Inventory Master File Maintenance

8.0 (###)
Inventory Master F
Please select application
1. Add new inventory items
b 2. Look at an inventory record

3. Change an inventory record Chapter
Two 4. Delete inventory record

5. Print inventory records - COMPLETE LISTING INVENTORY

MASTER 6. Print inventory summary - 1 LINE/ITEM FILE

MAINTENANCE

1Purpose

Inventory Master File Maintenance is used to add and to update all inventory
information. The Inventory Master File Menu shown above lists all of the functions that
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are used to keep your inventory file accurate.

See the instructions for add/change/delete/print in Chapter One of this
manual for detailed information about these functions.

lExplanation of Inventory File Maintenance Options

1. Add new inventory items - Collects the information on new inventory items.
Use this option to:
Add a new master record to the inventory file

2. Look at an inventory record - Allows you to review the inventory master file
information. Lookups and searches by partial inventory item numbers is
supported.

Use this option to:
Review, but not change, inventory information
3. Change an inventory record - Allows you to update existing inventory

information. This option can be partially protected by a password.
Use this option to:
Update pricing
Correct quantities (CAUTION: changes to quantities here leaves NO AUDIT
TRAIL. It is better to use Main Options choice #14. Enter/Edit
Physical Inventory Counts for this purpose)
Modify other information fields

4. Delete inventory record - Removes an inventory item from the master file.
This function may be password protected to prevent inadvertent deletions.

WARNING: Before you delete an inventory item, make sure it is NOT on
any outstanding orders.

5. Print inventory records - COMPLETE LISTING - Prints all inventory master file
information. This listing for ALL items can be quite lengthy.
Use this option to:
Verify the initial entries in the inventory master file when you start
up.
Review any or all inventory master records.

6. Print inventory summary - 1 LINE/ITEM - Prints an abbreviated master listing.
Use this option to:
Produce a listing that is more manageable than the complete inventory
information listing.
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Inventory Master File Maintenance 8.0 (###) ADD ITEMS

1. Item ID Number
2. Description
Order Descr

Inventory Master

3. Unit/Measure * 11. A/R Tax Code *
4. Weight/Unit 12. Allow B/0O's? *
5. Prod Line *
2. 6. Prod Category * 13. MSDS Required? *
7. Picking Se * 14. MSDS File *
2 g Seq Responses to
*
8. Palle? Loc . 15. MSDS Last Update * Inventory
. 9. Is this a Kit? * .
File 10. Kit ID 16. Track Serial No's? * Maintenance
Menu === ========
17. A/R Price 1 * 22. Qty in Stock | oty
18. A/R Price 2 * 23. Qty Commitd A/R | Avail
To 19. A/R Price 3 * 24. Qty Commitd Hse | select an
option, type20. A/R Price 4 * 25. Qty on PO's ===========the number
that appears 21. A/R Price 5 * 26. Qty on B/O's to the left
, 27. Qty Sold LYR -
of the option 28. Qty In Hse LYR explanation
or use the 29. Notes * cursor keys
to move the cursor to

your selection. Press any of the keys that are equivalent to [ENTER]. See Chapter One,
"Instructions for Entering Information".

To return to the JobR/Order Entry Main Options screen, press [ESC] or the Left
Arrow key.

3Password Security

In CHANGE mode, pricing information and sales information can be protected by the
CHANGE mode password set in JobR/Order Entry systems management. When a valid password is
entered, SECURITY VALIDATED appears on the top line of the inventory change screen.

In DELETE mode, deletions are allowed only when the proper password has been
entered.

4Speeding up ADDing Items

In ADD mode, many of the inventory fields default to the entry that you made on the
previous item. If you are adding a number of similar items, this 'repeat' feature saves
keystrokes (and time) .

The items shown with asterisks on the following screens all are 'repeat' fields.

1 Defaults Screen #1
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All items with an asterisk (*) are 'repeat' fields.
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Inventory Master File Maintenance 8.0 (###)

2

1.

Unit/Measure
Weight/Unit
Prod Line
Prod Category

Item ID Number A20020133

CHANGE ITEMS

Defaults
Screen #2

Description AMOCO 200 SAE 20 1/33
Order Descr Transmission Oil
GAL 11. A/R Tax Code XX
0.000 12. Allow B/O's? N
AMOCO
OIL 13. MSDS Required? N
DV-100 14. MSDS File

Picking Seq

Pallet Loc
Is this a Kit?
Kit ID

15. MSDS Last Update

16. Track Serial No's? N

29.

