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Systems Management Functions - Options 22 Through 32

Chapter
Twenty-One

GO TO SYSTEMS
MANAGEMENT FUNCTIONS

SYSTEMS OPERATOR FUNCTIONS
OPTIONS 22 THROUGH 32

21.
1Module Overview

The System Operator Functions comprise the second screen of Systems Management 
Functions.  These programs should be used ONLY by an experienced Systems Operator. Several
of the functions on this menu can destroy important data.  The General Rule for using most
of the System Operator Functions is:  

If you don't understand it, don't use it.
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O/E Systems Management       System Operator Functions            7.3(###)
                  Which Program Do You Wish to Run? █__
             22. Define Disk Locations, System Defaults
             23. Create O/E Data Files
             24. Expand/Reduce Data File Sizes
             25. Go to Programmer/Analyst Functions
             26. Edit Inventory CHANGE Mode Password
             27. Edit Systems Management Password
             28. Rebuild INVMAS MTD/YTD Fields
             29. Create LOCKOE.CMD for LOKSER update
             30. Work on Country/Region File
             31. Work on Freight Table File
             32. Purge Receivings History by Date

[RETURN] for Systems Management Functions
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NOTE:  In the upper-right corner of the above screen is the version number of this 
module.  If your version of the software has a version number that is smaller than the one
shown in the picture above,  then your software is out of date,  may no longer be 
supported by Codesmiths, Inc.,  and needs to be updated.  Contact Codesmiths, Inc. at 800-
352-5510 to confirm this or for further information on your version.

Ver. 8.0M
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IMPORTANT:  The System Management Functions are an integral part of 
initializing the software when you purchase it,  and in maintaining stable 
operation as you use it.  NO portion of Systems Management should be used 
without the assistance of a KNOWLEDGEABLE System Operator.  If you do not 

understand ANY option,  DO NOT USE IT.  Contact your System Operator or a Software Support
person.

WARNING:  Running certain programs in Systems Management can DESTROY 
valuable information!!  Be SURE you need to run a program before selecting it.  If you 
have any doubts or questions,  first contact your System Support person.

Because of the potential dangers mentioned above,  the Order Entry Systems 
Management Functions option may be password protected.  When you choose #19. Go to Systems
Management Functions from the Order Entry Main Options menu,  you first encounter the 
prompt:

Please enter password  ...

If using a password,  you must type it at this prompt.  Asterisks (*) will show as 
you type.  If the wrong password is entered,  the program will return you to the Order 
Entry Main Options menu.

21.
1 Explanation of Systems Operator Functions

22. Define Disk Locations, System Defaults - Sets the disk locations for all Order
Entry data files and sets features that are active in the module.  Use this 
option to:

Set up disk locations when you install O/E.
Change a disk location when you run out of space.
Set the automatic numbering sequence for new customers added in O/E.
Activate special O/E features and defaults
Set the types of orders you will be processing and how they post
Add/change printers for the O/E system
Add/change freight charging methods
Set the tax rates for inventory items
Add/change ship via codes and freight tables that apply
Set the order and credit memo numbering sequences
Add/change the cancellation codes for lost sales

23. Create O/E Data Files - Creates EMPTY data files.  Use this option only when 
you are installing O/E.  This option creates all of the O/E data files.  The 
data files are cleared of all information.  If you have O/E data files 
already,  this option erases those files.  BE VERY CAREFUL WITH THIS 
OPTION.

24. Expand/Reduce Data File Sizes -  Changes the size of any O/E data file.  Use 
this option to:

Expand an O/E file after you've received a FILE FULL message anywhere in
the O/E module.

25. Go to Programmer/Analyst Functions - Allows an experienced systems operator to
research and to fix problems with the information in any of the O/E data 
files.  Use this option only if you are very knowledgeable about the O/E data 
files and their structures.

Copyright 01/2001
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26. Edit Inventory CHANGE Mode Password - Maintains a password to the 
change function in Inventory Master File Maintenance.  Use this 
option to:

Add/edit the password that prevents operators from modifying specific 
fields in the inventory master file records.

27. Edit Systems Management Password -  Modifies the password to the Systems 
Management menu.  Use this option to:

Create or change the password that controls access to the systems 
management functions.

28. Rebuild INVMAS MTD/YTD Fields - Reconstructs the quantities sold, sales, and 
cost fields in the inventory master file from the history information.  Use 
this option to:

Recalculate the YTD and MTD accumulators in each inventory master file 
record.

29. Create LOCKOE.CMD for LOKSER update - Creates an AMOS command file to add each
O/E data file to the system wide file locking system.  Use this option to:

Add all O/E data files to LOKSER when you install Order Entry.

30. Work on Country/Region File - Maintains the listing of foreign countries and 
regions.  Use this option to:

Add a Country/Region record.
Change a Country record.
Delete a Country record.
Print a Country/Region Listing.

31. Work on Freight Table File - Maintains the freight billing information that is
used with a specific SHIP VIA to calculate freight charges by weight.  Use 
this option to:

Add Freight Tables.
Lookup/Change Freight Tables.
Delete Freight Tables.
Print a List of Freight Tables.

32. Purge Receivings History by Date - Erases all history of Inventory Receivings 
prior to a specified cut-off date.  Use this option to:

Delete records of inventory receivings that are no longer useful.

RUN THIS OPTION AT LEAST ONCE A YEAR.

Ver. 8.0M
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21.
2Option #22. Define 
Disk Locations, 
System Defaults

The Order Entry System Parameters menu shown above provides access to the options 
that control how the Order Entry module will behave.  When you install Order Entry for the
first time,  you should choose to access each screen sequentially so you can fill in all 
of the information.  Your software provider already will have set many of the parameters 
to the necessary settings. 

After Order Entry has been installed,  you can use this Parameters menu to change 
any of the original setup options.

All of the options in this function are stored in the file OESYS.DAT.  This file is 
created in the account where you LOG to run Order Entry.

21.
1 What We Mean By System Defaults

A system default is a 'usual' response to a data entry request.  For example,  you 
can set a system default for a new account balance method - Open Item or Balance Forward. 
The system defaults are always displayed along with the cursor for the data entry field to
which they apply.  You always can change the default value to something else if needed.

21.
2 How Order Entry Finds Other Modules

Copyright 01/2001

O/E System Parameters                                               8.0(###)
                  Please select the screen to edit: █__
                  1. Disk Locations - Page 1
                  2. Disk Locations - Page 2
                  3. Customer Number Assignments, O/E Features Y/N
                  4. Order Entry Order Types
                  5. Printers, Collect/Prepaid Table
                  6. Order Entry Tax Rates
                  7. Ship Via Table
                  8. Order Entry Numbering Sequences
                  9. Cancellation/Lost Sales Codes, Colors

                 30. Access all screens sequentially
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NOTE:  Persons running Order Entry on a PC or network of PCs need not bother with 
this section.  The issues discussed are taken care of during your installation.

To find information in other OMNI accounting modules,  the Order Entry programs do 
the following:

1. Find the location of the OMNI interface file (TSINTR.DAT) from the  #2. PPN 
used for interface to G/L  question on screen 8 of the Systems Parameters 
displays.  This is combined with the disk location for #12. TSINTR G/L 
Interface File listed on Screen 1 of the disk locations to get a complete 
specification for the interface file.
For example,  with the following system parameters:

2. PPN used for interface to G/L    213,377
12. TSINTR G/L interface file        DSK01

The full file specification is:  DSK01:TSINTR.DAT[213,377]

2. Open TSINTR to find the PPN specifications for the other modules:
A/R is usually [231,1].
A/P is usually [232,1].
Job Cost is usually [236,1].

3. Take the PPN specification for each module and combine it with the disk 
locations from screen 1 to get a complete file specification for the system 
file in each module.
For example,  Accounts Receivable:

Screen 1 reads:  20. ARSYS A/R System Parameters   DSK04
TSINTR reads:    10. ACCOUNTS RECEIVABLE     231,1

So,  the specification for ARSYS is: DSK04:ARSYS.DAT[231,1]

Accounts Payable:
Screen 1 read:   19. APSYS A/P System Parameters   DSK01
TSINTR reads:    11. ACCOUNTS PAYABLE        232,1

So,  the specification for APSYS is: DSK01:APSYS.DAT[232,1]

Job Cost:
Screen 1 READS:  11. JCSYS Job Cost System Parameters  DSK04
TSINTR reads:    15. JOB COSTING             236,1

So,  the specification for JCSYS is: DSK04:JCSYS.DAT[236,1]

4. Open each systems parameters file to find the disk specifications for the 
master data files needed in the JobR/Order Entry module.

For example:
Read DSK04:ARSYS.DAT[231,1] to find that the customer master file 
(CUSMAS.DAT) is located on DSK04.  

Open DSK04:CUSMAS.DAT[231,1] to read customer records.

For additional information on disk locations and on PPN's,  see the Alpha 
Microsystems manual titles "Introduction to AMOS".

Ver. 8.0M
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21.

3 Screen #1. Disk Locations 

Screen #1 is used to establish the disk locations for some of the data files in the 
Order Entry system and to set the locations of the "SYS" files for the OMNI modules that 
can be interfaced to Order Entry.  The first three characters of the location describe a 
disk device that is set in the system bootup routine (AMOSL.INI or AMOS32.INI).  The last 
two characters of each location describe a particular logical disk for the file.

Disk locations must be five characters in length.  Enter a single digit disk with a 
leading zero (e.g. DSK01).

21.
1 Recommendations for Page 1 Disk Locations

1. INVMAS - The inventory master file usually is one of the large files in order 
entry.  Place it on a disk with considerable free space.

2. TEMPS - If possible,  put these files on a separate disk from the main data 
files.  Temporary files are used to sort information for O/E reports.  They are created 
and then erased at the conclusion of the program.   Because of this,  the disk with 
temporary files tends to become 'fragmented' (the free space on the disk is scattered in 
small bits).

