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Systems Management Functions - Options 1 Through 13

Chapter
Twenty

GO TO SYSTEM

MANAGEMENT FUNCTIONS

SYSTEMS MANAGEMENT FUNCTIONS
OPTIONS 1 THROUGH 13

20.
1Module Overview
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O/E Systems Management       Systems Management Functions           7.3(###)
                  Which Program Do You Wish to Run? █__
              1. Work on Inventory KIT File
              2. Work on Operator Initials File
              3. Work on Salesperson File
              4. Work on Ship to Address File
              5. Work on Customer Pricing File
              6. Set Next Order Number, Invoice Number
              7. Clear MTD Fields in Inventory Master File
              8. Clear YTD Fields in Inventory Master File
              9. Change COMPANY Name/Address
             10. Print O/E Sales Transfer File Edit List
             11. Print O/E Cash Transfer File Edit List
             12. Post O/E Sales to A/R SALES File
             13. Post O/E Cash to A/R CASH File

[RETURN] for System Operator Functions
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The first screen of the Order Entry Systems Management Functions lists 
the most commonly used systems management programs.  These programs need to be
run periodically to keep the Order Entry module running smoothly.  (See 
Chapter One for a suggested list of procedures.)

IMPORTANT:  The System Management Functions are an integral part of initializing 
the software when you purchase it, and in maintaining stable operation as you use the 
software.  NO portion of Systems Management should be used without the assistance of a 
KNOWLEDGEABLE System Operator.  If you do not understand ANY option,  DO NOT USE IT.  
Contact your System Operator or a Software Support person.

WARNING:  Running certain programs in Systems Management can DESTROY 
valuable information!!  Be SURE you need to run a program before selecting it.  If you 
have any doubts or questions,  first contact your System Support person.

Because of the potential dangers mentioned above,  the Order Entry Systems 
Management Functions option may be password protected.  When you choose #19. Go to Systems
Management Functions from the Order Entry Main Options menu,  you first encounter the 
prompt:

Please enter password  ...

If using a password,  you must type it at this prompt.  Asterisks (*) will show as 
you type.  If the wrong password is entered,  the program will return you to the Order 
Entry Main Options menu.

It is important to establish a password for access to the Order Entry Systems 
Management Functions.

20.
1 Explanation of Systems Management Functions

1. Work on Inventory KIT File - This is the starting point for defining kits from
your inventory items.  All items included in a kit must previously have been entered into 
inventory even though the supply on hand of an item might be zero.  Use this option to:

Add new Kit definitions and Bills of Materials.
Change existing Kit records.
Delete Kit records.
Copy former Kit records to more quickly create similar ones.
Look Up Kit records.
Print listings of existing Kit records.

2. Work on Operator Initials File - Maintains the list of authorized operator 
ID’s for entering orders.  Use this option to:

Add New Operators.
Change Operator Information (including next document numbers).
Delete Operator ID’s.
Print a listing of Operator ID’s.

3. Work on Salesperson File - Maintains the list of sales people, commission 
rates,  and commission bases within your organization. 

Use this option to:
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Add New Sales People.
Inspect/Change Salesperson information.
Delete a Salesperson record.
Print a listing of sales people.

4. Work on Ship To Address File - Maintains the Ship To address file.  Ship To 
addresses are attached to Customer IDs.  Each customer may have multiple Ship To 
addresses.  Use this option to:

Add new Ship To addresses for customers.
Inspect/Change addresses and related information.
Delete old addresses.
Print listings of customer Ship To addresses.

5. Work on Customer Pricing File - Maintains special pricing levels for your 
customers.  You may define one pricing record per inventory item per customer.  For the 
inventory item,  you may define a quantity pricing scheme,  and either a fixed price for 
exceptions to the quantity scheme,  or you may tie the exceptions to your cost or to one 
of the five O/E Pricing Levels defined in the Inventory Master file.  Each pricing record 
may be assigned a calendar period to which it applies.

Use this option to:

Add new Customer Pricing records
Inspect/Change pricing records and related information.
Delete old pricing records.
Print a listing of Customer Pricing records by product.

6. Set Next Order Number, Invoice Number - Maintains the system wide numbering 
sequences for orders, invoices, and credit memos.  Use this option to:

Set or change the next document number to be assigned in order entry.

NOTE:  If you have decided to set numbering sequences by operator ID,  
the sequences set in this option will be used ONLY when an operator ID 
can't be found in the operator initials file.

7. Clear MTD Fields in Inventory Master File - Clears the monthly accumulators 
for quantities, sales, and credit memos that are kept in each inventory master file 
record.  Use this option to:

Reset all month to date accumulators to 0

Note: This option should be run at the end of each month's work.

8. Clear YTD Fields in Inventory Master File - Clears the yearly accumulators for
quantities, sales, and credit memos that are kept in each inventory master file record.  
Use this option to:

Reset all year to date accumulators to 0

NOTE:  This option should be run at the end of a fiscal year.

9. Change COMPANY Name/Address - Allows you to edit the company name and address 
that may be printed on various forms.
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10. Print O/E Sales Transfer File Edit List - Prints a listing of the transactions
in the O/E Sales Transfer File.  Use this option to:

Verify the contents of the O/E Sales Transfer file before sending the 
transactions to A/R.

11. Print O/E Cash Transfer File Edit List - Prints a listing of the transactions 
in the O/E Cash Transfer File.  Use this option to:

Verify the contents of the O/E Cash Transfer file before sending the 
transactions to A/R.

12. Post O/E Sales to A/R SALES File - Transfers the sales transactions in the O/E
Sales Transfer file (OESLS.DAT) to Accounts Receivable for posting to customer accounts.

NOTE:  This is the last step in the Order Entry invoice process.

13. Post O/E Cash to A/R CASH File - Transfers cash receipts transactions from the
temporary O/E Cash file (OECSH.DAT) to Accounts Receivable for posting to customer 
accounts.

NOTE:  This is the last step in the Order Entry invoice process.

20.
2Option 1. Work on Inventory KIT File

A Kit is a group of inventory items that are sold as a “package.”  Each item in a 
Kit is called a Kit component.  For example,  you may have T-shirts and matching hats as 
separate items of your inventory.  If you want to sell a package that has one shirt and 
one hat,  you could make a Kit whose components are one T-shirt and one hat.

This is the option used to begin defining a new kit in terms of a Kit ID number,  a 
Kit Description and other defining information.  This also is the option you use to 
declare the individual inventory items that compose the kit (the bill of materials) and 
the quantities of each item.

NOTE:  Each item included in a Kit definition MUST FIRST have been entered as an 
inventory item via Order Entry Main Option #1. Inventory Master File Maintenance.  You 
need not have a supply of each inventory item on hand to define a Kit using that item,  
but the computer must at least know the defining characteristics of the inventory item.  
Various reports in the system will record shortages when none or an inadequate supply of 
an inventory item is on hand to cover commitments to kits.

Kits come in two varieties: preassembled and non-preassembled.  Differences in these
types will be delineated in the following discussion.

20.
1 Preassembled Kits

A preassembled kit is manufactured in house and sits on a shelf ready to sell.  You 
can think of a preassembled kit as a “shrink wrap” product.  Once the kit is put together,
you can’t break it apart to sell the committed components separately.

The Order Entry module handles preassembled kits in the following manner:
Ver. 8.0M
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A special receivings function allows you to tell the Order Entry module that you 
have put together a specific number of kits. (See Chapter Three of this manual
for a discussion of this assembly process.)  The kit receivings function 
subtracts from the component quantities on hand and adds to the kit quantity 
on hand.

When you process orders,  the system checks the quantity on hand ONLY for the kit.  
If you have not put together sufficient kits to meet the order quantity,  the 
“Override/Back Order” options display.

On a picking ticket,  only the kit description,  quantity,  and bin location are 
printed.

On an invoice,  only the kit description and quantity are printed.

When invoices are posted and inventory is updated,  all information about quantities
sold,  sales dollars month to date,  and costs month to date go to the kit 
inventory record.  Nothing is posted to the kit component records.  Quantities
sold and sales information also are posted to the kit master file record.

20.
2 Non-Preassembled Kits

A Non-Preassembled kit is something not prepackaged or “shrink” wrapped.  It is just
a group of items that will be pulled from separate bin locations when an order is filled. 
The Order Entry module handles Non-Preassembled kits as follows:

There is no special receivings function for these kits.  You record the kit 
components received in the usual manner.  You never record any “existence” of 
the kits themselves.

When you process orders,  the system checks the quantities on hand for each of the 
components of the kit.  If the quantity-on-hand for ANY one of the components 
is not sufficient to meet the order quantity, the “Override/Back Order” 
options display.

On a picking ticket,  the kit description and quantity prints followed by each 
component description,  component quantity,  and bin location.

On an invoice,  you have the option to print only the kit description and quantity 
or to print both the kit description and quantity as well as the component 
descriptions and quantities.

When invoices are posted,  quantities sold,  sales dollars,  and cost dollars are 
posted to the individual kit components in the Inventory Master file in 
accordance with the distribution you have set in the kit file.  Any excess 
dollars are posted to the inventory kit record.  In addition,  quantities and 
sales information are posted to the kit master file record.

20.
3 Inventory Kit File Functions

When you choose option #1. Work on Inventory KIT File,  found under Order Entry Main

Copyright 01/2001
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Option #19. Go to Systems Management Functions,  you first come to the Inventory Kit File 
Functions menu as shown below:

Choice #1. Work on Inventory Kit Records of the screen shown above takes you to the 
Kit Maintenance menu with the following choices:

1. Add New KITS
2. Change KITS
3. Delete KITS
4. KIT Screen Inquiry
5. Print List of KITS

These functions 
put you in contact with
the Kit Maintenance 
screen shown below.  The 
following discussion 
details the data entry 
fields of this screen.

