.

19Field #19. YTD Sales

A seven character field that accumulates the dollar Sales of the product sold Year-
to-Date. For these dollar amounts you must enter decimal points as needed.
2.

20Field #20. YTD Cost

A seven character field that accumulates the dollar cost of the product sold Year-
to-Date. For this field you must enter decimal points as needed.
2.

Ver. 1.

21Field #21. Ave last year

A seven character field for the Average Quantity (per week) of this product sold
last year.

22Field #22. High last year

A seven character field for the Greatest quantity (per week) of this product sold
last year.
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2.
23Field #23. High this year

A seven character field for the Greatest quantity (per week) of this product sold so
far this year

2.

24Field #24. Two weeks ago

The quantity of this product sold two weeks ago.
2.

25Field #25. Last week

The quantity of this product sold last week.
2.

26Field #26. Est weekly usage

Not active at this time. This field may not be changed by the user.
2.

27Field #27. Order this order

Not active at this time. This field may not be changed by the user.
2.

28Field #28. Deliverd this wk

Not active at this time. This field may not be changed by the user.
2.

29Field #29. Items on hand

Not active at this time. This field may not be changed by the user.
2.

30Field #30. Min inv level

Not active at this time. This field may not be changed by the user.
2.

31Field #31. Inventory var

Not active at this time. This field may not be changed by the user.
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32Field #32. Sales loss

A field for various kinds of “shrinkage.” This is the difference between the

computer’s perception of Quantity on Hand and a physical count of Quantity on Hand.

2.
33Field #33. Markdown loss
Not active at this time. This field may not be changed by the user.
2.
34Field #34. Last phys inv
Not active at this time. This field may not be changed by the user.
2.
35Field #35. Sub Dept Assoc
A five character code for the department to which this product is assigned. This
entry determines the Register Programming for the product. Typically, a Department is

represented by a programmable key on a register.

36Field #36. Sub Dept Link
Intended for use with Bottle Deposits, product coupons, and other pricing schemes.

This field is not supported by the Ruby/Gemcom register.

37Field #37. Entry Date

This date field may be entered in either six character MMDDYY or eight character

MMDDCCYY format.

Ver.

38Field #38. Order Flag
This field is not supported by the Ruby/Gemcom register.
A field for a status code for this product as follows:

D - denotes this item is to be deleted from the list.
S - denotes this item is On Sale.
P - denotes this item is On Promo.
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2.
39Field #39. Tx 1. 2. 3. 4.

Really four different Yes/No fields to designate which of four possible taxing
patterns applies to this product. These taxing patterns are programmed into the register.

2.

40Field #40. Split

This field is not supported by Ruby/Gemcom registers.
2.

41Field #41. WIC Shift

This field is not supported by Ruby/Gemcom registers.
2.

42Field #42. Food Stmpbl

A Yes/No field to denote whether or not this product qualifies for purchase by food
stamps. A ‘Yes’ 1is represented by the value 1; a ‘No’ is represented by the value zero.

43Field #43. Open

A Yes/No field to designate whether or not this product is sold on an Open quantity
plan (such as by weight).

Only ONE OF fields #43. and #44. may be set to Yes.

2.
44Field #44. Preset
Pricing is based on the Selling Price recorded in field #6.
Only ONE OF fields #43. and #44. may be set to Yes.

2.

45Field #45. Sign

A Yes/No field to designate whether you will allow negative sales amounts to be
entered for this product (as in refunds).

46Field #46. UPC Coup. Qty
This field is not supported by the Ruby/Gemcom register.
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47Field #47. Family Cde
This field is not supported by the Ruby/Gemcom register.

Intended for use as a Product Line designation - another way of grouping products
together for some purpose.

2.

48Field #48. Mix/Match

This field is not supported by the Ruby/Gemcom register.
2.

49Field #49. Table (Mix/Match)

This field is not supported by the Ruby/Gemcom register.
2.

50Field #50. Price (Mix/Match)

This field is not supported by the Ruby/Gemcom register.
2.

51Field #51. Qty (Mix/Match)

This field is not supported by the Ruby/Gemcom register.
2.

52Field #52. /ea (Mix/Match)

This field is not supported by the Ruby/Gemcom register.
2.

53Field #53. Sale link

A Yes/No field to denote that this product is to be On Sale from field #55. Start
date to field #56. End date.

An entry of 1 designates “Yes, there is a sale.” An entry of 0 designates “No,
there is NO sale.”

54Field #54. Price (Sale)

When an item has been placed On Sale by a Yes response to field #53, the price

Ver. 1.0
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entered here takes priority over the one recorded in field #6. Selling Price.