3. REPORTS - If possible,  put these files on a separate disk from the main data 
files.  Like the temporary files,  report files are constantly being created and erased.  
Over time,  this causes the same free space fragmenting as the temporary files.  On a 
fragmented disk it sometimes is difficult to expand a large O/E data file.

Copyright 01/2001

O/E System Parameters                                    Screen  1  of 9
                  Enter the disk location for each data file
         1. INVMAS Inventory Master File              DSK04
         2. INVIDX Inventory Master Index             DSK04
         3. RECTRX Receivings File                    DSK04
         4. ORDHDR Order Header File                  DSK04
         5. ORDLIN Order Line Items                   DSK04
         6. SALMAN Salesperson Names                  DSK04
         7. PHYTRX Physical Inventory File            DSK04
         8. OEINTL Operator Initials                  DSK04
         9. BAKORD Back Order Index                   DSK04
        10. ORDIDX Order Header Index                 DSK04
        11. JCSYS Job Cost System Parameters          DSK04
        12. TSINTR G/L Interface File                 DSK01
        13. TEMPS Temporary Files                     DSK04
        14. REPORTS All reports                       DSK04
        15. INVLIN Product Line Index                 DSK04
        16. INVCAT Product Category Index             DSK04
        17. HSTCDX History Customer/Line Item Ind     DSK04
        18. HSTIDX History Line Item Index            DSK04
        19. APSYS A/P System Parameters               DSK01
        20. ARSYS A/R System Parameters               DSK04
ANY CHANGE ?  █__
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So,  put the reports and temporary files on a disk by themselves.

4. APSYS,  ARSYS,  TSINTR,  and JCSYS - Make sure that these disk locations are 
correct.  Failure to enter the correct disk location may cause information to be posted to
the wrong module.

Ver. 8.0M
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21.

4 Screen #2. Disk Locations

Screen #2 of the disk locations contains the specifications for the remaining order 
entry data files.  Again,  the first three characters of the location define a disk that 
is set in the system boot routine.  The last two digits of the location specify a 
particular logical disk for the data file.

Disk locations must be five characters in length.  To enter a single digit disk 
location, use a leading zero (e.g. DSK01).

21.
1 Recommendations for Page 2 Disk Locations

1. FRGHT - This file contains shipping weights and charges.  Each freight table 
is linked to a SHIP VIA code in a later screen.  If you don't plan to use the freight 
tables,  you can create a very small FRGHT file.  Thus,  you can set the disk location for
this file to be a disk that is relatively full already.

2. HSTHDR, HSTLIN - Over time,  these files definitely will be the largest O/E 
data files.  We recommend that you put each of these on a separate disk - separate from 
each other and if possible,  separate from any other O/E data files.  Remember,  to expand
a large file you must have sufficient space to copy the existing file to the new temporary
file.

If your HSTHDR file has 36,000 entries and you want to expand it to 40,000 
entries, you'll need a disk with 40,000 contiguous disk blocks.

3. UPSINT - This file is not used currently.  You can skip the creation of this 
file.

Copyright 01/2001

O/E System Parameters                                    Screen  2  of 9

                  Enter the disk location for each data file
         1. FRGHT Freight Table Master File           DSK04
         2. KITHDR Inventory Kit Header File          DSK04
         3. KITIDX Inventory Kit Header Index         DSK04
         4. KITITM Inventory Kit Line Items           DSK04
         5. HSTHDR Order History Header File          DSK04
         6. HSTLIN Order History Line File            DSK04
         7. HSTNDX History Header Name Index          DSK04
         8. UPSINT Interface to UPS Manifest          DSK04
         9. CONTRY Country/Region File                DSK04
        10. HSTHCX History Header Customer ID Ind     DSK04
        11. GLSYS G/L Systems Parameters              DSK01
        12. HSTHIX History Header Order # Index       DSK04
        13. ORDCMH Compressed History                 DSK04
        14. CMHIDX Item # index to ORDCMH             DSK04
        15. CMHCDX Cus # index to ORDCMH              DSK04
        16. RCHIST Receivings History                 DSK04
        17. RCHISX Receivings Hist. Index             DSK04
        18. CUSPRC Customer Pricing File              DSK04
        19. CUSPRX Customer Pricing Index             DSK04

ANY CHANGE ?  █__
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4. CONTRY - The
country/region file is used 
only for the interface to a 
database management 
system.  If you don't have a 
DBMS system like ANDI, 
INFINITY, or AlphaBASE, you 
can skip the disk location 
for this file.

5. ORDCMH - If 
you plan to use the Compressed-
Item history to off-load the 
order history periodically,  
this file may get as large as the order history line item file.  If possible,  put this 
file on a disk that will not be used for reports or for temporary files.

21.
5 Screen #3. Customer Number Assignments, O/E Features

Option #22. Define Disk Locations, System Defaults leads you to the Define O/E 
System Parameters menu.  From there,  choice #3. Customer Number Assignments, O/E Features
takes you to the screen shown above.   This screen turns off and on various options in the
Order Entry process. Be careful when you change these options.  Suddenly,  you
may find that the Order Entry module isn't behaving as you expected it to 
behave.

Ver. 8.0M

O/E System Parameters                                     Screen  3  of 9

                       ORDER ENTRY FEATURES TO ACTIVATE
        1. Check history file for duplicate order numbers? N
        2. Assign new customer ID's automatically?  Y
        3. Mask for creating customer ID:           #ZZZZZ
        4. Largest customer number:                 999999
        5. Next customer ID to use:                 920006
        6. Default city for new customer:           CHAMPAIGN
        7. Default state for new customer:          IL
        8. Is freight taxable?                      N
        9. Activate Master Safety Data Sheets?      N
       10. Activate Serial #/Lot # Tracking?        N
       11. Activate Line Item Commission Code?      N
       12. Display item cost on O/E Screens?        Y
       13. Post O/E Costs to Job Cost Module?       N
       14. Post Order Detail to DBMS System?        N
       15. Set Invoice Number to Order Number?      Y
       16. Activate special JobR Options?           Y
       17. Allow changes to printed invoices?       Y
       18. Automatically SELECT new orders?         Y
       19. Assign Order/Invoice #s by operator?     N
       20. Century to append to all dates:          20
ANY CHANGE ?  █__
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21.
1 1. Check history file for duplicate order numbers?

When set to Y(es), this switch prevents you from using the same order number twice 
–- i.e., order numbers always will be unique.

21.
2 2. Assign new customer ID’s automatically?

Answering Y(es) to this question activates the automatic numbering of new customer 
accounts added in the order process.  When you activate this option each new account will 
be assigned the next number in the sequence you set in questions 3, 4, and 5 on this 
screen.

Automatic numbering means numbers.  If you assign customer account ID’s using 
letters,  this option is not for you.  

21.
3 3. Mask for creating customer ID:

If you have answered Y(es) to assigning customer account numbers automatically,  you
must specify the format for the resulting account number.  The format can be from one to 
ten digits.  You specify the format by a combination of the characters "#" and "Z".  "#" 
represents a number position.  "Z"'s for the remainder of the format indicate that you 
want the customer account number to be right justified and filled with zeroes.  For 
example:

###### Creates 6 digit account numbers that sort and look like:
1
152     <--- notice this sorts before 22
22
2356

#ZZZZZ Creates 6 digit account numbers that sort and look like:
000001
000022   <--- notice this sorts in numeric order
000152
002356

For more information about 'print masks',  see the AMOS AlphaBASIC Manual.

21.
4 4. Largest customer number:

This option is used to specify the highest customer number that will be assigned 
automatically.  Generally,  it has the same number of digits as the mask you specified in 
question #2.  For example,  with the mask #ZZZZZ,  the usual response to this question is 
999999.

21.
5 5. Next customer ID to use:

Copyright 01/2001
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This is the sequence where the O/E module finds the next customer ID to assign to a 
new account.  If you already have customer accounts established in A/R, you will have to 
set this to start order entry.

If you want to identify customer accounts added in O/E,  use a numbering sequence 
that will not be used by operators adding accounts directly through the OMNI A/R module.

21.
6 6. Default city for new customer:

Enter the most commonly used city for new customer addresses.  The default city 
appears in the city field when entering a new customer.  If you wish to disable this 
feature, leave this default blank.

21.
7 7. Default state for new customer:

Enter the most commonly used two character state abbreviation.  If you wish to 
disable the default, leave this field blank.

21.
8 8. Is freight taxable?

A recent Canadian law has imposed a tax on freight charged to customers.  A Y(es) 
response to this question will activate the tax calculation in order processing.

21.
9 9. Activate Master Safety Data Sheets?

For certain hazardous substances,  the U.S Government requires that you provide 
handling and disposal instructions to your customers.  These instructions are Master 
Safety Data Sheets.  In each inventory record, you may specify a VUE or .LST file that 
contains the handling instructions.

Order Entry checks each inventory item with a Master Safety Data Sheet against the 
customer's purchase history.  If the customer has not received a data sheet for

an item, you have the option to print the data sheet during the invoice process.

A Y(es) in this field provides access to the following fields in the inventory 
master file maintenance options:

MSDS Required?   Y/N
Name of MSDS file
Last MSDS update

An N(o) in this field will bypass the three fields mentioned above.

21.
10 10. Activate serial #/Lot # Tracking?

Ver. 8.0M
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If you want to have the option to enter serial numbers and/or lot numbers for some 
of your inventory items,  answer Y(es) to this option.  When serial number tracking is 
active,  the following will happen:

Operators will be prompted with  Serial Number Required? on each new inventory
master file record.

In order entry,  when an item requires a serial number,  the operator can 
record the serial number.

Serial numbers will be printed on invoices.

Serial numbers will be stored in the order item history file.

If you do not want to track serial numbers,  answer N(o) to this option.

21.
11 11. Activate Line Item Commission Code?