20.
4 The Kit 

Maintenance 
Header 
Screen

Ver. 8.0M

Inventory Kit File Functions

                      Please select application █__                        

                 1. Work on Inventory Kit Records

                 2. Print a Listing of Inventory Kits

                 3. Copy a Kit Record

                 4. Look up a Kit Record

(Your Company Name)               KIT Maintenance                 Add New Kits

********************************************************************************

   1. KIT ID     █___________________
                                                       Number of Items:
   2. Description

   3. Preassembled

   4. COST of KIT                       11. Print detail on invoice?

   5. QTY SOLD MTD                      12. Expand on order?
   6. Qty SOLD YTD

   7. SALES MTD
   8. SALES YTD

   9. COSTS MTD
  10. COSTS YTD
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20.
1 #1. Kit ID

A twenty (20) character alphanumeric field to assign a unique ID number to the 
inventory Kit you are defining.  For ease in grouping similar things together on reports, 
you should make all kit ID’s begin with the same letter(s) or number(s).  For example,  if
all Kit ID’s in your inventory were to begin with “K” then on inventory reports all the 
kit records would appear together.

In change or delete mode,  you may call up kit records by a partial Kit ID.  Don’t 
worry about upper/lower case. The look/call-ups are not case sensitive.

20.
2 #2. Description

Description is a forty (40) character alphanumeric field that describes the kit.  
This description is printed ONLY on internal reports.  The inventory master file 
description for a kit is printed on orders and on invoices.

20.
3 #3. Preassembled

A Yes/No field that controls how a kit will be listed on orders and invoices,  and 
how costs and sales will be posted to the inventory master file.  The differences between 
preassembled and non-preassembled kits are described earlier in this chapter.

You MUST make an entry in this field when creating a new kit record.

In order to assemble quantities of a kit, enter a receiving for these quantities, 
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and have a supply of finished kits show in your inventory,  you must repond Y(es) to this 
field.

20.
4 #4. COST of KIT

Kit Cost is a numeric field where you enter the total cost of the kit.  Ideally,  
the kit cost would be the sum of all the costs of each individual kit component.  However,
if you include assembly labor and packaging materials in your cost calculations,  the kit 
cost may exceed the sum of the component item costs.

You are not required to make an entry in this field.

20.
5 #5. Qty SOLD MTD

Quantity Sold MTD is an accumulator field.  As invoices are processed and posted,  
the Order Entry module records the kit quantity sold.  For preassembled kits,  this 
information also is stored in the accumulator fields of the kit inventory master record.  
For non-preassembled kits, you can use the quantity sold information to answer questions 
like “I sold 20,000 widgets. How many of those were sold as part of a kit?”

Entries in accumulator fields are optional when creating a new kit record.  Just 
press [ENTER] to bypass the entry.

20.
6 #6. Qty SOLD YTD

Quantity Sold YTD is an accumulator field.  As invoices are processed and posted,  
the Order Entry module records the kit quantity sold.  For preassembled kits,  this 
information also is stored in the accumulator fields of the kit inventory master record.  
For non-preassembled kits, you can use the quantity sold information to answer questions 
like “I sold 20,000 widgets. How many of those were sold as part of a kit?”

Entries in accumulator fields are optional when creating a new kit record.  Just 
press [ENTER] to bypass the entry.

20.
7 #7. SALES MTD

Sales MTD is an accumulator field.  As invoices are processed and posted,  the Order
Entry module records the income from kit sales.  For preassembled kits,  this information 
also is stored in the accumulator fields of the kit inventory master record.  For non-
preassembled kits,  you can use the quantity sold information to answer questions like 
“How much of my income comes from the sale of kits?”

Entries in accumulator fields are optional when creating a new kit record.  Just 
press [ENTER] to bypass the entry.

20.
8 #8. SALES YTD

Ver. 8.0M
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Sales YTD is an accumulator field.  As invoices are processed and posted,  the Order
Entry module records the income from kit sales.  For preassembled kits,  this information 
also is stored in the accumulator fields of the kit inventory master record.  For non-
preassembled kits,  you can use the quantity sold information to answer questions like 
“How much of my income comes from the sale of kits?”

Entries in accumulator fields are optional when creating a new kit record.  Just 
press [ENTER] to bypass the entry.

20.
9 #9. COSTS MTD

Costs MTD is an accumulator field.  As invoices are processed and posted,  the Order
Entry module records the calculated cost-of-goods-sold by multiplying the quantity sold by
the COST of the Kit (Field #4).  For preassembled kits,  this information also is stored 
in the accumulator fields of the kit inventory master record.  For non-preassembled kits, 
you can use the cost information to calculate profit margins on kit sales.

Entries in accumulator fields are optional when creating a new kit record.  Just 
press [ENTER] to bypass the entry.

20.
10 #10. COSTS YTD

Costs YTD is an accumulator field.  As invoices are processed and posted,  the Order
Entry module records the calculated cost-of-goods-sold by multiplying the quantity sold by
the COST of the Kit (Field #4).  For preassembled kits,  this information also is stored 
in the accumulator fields of the kit inventory master record.  For non-preassembled kits, 
you can use the cost information to calculate profit margins on kit sales.

Entries in accumulator fields are optional when creating a new kit record.  Just 
press [ENTER] to bypass the entry.

20.
11 #11. Print detail on invoice?

This Yes/No field determines how a non-preassembled kit will appear on a customer 
invoice.  If you answer Y(es),  the kit part number and description are printed on the 
invoice immediately followed by each individual kit line item.  If you answer N(o),  only 
the kit ID number and description are printed on the invoice.

For a preassembled kit, this field automatically is set to N(o).

20.
12 #12. Expand on Order?

A Yes/No field that determines whether or not the Bill-of-Materials (the kit 
components) will be listed on an order.  This field works exactly like the previous field,
except the decision is relative to orders rather than invoices.

Copyright 01/2001
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20.
5 The Kit Maintenance Line Item Screen

When you finish work on the Kit Maintenance Header screen discussed above, you press
[ENTER] to save all the data and are taken to the Kit Maintenance Line Item screen shown 
below:

The Kit Maintenance Line Item screen is divided into two sections.  The top portion 
of the screen displays the kit components you previously have entered.  For a new kit 
record, the top portion of the screen will be empty until you add a kit component.  In 
change mode, kit components are displayed in groups of ten items.  After each group is 
displayed, you have the opportunity to edit any item displayed.  If you don’t need to edit
items in view,  press [ENTER] and the next ten kit components come into view.

The top portion of this screen is arranged in columns by Inventory #, Description, 
(Needed) Quantity,  Cost of 1, Item Price,  and Status.

The lower portion of the screen is used to add kit components and to edit existing 
kit components.

20.
1 #1. Inventory Item

The Inventory Item field is where you call up each inventory item you wish to add as
a component to a kit.  You may enter partial inventory ID’s to locate a component.  Also, 
you may use the Order Entry Miscellaneous Item Number that is set in the Systems 
parameters options to include a kit component that is not normally inventoried.

Valid inventory items MUST be entered into the Inventory Master file BEFORE they can
be used in a kit.  See Chapter Two of this manual for directions on adding inventory 

Ver. 8.0M

(Your Company Name)            KIT Maintenance                 Add New Kits
Screen 2:     (Kit Description)                                ADD New Items
*****************************************************************************
  Inventory #        Description           Quantity Cost of 1 Item Price Sts

*****************************************************************************
1 Inventory Item    █___________________

2 Item Description

3 Needed Quantity
4 Qty 1 Cost
5 Item Price
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master records.

If you enter a valid inventory item as a kit component,  the following information 
is displayed and used as defaults in Add mode:

Item description
Item cost
Item price

Special Note: It is possible to use a kit as a kit item.  We call this “kits 
within kits.”  At this time, kits may be nested only two deep.  You can have a kit within 
a kit,  but you can’t have a kit within a kit within a kit.

20.
2 #2. Item Description

For a Miscellaneous Kit component,  the Item Description is a forty (40) character 
alphanumeric field.

You are NOT permitted to change the Item Description of a “real” inventory item.

20.
3 #3. Needed Quantity

The kit component “Needed Quantity” is the quantity needed to assemble one (1) Kit.

20.
4 #4 Qty 1 Cost

The “Qty 1 Cost” field defaults to the item cost stored in the inventory master 
file.  For a Miscellaneous (non-inventory) fit component, you must enter the Quantity 1 
Cost.  If a kit component does not have a cost,  you may leave this field blank.

For a non-preassembled kit,  the cost entered here is used to distribute the kit 
cost to the individual line items.  Ideally, the COST of KIT entered on the Kit 
Maintenance Header screen should be the sum of the individual kit component costs.  When 
invoices are posted,  non-preassembled kit component costs are posted to the individual 
Inventory Master file records.  Any ‘leftover’ kit costs that cannot be distributed 
because the kit cost exceeds the total of individual component costs are posted to the kit
price record in the Inventory Master file.

Qty 1 Cost is not required for a component of a preassembled kit.

20.
5 #5. Item Price

The Item Price (quantity 1 price) defaults to the item price stored in the Inventory
Master file.  For a Miscellaneous (non-inventory) kit component, you must enter the 
Quantity 1 Price.  If a kit component has no price, you may leave this field blank.

For a non-preassembled kit, the price entered here is used to distribute the kit 
sales to the individual line items.  Ideally,  the Kit price in the Inventory Master file 
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is the sum of the individual kit component prices.  When invoices are posted, non-
preassembled kit component sales are posted to the individual Inventory Master file 
records.  Any ‘leftover’ kit sales that cannot be distributed because the kit price 
exceeds the sum of the individual item prices are posted to the kit price record in the 
Inventory Master file.

Item Price is not required for items in preassembled kits.

20.
6 Choice #2. Print a Listing of Inventory Kits

The Kit Edit List produced by this option allows you to review all of the 
information that has been entered for a range of Kit ID Numbers.  See Chapter One of this 
manual for instructions on making selections of single kits,  ranges of kits,  or ALL 
kits.

Special Note: Don’t get confused here when the report is finished.  The Kit Edit 
List is produced from TWO menus – the Inventory Kit Functions menu and the KIT Maintenance
menu.  Following printing you return to the KIT Maintenance Menu – one level in from where
you may have started.  To return to the Inventory Kit File Functions menu,  press [ESC].

Ver. 8.0M
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20.

