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Display/Print LAST COPY of Reports

Chapter Fourteen

DISPLAY/PRINT LAST COPY OF REPORTS

14.
1Module Overview

The Display/Print Tentmaker Reports option now requires three screens to present all
the reports available.  Listed on these menus are all the reports that can be initiated by
the various parts of the T/M System.

NOTE:  This option DOES NOT prepare any of these reports.  Recall that each time a 
report is initiated by one of the T/M System options,  you make the choice of printing the
report immediately or only saving it for future printing.  In fact,  a copy of each report
you run ALWAYS is saved in its designated file.  Having ALREADY initiated and saved a T/M 
report,  this option helps you with that future printing.
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Your Company Name
Display/Print LAST COPY of T/M Reports

 1. A/R Account Inquiry                 19. Estimate Billing State Recap
 2. Adjustments History Report          20. Estimate Call Back Listing
 3. Adjustments History Cross Reference 21. Estimate Deposits/Pmt Recap
 4. Archive Edit List                   22. Estimate Edit List
 5. Assembly Edit List                  23. Estimate G/L History Cost/Profits
 6. Assembly Short Listing              24. Estimate History Cost/Profits
 7. Barch Work Order Creation           25. Estimate Item History
 8. Billing Edit List                   26. Estimate Recap by Site State
 9. Changes to Rental Charges           27. Estimate Salesperson Recap
10. Contract Alignment                  28. Estimate Schedule
11. Contracts By Groups                 29. Estimate Show Recap
12. Contract - Last IMMEDIATE           30. Estimate Tax Summary by Tax Set
13. Contract History Edit List          31. Form Letter Output
14. Contract Invoicing Recap            32. Form Letter Template (.FRM)   
15. Contract Tax Summary by Tax Set     33. History Purge Listing
16. Customer Archived Estimates List    34. Invoice Alignment
17. Customer Estimate Recap Report      35. Invoices/Bills
18. Estimate Archive Edit List          36. Letters - Order Again?

      Select Report # :    █..
[RETURN] for other choices.
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Your Company Name
Display/Print LAST COPY of T/M Reports - Page 2

37. Letters - No Contract               55. Rental System Sales Edit List
38. Outstanding Estimates Report        56. Rental Valuation Report
39. People File Listing                 57. Required Items Report
40. Proposed Changes to Rental Charges  58. Show Master File Listing 
41. Recap of Contracts w/o Work Orders  59. Supplier Estimate Recap
42. Rental Cash Journal                 60. Tent Base File Listing
43. Rental Cash Transfer Edit List      61. Tent Base Recap (Estimates)
44. Rental Charges by G/L Acct          62. Work Order 30 Day Calendar
45. Rental History List                 63. Work Order Alignment
46. Rental Items By Location - FULL     64. Work Orders by Group
47. Rental Items By Location - SHORT    65. Work Order Edit List
48. Rental Items By Location - Summary  66. Work Order Ending Date Report
49. Rental Item Print-Out               67. Work Order Load Report 
50. Rental Price List                   68. Work Order Schedule   
51. Rental Sales Journal                69. Work Order Starting Date Report
52. Rental Schedule                     70. Work Order Usage Report
53. Rental Schedule - Item Summary      71. AUDIT FILE - Errors
54. Rental System Posting Journal       72. AUDIT FILE - Billings

       Select Report # :    █..
[RETURN] for other choices.
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Your Company Name
Display/Print LAST COPY of T/M Reports - Page 3                                  

73. AUDIT FILE - Rental Master File
74. UTILITY - Forms Grid Overlay

         Select Report # :    █..
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14.
2Procedure for #13. Display/Print LAST COPY of Reports

Preparation:

A. Decide which T/M reports you wish to print.

B. Determine that the report recently has been generated and saved for this later
printing.  If not,  then go to the appropriate option to generate the report 
now.

C. Decide which printer is to be used to print the report(s).  You also have the 
option to display the report on your CRT screen.

Procedure:

D. From the T/M Main Options menu,  choose #13. Display/Print LAST COPY of 
Reports.  Press [ENTER].

2. From the Display/Print Tentmaker Reports - Page 1,  choose the report you wish
to display/print.

Type the number of the report desired.  Press [ENTER].

OR:
Press [ENTER] alone to go to Page 2.

3. From the Display/Print Tentmaker Reports - Page 2,  choose the report you wish
to display/print.

Type the number of the report desired.  Press [ENTER].

OR:
Press [ENTER] alone to go to Page 3.

4. From the Display/Print Tentmaker Reports - Page 3,  choose the report you wish
to display/print.

Type the number of the report desired.  Press [ENTER].

OR:
Press [ENTER] alone to go back to Page 1.

5. After you select a report,  choose the printer to be used for this report.

Type the number of your choice.  Press [ENTER].

6. You have the usual opportunity to view the report on your workstation screen.

7. When you choose to have the report printed,  the report is sent to the chosen 
printer.  You will be returned to the Display/Print Tentmaker Reports menu - 
Page 1.
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8. When all report processing is completed,  press [ESC] or the Left Arrow key to
return to the T/M Main Options menu.
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