The line item commission code is left over from the original Alpha Accounting 
version of Order Entry.  If you use a line by line commission coding scheme,  answer Y(es)
to this option.  Most of our customer have this set to N(o).

21.
12 12. Display item cost on O/E screens?

A Y(es) response displays the cost of an item on the order entry line item screen.  
Costs and profit margins print on edit lists and on order summaries.

A N(o) response means order entry personnel will not see the item costs when they 
process orders.  No cost information will print on any order edit lists or summaries.

Management reports will print cost and profit information regardless of the response
to this question.

21.
13 13. Post O/E Costs to Job Cost Module?

A Y(es) response will post costs month-to-date to the OMNI Job Cost module when you 
clear the MTD information in the inventory master file.  To make this function work 
properly,  you must specify a Job Number and a Task Number in each inventory master file 
record.

This feature was added primarily for our customers who manufacture parts of their 
inventory.  They wanted a way to record their production costs in the job cost module.

The usual response to this question is N(o).

21.
14 14. Post Order Detail to DBMS System?

Copyright 01/2001
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A Y(es) response creates a sequential file that can be used to pass information to a
supporting database management system.  The file is created in the invoicing process.

This feature provides a way for you to capture accounting information and move it to
a database system where you can manipulate the data any way you wish.

You may have to have your software support organization tailor the structure of the 
interface file (INVDBM.BAS) to meet your requirements.

The usual response to this question is N(o).

21.
15 15. Set Invoice Number to Order Number?

Normally,  the order entry module maintains separate numbering sequences for orders 
and for invoices.  Some of our customers wanted the invoice number to always be the same 
as the order number.  A Y(es) response will set invoice numbers to order numbers.

The usual response to this question is N(o).

21.
16 16. Activate special JobR options?

This option is the single most important one for getting the JobR system started for
Oil & Gas Distribution users.  To run JobR,  the response to this query MUST BE Y(es).  
This is the switch that determines whether JobR related choices even show up in ALL other 
menus where they should be.

Response = Y(es)        JobR ACTIVE,  JobR related choices show in menus.
Response = N(o)         JobR NOT ACTIVE, most JobR related choices disappear 

from view.

21.
17 17. Allow changes to printed invoices?

A Y(es) response to this question will allow you to edit an invoice even after it 
has been printed.  Changing invoices after the customer copy has been printed 
can be dangerous.  Invoke this choice with extreme CAUTION!

A N(o) response will prevent anyone from changing an invoice after it has been 
printed.

21.
18 18. Automatically SELECT new orders?

A Y(es) response will set each new order to "SELECT"ed for invoicing.

A N(o) response requires that an operator manually select an order for invoicing.

We find that the Y(es) response works best for sites that do point of sale and who 

Ver. 8.0M
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fill orders almost 
immediately after they 
have been entered on the
system.  The N(o) response 
works best for 'traditional' 
warehouse sites where 
picking tickets are 
printed, orders are 
filled,  and invoicing is 
done in batches.

21.
19 19. Assign 

Order/Invoice 
#s by operator?

A Y(es) response activates the operator specific numbering sequences stored in the 
operator initials records.

A N(o) response uses the common O/E numbering sequence set on a later screen.

We added this feature when our customers requested a way for each operator to keep 
track of the orders that he/she entered and to be able to process only their orders.  

The usual response to this question is N(o).

21.
20 20. Century to append to all dates:

Valid responses are "19" or "20".  The O/E module stores all dates as MMDDYYYY.  
This option allows you to enter 6 digit dates.  The century is automatically appended to 
each date.

21.
6 Screen #4. Order Entry Order Types

Copyright 01/2001

O/E System Parameters                                        Screen  4  of 9

                              ORDER ENTRY ORDER TYPES
                   POST TO:        --- INVENTORY ---- JobR    A/R
 Code  Description            A/R  A/R  HSE  RCV HIST  TYP  DOC TYP P/O Hold?
1 IN   INVOICE                 Y    Y    N    N   N     S      1     N   N
2 CM   CREDIT MEMO/PROD RTN    Y    Y    N    N   Y     S      3     N   N
3 CR   ACCT CREDIT MEMO        Y    N    N    N   Y     S      3     N   N
4 PM   REC'D ON ACCT           Y    N    N    N   N     N      2     N   N
5 SC   STATION CHARGE          Y    N    N    N   Y     N      1     N   N
6 IH   IN HOUSE USAGE          N    N    Y    N   Y     S      1     N   N
7 DT   Direct Transport LD     Y    N    N    N   Y     S      1     N   N
8 OH   ON HOLD                 N    N    N    N   N     S      1     N   Y
9                              N    N    N    N   N     N      0     N   N
10                              N    N    N    N   N     N      0     N   N
11                              N    N    N    N   N     N      0     N   N
12                              N    N    N    N   N     N      0     N   N
13                              N    N    N    N   N     N      0     N   N
14 RT   REC’D INTO TERMINAL     N    N    N    Y   Y     R      1     N   N
15 TR   TRANSPORT RECEIVING     N    N    N    N   Y     R      1     N   N
16 IR   INVENTORY RECEIVING     N    N    N    Y   Y     R      1     Y   N

ANY CHANGE ?  █__
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Screen #4 of the Order Entry Systems Parameters contains all the definitions and 
posting conditions for the ORDER TYPES you will be using in the Order Entry system.  Each 
line of the table defines the behavior of one Order Type.  Going across (left to right),  
columns #1 and #2 are for the ID Code and a longer Description of each Order Type.  
Columns #3 to #7 contain Yes/No queries that determine what happens to each Order Type 
when you post -- Where does it go?

Column #8 (headed JobR TYP) contains information to help the software determine the 
IDOR Motor Fuel forms involved.  Only Oil & Gas Distribution users are concerned with 
this.  This column will have no use for other Order Entry users.

Column #9 (headed A/R DOC TYP) holds the corresponding A/R Type Code for the Order 
Type being defined.  Notice that Order Entry Order Types are more versatile than the 
document types of A/R.  Several profiles in Order Entry may count as an Invoice (A/R type 
1).

Column #10 (headed P/O) is a Yes/No indicator for whether that Order Type gets 
posted to the Purchase Orders module.  Obviously,  this assumes that the Purchase Orders 
module is in use. 

Posting a Receiving to the Purchase Orders module creates the A/P entries by using 
the information in the "Purchases G/L Account" field of the Inventory Master record.  
Accrued taxes are posted to the G/L account recorded in the Tax Table files.

Finally,  column #11 (headed Hold?) is a Yes/No indicator to tell whether the Order 
Type is to be held in Order Entry after the other postings are complete.  You might have 
an Order Type that represents a "Quote,"  or you might have a "standing order" for 
something that you wish to retain for future reference/use.

21.
1 POST TO A/R?

Y  - Send sales and cost of good sold information to Accounts Receivable for 
posting to customer accounts.

Update the following inventory master file fields:
              Quantity committed A/R
              Quantity in stock
              Quantity sold MTD/YTD
              Sales MTD/YTD
              Costs MTD/YTD

N  - Don't send any information to Accounts Receivable.
Don't update the inventory fields listed above.

21.
Ver. 8.0M
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2 POST TO INV A/R?

Y  - Update the following fields in the inventory master record:
              Quantity committed A/R
              Quantity in stock

N  - Don't update the inventory master records

21.
3 POST TO INV HSE?

Y  - Update the following fields in the inventory master record:
              Quantity used in house MTD/YTD
              Quantity in stock
              Quantity committed in house

N  - Don't update the inventory fields listed above.

21.
4 POST TO HIST?

Y  - Create a history header and history line items.

N  - Don't store this order in the history file.

21.
5 A/R DOC TYP

This field sets the document type that will be used to create A/R transactions.  If 
an order type doesn't update A/R,  the document type will be set to "1" as the default.  
Valid document types are:

              1       Sale
              2       Cash Receipt
              3       Credit Memo

21.
6 HOLD AFTER PROCESSING?

Y  - Keep this order in the current order file after invoicing.  Orders with a 
status of HOLD will be reset as follows:

              The order status is changed back to "NEW".
              The quantity shipped is reset to 0.
              All other posting information is reset per the Y/N POST TO's.

N  - Clear this order from the current order file after is has been completely 
filled.

The usual response to this question is N(o).

Copyright 01/2001
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21.
7 Screen #5. Printers, Collect/Prepaid Table

21.
1 PRINTERS

NAME 6 characters The AMOS system name for the printer.   
You can find these names by typing 'PRINT' at the AMOS system prompt.

SYMBOLIC NAME 12 characters Any name that you wish to assign to a 
printer.  The example above uses the SYMBOLIC NAME to describe the purpose of the printer.

FORM FEED? Usually Y(es) A query to declare whether the printer 
supports a Form Feed character.  Most printers support a Formfeed character.  Y(es) tells 
the print routine to use the printer's Form Feed.  N(o) tells the printer to use blank 
lines to simulate a Form Feed.

21.
2 SPECIFY FORMS

These options set the form name,  the SPOOL switches and the number of copies for 
O/E reports and for O/E invoices.

21.
1 FORMS Switches

These switches are used by Alpha Micro's SPOOL subroutine when reports are set 
Ver. 8.0M

O/E System Parameters                                    Screen  5  of  9

PRINTERS           NAME           NAME TO DISPLAY          FORM FEED?

         1.       AM304          DRAFT PRINT                  Y
         2.       IDS            IDS PRINT                    Y
         3.       AM302          LETTER PRINT                 Y
         4.                                                   Y

SPECIFY FORMS      FORMS          SWITCHES  NAME           NO OF COPIES
        5.        Reports              0   NORMAL              1
        6.        Invoices           128   NORMAL              1

                       FREIGHT METHODS (COLLECT/PREPAID)
         7.       COLLECT
         8.       PREPAID
         9.       NOT APPL.
        10.       NOT SPEC.