1 Sample Inventory Kit Edit List

                            Report Name: KITEDT.PRT

RUN DATE:  5-JAN-01                      (Your Company Name)                                                                      PAGE   1

KIT Edit List

********************************************************************************

KIT: TU1                   Des: Fall Tuneup kit                          Sts:
Quantities:                     Sold MTD           0       Sold YTD           0
Preasmbld:    No               Sales MTD        0.00      Sales YTD        0.00
Cost of Kit:      25.000       Costs MTD       0.000      Costs YTD       0.000
Print detail on invoice: Yes

------------------------   Component Inventory Items   -------------------------

ID no:   QS2050241              Descr:  QUAKER STATE 20 W 50
Qty NEEDED:           5   COST:       4.800   PRICE:       4.800    Status:

ID no:   ANTIFRE55              Descr:  PERMANENT ANTIFREEZE 1/55
Qty NEEDED:           1   COST:       2.249   PRICE:       2.850    Status:

ID no:   J1234                  Descr:  Champion Spark Plugs
Qty NEEDED:           6   COST:       1.340   PRICE:       1.750    Status:

Copyright 01/2001
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20.
7 Choice #3. Copy a Kit Record

From the Systems Management Functions choice #1. Work on Inventory KIT file,  sub-
choice #3. Copy a Kit Record,  you can save time when creating records for several kits 
that are similar in their components.  If there are only slight changes in item numbers or
quantities of some components,  you can copy a similar kit record and make a few changes 
to it very quickly.

The two options for copying kits are:

1.    Automatically assign ALL items - Every item of the original kit is 
copied to a new kit ID. This is the fastest way to copy a kit.

2.    Select items individually - You are asked if you wish to copy each kit 
component.  This allows you more control than the “Assign ALL” option.

20.
1 Procedure for #3. Copy a Kit Record

Preparation:

A. Review the kits that already are on file.  Select the kit you wish to 
duplicate.

B. Write down the new kit ID number you will use.  Use the Lookup function to 
verify that your new kit ID is unique.  You can’t use a kit ID twice.

C. Review the kit line items and decide on the method of copying.  Will you copy 
ALL items or select them individually?

Procedure:

1. From the Systems Management menu, select #1. Work on Inventory KIT File.  
Press [ENTER].

2. From the Inventory Kit File Functions menu, select #3. Copy a Kit Record.  
Press [ENTER].

3. Select the method of copying you will use: Assign ALL Items  or Select Items 
Individually.  Type the number of your choice and press [ENTER].

4. Enter the kit ID of the kit record you wish to copy.  Partial ID searches and 
the Asterisk search can be used to find the proper kit to duplicate.

5. Confirm your selection by answering “Yes” at the Correct KIT (Y/N/Q)? prompt.

6. Enter the ID code for the NEW KIT.  Use any of the editing keys to change the 
default ID copied from the original kit.

7. Enter the new kit description.  Use the editing keys to change the default 
description copied from the original kit.

Ver. 8.0M
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8. If you chose to Select each item individually,  answer Y(es) or N(o) to each 
line item as it is displayed in the lower portion of the screen.

9. When all of the items have been copied,  you return to the screen that shows 
your copying methods.

10. Continue with Steps 3 thru 9 until all kit copying is completed.

11. To edit the new kit records,  press [ESC] to exit from the copy option to the 
Inventory Kit File Functions menu. Use option #1. Work on Inventory Kit 
Records to add,  change,  or delete items from the newly created kit records.

20.
8 Choice #4. Look Up a Kit Record

The Lookup function is a standard inquiry with no change permitted.  The Lookup here
is different from Order Entry Main Options menu choice #7. Look up Kit Detail in that here
you have no opportunity to test inventory quantities to see how many kits you might 
assemble.

Partial key searches and Asterisk searches are both active in this Look Up option.  
See Chapter One of this manual for complete instructions on such searches.

This Look Up display is a multiple screen one.  The first screen shows the kit 
header information.  Subsequent screens display the components of the kit.

20.
3Option #2. Work on Operator Initials File

Copyright 01/2001

(Your Company Name)
Operator Initials File

                  Please select application  

                  1. Add Operator Initials

                  2. Change/Inquire Operator Initials

                  3. Delete Operator Initials

                  4. Print List of Operator Initials
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Each operator who will be entering new orders must be 'registered' in the Order 
Entry module.  Every order carries the operator ID through to the O/E history file.  Many 
of the order entry reports allow you to select by a range of operator ID's for printing.  
Proper use of ID's allows operators to proof their own work without seeing the orders 
entered by other operators.

The screen shown above is the Operator Initials menu.

20.
1 Explanation of Operator Initials Menu

1. Add Operator Initials - Use this option to add new operator IDs.  All ID's 
should be three characters in length.

2. Change/Inquire Operator Initials - Use this option to change or look up an 
operator ID.

3. Delete Operator Initials - Use this option to remove operator ID's that are no
longer needed.

4. Print List of Operator Initials - Use this option to produce a listing of all 
valid operator ID's.

20.
2 Responses to the Operator Initials Menu

To select an option, type the number to the left of that option.  Press any of the 
keys equivalent to [ENTER].

To return to the O/E Systems Management menu, press [END] or [<--] (the Left Arrow 
key).

20.
3 The Operator Initials Screen

Ver. 8.0M

(Your Company Name)
Change/Inquire Operator Initials
                                                                              
                                                                              
                                                                              
                                                                              
                                                                              
                                                                              
                                                                              
                * 1. Initials              GMP

                  2. PPN                   216,377
                                                                              
                  3. Next Order #          052029
                                                                              
                  4. Next Invoice #        034016
                                                                              
                  5. Next Credit Memo #    095007
                                                                              
                  6. Default Printer
                                                                              
                                                                              

ANY CHANGE ?  █__
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The screen above is the Operator Initials screen.  When you first encounter the 
screen, the cursor will be a field #1. Initials.

NOTE: Fields #3 through #6 of this screen are controlled by a special switch in 
Systems Parameters.  Take O/E Main Option #19. Go to Systems Management Functions, respond
to the Password Prompt, press [ENTER] alone to go to the Systems Operator menu, choose 
#22. Define Disk Locations, System Defaults, and choose #3. Customer Number Assignments, 
O/E Features Y/N.  On this screen, option #19. Assign Order/Invoice #s by Operator?  must 
be set to Y(es) to see fields #3 through #6.

20.
1 #1. Initials

Each initials entry has a maximum length of three characters.  Any of the normal 
alphanumeric characters may be used.  We recommend that you use three characters for all 
of the operator ID's.

Operator initials must be unique.  You cannot have two "ABC" entries.

20.
2 #2. PPN

The operator PPN must be a valid AMOS account number.  At this time, the PPN is a 
relic left over from an earlier version of the O/E module.  Set this to the same account 
as the Order Entry data files (usually [216,1]).   Enter the PPN without the brackets.

20.
3 #3. Next Order #

This option is active only when you have set the O/E Systems Parameters #19. Assign 
Order/Invoice #s by Operator? question to Y(es).  See Chapter Twenty One for additional 
information on this option.

Next Order Number is a six digit numeric entry.  Your entry will be zero filled to 
make it six characters in length.

20.
4 #4. Next Invoice #

Copyright 01/2001
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   This option is active only when you have set the O/E Systems Parameters 
#19. Assign Order/Invoice #s by Operator? question to Y(es).  See Chapter Twenty One for 
additional information on this option.

Next Invoice Number is a six digit numeric entry.  Your entry will be zero filled to
make it six characters in length.

20.
5 #5. Next Credit Memo #

    This option is active only when you have set the O/E Systems Parameters 
#19. Assign Order/Invoice #s by Operator? question to Y(es).  See Chapter Twenty One for 
additional information on this option.

Next Credit Memo Number is a six digit numeric entry.  Your entry will be zero 
filled to make it six characters in length.

20.
6 #6. Default Printer

This option is active only when you have set the O/E Systems Parameters #19. Assign 
Order/Invoice #s by Operator? question to Y(es).  See Chapter Twenty One for additional 
information on this option.

The Operator specific default printer is used to print immediate invoices.  The 
default printer is a six character alphanumeric field.  The name that you enter must be a 
valid AMOS printer name assigned in the system boot routine.  For more information on 
printers, see Chapter Twenty-One, "Define Systems Parameters", #5. Printers, 
Collect/Prepaid Tables.

20.
4 Procedure for #1. Add Operator Initials

Preparation:

A. Write down the operator initials to be added.  Operator initials must be 
unique.  You can use option #2. Change/Inquire Operator Initials to be certain that a 
particular set of operator initials are not already being used by another operator.

Procedure:

1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].

2. Respond to the Password prompt.

3. From the O/E Systems Management menu, choose #2. Work on Operator Initials 
File.  Respond to the ANY CHANGE ?  prompt.

4. From the Operator Initials menu, choose #1. Add Operator Initials.  Press 
[ENTER].
Ver. 8.0M
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5. On the Operator initials screen:

Enter the operator initials.
Up to three characters
Press [ENTER].

If the operator initials are already in the file, the message  XXX
is already on file  displays.  Press [ENTER] to return to the 
operator initials entry field.  Enter a different set of initials.

Enter the PPN.
Up to seven characters
Press [ENTER].

Enter the next order number      (If used)
Up to six characters
Press [ENTER].

Enter the next invoice number    (If used)
Up to six characters
Press [ENTER].

Enter the next credit memo number (if used)
Up to six characters
Press [ENTER].

Enter the default printer        (If used)
Up to six characters
Press [ENTER].

In response to the ANY CHANGE ? prompt:
Type a number to change any of the information on the screen.
Type "N" or press [ENTER] alone to accept the information and to add the

initials to the file.
Type [CTRL] + [W] to cancel this entry and start a new one.

6. When the information for a new operator is confirmed, the cursor returns to 
field #1. Initials ready for information about another operator.

7. When all of the operators have been added:

Press [END] or [<--] (the Left Arrow key) when the cursor is on field #1. 
Initials.  You will be returned to the Operator Initials menu.