55Field #55. Start (Sale)

The Start Date of a sale for this product. The Sale Price listed in field #54. will
ONLY be in effect beginning this date. Before this date the number in field #6. Selling
Price is used.

56Field #56. End (Sale)

The End Date of a sale for this product. The Sale Price listed in field #54. will
only be in effect until this date. After this date the number in field #6. Selling Price
is used.

57Field #57. Promo link
This field is not supported by the Ruby/Gemcom register.

A Yes/No field to denote that this product is to be On Promo from field #59. Start
date to field #60. End date.

An entry of 1 designates “Yes, there is a promo.” An entry of 0 designates "“No,
there is NO promo.”

58Field #58. Price (Promo)
This field is not supported by the Ruby/Gemcom register.

When an item has been placed On Promo by a Yes response to field #57, the price
entered here takes priority over the one recorded in field #6. Selling Price.

59Field #59. Start (Promo)
This field is not supported by the Ruby/Gemcom register.

The Start Date of a promo for this product. The Promo Price listed in field #58.
will ONLY be in effect beginning this date. Before this date the number in field
#6. Selling Price is used.

60Field #60. End (Promo)

This field is not supported by the Ruby/Gemcom register.
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The End Date of a promo for this product. The Promo Price listed in field #58. will
only be in effect until this date. After this date the number in field #6. Selling Price
is used.

Ver. 1.0
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2.

13

61C-Store Inventory Information Screen Example

C-Store Inventory Add

1 UPC Code 004900000634
2 Brand COKE

3 Description COKE 6PK

4 Supplier COKE

5 Supplier Code COKE 22

6 Selling Price 1.29 23

7 Base Qty 1 24

8 Size or Tare 6 PK 25

9 Case Pack 1 26

10 Unit Pack 6 27
11 Last Cost 2.25 28
12 Average Cost 0.375 29
13 Lifo Cost ....... 30
14 Aisle  L..... 31
15 THIS WK Items ....... 32
16 Sales ....... 33
17 Cost ....... 34
18 YTD Items ....... 35
19 Sales ....... 36
20 Cost ... 37
21 Ave last year ....... 38

004900000634 39
004900000634 40
COKE 6PK 41

42

High last year  ....... 43
High this year ....... 44
Two weeks ago  ....... 45
Last week ... 46

Est weekly usage ....... 47
Order this order ....... 48
Deliverd this wk ....... 49
Items on hand  ....... 50
Min inv level 51
Inventory var  ....... 52
Sales loss ....... 53
Markdown loss  ....... 54
Last phys inv e 55
Sub Dept Assoc 00006 56
Sub Dept Link  ..... 57
Entry Date 01/24/200158
Order Flag 59

60

1.0 (#4#4#)
Tx 1.1 2.0 3.0 4.0
Split
WIC Shift
Food Stmpbl 1
Open
Preset 1
Sign .
UPC Coup. Qty O
Family Cde 00020
Mix/Match
Table
Price
Qty
/ea
Sale link
Price
Start
End
Promo link
Price
Start
End

The screen shown above is a sample of the C-Store Inventory Information screen
filled-in for an item called COKE 6PK.

3Procedure for #l1. Enter new items

1.
Inventory.

2.
[ENTER] .

3.

From the C-Store Interface Main Options menu,

Press [ENTER].

From the C-Store Inventory File menu,

You come to the C-Store Inventory Information screen.

field 1. UPC Code.

4.

EITHER:

OR:

The cursor goes to field 2. Brand.

Enter the digits
[ENTER] when you fi
the right of the fi
truly have entered
in the inventory fi
Press [ENTER] to st

choose #1

of the UPC Code for a new inventory item.

The program will echo the number you enter on
and will check the inventory file to see if you
If the number you enter already exists
you will see the message DUPLICATE NUMBER.

nish.
eld,

a new number.
le,
art over.

choose #l1. Work on

. Enter new items.

Press

Press [ENTER] alone to return to the previous menu.

This field w

ill echo (as do others

Copyright 04/2001
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appropriate) the previous entry made this session. Press [ENTER] alone to accept the
previous one, or enter a new value.

5. Continue entering data field by field in this way.

6. When you finish field 14. Aisle the cursor skips to field 35. Sub Dept Assoc.
Enter a Department code. Press [ENTER]. Default values for this Department will
automatically be entered in fields 39. - 46.

7. For field 36. Sub Dept Link, vyou get the bottom screen message:

Use the sub dept links for: Bottle deposits, coupons, or zero price
links.
NOTE: This field is not supported by the Ruby/Gemcom register.