ANY CHANGE ?  █__
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directly to a printer.  The single switch settings are:

            1       Print a full banner page before the report.
            4       Delete the report from the disk after it is printed.
           16       Print a filename/date header on every page.
           64       Print a formfeed after the report finishes.
          256       Wait if the print queue is full.

            2       DON'T print a banner page.
            8       DON'T delete the report from the disk after printing.
           32       DON'T print the filename/date header.
          128       DON'T print a formfeed after the report finishes.

You can activate more than one of these options by adding the switch settings 
together:

           294 = 256(wait) + 32(no header) + 2(no banner)

In the O/E module, 0 (zero) is the usual switch setting.  The 128 value for the O/E 
forms tells the print program not to formfeed between the O/E alignment and the invoice 
form.  A formfeed here would defeat the purpose of an alignment.

21.
2 NO OF COPIES Switch

This specifies the number of copies that will be printed.  The usual setting is "1".
However, if you have single ply forms and you want to print two copies (one for your files
and one to send the customer), change the number of copies to "2".

21.
3 FREIGHT METHODS

The freight methods are displayed on a mini-menu during order entry.  The most 
common freight methods are COLLECT and PREPAID.  The first freight method specified 
becomes the default for entering orders.

Copyright 01/2001
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21.
8 Screen #6. Order Entry Tax Rates

The O/E tax rates determine the tax rates for inventory items.  This table is used 
when you choose to calculate tax by inventory item number rather than by customer tax 
rate.  

21.
1 Code

A two character code that displays on the tax rate mini-menu in order entry.

21.
2 Description

A ten character description to further identify the tax rate.

21.
3 Tax %

The tax rate entered as a percentage to three decimal places.  To enter a 7.25% tax 
rate,  type 7250.  The number is redisplayed with the appropriate decimal placement.

21.
4 G/L Acct

Ver. 8.0M

O/E System Parameters                                    Screen  6  of  9

                              ORDER ENTRY TAX RATES

        Code      Description                    Tax %               G/L Acct
1.      IL        ILLINOIS                        7.250              2300-000
2.      NT        NO TAX                          0.000              2300-000
3.                                                0.000                  -
4.                                                0.000                  -
5.                                                0.000                  -
6.                                                0.000                  -
7.                                                0.000                  -
8.                                                0.000                  -
9.                                                0.000                  -
10.                                                0.000                  -
11.                                                0.000                  -
12.                                                0.000                  -
13.                                                0.000                  -
14.                                                0.000                  -
15.                                                0.000                  -
16.                                                0.000                  -
17. FREIGHT TAX                                    7.250              2300-000

ANY CHANGE ?  █__
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The General Ledger account number used to record the accrued sales tax.  When an 
invoice is sent to A/R,  this account will be CREDITED for the tax amount.

The account number entered is not validated against the current chart of accounts.  
Make sure your entry is correct.

Copyright 01/2001
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21.
9 Screen #7. Ship Via Table

The ship via "Code"s appear on mini-menus in the order entry process.  Ship via 
descriptions are printed on orders,  picking tickets,  and invoices.  The Freight Table 
activates the automatic calculation of freight charges using the tables stored in the 
FRGHT file.

Code is a two character abbreviation.  Description is 10 characters.  The Freight 
Table entry is two characters.  Table entries are checked for validity.  The Ship Via code
in line #1 is the default when adding a new order.

21.
10 Screen #8. Order Entry Numbering Sequences

Ver. 8.0M

O/E System Parameters                                    Screen  7  of  9

                            ORDER ENTRY SHIP VIA CODES

                  Code                Description         Freight Table
         1.       UP                  UPS BLUE                 UP
         2.       FX                  FED EXPR'S               FX
         3.       DD                  DIRECT DEL               DD
         4.
         5.
         6.
         7.
         8.
         9.
        10.
        11.
        12.
        13.
        14.
        15.
        16.

Default shipping method is #1.
ANY CHANGE ?  █__

O/E System Parameters                                    Screen  8  of  9

        1. Number of terminals on the system         5
        2. PPN used for interface to G/L            213,377
        3. Number of decimal places in quantities   0
        4. Number of decimal places in costs        3
        5. Number of decimal places in prices       2
        6. Next order number to use                 150000
        7. Next invoice number to use               800000
        8. Next credit memo number to use           500000
        9. Check A/P for preferred vendor?          Y
       10. Free form item number                    MISC
           (To use when you have no inventory record)
       11. Free form customer I.D.                  MISC
           (To use for one-time A/R customers)
       12. Single character comment indicator       \
       13. Default answer to PRINT NOW? (Y/N)       Y
       14. Default O/E price for items (1,2,3,4,5)  1
       15. Default A/R BALMTH for new accts (O,B)   O
       16. Default tax base for order entry         C
           C=customer rate, I=item rate, N=no tax
ANY CHANGE ?  █__
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21.
1 #1. Number of terminals on the system

The O/E system uses this number to produce warnings when data files begin to reach 
their capacity.  When the number of free records reaches 2 times the number of terminals, 
a warning message appears on the screen.  When the number of free records is less than the
number of terminals using O/E,  the FILE FULL message appears on the screen.  No more 
records can be added until a systems operator expands the data file.

21.
2 #2. PPN used for interface to G/L

This is the location of the OMNI interface file (TSINTR.DAT).  It usually is located
in the G/L PPN [213,1].

21.
3 #3. Number of decimal places in quantities

You may specify from zero to four decimal places.

0 means you only sell in whole number quantities.
An entry of 12345 displays 12,345 units.

1 means you sell in tenths of units.
An entry of 12345 displays 1234.5 units.

2 means you sell in hundredths of units.
An entry of 12345 displays 123.45 units.

3 means you sell in thousandths of units.
An entry of 12345 displays 12.345 units.

4 means you sell in hundred thousandths of units.
An entry of 12345 displays 1.2345 units.

You may specify different decimal places in Order Entry and in Purchase Orders. When
quantities are posted from the P/O system to the O/E system,  the decimal places are 
adjusted automatically.

21.
4 #4. Number of decimal places in costs

You may specify from zero to four decimal places.

0 means your costs are in whole dollars.
An entry of 12345 displays $12,345.

1 means your costs are in tenths of dollars.
An entry of 12345 displays $1234.5.

2 means your costs are to the nearest penny.
An entry of 12345 displays $123.45.

3 means your costs are in tenths of a cent.
An entry of 12345 displays $12.345.

4 means your costs are in hundredths of a cent.
An entry of 12345 displays $1.2345.

You may specify different decimal places in Order Entry and in Purchase Orders.  
When costs are posted from the P/O system to the O/E system,  the decimal places are 
adjusted automatically.
Ver. 8.0M
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Cost totals that are posted to A/R are rounded to two decimal places.

21.
5 #5. Number of decimal places in prices

You may specify from zero to four decimal places.
0 means your prices are in whole dollars.

An entry of 12345 displays $12,345.
1 means your prices are in tenths of dollars.

An entry of 12345 displays $1234.5.
2 means your prices are to the nearest penny.

An entry of 12345 displays $123.45.
3 means your prices are in tenths of a cent.

An entry of 12345 displays $12.345.
4 means your prices are in hundredths of a cent.

An entry of 12345 displays $1.2345.

Sales totals that are posted to A/R are rounded to two decimal places.

21.
6 #6. Next order number to use

The next number to be assigned to a new order.  The maximum number is 999999.

Assigning order numbers by operator ID overrides this number sequence.

21.
7 #7. Next invoice number to use

The next number to be assigned when invoices are printed.  The maximum number is 
999999.

Assigning order numbers by operator ID overrides this number sequence.

Setting the invoice number to the order number also overrides this sequence.

21.
8 #8. Next credit memo number to use

The next number to be assigned to a new credit memo.  The maximum number is 999999.

Assigning order numbers by operator ID overrides this number sequence.

21.
9 #9. Check A/P for preferred vendor?

A Y(es) verifies each vendor entered in an inventory record against the Accounts 
Payable Vendor Master file.  A N(o) allows you to enter preferred vendor codes that have 
not been established in the A/P module.

Copyright 01/2001
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21.
10 #10. Free form item number

A ten character code that can be used for ordering those "little things" not in 
inventory.  On a order,  you can enter a complete description for each free form item 
entry.  Free form items are not posted back to the inventory file during invoice posting.

21.
11 #11. Free form customer ID

A ten character code that allows you to enter a customer name and address on a new 
order.  Use this code when you are processing a "one time" customer.  Invoices for free 
form customers will be posted to A/R.

21.
12 #12. Single character comment indicator

A special character that allows you to enter instructions and comments into the body
of a Order.  Any character but a period "." is acceptable.  We suggest you use the 
backslash character (\) as shown in the example.  This character is checked before item 
numbers are checked.  Make sure that none of your item numbers start with the comment 
indicator you have selected.

21.
13 #13. Default answer to PRINT NOW?

A Y(es) activates point-of-sale invoicing.  When an order is completed,  the 
operator has the option to print the invoice immediately.  A N(o) turns off immediate 
invoicing.

21.
14 #14. Default O/E price for items

Sets the 'usual' price given to new customers.  Valid entries are the numbers 1 
through 5.

21.
15 #15. Default A/R BALMTH for new accounts

Sets the bookkeeping method for applying A/R payments. Valid responses are:

B Balance Forward - apply payments to the oldest outstanding invoice.

O Open Item - apply payments to specified invoice numbers.

See the OMNI A/R Reference Manual for a complete discussion of balance methods.

Ver. 8.0M
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21.

16 #16. Default tax base for order entry

Sets the 'usual' method for calculating sales tax.  Valid entries are:

C Use the A/R tax rate established in the customer master record.

I Use the tax rates set by individual item in the inventory master 
file.

N Do not calculate sales tax.

U User will enter the total sales tax amount.