20.
5 Procedure for #2. Change/Inquire Operator Initials

The Operator Initials screen under option #2. Change/Inquire Operator Initials is 
identical to that in choice #1. Add Operator Initials.

To look up or to change an operator record, enter the three character operator ID in
field #1. Initials.  If a matching record cannot be found, you see the message:

XXX not on file         <CR> to continue

Copyright 01/2001
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Press [ENTER] to enter another set of initials or to correct your original entry.

Preparation:

A. Write down any corrections that must be made to the operator information.

Procedure:

1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].

2. Respond to the password prompt. Press [ENTER].

3. From the O/E Systems Management menu, choose #2. Work on operator initials 
file.  Press [ENTER].  Respond to the ANY CHANGE ?  prompt.

4. From the Operator Initials menu,  choose #2. Change/Inquire Operator Initials.

5. On the Operator initials screen:

Enter the operator initials.
Up to three characters
Press [ENTER].

The program will locate and display the operator records.

If the operator is not in the initials file, the message is:

XXX not on file     <CR> to continue

Press [ENTER].  Re-enter the operator initials.

In response to the ANY CHANGE ? prompt:

Type the number of the field you wish to change.

NOTE: You may NOT change the operator initials.

Type "N" or press [ENTER] alone to accept the operator record as it is 
displayed.

7. When all of the changes have been made, press [END] or [<--] (the Left Arrow 
key)  to return to the Operator Initials menu.

6 Procedure for #3. Delete Operator Initials

Preparation:

A. Write down the list of operator initials to be deleted.

Procedure:
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1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the O/E Systems Management menu, choose #2. Work on operator initials 
file.  Respond to the ANY CHANGE ?  prompt.

4. From the Operator Initials menu, choose #3. Delete Operator Initials.  Press 
[ENTER].

5. On the Operator initials screen:

Enter the operator initials.
Up to three characters.
Press [ENTER].

The program will locate and display the operator record.

If the operator is not in the initials file, the message is:

XXX not on file     <CR> to continue

Press [ENTER].  Re-enter the operator initials.

6. In response to the  Correct record?  question:

Type "Y" to confirm that this is the record you want to delete.
Type "N" or press [ENTER] alone to abort the deletion.

7. If you answered "Y" in the step above, the program deletes the operator 
record.

8. The cursor returns to field #1. Initials.

9. When all of the deletions have been completed, press [END] or [<--] (the Left 
Arrow key) to return to the Operator Initials menu.

20.
7 Procedure for #4. Print a List of Operator Initials

Preparation:

A. Decide which printer will be used for the listing.  You may choose to store 
the listing on the disk and print it later.

Procedure:

1. From the Order Entry Main Options screen, select #19. Go to Systems Management
Functions.  Press [ENTER].
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2. Respond to the Password prompt.

3. From the O/E Systems Management menu, choose #2. Work on operator initials 
file.  Press [ENTER].  Respond to the ANY CHANGE ?  prompt.

4. From the Operator Initials menu, choose #4. Print List of Operator Initials.  
Press [ENTER].

5. In response to  Do you wish to sort the file? (N):

Press [ENTER] or "N" to print the file without sorting it by operator 
initials.

Type "Y" to sort the file.

6. Select the printer for the report,

OR:  Press [END] or [<--] (the Left Arrow key) to exit without printing.

7. When the listing is complete, you are returned to the Operator Initials menu.
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20.

1 Sample of #4. Print a List of Operator Initials

Report Name: OTLPRT.PRT

RUN DATE:  2-JAN-01   (Your Company Name)                                PAGE   1

Order Entry Operator's Initials

      INITIALS         PPN  NEXT ORDER NEXT INVOICE NEXT CR MEMO PRINTER

        GMP          216,377    052029       034016       095007
        JRD          216,001    001205       350020       760050 IDS
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20.
4Option 3. Work on 

Salesperson 
File

This option 
maintains the list of your 
Sales people, their 
commission rates,  and 
commission bases within 
your organization. 

The Salesperson information is used to calculate and report commissions on sales.  
The Order Entry module supports only the simplest commission methods - a percentage based 
on gross profit or on total sales.  We found it is almost impossible to keep up with the 
commission structures that our customers use.  If you use a tiered commission structure or
pay commission differently based upon the items sold,  we suggest that you use any of the 
following reports to gather preliminary sales information upon which to base commission 
calculations:

Item History Sorted by Salesperson COMPLETE-ORDER HISTORY MENU
Invoice History Sorted by Salesperson COMPLETE-ORDER HISTORY MENU
Invoice History Sorted by Salesperson COMPRESSED ORDER HISTORY MENU

From this preliminary information,  use a spreadsheet or a calculator to compute the
commissions due.

NOTE: Many of the menu choices and titles in this option and chapter refer to 
Ver. 8.0M

(Your Company Name)          Salespeople/Sellers

                  Please select application  

                  1. Add Salesperson/Seller

              █   2. Change/Inquire Salesperson/Seller                   

                  3. Delete Salesperson/Seller

                  4. Print List of Salespeople/Sellers
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Salespeople/Sellers.  The reference to Sellers is only of interest to Oil and Gas 
Distribution (Jobber) users of this software.  A complete discussion of this option as it 
applies to the Oil and Gas Distribution industry is found in Chapter Six of the JobR 
Special Instructions Manual.

20.
1 Explanation of Salespeople/Sellers Options

1. Add Salesperson/Seller - Use this option to add new salespeople.  All ID's 
should be three digits in length.  JobR Users also use this option to add new Suppliers 
(See the JobR Special Instructions Manual for details).  IDs still are three digits.

2. Change/Inquire Salesperson/Seller - Use this option to change or look up the 
record of a salesperson or a Supplier.

3. Delete Salesperson/Seller - Use this option to remove salespeople or Suppliers
that no longer are needed.

4. Print List of Salespeople/Sellers - Use this option to produce a listing of 
all Salespeople and Suppliers.

20.
2 Responses to the Salespeople/Sellers Menu

To select an option,  type the number to the left of that option.

To return to the Order Entry Systems Management menu,  press [ESC] or the Left Arrow
key.

20.
3 The Salespeople/Sellers Screen - Salesperson Example

Copyright 01/2001

(You Company Name)          Salespeople/Sellers            Change/Inquire

* 1. ID     100
* 2. Name   GRETCHEN POTTER

  3. Commission %      0.000
  4. Commission Base   G

 

# to CHANGE field, [RETURN] to save, [ESC] to abort
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The screen above is the Salespeople/Sellers Maintenance screen.  When you first 
encounter the screen,  the cursor will be a field  #1. ID.  These entries illustrate how 
data is entered for creating a record for YOUR Salespeople.

All of the fields on this screen have a maximum allowable length.  If you type more 
than the entry allows,  you will hear a "beep".  The message  TOO LONG  displays on the 
bottom line of the screen.  Press [ENTER] to return to the entry field.  The extra 
characters you typed will be lost.  You may edit earlier parts of your entry.

20.
1 #1. ID

Each Salesperson ID entry has a maximum length of three digits.  Only numbers are 
allowed.

The Salesperson ID must be unique.  You cannot have two "100" entries,  for example.

20.
2 #2. Name

The Name field is a twenty five character alphanumeric field.  To sort properly on 
reports,  enter Salespeople names as  Last, First.

20.
3 #3. Commission %

Commission Percent is a five digit entry.  Enter the number as a percentage, 
Ver. 8.0M
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allowing for three decimal digits.  For example,  to create a commission rate of 5.250%,  
enter 5250.  The decimal point will be inserted automatically when you press [ENTER].

20.
4 #4. Commission Base

Commission base is a single character. "G" indicates that the commission is to be 
calculated on the gross profit (SALES minus COST).  "T" indicates a commission calculation
based on the total SALES.

20.
4 Procedure for 1. Add Salesperson/Seller

Preparation:

A. Write down the Salesperson ID and names to be added.  Each Salesperson ID must
be unique.  You can use option #4 Print List of Salespeople/Sellers to be 
certain that a particular Salesperson ID is not already used.

Procedure:

B. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the Systems Management password prompt.  Press [ENTER]. 

3. From the Systems Management menu,  choose #3. Work on Supplier/Salesman File. 
Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Salespeople/Sellers menu,  choose #1. Add Salesperson/Seller.

5. You arrive on the Salespeople/Sellers Maintenance screen.  Your cursor is on 
field #1. ID:

6. Enter a Salesman ID number.
Up to three digits.
Press [ENTER].

If the Salesman ID is already in the file,  the message  XXX is already 
on file  displays.  Press [ENTER] to return to the ID number entry 
field.  Enter a different ID.

b. Enter the Salesman Name.
Up to twenty five characters.
Press [ENTER].

c. Enter a Commission percent.
Up to five characters;  allow for three decimal digits.
Press [ENTER].

d. Enter the Commission Base.
Copyright 01/2001
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"G" - Gross Profit or "T" - Total Sale
Press [ENTER].

6. When all finished entering data (or from any field),  press [ESC] to proceed 
to the  WHAT NEXT  prompt:

# to CHANGE field, [RETURN] to save, [ESC] to abort

Type a number to change any of the information on the screen.
Type "N" or press [ENTER] alone to accept the information and to add the new 

record to the file. 
Type [ESC] to cancel this entry and start a new one.  You will be asked to 

confirm this choice.

7. When the information for a new Salesman is confirmed,  the cursor returns to 
field #1 ID.

8. When all of the Salesmen have been added,  press [ESC] or the Left Arrow key 
when the cursor is on field #1 ID.  You will be returned to the 
Salespeople/Sellers menu.

20.
5 Procedure for 2. Change/Inquire Salesperson/Seller

The Salespeople/Sellers Maintenance screen under option #2. Change/Inquire 
Salesperson/Seller is identical to that in choice #1 Add Salesperson/Seller.

To look up or to change a Salesman record,  enter the three digit ID in field #1 ID,
or the Salesman Name in field #2. Name.  Both of these fields support partial entries for 
the look-up.  If a matching record cannot be found,  you see the message:

No more matches to (key).     <CR> to continue

Press [ENTER] to enter another key or to correct your original entry.

