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Chapter
Six

PRINT WORK ORDER
REPORTS

6.
1Module Overview

This option largely provides a repeat of print choices also available under menu 
selection #4. Prepare Work Orders.

When you purchase Tentmaker,  it comes with the ability to print a very generic Work
Order.  Some customers find this more than satisfactory for their purposes.  Many 
customers,  however,  wish to have Work Orders printed on custom forms they have designed.
We will assist you in customizing Work Orders for such preprinted forms at our usual 
service billing rates.

The Work Order Reports menu is shown above.  Only choice #1. Print Work Orders (by 
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Tentmaker - Work Order Reports

                  Which program do you wish to run?  █_                 

               1. Print Work Orders (by Groups)

               2. Print Work Order Edit List

               3. Print Work Orders by Starting or Ending Date

               4. Print Work Order Schedule Report
               5. Print Work Order 30 Day Calendar

               6. Print Load List for a Truck
               7. Print Load Lists for a Group of Work Orders
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Groups) is different from the print options we presented in Chapter Five - Prepare Work 
Orders of this manual.  To keep this manual to a reasonable length,  we will not repeat 
that discussion here.

6.
2#1. Print Work Orders (by Groups)

The work orders printed by this option are the records of the items that you are 
supplying to a customer.  Frequently,  a copy of the work order is sent to the 
installation site with the crew.  A customer signature may be required.

If needed,  an alignment form of "X"'s can be printed to help you position any 
preprinted form on your printer.  Work Orders may be printed on any printer of your 
system.  If the Work Order file is not sorted in order,  you will be asked whether or not 
you wish it sorted.  In selecting Work Orders to print,  you specify a combination of Work
Order Numbers,  Show IDs,  Start Dates and ranges,  and Customer IDs.  You also select 
from among the list of Order Types.  Finally,  you specify whether or not you wish to have
printed either Work Order Header Memos or Work Order Item Memos.

See Chapter One,  Report Selection by Ranges and  Report Selection by Order Types 
for instructions on how to make your selections.

6.
1Procedure for #1. Print Work Orders (by Groups)

1. From the Tentmaker Main Options menu,  select #5. Print Work Orders.  Press 
[ENTER].

2. From the Work Order Reports menu choose #1. Print Work Orders (by Groups).  
Press [ENTER].

3. Respond to the usual Printer Selection screen.  If you use special forms for 
your Work Orders,  be sure to select the printer with the forms loaded.

4. You will be shown the default Left Margin Adjustment and the default number of
Lines per Page.  Respond to the ANY CHANGE ? prompt to accept or to change 
this setting.

REMEMBER:  To shift the printing LEFT on a page,  use a NEGATIVE NUMBER as the
adjustment.  To shift the printing RIGHT on a page,  use a POSITIVE NUMBER as 
the adjustment.  The quantity refers to character positions to move.

5. You will be asked if you wish to print an alignment.

Respond Y(es) to do one or more alignments.
Respond [ENTER] alone to continue from here.

6. If new Work Orders have been created since last the file was sorted,  you will
be asked if you wish to sort the Work Order file.

Respond Y(es) to sort the Work Orders before continuing.
Respond N(o) to continue with the Work Orders out of order.
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7. You will come to a Ranges Selection page.  You may choose ranges for Work 
Order Number,  Show ID,  Dates and Date Range,  or Customer ID.  Default value
for each range is ALL.

Respond to the ANY CHANGE ? prompt to enter/change any ranges,  or to 
continue.

8. You come to an Order Types Selection screen.  Change the Yes/No designations 
to include/not include individual order types.

See Chapter One for details on how to respond to this standard selection 
screen,  or follow the prompt at the bottom of your screen.

9. You are asked whether or not you wish either the Header Memos or the Line Item
Memos printed.  You are responding to an ANY CHANGE ? prompt.  The default 
value for each choice is shown on the screen.

10. When you choose to print the Memos,  you will be asked for another Printer 
Selection in case you print the memos on different (plain) paper than you 
print the Work Orders (printed forms).  Even if you choose the same printer 
for the Header Memos,  they come out on separate pieces of paper because of 
the uncertainty of the size of these notes.  Each is clearly labelled,  
however,  with the corresponding Work Order Number.

11. You will see PROCESSING OCCURRING ... PLEASE WAIT.

12. You will have the usual opportunity to view the report on your workstation 
screen or to postpone printing to a future time.

13. You are returned to the Tentmaker Main Options menu.
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6.
2Sample of Generic Work Order

REPORT NAME: WKOPRT.PRT - Usually on a preprinted form

            TCT&A Industries                00260             W.O. #:          100003
            328-5749                                          Page:                 1
                 Install at:
            CHAMPAIGN       IL                                W.O. Date:     08/03/99
            Estimate # 930007                                 Contract:        930007
            has additional site informati                     P.O. #:
                                                              SHOW:            UI1106
            WE APPRECIATE YOUR                                Delivery:      11/05/99
            BUSINESS!                                         Pick Up:       11/08/99
                                                     Base:          SOD

            ID.---NUMBER  COLOR     QTY DESCRIPTION               SIZE         COND WEIGHT
            ------------  -----     --- ------------------------- ------------ ----- ------
        Katsinas, Phil       367-0415              Round Barn Restaurant          CATERING
        Abbott, Greg         367-9915              Abbott's Florists              FLORIST
        ------------------------------------ S I T E  I N F O R M A T I O N --------------------

     Tent must be ready by 3 PM.
        ----------------------------------------------------------------------------------------
            .PBK 155      W           1 60X60 TENT                .60X60
            STAKES        0          36 ** NOT FOUND IN RNTMAS ** STAKES
            POLE 7' SIDE  0          32 POLE 7' SIDE              7'
            POLE 16' QTR  0           4 POLE 16' QTR BLUE         16'
            TENT DROP     0           2 DROP                      DROP
            APE60029      W           2 VINYL END 966452          60' APE      AB
            POLE 13' ALM  0           1 POLE 13' 31/2" ALUM. GR   13'
            POLE 11' EXT  0           1 POLE 11' 31/2" EXT. YELLO 11'

           ---------------------------------------------------------------------------
             Load:              Travel to:            Putup: 11/05/99    START: 11/06/99
             END:  11/06/99      Takedown: 11/08/99  Return:            Unload:
           Acceptance:
           for Lessee:                                        Date:
                                 
                   by:                                       Title:
                                 

              Workers:           

                                 
                 Date:
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