Copyright 01/2001
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21.
11 Screen #9. Cancellation/Lost Sales Codes

Cancellation codes are recorded for each O/E item that is cancelled after the 
invoice has been printed.  The cancellation codes are posted to the O/E history file.  
When you review customer history or item history,  you can see why a particular order was 
cancelled.

The three character cancellation codes appear on mini-menus throughout the O/E 
system.  The full thirty character cancellation description is printed on various reports.

21.
1 Screen Colors

These items provide data used by workstations to make visual effects on the screen. 
If your workstations are monochrome,  these codes produce different shades and patterns of
the Foreground color.  If your workstations are multi-color,  these codes produce the 
colors suggested by the names.

Procedure:

1. For items #11 to #14,  enter the numerical codes of the colors to use for the 
listed visual effects.

Background Color - the color of the screen where no writing is present.
Foreground Color - the color used to write on the screen.
Reduced Intensity - the color used when a program selects to display 

with reduced intensity.  On monochrome screens,  this will produce
Ver. 8.0M

O/E System Parameters                                    Screen  9  of  9

                          CANCELLATION/LOST SALES CODES

                  Code                Description
         1.       OS                  OUT OF STOCK
         2.       LD                  LATE DELIVERY
         3.       WC                  WRONG COLOR/STYLE
         4.
         5.
         6.
         7.
         8.
         9.
        10.

       11. Background color                           0   BACKGROUND
       12. Foreground color                           5   FOREGROUND
       13. Reduced intensity color                    7   REDUCED INTENSITY

       14. Reverse video color                        5   REVERSE VIDEO
       15. INPUT.SBR used                            INFLD
       16. OESYS version                             8.0

ANY CHANGE ?  █__
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a true reduced intensity of the chosen foreground color.
Reverse video - the color to use in the background with the chosen 

background color used for writing.  On monochrome screens, this 
merely interchanges the foreground and background colors.

COLOR CODES used:
                 0 = Black
                 1 = White
                 2 = Blue 
                 3 = Magenta
                 4 = Red
                 5 = Yellow
                 6 = Green
                 7 = Cyan

WARNING:  Be very careful that you DO NOT accidently get the Foreground and
Background colors set to the same value.  When this happens,  it is IMPOSSIBLE TO SEE any 
writing on the screen.

21.
2 #15. INPUT.SBR used

At this writing,  the only recognized Input subroutine for Order Entry users is the 
INFLD subroutine from Micro Sabio,  Woodland Hills,  CA.

The correct setting for this attribute is "I".  Nothing else will work.

21.
3 #16. OESYS version

Tells the version of the software that is installed.

21.
13 #30. Access all screens sequentially

This option brings up each of the Order Entry systems parameters screens in 
sequence.  You won’t have to keep coming back to the Systems Parameters menu to select the
next one.

Option #30 is particularly useful when you are setting up the system parameters for 
the first time.

21.
3Option #23. Create O/E Data Files

Explanation:

Copyright 01/2001
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In the Order Entry module,  "initialize" means to create new files.  
This option will create data files on the disk that will be used to store a 
variety of Order Entry information as indicated by the entries on the 
INITIALIZE O/E FILES menu shown below. 

Before using this option,  you must use option #21. Define Disk Locations, System 
Defaults of the O/E System Management menu to specify the locations on the disk where all 
the O/E System files are to reside. The Define O/E System Parameters function tells this 
program where to create the empty data files.

WARNING:  This process will check to see if data files already exist. You will have 
the option to erase the existing file and create a new empty file.  Even with this extra 
check,  be very careful.  Once you erase a data file,  you can't recover it unless you 
have a recent  backup.

Ver. 8.0M
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21.

1 The Initialize O/E Files Screen

The screen shown above is the INITIALIZE O/E DATA FILES SCREEN.  Each choice on the 
screen refers to one of the master data files used by the O/E system.  The numbers entered
define the MAXIMUM size of each file.

The maximum size set for each O/E file is not an absolute.  You can expand or 
contract data files even after you have entered information.  Option #24. Expand/Reduce 
Data File Sizes allows you to change the MAXIMUM size of each file.

An entry of "0" for the maximum number of records will bypass the creation of a new 
data file.

21.
2 Procedure for #23. Create O/E Data Files

Preparation:

A. Use Option #22. Define Disk Locations, System Defaults from the O/E System 
Management menu to define the disk locations of the various system files needed.

B. Estimate the number of inventory items you will have.  A reasonable estimate 
would be the number of items that you currently have plus 25%.  (Inventory Master File)

C. Estimate the number of receivings you will have in a single work batch.  If 
you have no way to make this estimate,  make the file 10% of the number of inventory items
you estimated earlier. (Inventory Receivings)

D. Estimate the number of order headers you will have.  A reasonable estimate 

Copyright 01/2001

Create/initialize O/E Data Files                                   8.0(###)
                  Enter the maximum number of records for each file

1. Inventory Master File                         0
2. Inventory Receivings                          0
3. Order Header                                  0
4. Order Lines                                   0
5. Salesperson/Seller File                       0
6. O/E Sales Transfer File                       0
7. O/E Cash Transfer File                        0
8. O/E Operator Initials                         0
9. Order History Header                          0
10. Order History Lines                           0
11. O/E Kit Header File                           0
12. O/E Kit Line Item File                        0
13. UPS Manifest Interface                        0
14. Country/Region File                           0
15. O/E Freight Table File                        0
16. Physical Inventory                            0
17. Compressed History                            0
18. Receivings History                            0
19. Customer Pricing File                         0

ANY CHANGE ?  █__
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would be the number of O/E's you write in one month plus 25%. (Order Headers)

E. Estimate the number of order line items.  A reasonable estimate would be the 
number of order headers multiplied by the average number of items you put on one order.  
If you don't have any idea, take the number of order headers and multiply by five. (Order 
Lines)

F. Estimate the number of salespeople who will be using the O/E system.  A 
reasonable estimate is 25 records.  Remember,  you have to allow sufficient room to add 
new employees to this file. (Salesperson/Seller File)

G. Estimate the number of orders you will be invoicing and posting to A/R in a 
single batch.  (O/E Sales Transfer File and O/E Cash Transfer File)

H. Estimate the number of operators who will be using the O/E system.  A 
reasonable estimate is 25 records.  Remember, you have to allow sufficient room to add new
employees to this file. (O/E Operator ID's)

I. Estimate the number of orders you will have in one year.  Take the number of 
Order Headers and multiply by twelve. (Order History Header)  If you plan to archive to 
the Compressed History file,  make the Order History file large enough to hold several 
months information.  

J. Estimate the number of order items you will have in one year.  Take the number
of Order Lines and multiply by twelve. (Order History Lines) If you plan to archive to the
Compressed History file,  make the Order History Line file large enough to hold several 
months information.  Use the twelve month estimate for the Compressed History file.

K. Estimate the number of kit assemblies you will be maintaining. (Kit Header 
File)

L. Estimate the number of kit line items that you will need for all of the kit 
assemblies.  A reasonable estimate is five time the number of kit assemblies. (Kit Line 
Item File)

M. If you are using the DBMS interface,  estimate the number of individual 
country/geographic region records you will need.

N. If you are using the automatic freight calculations,  estimate the number of 
freight tables that you will be using. (Freight Table File)

O. Estimate the number of physical inventory count changes you might make at the 
fiscal year end.  A reasonable number is 50% of your inventory file.

P. Estimate the Compressed History File size.  Decide how many months/years of 
order data you will want to keep.  Make the Compressed History File that many times larger
than the Order History Header File (see above).

Q. Estimate the Receivings History File size. Decide how many months/years of 
receivings data you will want to keep.  Make the Receivings History File that many times 
larger than the Inventory Receivings File (see above).

Procedure:
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1. From the O/E Main Options menu, choose #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. Press [ENTER] alone to access the Systems Operator Functions.

4. From the O/E Systems Operator menu,  choose #23. Create O/E Data Files.  Press
[ENTER] and then respond to the ANY CHANGE ?  prompt.

5. Enter the MAXIMUM size (up to 990000) for each of the system files shown in 
the list.

Type up to six (6) digits.  Press [ENTER].

To bypass the creation of any file,  enter a zero for the maximum file size.

NOTE:  At any input of the INITIALIZE O/E FILES screen,  press [END] or [<--] 
(the Left Arrow key) to return to the O/E Main Options menu.  No action on 
files will be taken in this case.

6. After entering the last maximum file size,  respond to the ANY CHANGE ? query 
with:

Enter a number to change any item on the screen.

Press "N" or [ENTER] alone to continue with the file creation.

Press [END] or [<--] (the Left Arrow key) to return to the O/E Main Options 
screen WITHOUT completing any file creation.

7. The program will create new data files for each of the Maximum numbers that is
greater than zero.  The screen will display the message:

PROCESSING OCCURRING....PLEASE WAIT

21.
4Option #24. Expand/Reduce Data File Sizes

The Expand or reduce O/E files option is used to change the size of a O/E data file.
As noted earlier,  even though you set the size of a data file when you originally create 
the file,  it may be necessary to make the file larger.

When you are working in the Order Entry system, you may encounter the message:

XXXXXX file is full.  Please expand it.

The "XXXXXX" in the message will be replaced with the name of an O/E data file.  
This is the signal that a file has been filled to capacity.  You can't add any more 
information until you expand the size of the file.
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21.
1 The Expand/Contract Screen

Each choice on the Expand/contract menu is one of the major data files in the Order 
Entry system.  Some of these files have associated index files.  When you choose to expand
the major data file, the program also will expand the associated index files.

21.
2 Calculating Disk Space

When a data file is expanded or reduced,  the program will create an archive copy of
the file.  Each archive file will have the extension .OLD.  For example,  the archive copy
of INVMAS.DAT before the last expansion/reduction will be INVMAS.OLD.  These archives are 
stored on the disk until they are erased by a system operator.  Thus,  when an expansion 
or reduction is performed,  there must be sufficient free disk space for the archive file 
and for the new file.