Preparation:

A) Use option #4. Print List of Salespeople/ Sellers to get an edit list.

B) Write down any corrections that must be made.

Procedure:

1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the Systems Management password prompt.  Press [ENTER].

3. From the Systems Management menu,  choose #3 Work on Supplier/Salesman file.  
Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.
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4. From the Salespeople/Sellers menu,  choose #2. Change/Inquire 
Salesperson/Seller.

5. On the Salespeople/Sellers Maintenance screen:

EITHER:
Enter part or all of the Salesman ID.

Up to three digits.  Press [ENTER].
OR:

Press [ENTER] and enter part or all of the Salesman Name.  Press [ENTER]
again.

The program will locate and display a trial Salesman record.

6. Respond to the  Right Record?  prompt until you find the record you seek.

When no more matches are possible,  you see the message:

No more matches to (key).       CR to continue

Press [ENTER]. Re-enter the Salesman ID or Name.

7. When a desired record has been chosen,  you see the  WHAT NEXT  prompt:

# to CHANGE field, [ENTER] to save, [ESC] to abort

● Type the number of any field you wish to change.  Enter the changes.   
Press [ENTER] to record the changes.  Then,  press [ESC] to return to 
the  WHAT NEXT?  line at the bottom of the screen.   NOTE: You may NOT 
change the Salesman ID.

● Type [ENTER] alone or "N" to accept the record as it is displayed.

8. When all of the changes have been made,  press [ESC] or the Left Arrow key to 
return to the Salespeople/Sellers menu.

20.
6 Procedure for 3. Delete Salesperson/Seller

Preparation:

A) Use option #4. Print List of Salespeople/ Sellers to get an edit list.

B) Write down the Salesman ID's to be deleted.

Procedure:

1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].
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2. Respond to the Systems Management password prompt.  Press [ENTER].

3. From the Systems Management menu,  choose #3 Work on Supplier/Salesman file.  
Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Salespeople/Sellers menu,  choose #3. Delete Salesperson/Seller.

5. On the Salespeople/Sellers Maintenance screen:

EITHER:
Enter part or all of the Salesman ID.

Up to three digits.  Press [ENTER].
OR:

Press [ENTER] and enter part or all of the Salesman Name.  Press [ENTER]
again.

The program will locate and display a trial Salesman record.

6. Respond to the  Right Record?  prompt until you find the record you seek.

When no more matches are possible,  you see the message:

No more matches to (key).       CR to continue

Press [ENTER].  Re-enter the Salesman ID or Name.

7. When a desired record has been chosen,  you see the prompt:

Are you certain you want to delete this entry?

Respond Y(es) to complete deletion.

Press [ENTER] alone to cancel deletion.

8. The cursor returns to field #1 ID.

9. When all of the deletions have been completed,  press [ESC] or the Left Arrow 
key to return to the Salespeople/Sellers menu.

20.
7 Procedure for 4. Print a List of Salespeople/Sellers

Preparation:

A) Decide which printer will be used for the listing.  You may choose to store 
the listing on disk and print it later.

Procedure:
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1. From the Order Entry Main Options screen,  select #19. Go to Systems 
Management Functions.  Press [ENTER].

2. Respond to the Systems Management password prompt.  Press [ENTER].

3. From the Systems Management menu,  choose #3 Work on Supplier/Salesman File.  
Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Salespeople/Sellers menu,  choose #4. Print List of 
Salespeople/Sellers.

5. (As needed) In response to  Do you wish to sort the file? (N):

Press [ENTER] alone or "N" to print the file without sorting it by ID.
Type "Y" to sort the file.

6. Select a printer for the report.

7. You will have the usual opportunity to view the report on your workstation 
screen and/or to postpone printing to a future time.

8. When the listing is complete,  you are returned to the Salespeople/Sellers 
menu.
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20.
1 Sample of 4. Print a List of Salespeople/Sellers

                      REPORT NAME:  SALPRT.PRT

RUN DATE: 18-JAN-01                      (Your Company Name)                                                                     PAGE  1

Salesperson/Seller Listing

2:27 PM
License number for '*' product category applies to all non-specified categories

     NUMBER  NAME                                 COMM PCT COMM BASE

        010  ALAN - ROUTE #1                         2.000 GROSS PROFIT
        020  BRAD - ROUTE #1                         2.500 GROSS PROFIT
        030  CARL - ROUTE #3                         2.000 GROSS PROFIT
        040  DOUG - CITY                             2.250 GROSS PROFIT
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20.
5 Option 4. 
Work on Ship To 

Address 
File

This option is ONLY
used by Oil and Gas 
Distributors who use this 
software. Such users 
should refer to Chapter Six
of the JobR Special 
Instructions Manual for 
details of using this 
option.

20.
6 Option 5. 
Work on Customer
Pricing File

The screen shown above is the Customer Pricing menu.  The Order Entry system allows 
one pricing record per inventory item per customer.  For each inventory item,  you may set
quantity levels pricing,  with either a set price for exceptions to such quantity sales,  
or you may index exceptions to your cost or to one of the five pricing levels defined for 
each item in the Inventory Master file.  Quantity prices DO NOT accumulate across 
different sales tickets.

Copyright 01/2001

Customer Pricing

                  Please select application

                       1. Add new customer pricing record

                 █__   2. Look at a customer pricing record                  

                       3. Change a customer pricing record

                       4. Delete a customer pricing record

                       5. Print pricing records
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20.
1 Explanation 

of Customer 
Pricing 
Options

1. Add new 
customer 
pricing 
record - Use 
this option 
to add 
customer 
pricing 

records.  You may have one pricing record per inventory item per customer.

2. Change/Look at a customer pricing record - Use this option to change or look 
up a Pricing record.

3. Delete a customer pricing record - Use this option to remove Pricing records 
that no longer are needed.

4. Print pricing records - Use this option to produce a listing of all Customer 
Pricing records.

20.
2 Responses to the Customer Pricing Menu

To select an option,  type the number to the left of that option.  Press any of the 
keys equivalent to [ENTER].

To return to the Order Entry Systems Management menu,  press [ESC] or the Left Arrow
key.

20.
3 The Customer Pricing Maintenance Screen

Ver. 8.0M

Customer Pricing                                      ADD PRICING RECORDS

     1. Customer ID 0100                   Avery, Roy
     2. Item Number 11                     PREMIUM LEAD FREE GASOLINE
     3. Date Range      START 07/01/2000    END 12/30/2000
     4. Notes

-------------------------------------------------------------------------------
            Qty Break        Set Price  OR  Calc'd as LEVEL times MULTIPLIER
     5.          2000            0.000                  C              1.000
     6.          5000           68.395
     7.         10000           67.500
     8.         50000           66.750
     9.      99999999           66.000
    10.
    11.
    12.
    13.
    14.

# to CHANGE field, [RETURN] to save, [ESC] to abort
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The screen shown above is the Customer Pricing Maintenance screen.  This is where 
you enter each pricing record for your customers.

REMEMBER:  Quantity price breaks are NOT cumulative across multiple sales
tickets.

The Customer Pricing Maintenance screen is divided into two sections.  At the top is
information about the customer,  the Inventory item involved,  and the effective duration 
of the pricing record.  The middle section of the screen is a table in which you build the
"formula" for the quantity pricing you wish to extend to the customer for the particular 
inventory item.  As usual,  the bottom lines of the screen are reserved for prompts and 
feedback to you about the functions you may use.

Some fields on this screen may have default values set in other parts of the Order 
Entry system.  Some of the fields will retain an entry as the default after you make a 
first entry.  In both cases,  you may erase the default to make a fresh entry by doing a 
[CTRL] + [Y] when the cursor is on the field.

20.
1 #1. Customer ID (Name)

Creating a new Customer Pricing record begins with selecting the customer.  The 
first field of this screen is labeled  Customer ID  but it really is two fields, the left 
one for Customer ID and the right one for Customer Name. When you arrive at the Customer 
Pricing Maintenance screen,  the cursor is on the "name" part of the Customer ID field.  
The Left Arrow and Right Arrow keys move you between the Customer ID and Customer Name 
fields.

Both the Customer ID and Customer Name fields permit partial entries to search for 
customer records.  When a trial match is found,  you are responding to a  Right Customer? 
prompt.  Once you confirm a correct customer,  the cursor moves to the Item Number field.

20.
2 #2. Item Number

In the Item Number field,  you enter and search for the Inventory Item for which you
are creating a special pricing plan for this customer.  The Item Number field permits 
partial entries to search for Inventory items.  When a trial match is found,  the 
corresponding Item Description is displayed to the right of this field, and you are 
responding to a  Right Item?  prompt.  Once you confirm a correct Item, the cursor moves 
to the START field of the Date Range.

Copyright 01/2001



36
Order Entry Instructions Manual

20.
3 #3. Date Range

The Date Range is another two field entry,  START date and END date.  These dates 
control the time period for which the Pricing record will function and the included prices
will apply.

SPECIAL NOTE:  If you leave these date fields blank,  you are declaring a pricing 
scheme that is to apply FOREVER (or until you later install a date range,  or delete the 
Pricing record completely).

Both dates may be entered in either the MMDDYY or the MMDDYYYY format.  When you 
press [ENTER],  the computer will reformat the entry to MM/DD/XXYY,  where  XX  is 
replaced by the current Century Prefix you have set up in System Defaults.  See Chapter 
Twenty-One of this manual for details of these system defaults.  CAUTION:  if a default 
value is present in either field,  be careful in your editing that you don't end up with a
date like 07/24/0101 instead of 07/24/2001.

20.
4 #4. Notes

This entry consists of two lines of thirty (30) characters each.

20.
5 #5 through #14. Pricing Table Entries

The Pricing Table is a set of ten (10) lines on which you may enter as many as ten 
quantity price levels for each customer and each inventory item.  Each line consists of an
initial field in which to enter the UPPER bound (limit) of the price rate of that line.  
This is the LARGEST QUANTITY to which this price applies.  In the Pricing Table,  this 
upper bound is called the Quantity Break (Qty Break).  For each Quantity Break line in a 
pricing scheme,  you have the choice of a SET PRICE for each unit up to that Quantity 
Break,  OR a price indexed by a multiplier to either your item COST or to one of the five 
A/R Pricing Levels included for the Inventory Item in the Inventory Master file.