8. At field 37. Entry Date, enter today’s date in MMDDCCYY format.
9. For field 38. Order Flag, you get the bottom screen message:
D=Deleted, N=Non register item, P=On Promo, S=On Sale

Choose the single digit code as appropriate, or just press [ENTER] to leave
the field blank.

NOTE: This field is not supported by the Ruby/Gemcom register.
10. Following field 38. Order Flag, the cursor goes to an ANY CHANGE prompt.

Type the number of any field you wish to change. Press [ENTER]. Enter the
revised information. Press [ENTER] to return to the ANY CHANGE prompt.

11. When this item is correct, press [ENTER] alone at the ANY CHANGE prompt. The
bottom screen prompt will display:

Filename for register changes: I
Accept the default file name shown, or enter a new six-character file name.

12. The new entry will be saved and the cursor will return to field 1. UPC Code
for a new item.

13. When all finished entering items, press [ENTER] alone from field 1. UPC Code

to return to the C-Store Interface Main Options menu.

2.
4Procedure for #2. Change prices

1. From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Inventory. Press [ENTER].

2. From the C-Store Inventory File menu, choose #2. Change prices. Press
[ENTER] .
3. You come to the C-Store Inventory Information screen. The cursor will be on

Ver. 1.0
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field 1. UPC Code. Enter a UPC Code for an item you wish to change prices.

OR: Press [ENTER] alone to move to field 5. Supplier Code to look up an item
by this attribute.

4. In either case when a match is found, the cursor goes to field 6. Selling
Price. Enter a new price (just digits only - no decimal point). Press [ENTER].
5. The cursor goes to an ANY CHANGE prompt. Respond Y(es) if you wish to change

the price you just entered. Press [ENTER]. Enter the revised information. Press [ENTER]
to return to the ANY CHANGE prompt.

6. When this item is correct, press [ENTER] alone at the ANY CHANGE prompt. The
bottom screen prompt will display:

Filename for register changes: I
Accept the default file name shown, or enter a new six-character file name.

7. The changed entry will be saved and the cursor will return to field 1. UPC
Code for a new item.

8. When all finished changing items, press [ENTER] alone from field 1. UPC Code
to return to the C-Store Interface Main Options menu.

2.
5Procedure for #3. Change items

1. From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Inventory. Press [ENTER].

2. From the C-Store Inventory File menu, choose #3. Change items. Press
[ENTER] .
3. You come to the C-Store Inventory Information screen. The cursor will be on

field 5. Supplier Code. Enter a Supplier Code for an item you wish to change.

OR: Press [ENTER] alone to move to field 1. UPC Code to look up an item by
this attribute.

4. In either case when a matching item is found, the cursor goes to the bottom of
the screen with a prompt: CHANGE CHOICE:. Enter the number of a field you wish to change
and press [ENTER]. Type the new information for this field and press [ENTER] again.

5. The cursor goes to the CHANGE CHOICE: prompt.

6. When this item is correct, press [ENTER] alone at the CHANGE CHOICE: prompt.
The bottom screen prompt will display:

Filename for register changes: l
Accept the default file name shown, or enter a new six-character file name.

7. The changed entry will be saved and the cursor will return to field
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5. Supplier Code for a another item.

8. When all finished changing items, ©press [ENTER] alone from field 1. UPC Code

to return to the C-Store Interface Main Options menu.

2.
6Procedure for #4. Change items by supplier [page through]

1. From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Inventory. Press [ENTER].

2. From the C-Store Inventory File menu, choose #4. Change items by supplier
[page through]. Press [ENTER].

3. You come to the C-Store Inventory Information screen. The cursor will be on
field 4. Supplier. Enter a Supplier name for an item you wish to change.

OR: Press [ENTER] alone to exit this option back to the C-Store Inventory
File menu.

4. When a matching item is found, the cursor goes to the bottom of the screen
with a prompt: Right Item?.

Respond Y (es) to accept the item shown.

Respond N (o) to reject the item shown. The computer will look for another
match. When no nore possible matches are available, you will be returned to
the c-Store Inventory File menu.

Continue in this way until you find the item you seek and displays the
message:

[#] to change, [ESC] to exit

Type a number of the field you wish to change. Press [ENTER]. Make the
changes. Press [ENTER] again.

6. When this item is correct, press [ESC] alone at the bottom screen prompt.
The bottom screen will display:

Filename for register changes: l
Accept the default file name shown, or enter a new six-character file name.

7. The revised entry will be saved and the cursor will return to field
4. Supplier for a another item.

8. When all finished changing items, press [ENTER] alone from field 4. Supplier
to return to the C-Store Inventory File menu.

2.
7Procedure for #5. Change items by supplier code [page through]

Ver. 1.0
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1. From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Inventory. Press [ENTER].