The expansion/reduction function changes the size of a data file by blocks. Each 
block can hold a number of transactions.  The AMOS DIR command can be used to determine 
the size of each file in blocks. (AMOS/L Software Documentation Library, Volume 2, 
"Systems Commands Reference Manual", "DIR command").

Preparation:

A. Determine which file(s) need to be expanded/reduced.  The FILE FULL message 
will contain the data filename.  

Ver. 8.0M

Expand/Contract Size of O/E Data Files                                8.0(###)
             Please select to file you want to expand/contract   █__

1. Inventory Master File
2. Inventory Receivings
3. Order Header
4. Order Lines
5. Salesperson/Seller File
6. O/E Sales Transfer File
7. O/E Cash Transfer File
8. O/E Operator Initials
9. Order History Header
10. Order History Lines
11. O/E Kit Header File
12. O/E Kit Line Item File
13. UPS Manifest Interface
14. Country/Region File
15. O/E Freight
16. Physical Inventory
17. Compressed History
18. Receivings History
19. Customer Pricing File
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B. Determine the new size of the file.  Consult the FILE INFORMATION section of 
the O/E Main Options screen.

C. Check with a systems operator to be certain that there is sufficient disk 
space to do the expansion or the reduction.

Procedure:

1. From the O/E Main Options menu, choose #19.Go to Systems Management Functions.
Press [ENTER].

2. Respond to the Password prompt.

3. On the Systems Management Functions page,  press [ENTER] alone to bring up the
Systems Operator Menu.

4. Choose #24.Expand/Reduce Data File Sizes.  Press [ENTER] and then respond to 
the ANY CHANGE ? prompt.

5. On the Expand/Reduce O/E Files screen,  type the number of a file to be 
expanded/reduced.

6. The display will show the current MAXIMUM size for that file and the number of
records now in use. (These should be nearly the same in a case where the "FILE FULL" 
condition was encountered.)

7. In response to the  What do you want as the new maximum # of records? query:

Type the new MAXIMUM size that file is to have.  Press [ENTER].

8. You will see the message: 

WORKING ON (filename)

The program is:
Creating an empty file called TEMP.TMT
Copying all entries in the existing file into TEMP.TMT.
Renaming the existing file to the archive copy (*.OLD).
Renaming TEMP.TMT to the proper O/E file name.

In a few moments the message will change to:

FINISHED WITH (filename)            CR TO CONTINUE

Press [ENTER] to return to the Expand/Reduce O/E Files screen.

9. When you are finished changing the sizes of all files,  press [ESC] or [<--] 
(the Left Arrow key) to return to the O/E Main Options menu.

21.
5Option #25. Go to Programmer/Analyst Functions

The Programmer/Analyst Functions are to be used by an experienced systems operator. 
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Very little explanation will be provided in this manual.

WARNING:  The programs on the Programmer/Analyst menu are potentially 
dangerous.  Valuable data may be altered or destroyed.

21.
6Option #26. Edit Inventory CHANGE Mode Password

In Order Entry Main Option #1. Inventory Master File Maintenance,  the DELETE 
function and the ability to CHANGE costs and prices are protected by a CHANGE password.  
Option #26 allows you to edit the security password for Inventory Master File Maintenance.

When you select option #26,  the screen display is:

Old CHANGE password is XXXXXX

ENTER NEW PASSWORD : []

Enter a new access password.  To completely erase the password, press [ENTER] alone.

Make sure that you distribute the new password to the appropriate operators.

21.
7Option #27. Edit Systems Management Password

When you choose this option you, you see the following message on your screen:

YOUR PASSWORD IS 'SECRET'. WHAT DO

YOU WISH TO CHANGE IT TO?  █______

The EDIT SYSTEMS MANAGEMENT PASSWORD option allows a systems operator to alter the 
password that controls access to the O/E Systems Management menu.  Passwords are limited 
to six characters or less.  The password can contain upper/lower case letters,  numbers 
and punctuation marks.  

21.
1 Procedure for #27. Edit Systems Management Password

Preparation:

A. Be certain that you know the current password.
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B. Decide upon a new password.  Be certain that all authorized personnel know the
new password.

Procedure:

1. Choose #19.  Go To Systems Management Functions from the O/E Main Options 
screen.  Press [ENTER].

2. Respond to the Password prompt.

3. From the Systems Management Functions menu,  press [ENTER] to bring up the 
Systems Operator menu.

4. Choose #27.  Edit Systems Management Password.

5. Enter the new password.  Check the password before pressing [ENTER].

6. In response to ANY CHANGE ?:

Type "N" or press [ENTER] alone to replace the old password.
Type "Y" to correct the password just entered.

7. The program will return to the O/E System Management screen.

21.
8Option #28. Rebuild INVMAS MTD/YTD Fields

One of the most frequent problems that occurs in Order Entry happens when an 
operator forgets to clear the Month-To-Date or Year-To-Date fields in the Inventory Master
File.  If these fields are not cleared at the proper time,  many of the management reports
and analyses will be incorrect.  This option allows you to recreate the Month-To-Date and 
Year-To-Date accumulators from the information in the order history files.

If you need to rebuild the fields for a previous month,  use this option twice:

1. Rebuild the previous month.
Print out the reports you need.

2. Rebuild the current month.

21.
1 The Rebuild Options Screen
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The Rebuild Options screen allows you to specify how you want the accumulators 
recalculated.

1. By Item Numbers - Specify a range of item numbers or ALL

2. By Customers - Rebuild from a range of customer number or ALL customers

3. By Date Range:
MTD - Specify the time range for rebuilding all MTD accumulators
YTD - Specify the time range for rebuilding the YTD accumulators

4. Print Report in Order By - Specify the sort order for the rebuild report.

5. Clear YTD fields also? - This one is tricky... If you have a complete year of 
information in the history file, answer Y(es) to this question.  If you inventory file was
converted to OMNI in mid-year,  we can't rebuild the YTD from the history files.  The best
we can do is to "back out" this year's activity to get a starting figure, and then add 
back in the history we have for this year.  A N(o) to this question does the "back 
out"/"add in" operation.

Ver. 8.0M

Rebuild MTD/YTD fields from Line Item History           Create Report

                            Rebuild MTD fields in Inventory from:

                       1. Item Numbers:       ALL
                            STARTING:
                            ENDING:

                       2. Customers:          ALL
                            STARTING:
                            ENDING:

                       3. Date Ranges:    MTD                 YTD
                            STARTING:     12/01/2000          01/01/2000
                            ENDING:       12/31/2000          12/31/2000

                       4. Print Report in Order by 1      Item #/Cus #
                            1=Item Number/Customer/Ord #
                            2=Customer/Item Number/Ord #

                       5. Clear YTD Fields also?  Y
ANY CHANGE ?  █__
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21.

2 Sample MTD/YTD Rebuild Report

Report Name:  MTDREB.PRT

 

RUN DATE:  5-FEB-01                      (Your Company Name)

INVENTORY MTD/YTD REBUILD

ITEMS: ALL                                                 TIME: 04:17 PM
CUST #S: ALL
HISTORY RECORDS FROM: ALL                        FISCAL YEAR: ALL

ITEM NO.             ORD #  ORD DTE  INV #  INV DTE      CUST NO.             ITEM DESCRIP TRX   QUANTITY UNITS       PRICE DSC  CAN

PDB-00062-02         052044 07/25/00 034041 05/29/00     00281                AM-62A TERMI  1           0 EA          0.000   0
         AM-62A TERMINAL (AMBER)
CL11007              052044 07/25/00 034041 05/29/00     00281                .6 AMP POWER  1           0 EA          0.000   0
         .6 AMP POWER CONDITIONER (CRT)
CL11007              052053 01/27/00 034039 03/27/00     00351                .6 AMP POWER  1           0 EA          0.000   0
         .6 AMP POWER CONDITIONER (CRT)
CL1101               052054 01/27/00 034033 01/27/00     00263                1.0 AMP POWE  1           0 EA          0.000   0
         1.0 AMP POWER CONDITIONER (MOD
PDB-00062-02         052045 08/18/00 052045 11/10/00     00307                AM-62A TERMI  1           2 EA         35.750   0
         AM-62A TERMINAL (AMBER)
CL11007              052045 08/18/00 052045 11/10/00     00307                .6 AMP POWER  1           2 EA          0.864   0
         .6 AMP POWER CONDITIONER (CRT)
AM-2000-06           052047 08/18/00 052047 11/10/00     00272                AM-2000-06 6  1           1 EA        118.250   0
         AM-2000-06 68020 CPU/VME CHASS
CL11007              052048 08/18/00 052048 11/10/00     00257                .6 AMP POWER  1           3 EA          1.178   0
         .6 AMP POWER CONDITIONER (CRT)
PDB-00062-02         052055 01/27/00 052055 11/10/00     00326                AM-62A TERMI  1           1 EA         39.000   0
         AM-62A TERMINAL (AMBER)

     9 HISTORY ITEMS
TRX TYPES: 1=SALE, 3=CREDIT MEMO, 6=CANCELLATION, 7=LOST SALE (ITEM OUT OF STOCK)
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21.
9Option #29. Create LOCKOE.CMD for LOKSER update

LOKSER is the multi-user file locking system provided by Alpha Microsystems.  The 
LOKSER database is contained in a file in the system operator account.  The file name 
usually is: DSK0:LOKGEN.DAT[1,2].  This option creates a command file, LOCKOE.CMD that 
adds the O/E data files to the LOKSER database.

If for some reason,  your system uses a different LOKSER data file name,  you will 
have to modify LOCKOE.CMD before using it to update the LOKSER database.

If you move O/E data files between disks to even out the disk usage, you must update
the LOKSER data file locations before running Order Entry. See the LOKSER User's Guide in 
the Alpha Micro Documentation Library for additional information about LOKSER.