To the right of the Quantity Break on each line of the Table,  the first field is 
for entering the Set Price (if this is your choice).  This is followed to the right by two
more fields in which you enter (in order) a LEVEL choice from your Cost or one of the A/R 
Pricing Levels of the Inventory record,  and a multiplier to apply to this LEVEL to get 
the price you wish to define for this line of the Table.

If you enter a Set Price for a Quantity Break,  you will NOT have access to the 
Level and Multiplier fields.  If you leave the Set Price field blank (by pressing [ENTER] 
alone),  then you move to the LEVEL and then the MULTIPLIER fields of each line of the 
Table.  You can define one or the other on each line of the table -- NOT BOTH.

All entries on these Table lines are made under the usual assumptions for decimal 
digits (i.e., you do not enter the decimal point,  but include enough digits for the 
decimal places assumed).  Decimal Place assumptions for these fields (quantities,  costs, 
prices) are all set up in Systems Operator Functions using choice #22. Define Disk 
Locations, System Defaults, and then choice #8. Order Entry Numbering Sequences.  See 
Chapter One of this manual for details of entering quantities,  costs,  and prices.
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Here is an example of a Pricing Table and how it is interpreted.  For each numbered 
line,  the explanation is inserted immediately below.  In this example we are assuming 
that the system has been initialized to allow NO decimal digits in Quantities,  and three 
decimal digits in each of Costs and Prices:

Ln#    Qty Break    Set Price OR Calc'd as LEVEL times MULTIPLIER

5 1000             0.685
(For up thru 1000 units of this Item, use a Set Price of 68.5 cents per unit.)

6          2000                                   C              1.000 
(For 1001 up thru 2000 units of this Item, ignore Set Price, use our C(ost).)

7         10000                                   3              0.980
(For 2001 up thru 10,000 units,  use A/R Pricing Level 3 with a 2% discount 

(i.e., a 0.980 multiplier).)

8         50000                                   4              0.950
(For 10,001 up thru 50,000 units,  use A/R Pricing Level 4 with a 5% discount 

(i.e.,  a 0.950 multiplier).)

9      99999999                                   5              0.900
(For 50,001 and up FOREVER,  use A/R Pricing Level 5 with a 10% discount (a 
0.900 multiplier).)

20.
4 Procedure for 1. Add new customer pricing record

Preparation:

A) Have a list of the Customer Names or ID Numbers from the A/R Customer Master 
file for which you will be entering new Pricing records.

B) Have Inventory Item numbers for each product for which you will be creating 
new Pricing records.

C) Have the Pricing scheme worked out for each Inventory Item for each Customer 
for which you will be creating new Pricing records.

Procedure:

1. From the Order Entry Main Options menu,  select #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the password prompt.
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3. From the Systems Management Functions menu,  select #5. Work on Customer 
Pricing File.  Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Customer Pricing menu,  select #1. Add new customer pricing record.  
Press [ENTER].

5. You come to the Customer Pricing Maintenance screen.  The cursor is on the 
Customer Name part of the #1. Customer ID field.  The Left Arrow and Right 
Arrow keys move the cursor between the Customer Name and the Customer ID 
fields.

6. Enter part or all of a Customer Name or ID Number.  Press [ENTER].

This field retains the last entry made.  To erase this to start a new 
search/entry,  press [CTRL] + [Y].

7. A matching customer record from the A/R Customer Master file will be shown.

Respond to the  Right Customer? prompt until you find the customer you seek.  
When no more customer matches are possible,  you get the message:

Customer not in Cus Name Index              CR TO RECOVER

Press [ENTER] and enter a new version of Customer Name or ID to achieve a 
match.

8. When a Customer has been selected,   the cursor moves to field #2. Item 
Number.  Enter part or all of an Inventory Item number.  Press [ENTER].

9. A matching Inventory Item record from the Inventory Master file will be shown.
Respond to the  Right Item?  prompt until you find the item you seek.

10. When no more customer matches are possible,  you get the message:

Item ### not in Inventory File.             CR TO RECOVER

Press [ENTER] and enter a new version of Item Number to achieve a match.

11. When an Inventory Item has been selected,  the cursor moves to the START field
of the Date Range.

EITHER:
● Enter a START date for the pricing to become active.  Use the 

MMDDYY or the MMDDYYYY format.  Press [ENTER].

Enter an END date for the effective period of the Pricing record. 
Use MMDDYY or MMDDYYYY format.  Press [ENTER].

OR:
● Press [ENTER] alone for BOTH the START and END dates.  Blank dates

mean the Pricing scheme is effective FOREVER (or until you later 
add dates,  or delete the Pricing record completely).

12. The cursor moves to the Notes field.  You have two lines of thirty characters 
each on which to write information.  When finished with each line,  press 
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[ENTER].

13. The cursor moves to the first field (Qty Break) of the first line (#5) of the 
Pricing Table.  A prompt at the bottom of the screen says:

[TAB] will set NO BREAK ( 99999999)

NO BREAK means the price rate entered on the line containing this symbol 
applies to ALL quantities of the Item,  starting with the previous BREAK 
Quantity and continuing forever.  So, entering this symbol on the first line 
indicates the price is to apply to ALL quantities.

14. For each line of the Pricing Table:

EITHER:
Press [TAB] to enter the NO BREAK symbol.

OR:
Enter the quantity of this Item that represents the UPPER LIMIT of this 
price range (starting either at zero or at the end of the previous price
range).  Press [ENTER].

CAUTION:  Be sure to allow for the assumed number of decimal digits.

15. The cursor moves to the Set Price field.

EITHER:
Press [ENTER] alone to leave this blank.  The cursor moves to the LEVEL 
field.

OR:
Enter the set price you wish applied to this quantity range.   Press 
[ENTER].

CAUTION:  Be sure to allow for the assumed number of decimal digits.

When finished,  the cursor moves to the Qty Break field of the next line
of the Pricing Table.

16. If you made the Set Price entry BLANK,  your cursor is on the LEVEL field.  
The bottom of the screen shows the prompt:

C=Cost, 1=Price 1, 2=Price 2, 3=Price 3, 4=Price 4, 5=Price 5

Enter the code of the Base Price Level you wish to use.  Press [ENTER].

The cursor moves to the MULTIPLIER field.  Enter a multiplier to apply to the 
Base Price Level to get the actual effective price for this line of the 
Pricing Table.  For example:

Multiplier of 1.000    means   ALL of Base Price applies.
Multiplier of 1.250    means   25% MORE than Base Price.
Multiplier of 0.950    means   5% LESS than Base Price.
Multiplier of 0.900    means   10% LESS than Base Price.

                         (etc.)

CAUTION:  You do NOT include decimal points in these entries.  But you must 
allow for the assumed number of decimal digits by adding zeros as shown above.
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Press [ENTER] when finished entering the Multiplier.  The cursor goes to the 
Qty Break field of the next line of the Pricing Table.

17. Continue entering lines to the Pricing Table until this price scheme is 
complete.  Then press [ESC] from the Qty Break field of the next line.

18. You get the prompt:

# to CHANGE field, [RETURN] to save, [ESC] to abort.

● To change any field entry,  type the number of that field,  edit the 
contents,  and press [ENTER] to record the new information.  See Chapter
One of this manual for the details of editing keys and functions that 
are available with any input field.

● When all information for this Customer Pricing record is correct, press 
[ENTER] alone to save the record.  The cursor returns to the Customer ID
field to begin a new entry.

● Press [ESC] from this point to abort entry of this Customer Pricing 
record.  You will be asked to confirm this decision.  The cursor returns
to the Customer ID field to begin a new entry.

19. To leave this option completely,  press [ESC] from the Customer ID field.  You
return to the Customer Pricing menu.  Press [ESC] more times to return to the 
Order Entry Main Options menu.

20.
5 Procedure for 2. Look at a customer pricing record

Preparation:

A) Have a list of the Customer IDs or the Inventory Item Numbers for which you 
wish to look up records.  NO CHANGES ARE PERMITTED VIA THIS OPTION.

Procedure:

1. From the Order Entry Main Options menu,  select #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the Systems Management Functions menu,  select #5. Work on Customer 
Pricing File.  Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Customer Pricing menu,  select #2. Look at a customer pricing record.
Press [ENTER].

5. You arrive at the Customer Pricing Maintenance screen with the cursor on the 
Customer ID field.  Press [ENTER] alone,  or the Up Arrow or Down Arrow keys, 
to move between the Customer ID and Item Number fields.
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6. To look up a Customer Pricing record,  enter part or all of either a Customer 
ID or an Inventory Item Number.  Press [ENTER].

7. The computer will respond with a possible match,  showing the details of the 
Pricing record found.  Respond to the  Right Pricing Record?  prompt.

Enter N(o) to reject this match and ask for another.  The computer will inform
you when no more matches are possible.

Press [ENTER] alone to accept the Customer Pricing record shown.

8. When finished inspecting a record,  respond to the prompt:

[ESC] to quit, [RETURN] to look up another category.

9. To leave this option completely,  press [ESC] from the Customer ID field.  You
return to the Customer Pricing menu.  Press [ESC] more times to return to the 
Order Entry Main Options menu.

20.
6 Procedure for 3. Change a customer pricing record

Preparation:

A) Have a list of the Customer ID Numbers or the Inventory Item Numbers for the 
Customer Pricing records you will be changing.

B) Have details of the changes to these Customer Pricing records you wish to 
make.

Procedure:

1. From the Order Entry Main Options menu,  select #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the Systems Management Functions menu,  select #5. Work on Customer 
Pricing File.  Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Customer Pricing menu,  select #3. Change a customer pricing record. 
Press [ENTER].

5. You arrive at the Customer Pricing Maintenance screen with the cursor on the 
Customer ID field.

Press [ENTER] alone,  or the Up Arrow or Down Arrow keys,  to move between the
Customer ID and Inventory Item Number fields.