2. From the C-Store Inventory File menu, choose #5. Change items by supplier
code [page through]. Press [ENTER].

3. You come to the C-Store Inventory Information screen. The cursor will be on
field 5. Supplier Code. Enter a Supplier Code for an item you wish to change.

OR: Press [ENTER] alone to exit this option back to the C-Store Inventory
File menu.

4. When a matching item is found, the cursor goes to the bottom of the screen
with a prompt: Right Item?.

Respond Y (es) to accept the item shown.

Respond N (o) to reject the item shown. The computer will look for another
match. When it runs out of possible matches you will be returned to the C-
Store Inventory File menu.

Continue in this way until you find the item you seek and displays the
message:

[#] to change, [ESC] to exit

Type the number of a field you wish to change and press [ENTER]. Make the
changes. Press [ENTER] again.

6. When this item is correct, press [ESC] alone at the bottom screen prompt. The
bottom screen will display:

Filename for register changes: I
Accept the default file name shown, or enter a new six-character file name.

7. The revised entry will be saved and the cursor will return to field
5. Supplier Code for a another item.

8. When all finished changing items, press [ENTER] alone from field 5. Supplier
Code to return to the C-Store Inventory File menu.

2.
8Procedure for #6. Mark items as deleted

1. From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Inventory. Press [ENTER].

2. From the C-Store Inventory File menu, choose #6. Mark items as deleted.
Press [ENTER].

3. You come to the C-Store Inventory Information screen. The cursor will be on
field 5. Supplier Code. Enter a Supplier Code for an item you wish to change.
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OR: Press [ENTER] alone to move to field 1. UPC Code to look up an item by
this attribute.

In either case when a matching item is found, the cursor goes to field #38.
You will see the message: D=Mark item as deleted

Enter a D and press [ENTER].

When finished, press [ESC] alone at the bottom screen prompt. The bottom
display:

Filename for register changes: l
Accept the default file name shown, or enter a new six-character file name.

The revised entry will be saved and the cursor will return to field
Code for a another item.

When all finished changing items, press [ENTER] alone from field 1. UPC Code

to return to the C-Store Inventory File menu.

2.

9Procedure for #7. Add Family or Class (data base only)

1.
Inventory.

2.
base only).

3.

From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Press [ENTER].

From the C-Store Inventory File menu, choose #7. Add Family or Class (data
Press [ENTER].

You come to the C-Store Inventory Information screen. The cursor will be on

field 1. UPC Code. Enter a UPC Code for an item you wish to add.

4,
Information

5.
prompt.

2.

If you enter a UPC Code for something already in the database, you get the
message DUPLICATE NUMBER. Press [ENTER] and try again.

Continue filling out the information fields of the C-Store Inventory
screen. When finished you come to an ANY CHANGE? prompt.

Review the information carefully. Type the number of any field you wish to
change. Make the change.

When the information is satisfactory, press [ENTER] alone at the ANY CHANGE-?

10Procedure for #8. View/change database (non-reg info)

This option works just like option #3. Change items (described above). The
difference is that changes made through this option are NOT processed for sending to a

register.

Ver. 1.0
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2.
ll1Procedure for #9. Add or change dept programming

1. From the C-Store Interface Main Options menu, choose #1. Work on C-Store
Inventory. Press [ENTER].

2. From the C-Store Inventory File menu, choose #9. Add or change dept
programming. Press [ENTER].

3. You come to the C-Store Inventory Information screen. The cursor will be on
field 35. Sub Dept Assoc. Enter a Sub Dept Code and press [ENTER].

4. If you enter an existing Department Code, vyou will be able to enter/edit ONLY
fields #40. through #48. Make the entries/changes needed.

5. If you enter a Department Code that doesn’t exist, vyou will get the message:
Cannot find sub dept # xxxxx in DAYSAL file. Press [ENTER]. You will get the prompt:

Do you want to create a new sub dept-?.

Respond N (o) and your cursor returns to field 35.Sub Dept Assoc for another
entry.

6. To add the new Sub-Department, type [¥] and press [ENTER]. The cursor moves
to field 61 Dept. Enter the Department of the new entry and press [ENTER].

In field 62 Sub Dept name, enter the name you wish to use for the new entry
and press [ENTER].

In field 63 GL Number, enter the General Ledger account number to which this
new record is to post.

7. Respond to the ANY CHANGE ? prompt to revise any of the entry. When all is
OK, ©press [ENTER] alone to save the new record.

8. The cursor returns to field 35 Sub Dept Assoc for another entry.

12Procedure for #10. Enter original database

See the discussion of #7. Add Family or Class (data base only) earlier in this
chapter. The options work the same way.
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