21.
1 Procedure for #29. Create LOCKOE.CMD for LOKSER update

Preparation:

A. Check the FILE INFORMATION section of the O/E Main Options screen.  The DSK 
locations on this screen are used to create the LOKSER data file names.

B. Check the location of OESYS.DAT for your Order Entry.  OESYS.DAT resides in 
the account that you log into to run the Order Entry.  The easiest way to find this 
account is to bring up O/E,  hen go to another terminal and use the AMOS "SYSTAT" command 
to determine your log in account.  See the Alpha Micro Systems Commands Reference Manual 
for additional information about the SYSTAT command and accounts.

Procedure:

1. From the O/E Systems Management menu, choose #29. Create LOCKOE.CMD to LOKSER 
update.  Press [ENTER].

2. In response to the prompt:  Enter the PPN for the OE Data files: 

Press [ENTER] to accept the default PPN [216,1]

OR:  Enter another PPN in the form XXX,XXX.  Do not enter the brackets.

OR:  Press [END] to abort the LOCKOE creation.

3. In response to the prompt:  Disk location for OESYS.DAT:

Press [ENTER] to accept the default disk DSK0.

OR:  Enter another Disk location (e.g. DSK2).  The disk location must be in 
upper case letters.  Do not enter the ":" after the disk location.

OR:  Press [END] to abort the LOCKOE creation.

4. The program creates LOCKOE.CMD in your O/E PPN.

Ver. 8.0M



41
Systems Management Functions - Options 22 Through 32

5. A system operator then must:

a. Log to your O/E account.

b. Type: LOCKOE and press [ENTER] to invoke LOCKOE.CMD

c. Log to the OPR: account to verify that LOCKOE worked.

d. Reboot the computer to bring up the new LOKSER database.

21.
10 Option #30. Work on Country/Region File

The O/E country/region file is used only in the transfer of order entry information 
to a database management system.  If you are not passing information to a database 
management system,  you do not need the country/region file.

21.
1 The Country/Region Screen

Copyright 01/2001

(Your Company Name)
Country File    

                  Please select application  █__                          

                  1. Add Country

                  2. Change/Inquire Country

                  3. Delete Country

                  4. Print List of Countries

ANY CHANGE ?  █__



42
Order Entry Instructions Manual

The country maintenance screen shown above allows you to group countries by 
geographic region.  When order information is transferred to a database management system,
the geographic region allows you to combine marketing information over a continent.  

21.
1 #1. Country Name

Country name is a twenty character alphanumeric field.  Enter the full country name 
as it appears on Accounts Receivable addresses.  If you are using abbreviations for 
country names or if a single country has multiple abbreviations,  you must enter a new 
country record for each abbreviation or name (e.g. Great Britain might also be listed as 
England).

21.
2 #2. Geo. Region

Geographic Region is a three character alphanumeric field that is used to group 
countries into 'marketing regions'.  

21.
2 Procedure for 1. Add Country

Preparation:

Ver. 8.0M

(Your Company Name)                                                          
Change/Inquire Country

                       1. Country Name     SWITZERLAND

                       2. Geo. Region      EUR
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A. Write down the Country Name and region to be added.  Country Name must be 
unique.  You can use option #2. Change/Inquire Country to be certain that a particular 
Country Name is not already being used.

Procedure:

1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu, press [ENTER] alone to go to the System 
Operator Functions menu.

4. Choose #30. Work on Country/Region File.  Press [ENTER].  Respond to the  ANY 
CHANGE ?  prompt.

5. From the Country File menu, choose #1. Add Country.

6. On the Add Country screen:

Enter the Country Name.  Up to twenty characters,  then press [ENTER].

If the Country Name is already in the file,  the message  XXX is already on 
file  displays.  Press [ENTER] to return to the name field.  Enter another 
name.

7. Enter the Geographic Region.  Use up to three characters, then press [ENTER].

8. Respond to the  ANY CHANGE ?  prompt:

Type a number to change any of the information on the screen.

OR:  Type "N" or press [ENTER] alone to accept the information and to add the 
new ID to the file.
OR:  Type CTRL/W to cancel this entry and start a new one.

9. When the information for a new Country is confirmed,  the cursor returns to 
field #1. Country Name.

10. When all of the countries have been added,  press [END] or [<--] (the Left 
Arrow key) when the cursor is on field #1. Country Name.  You will be returned to the 
Country menu.

21.
3 Procedure for 2. Change/Inquire Country

The Country screen under option #2. Change/Inquire Country is identical to that in 
choice #1. Add Country.

To look up or to change a country record,  enter a full or partial name in 
#1. Country Name.  If a matching record cannot be found, you see the message:
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XXX not on file         <CR> to continue

Press [ENTER] to enter another name or to correct your original entry.  

Preparation:

A. Write down any corrections that must be made.

Procedure:

1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu, press [ENTER] alone to go to the System 
Operator Functions menu.

4. Choose #30. Work on Country/Region file.  Press [ENTER].  Respond to the  ANY 
CHANGE ?  prompt.

5. From the Country File menu, choose #2. Change/Inquire Country.

6. On the Change/Inquire Country screen:

Enter a Country Name.  A partial name lookup is allowed.  Press [ENTER].

The program will locate and display the Country record.

If the Name is not in the file, you see the message:

XXX not on file     <CR> to continue

Press [ENTER].  Re-enter a Country Name.

7. In response to the  ANY CHANGE ?  prompt:

Type the number of an item you wish to change.

NOTE: You may NOT change the Country Name.

Press [ENTER] alone or type "N" to accept the record as it is displayed.

8. When all of the changes have been made,  press [END] or [<--] (the Left Arrow 
key) to return to the Country menu.

21.
4 Procedure for 3. Delete Country

Preparation:
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A. Write down the Country Names to be deleted.

Procedure:

1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu,  press [ENTER] alone to go to the 
Systems Operator Functions menu.

4. Choose #30. Work on Country/Region file.  Press [ENTER].  Respond to the  ANY 
CHANGE ?  prompt.

5. From the Country File menu, choose #3. Delete Country.

6. On the Delete Country screen:

Enter a Country Name.  A partial name lookup is allowed.  Press [ENTER].  The 
program will locate and display the Country record.

If the Name is not in the file, you see the message:

XXX not on file     <CR> to continue

Press [ENTER].  Re-enter a Country Name.

7. In response to the  Correct record?  prompt:

Type "Y" to confirm that this is the record you want to delete.

Type "N" or press [ENTER] alone to abort the deletion.

8. If you answered "Y" in the step above,  the program deletes the Country 
record.  The cursor returns to field #1. Country Name.

9. When all of the deletions have been completed,  press [END] or [<--] (the Left
Arrow key) to return to the Country menu.

21.
5 Procedure for 4. Print List of Countries

Preparation:

A. Decide which printer will be used for the listing.  You may choose to store 
the listing on the disk and print it later.

Procedure:
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1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu, press [ENTER] alone to go to the System 
Operator Functions menu.

4. Choose #30. Work on Country/Region file.  Press [ENTER].  Respond to the  ANY 
CHANGE ?  prompt.

5. From the Country File menu,  choose #4. Print List of Countries.

6. You may see the message:  Do you wish to sort the file? (N)

Press [ENTER] alone or "N" to print the file without sorting it by Name.

OR:  Type "Y" to sort the file.

7. Select the printer for the report.

OR:  Press [END] or [<--] (the Left Arrow key) to exit without printing a 
listing.

8. When the listing is complete,  you are returned to the Country menu.
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21.

1 Sample of 4. Print a List of Countries

Report Name: CTYPRT.PRT

RUN DATE:  8-JAN-01     (Your Company Name)                           PAGE   1

Order Entry Country file

     Country Name                Region

     BRAZIL                      SAM
     CANADA                      NAM
     CHILE                       SAM
     GREAT BRITAIN               EUR
     MEXICO                      CAM
     NOVA SCOTIA                 NAM
     SWITZERLAND                 EUR
     URUGUAY                     SAM
     VENEZUELA                   SAM
     ZAIRE                       AFR
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21.
11 Option #31. Work on Freight Table File

Freight Tables are used to calculate shipping charges by order weight and shipping 
zone.  The freight tables originally were designed for the UPS shipping chart.  Freight 
tables are linked to SHIP VIA codes in the O/E Systems Parameter File.  You must enter the
freight tables and then use option #22. Define Disk Locations, System Defaults to assign a
freight table to a SHIP VIA code.

21.
1 The Freight Table 

Screen

Ver. 8.0M

(Your Company Name)
Freight Table File

                  Please select application  █_                           

                  1. Add Freight Table

                  2. Change/Inquire Freight Table

                  3. Delete Freight Table

                  4. Print List of Freight Tables

FREIGHT DATA FILE
LOOKUP/CHANGE RECORDS

   1. FREIGHT CODE: UP
               NOTE: WEIGHTS MUST BE INPUT IN ASCENDING ORDER

    WEIGHT  CHARGE             WEIGHT  CHARGE             WEIGHT  CHARGE
 2.     1     1.25         12.    11    15.00         22.    21    31.00
 3.     2     2.50         13.    12    16.50         23.    22    32.50
 4.     3     3.75         14.    13    18.00         24.    23    34.00
 5.     4     5.25         15.    14    19.50         25.    24    35.50
 6.     5     6.75         16.    15    21.00         26.    25    37.00
 7.     6     8.25         17.    16    22.50
 8.     7    10.00         18.    17    24.00
 9.     8    10.50         19.    18    26.50
10.     9    12.00         20.    19    28.00
11.    10    13.50         21.    20    29.50

ANY CHANGE ?  █__
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21.
1 #1. FREIGHT CODE

The freight code is a two character alphanumeric field that uniquely identifies the 
freight table.  