6. To look up a Customer Pricing record,  enter part or all of either a Customer 
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ID or an Inventory Item Number.  Press [ENTER].

The computer will respond with a possible match,  showing the details of the 
Pricing record found.

7. Respond to the  Right Pricing Record? prompt.

Enter N(o) to reject this match and ask for another.  The computer will inform
you when no more matches are possible.

Press [ENTER] alone to accept the Customer Pricing record shown.

8. Respond to the prompt:

# to CHANGE field, [RETURN] to save, [ESC] to abort.

● To change any field entry,  type the number of that field,  edit the 
contents,  and press [ENTER] to record the new information.  See Chapter
One of this manual for the details of editing keys and functions that 
are available with any input field.

● When all information for this Customer Pricing record is correct, press 
[ENTER] alone to save the record.  The cursor returns to the Customer ID
field to begin a new CHANGE selection.

● Press [ESC] from this point to abort changes to this Customer Pricing 
record.  You will be asked to confirm this decision.  The cursor returns
to the Customer ID field to begin a new CHANGE selection.

9. To leave this option completely,  press [ESC] from the Customer ID field.  You
return to the Customer Pricing menu.  Press [ESC] more times to return to the 
Order Entry Main Options menu.

20.
7 Procedure for 4. Delete a customer pricing record

Preparation:

A) Have a list of the Customer IDs or Inventory Item Numbers for the Customer 
Pricing records which you wish to delete.

Procedure:

1. From the Order Entry Main Options menu,  select #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the password prompt.

3. From the Systems Management Functions menu,  select #5. Work on Customer 
Pricing File.  Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Customer Pricing menu,  select #4. Delete a customer pricing record. 
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Press [ENTER].

5. You arrive at the Customer Pricing Maintenance screen with the cursor on the 
Customer ID field.  Press [ENTER] alone,  or the Up Arrow or Down Arrow keys, 
to move between the Customer ID and Inventory Item Number fields.

6. To look up a Customer Pricing record,  enter part or all of either a Customer 
ID or an Inventory Item Number.  Press [ENTER].  The computer will respond 
with a possible match,  showing the details of the Pricing record found.

7. Respond to the  Right Pricing Record?  prompt.

Enter N(o) to reject this match and ask for another.  The computer will inform
you when no more matches are possible.

Press [ENTER] alone to accept the Customer Pricing record shown.

8. Respond to the prompt:

Are you certain you want to delete this pricing record?

Respond Y(es) to delete the record.  The cursor returns to the Customer ID 
field.

Press [ENTER] alone to change your mind and NOT delete the record.  The cursor
returns to the Customer ID field.

9. To leave this option completely,  press [ESC] from the Customer ID field.  You
return to the Customer Pricing menu.  Press [ESC] more times to return to the 
Order Entry Main Options menu.

20.
8 Procedure for 5. Print pricing records

Preparation:

A) Decide which printer will be used for this report.

B) Decide whether you want Pricing records for ALL customers,  or for a range of 
customers.

C) Decide whether you want records for ALL Inventory Items,  or for a range of 
them.

Procedure:

1. From the Order Entry Main Options menu,  select #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the password prompt.
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3. From the Systems Management Functions menu,  select #5. Work on Customer 
Pricing File.  Press [ENTER].  Respond to the  ANY CHANGE ?  prompt.

4. From the Customer Pricing menu,  select #5. Print pricing records.  Press 
[ENTER].

5. Respond to the usual Printer Selection screen.  Press [ENTER].

6. You come to a ranges selection screen.  Respond to the  ANY CHANGE ? prompt to
declare what Customers,  and what Inventory Items you wish to include on the 
report.

7. You will see:

PROCESSING OCCURRING ... PLEASE WAIT

8. You will have the usual opportunity to view the report on the workstation 
screen and/or to postpone printing to a future time.

9. You return to the Customer Pricing menu.  Press [ESC] to return to the Order 
Entry Main Options menu.

NOTE:  In the listing (see the following page),  Price Breaks are sometimes 
preceded by the symbol  <=  followed by the upper bound value of that break 
range.  This symbol means "less than or equal to" the following value.  So, <=
1000  as a Break entry means the corresponding price applies to all quantities
up to AND including 1000.

Ver. 8.0M



45
Systems Management Functions - Options 1 Through 13
20.

1 Sample of Print Customer Pricing Records

REPORT NAME:  PRCPRT.PRT

RUN DATE: 22-JAN-01                      (Your Company Name)                                                                     PAGE  1

CUSTOMER PRICING RECORDS

CUSTOMERS:  ALL
ITEMS: ALL
TIME: 3:03 PM

CUSTOMER   INVENTORY ITEM       DESCRIPTION                         NOTES                          START DATE END DATE    EDIT DATE
           QTY BREAK BASE      PRICE MULTIPLIER CALC'D PRICE         QTY BREAK BASE      PRICE MULTIPLIER CALC'D PRICE

====================================================================================================================================
Batchelder Construction
====================================================================================================================================
1100       11                   PREMIUM LEAD FREE GASOLINE          Test Note                      06/01/2000 09/30/2000  06/22/2000
        <=       100 COST      0.618      1.250      0.773
        <=       250 COST      0.618      1.200      0.742
        <=       500 COST      0.618      1.150      0.711
        <=99,999,999 COST      0.618      1.100      0.680

1100       13                   REGULAR GASOLINE                                                   06/01/2000 09/30/2000  06/07/2000
        <=       100 PR 3      0.680      0.980      0.666
        <=       250 PR 3      0.680      0.970      0.660
        <=99,999,999 PR 3      0.680      0.950      0.646

1100       15                   HEATER OIL                                                         06/01/2000 09/30/2000  06/07/2000
        <=       100 PR 3      0.700      0.980      0.686
        <=       250 PR 3      0.700      0.970      0.679
        <=99,999,999 PR 3      0.700      0.950      0.665

====================================================================================================================================

CUSTOMERS: ALL
ITEMS: ALL

    3 PRICING RECORDS
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20.
7Option 6. Set Next Order Number, Invoice Number

The Order Entry module needs three numbering sequences to function: order numbers, 
invoice numbers, and credit memo numbers.  Option #6. Set Next Order Number, Invoice 
Number establishes the beginning number for each of these sequences.  After the system is 
in daily use, this option always contains what the computer thinks is the next available 
number in each sequence.

If you have set the O/E systems parameters to make the invoice number the same as 
the order number, the invoice number sequence will be ignored.

If you have set the O/E systems parameters to assign document numbers by operator 
ID, the numbering sequences shown here are used only when an operator ID cannot be found 
in the Operator Initials file.

If document numbers are assigned by operator ID, use option #2. Work on Operator 
Initials File to change the document numbering sequences.

20.
1 Procedure for #6. Set Next Order Number, Invoice Number

Preparation:

A. Decide upon the numbers to be used for the next order, the next invoice, and 
the next credit memo.

Ver. 8.0M
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Reset document numbers

                  1. Next order number        150000

                  2. Next invoice number      800000

                  3. Next credit memo number  500000

ANY CHANGE ?  █__
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Procedure:

1. From the O/E Main Options menu, choose #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the Password prompt.

3. From the O/E System Management menu, choose #6. Set Next Order Number, Invoice
Number.  Respond to the ANY CHANGE ?  prompt.

4. On the Reset Document Numbers screen, respond to the ANY CHANGE ?  prompt to 
make any changes:

Enter a Next order number:
Type up to six digits.  Press [ENTER].

Enter the Next invoice number:
Type up to six digits.  Press [ENTER].

Enter the Next credit memo number:
Type up to six digits.  Press [ENTER].

5. The program stores the document numbers in the OESYS systems parameter file.  
You return to the O/E Systems Management menu.

20.
8Option 7. Clear MTD Fields in Inventory Master File

Copyright 01/2001

O/E Systems Management      Systems Management Functions          7.3(###)
Clear MTD Fields in Inventory Master and Kit Master Files

        This program sets all month to date fields in the inventory
        master file and the kit master file to 0's.  These fields are:
                  QUANTITY SOLD MONTH TO DATE
                  DOLLAR VALUE OF SALES MONTH TO DATE
                  COST OF GOODS SOLD MONTH TO DATE
                  QUANTITY USED IN HOUSE MONTH TO DATE

        ARE YOU CERTAIN THAT YOU WANT TO CLEAR THESE FIELDS? [N]  Y
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This option clears the month to date accumulators in the inventory master file.  The
accumulator fields are used for calculations on the Product Sales Analysis Report and for 
the O/E Sales by G/L Account Report. If you plan to use these reports,  make sure you have
printed them before proceeding.

Clearing the Month to Date fields in the inventory master file does not affect the 
invoice history.

If you inadvertently clear the Month-To-Date fields,  you can use the systems 
management option #28. Rebuild INVMAS MTD/YTD Fields to recreate the accumulator totals 
from the order line item history.

20.
1 Posting Costs to Job Cost

If you have set the O/E systems parameters to post production costs to the Job Cost 
module, the Month-To-Date accumulated costs will be transferred to the OMNI Job Cost 
module as the accumulators are being cleared.  On the confirmation screen shown above, you
see an additional warning:

The job cost interface is active.  MTD sales/cost will be posted to the job 
cost module.

After confirming that you want to proceed with the month to date clear, you will be 
asked to enter a posting date for the Job Cost transactions.  Usually the Job Cost posting
date is the last day of the month just completed.

When the Job Cost interface is active,  an audit file CLRMOE.PRT is created.  If 
anything goes wrong with the job cost interface,  you can print CLRMOE.PRT and manually 
enter the cost transactions directly into the job cost work file.

20.
2 Procedure for #7. Clear MTD Fields in Inventory Master File

Preparation:

A. Make sure you have printed the Product Sales Analysis and the O/E Sales by G/L
Account Reports.  The Month-To-Date clear will zero out the information that is needed for
these reports.

Procedure:

1. From the O/E Main Options menu, choose #19. Go To Systems Management 
Functions.  Press [ENTER].

2. Respond to the Password prompt.  Press [ENTER].

3. Choose #7. Clear MTD fields in Inventory Master File on the O/E System 
Management menu.  Respond to the ANY CHANGE ?  prompt.

4. In response to the query  ARE YOU SURE YOU WANT TO CLEAR THESE FIELDS ? (N)":

Press "Y" to proceed with the clearing of the MTD totals.
Ver. 8.0M
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Press "N" or [ENTER] alone to leave MTD totals as they NOW ARE.

5. If the Job Cost interface is active,  enter the six digit (MMDDYY) Job Cost 
posting date.  Press [ENTER].

6. The Month-To-Date fields are cleared.

7. The program returns to the O/E Systems Management menu.
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20.
9Option 8. Clear YTD Fields in Inventory Master File

This option clears the Year-To-Date accumulators in the inventory master file.  The 
accumulator fields are used for calculations on the Product Sales Analysis Report and for 
the O/E Sales by G/L Account Report. If you plan to use these reports,  make sure you have
printed them before proceeding.

Clearing the Year-To-Date fields in the inventory master file does not affect the 
invoice history.

If you inadvertently clear the Year-To-Date fields,  you can use the systems 
management option #28. Rebuild INVMAS MTD/YTD fields to recreate the accumulator totals 
from the order line item history.

20.
1 Procedure for #8. Clear YTD Fields in Inventory Master File

Preparation:

A. Make sure you have printed the Product Sales Analysis and the O/E Sales by G/L
Account Reports.  The year to date clear will zero out the information that is needed for 
these reports.

Procedure:

Ver. 8.0M
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Clear YTD Fields in Inventory Master and Kit Master Files

        This program sets all year to date fields in the inventory
        master file and the kit master file to 0's.  These fields are:
                  QUANTITY SOLD YEAR TO DATE
                  DOLLAR VALUE OF SALES YEAR TO DATE
                  COST OF GOODS SOLD YEAR TO DATE
                  QUANTITY USED IN HOUSE YEAR TO DATE

        ARE YOU CERTAIN THAT YOU WANT TO CLEAR THESE FIELDS? [N]  Y
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1. From the O/E Main Options menu, choose #19. Go to Systems Management 
Functions.  Press [ENTER].

2. Respond to the Password prompt.

3. Choose #8. Clear YTD fields in Inventory Master File on the O/E System 
Management menu.  Respond to the ANY CHANGE ?  prompt.

4. In response to the query  ARE YOU SURE YOU WANT TO CLEAR THESE FIELDS ? (N):

Press "Y" to proceed with the clearing of the YTD totals.
Press "N" or [ENTER] alone to leave YTD totals as they NOW ARE.

5. The Year-To-Date fields are cleared.

6. The program returns to the O/E Systems Management menu.

20.
10 Option 9. Change COMPANY Name/Address

The change COMPANY Name/Address option allows you to edit the company name that 
prints on all reports,  the company address that prints on stock forms,  and the merchant 
credit card number that prints on the credit card charge slips.

To edit the information,  select the number of the field you wish to change.  Make 
your changes and press [ENTER].  To return to the Systems Operator Menu,  press [ESC] or 
[<--] (the Left Arrow key).

Copyright 01/2001

EDIT COMPANY NAME                                                      
CHANGE

   1. CO. NAME   (Your Company Name)

   2. ADDR 1      1210 LANCASTER DRIVE

   3. ADDR 2      CHAMPAIGN, IL  61820

   4. ADDR 3

   5. ADDR 4      (800) 352-5510

   6. CC MERCH #  274  032 1587

ANY CHANGE ?  █__



52
Order Entry Instructions Manual

20.
11 Option 10. Print O/E Sales Transfer File Edit List

The O/E Sales Edit list is used to confirm the postings created by option #16. Post 
Invoices to Inventory, History, O/E sales and cash (from O/E Main option #3. Enter/Edit 
Orders, CR Memos).  The Sales Edit List reads the A/R Sales transfer file (OESLS);  prints
each transaction;  and prints a report total.

You can tell if there are O/E sales records that need to be transferred to A/R by 
checking the "FILE INFORMATION" section of the O/E Main Options screen.  Asterisks 
displayed next to the OESLS entry indicate pending sales postings.

There are no selection options for the edit list.
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20.

1 Sample O/E Sales Edit List

Report Name:  OESEDT.PRT

RUN DATE:  20-JAN-01                     (Your Company Name)                                                               PAGE   1

O/E SALES TRANSFER EDIT LIST

DOCUMENT TYPES:   1 = SALE (INVOICE)   3 = CR MEMO   4 = FINANCE CHARGE   5 = DEBIT MEMO

------------ DOCUMENT ------------ ------------ CUSTOMER -----------        DOC        COST APL-TO --------- DISTRIBUTION ---------
 NO   TYP  DESCRIPTION     DATE     NO       NAME                       AMOUNT      AMOUNT DOC-NO G/L ACCT JOB    TASK      AMOUNT

034012* 1 Ord:052025 GMP  01/02/01 00332      Cross Chiropractic       6,844.44    1,091.00 034012 4350-000                  117.75
                                                                                                  2330-000                  454.15
                                                                                                  2300-000                    8.54
                                                                                                  4010-000 000332 0942    6,050.00
                                                                                                  5010-000 000332 0942    1,075.00-
                                                                                                  1410-000 000332 0942    1,075.00
                                                                                                  4020-000 000332 943       214.00
                                                                                                  1520-000 000332 943        16.00-
                                                                                                  1410-000 000332 943        16.00

/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\

                                                                                                  1410-000 000272 0942       36.50

                                             SALES SUB TOTALS:       14,772.06    2,218.50                               14,772.06
                                             CR MEMO SUB TOTALS:          0.00        0.00                                    0.00
                                          FIN. CHARGE SUB TOTALS:         0.00        0.00                                    0.00
                                          DEBIT MEMO SUB TOTALS:          0.00        0.00                                    0.00

  136054 = HASH OF                                  GRAND TOTALS:    14,772.06    2,218.50                               14,772.06
        DOCUMENT #S

   4 ENTRIES

     * * * GENERAL LEDGER DISTRIBUTION TOTALS * * *
G/L ACCT DESCRIPTION                         DEBIT       CREDIT
-------- ------------------------------ ----------   ----------
4350-000 Other exp.-billed to clients                    195.50
2330-000 Accrued Sales Tax                               948.54
2300-000 Accrued Federal Withholding                      20.02
4010-000 Sales - Alpha Micro Hardware                 13,025.00
5010-000 *** ACCOUNT NOT ON FILE ***      2,186.50
1410-000 Other Prepaid Expenses                        2,218.50
4020-000 Sales - Other Hardware                          583.00
1200-000 Accounts Receivable             14,772.06
                                       ----------   ----------
                             TOTALS:    16,990.56    16,990.56
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20.
12 Option 11. Print O/E Cash Transfer File Edit List

The O/E Cash Edit list is used to confirm the postings created by option #16. Post 
Invoices to Inventory, History, O/E sales and cash (from O/E Main option #3. Enter/Edit 
Orders, CR Memos).  The Cash Edit List reads the A/R Cash transfer file (OECSH);  prints 
each transaction;  and prints a report total.

You can tell if there are O/E Cash records that need to be transferred to A/R by 
checking the "FILE INFORMATION" section of the O/E Main Options screen.  Asterisks 
displayed next to the OECSH entry indicate pending sales postings.

There are no selection options for the edit list.

Ver. 8.0M
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20.

1 Sample O/E Cash Edit List

Report Name:  OECEDT.PRT

RUN DATE:  20-JAN-01                     (Your Company Name)                                                               PAGE   1

O/E CASH TRANSFER EDIT LIST

4:06 PM

------------ CUSTOMER -----------    RECEIPT CHECK   AMOUNT DISCNT   TOTAL APPLY_TO MISC_AMT
NUMBER    NAME                        DATE     NO  RECEIVED ALLOWED CREDIT  DOC-NO  RECEIVED G/L ACCT DESCRIPTION

  0 = HASH OF CUST NOS                        TOTALS:   
        DOCUMENT #S

   0 ENTRIES                    TOTAL CASH RECEIVED :      0.00

Copyright 01/2001
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20.
13 Option 12. Post O/E Sales to A/R SALES File

Transferring O/E Sales information to Accounts Receivable is a two step process.  
First,  using this option,  the sales records are transferred to the A/R sales work file. 
Second,  the sales work file is posted to the A/R Open Receivables file from the Accounts 
Receivable Sales Entry and Editing menu.

This option only transfers the sales records to the A/R sales work file. For more 
information on completing the posting in A/R,  see the OMNI Accounts Receivable Reference 
Manual.

Before you begin the transfer,  make sure that the A/R sales file is available.  
This option locks the A/R sales file.  No one can enter any A/R sales transactions until 
the transfer is complete.

There are no selection options for the posting.  No report is printed.  If you need 
a record of what you are transferring, you first should run option #10. Print O/E Sales 
Transfer File Edit List.  When the transfer is completed, you return to the O/E Systems 
Management menu.

REMEMBER:  You have to complete the posting in Accounts Receivable to register the
sale on a customer account.

20.
14 Option 13. Post O/E Cash to A/R CASH File

Transferring O/E Cash information to Accounts Receivable is a two step process.  
First,  using this option,  the cash records are transferred to the A/R cash work file.  
Second,  the cash work file is posted to the A/R Open Receivables file from the Accounts 
Receivable Cash Entry and Editing menu.

This option only transfers the cash records to the A/R cash work file.  For more 
information on completing the posting in A/R,  see the OMNI Accounts Receivable Reference 
Manual.

Before you begin the transfer,  make sure that the A/R cash file is available.  This
option locks the A/R cash file.  No one can enter any A/R cash receipts until the transfer
is complete.

There are no selection options for the posting.  No report is printed.  If you need 
a record of what you are transferring, you first should run option #11. Print O/E Cash 
Transfer File Edit List. When the transfer is completed,  you return to the O/E Systems 
Management menu.

REMEMBER:  You have to complete the posting in Accounts Receivable to register the
receipt on a customer account.

Ver. 8.0M