21.
2 #2-#21 WEIGHT/CHARGE

The weight and charge table must be entered in ascending order.  The weights in the 
table must be in the same unit of measure as the weights listed in the inventory master 
file records.  If you record inventory item weights in pounds and fractions of pounds,  
the freight table also must be in pounds.

The charges are entered to the nearest cent.

21.
2 Procedure for 1. Add Freight Table

Preparation:

A. Write down the Freight Code and charges to be added.  Freight Code must be 
unique.  You can use option #2. Change/Inquire Freight Table to be certain that a 
particular Freight Code is not already being used.

Procedure:

1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu,  press [ENTER] alone to go to the System
Operator Functions menu.

4. Choose #31. Work on Freight Table File.  Press [ENTER].

5. From the Freight Table menu, choose #1. Add Freight Table.
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6. On the Freight Table screen:

Enter the Freight Table Code.  Use up to two characters and then press 
[ENTER].

If the Freight Code is already in the file, you get the message:

XXX is already on file.

Press [ENTER] to return to the code field.  Enter a different code.

Enter the Freight Table Weights and Charges.  Press [ENTER] after each entry.

In response to the  ANY CHANGE ?  prompt:

Type a number to change any of the information on the screen.

OR:  Type "N" or press [ENTER] alone to accept the information and to 
add the new table to the file.

OR:  Type CTRL/W to cancel this entry and start a new one.

7. When the information for a new Freight Table is confirmed,  the cursor returns
to field #1. Freight Code.

8. When all of the Freight Tables have been added, press [END] or [<--] (the Left
Arrow key) when the cursor is on field #1. Freight Code.  You will be returned to the 
Freight Table menu.

21.
3 Procedure for 2. Change/Inquire Freight Table

The Freight Table screen under option #2. Change/Inquire Freight Table is identical 
to that in choice #1. Add Freight Table.

To look up or to change a Freight Table,  enter the two digit code in field #1. 
Freight Code.  If a matching record cannot be found, you get the message:

XXX not on file         <CR> to continue

Press [ENTER] to enter another code or to correct your original entry.

Preparation:

A. Write down any corrections that must be made.

Procedure:

1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].

2. Respond to the password prompt.
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3. From the O/E Systems Management menu,  press [ENTER] alone to go to the System
Operator Functions menu.

4. Choose #31. Work on Freight Table File.  Press [ENTER].

5. From the Freight Table menu, choose #2. Change/Inquire Freight Table.

6. On the Freight Table screen,

Enter the Freight Code.  Use up to two characters and then press [ENTER].

The program will locate and display the Freight Table record.

If the code is not in the file, you get the message:

XXX not on file     <CR> to continue

Press [ENTER].  Re-enter the Freight Code.

7. In response to the  ANY CHANGE ?  prompt:

Type the number of an item you wish to change.

NOTE: You may NOT change the Freight Code.

OR:  Type [ENTER] alone or "N" to accept the record as it is displayed.

8. When all of the changes have been made,  press [END] or [<--] (the Left Arrow 
key) to return to the Freight Table menu.

21.
4 Procedure for 3. Delete Freight Table

Preparation:

A. Write down the Freight Code's to be deleted.

Procedure:

1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu, press [ENTER] alone to go to the System 
Operator Functions menu.

4. Choose #31. Work on Freight Table file.  Press [ENTER].  Respond to the ANY 
CHANGE ?  prompt.
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5. From the Freight Table menu,  choose #3. Delete Freight Table.

6. On the Freight Table screen:

Enter the Freight Code.  Use up to two characters then press [ENTER].

The program will locate and display the Freight Table record.  If the code is 
not in the file, you see the message:

XXX not on file     <CR> to continue

Press [ENTER].  Re-enter the Freight Code.

7. In response to the  Correct record?  query:

Type "Y" to confirm that this is the record you want to delete.

Type "N" or press [ENTER] alone to abort the deletion.

8. If you answered "Y" in the step above,  the program deletes the Freight Table 
ID.

9. The cursor returns to field #1. Freight Code.

10. When all of the deletions have been completed,  press [END] or [<--] (the Left
Arrow key) to return to the Freight Table menu.

21.
5 Procedure for 4. Print a List of Freight Table

Preparation:

A. Decide which printer will be used for the listing.  You may choose to store 
the listing on the disk and print it later.

Procedure:

1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu, press [ENTER] alone to go to the System 
Operator Functions menu.

4. Choose #31. Work on Freight Table file.  Press [ENTER].  Respond to the ANY 
CHANGE ?  prompt.

5. From the Freight Table menu,  choose #4. Print List of Freight Tables

6. Select the printer for the report.
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OR:  Press [END] or [<--] (the Left Arrow key) to exit without printing a 
listing.

7. When the listing is complete,  you are returned to the Freight Table menu.
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21.
1 Sample of 4. Print a List of Freight Tables

Report Name: FRTPRT.PRT

RUN DATE:  8-JAN-01   (Your Company Name)                           PAGE   1

FREIGHT WEIGHTS AND CHARGES

FREIGHT CODE    DESCRIPTION                                       WEIGHT (LBS.)     CHARGE

     UP          UPS BLUE                                                1            1.25

                                                                         2            2.50

                                                                         3            3.75

                                                                         4            5.25

                                                                         5            6.75

                                                                         6            8.25

                                                                         7           10.00

                                                                         8           10.50

                                                                         9           12.00

                                                                        10           13.50

                                                                        11           15.00

                                                                        12           16.50

                                                                        13           18.00

                                                                        14           19.50

                                                                        15           21.00

                                                                        16           22.50

                                                                        17           24.00

                                                                        18           26.50
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21.
12 Option #32. Purge Receivings History by Date

Use this option to erase old Order Entry Receivings History records when they no 
longer are useful.  Items to purge may be selected over a range of Inventory Numbers 
and/or Receivings Dates.

CAUTION:  Because the Inventory Numbers selection fields work on partial key 
entries,  you may erase items you don't expect to erase.  For example,  if you specify to 
erase Receivings History from Items 1 to 2 from a list of items from 1 to 20,  what in 
fact will happen is that Receivings History will be erased for Items 1, 10, 11, 12, 13, 
14, ... , and 19 because of the partial search key feature.

REMEMBER:  If you are NOT SURE of what you are doing with this option,  DO 
NOT RUN IT.  Consult your System Operator or Software Support Organization.

21.
1 Procedure for  32. Purge Receivings History by Date

Preparation:

A) Write down the STARTING and ENDING Inventory Item Numbers for which purging is
to take place.

B) Write down the STARTING and ENDING Receivings Dates for which purging is to 
take place

C) Decide what printer you will use for this report,  and whether you will 
postpone printing to a later time.

Procedure:

1. From the Order Entry Main Options menu,  select #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the 
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4. Select #32. Purge Receivings History by Date.  Press [ENTER].

5. Respond to the  ANY CHANGE ?  prompt.  N(o) to continue.  Y(es) to change your
selection.

6. Respond to the Printer Selection screen.

7. Respond to the  ANY CHANGE ?  prompt on the Ranges Selection screen.

● Press [ENTER] alone when all Range Selections are OK.
Copyright 01/2001
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● Type the number of a Range you wish to change.  Press [ENTER].

Enter an appropriate STARTING value for that parameter.  Press [ENTER].

Enter an appropriate ENDING value for that parameter.  Press [ENTER].

8. Repeat until all Range Selections are OK.

9. You will see  PRINTING OCCURRING ...  

10. You will have the usual opportunity to view the report on your workstation 
screen,  and to save the report for later printing.

11. When finished,  you will return to the Systems Management Functions Password 
prompt.  Respond with a password (if using) or with [ENTER] alone to enter the
Systems Management Functions menu.

OR,  press [ESC] again to return to the Order Entry Main Options menu.
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2 Sample of Purge Receivings History by Date Report

REPORT NAME:  RCHPUR.PRT

RUN DATE:  24-FEB-01                      (Your Company Name)                                                                     PAGE   1

RECEIVINGS TRX'S DELETED FROM HISTORY FILE

ITEMS: ALL                                     TIME: 1:19 PM
HISTORY RECORDS FROM: 01/01/2000 TO 12/31/2000

------- ITEM # ----- REC DATE REF NUM    P/O NUM                           QTY RECD UNIT    UNIT COST   AVG COST OLD ON HAND HST PST
                              DESCRIPTION                                                                                   INV PST

11                   03/22/00 6502       1231                                  6500 GAL         0.621      0.624        9700    F
                              PREMIUM LEAD FREE GASOLINE                                                                       F
11                   05/03/00 895023      89117                                5000 GAL         0.625      0.624       12475    F
                              PREMIUM LEAD FREE GASOLINE                                                                       F
11                   05/03/00 895412      93689                                 500 GAL         0.620      0.624       17475    F
                              PREMIUM LEAD FREE GASOLINE                                                                       F
11                   05/25/00 075063      89910                                1500 GAL         0.802      0.802         -50    F
                              PREMIUM LEAD FREE GASOLINE                                                                       F
12                   03/21/00 100        1230                                  1500 GAL         0.568      0.578       12300    F
                              UNLEADED GASOLINE                                                                                F
12                   03/22/00 6502       1231                                  6500 GAL         0.557      0.571       12300    F
                              UNLEADED GASOLINE                                                                                F
12                   03/24/00 6          19261                                 1300 GAL         0.569      0.571       20300    F
                              UNLEADED GASOLINE                                                                                F
12                   05/03/00 985024      93689                                3000 GAL         0.620      0.578       17050    F
                              UNLEADED GASOLINE                                                                                F
13                   03/21/00 100        1230                                   600 GAL         0.584      0.580       10000    F
                              REGULAR GASOLINE                                                                                 F
15                   03/24/00 1          251362                                 500 GAL         0.612      0.612       10700    F
                              HEATER OIL                                                                                       F

/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/

    18 ITEMS MARKED FOR DELETION
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