Notes

3.540 22. Qty in Stock 9953
3.190 23. Qty Commitd A/R 0
2.930 24. Qty Commitd Hse 0
0.000 25. Qty on PO's 0
0.000 26. Qty on B/O's 0

27. Qty Sold LYR 0

28. Qty In Hse LYR 0

All items with an asterisk (*) are 'repeat' fields.

2Inventory Master Screen #1
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The screen shown above is the first of two screens that display inventory
information. The screen is divided into three areas: inventory identification, general
information on how to handle the item, and the O/E pricing and quantity information.

Fields #17 through #29 can be password protected. See Order Entry Reference Manual,
Chapter 21, #26. Edit Inventory CHANGE Mode Password.

For JobR Users, some fields on the above screen have very special meaning. We have
underlined those entries above, and provide detailed discussion in the material that
follows. For those fields whose use is the same with or without the JobR module, we

refer you to Chapter Two of the Order Entry Reference Manual.

1#1. Item ID Number

The Item ID Number is a twenty (20) character alphanumeric field. It is the primary
field used to identify an inventory item. Each ID number MUST BE unique - you may not
assign the same ID number to two different inventory items.

In INQUIRE or CHANGE mode, vyou can press [ENTER] or the Down Arrow key to bypass
the ID number and lookup an inventory item by its description. Partial ID number lookups
and partial Description lookups are supported in the CHANGE, INQUIRE, and DELETE modes.

2#2. Description

The Item Description is a forty (40) character alphanumeric field. Unless you
specify and use an alternative order description (#57 on the second screen), this
description will print on customer orders. The description in Field #1 is referred to as
the LONG description.

In INQUIRE and CHANGE mode, you can skip the ID number field and look for an item
by a full or partial description. The Up and Down Arrow keys move you back and forth
between the Item ID and Description fields. See the instructions in Chapter One for
information on partial key searches.

Once you type a description and press [ENTER], the cursor drops to the Order Descr
field. This is a twenty (20) character field for an alternate description to be used on
invoices (for customer benefit). When something is entered in this field, and you print

an invoice containing this inventory item, the Order Description replaces the regular
Item Description on that invoice.
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3#3. Unit/Measure

Unit of measure is a six (6) character alphanumeric field that describes the minimum
quantity for inventory sales. If you stock in quantity 1 and sell in quantity 1, this
field might be EA for "each." Other units of measure might be:

DOZEN, GROSS, LBS, BOXES.

For most JobR Users, the unit of measure for nearly all inventory items will be GAL
(gallons) unless you simultaneously are using JobR/Order Entry for control of a
convenience store inventory.

Keep in mind that, wunless you also use the OMNI Purchase Order system, you must
receive goods and sell goods in the same unit of measure.

In ADD or CHANGE mode, this field defaults to the last entry you made.

4#4. Weight/Unit

The item weight is an eight digit field with three decimal digits. It is used to
calculate freight charges on orders. To enter a weight of 12.50, enter 12500. The
weight is redisplayed to three decimal digits.

Most JobR Users will have little use for this field and will leave the value set to
0.000.

Keep in mind that this weight must be in the same units as the O/E freight tables.

5#5. Prod Line

The item product line is a ten character alphanumeric field that allows you to group
your inventory items. For some of our customers, product lines are generic groups like
batteries, antifreeze, or filters. Other customers use the product line to indicate a
vendor/manufacturer like AMOCO or Prestone.

Many of the JobR/Order Entry reports can be printed in product line order and you
can select specific product lines. So, a consistent scheme for product lines can greatly
enhance your ability to focus on the performance of a specific part of your inventory.

In ADD or CHANGE mode, this field defaults to the last entry you made.

6#6. Prod Category
JobR Users TAKE NOTE:

For JobR users, the entry in this field determines the Tax Rate(s) that will apply
to sales of this product. For products that have associated Motor Fuel Taxes, the PROD
CATEGORY entries should ONLY be those categories defined in the JobR related parameters of
Systems Management. Legal Product Categories (those tied to defined Tax Tables) are found
in choice #16. Work on JobR Product Categories, reached from JobR Main menu choice #19. Go
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to Systems Management Functions.

Product Category is a ten (10) character alphanumeric field that allows you to
divide your product lines into smaller groups.

Many of the JobR/Order Entry reports can be printed in product line/category order.
In addition you can select to include specific product categories. Again, a consistent
product category scheme can help you to focus on specific groups of inventory items.

In ADD or CHANGE mode, this field defaults to the last entry you made.

7#7. Picking Seq
JobR Users TAKE NOTE:

JobR Users must take special note of this field. From choice #22. Define Disk
Locations, System Defaults of the Systems Operator Functions, choice #13. JobR Special
Defaults and, finally, choice #4. Charge/record tax by, vyou have the option of having
taxes charged/recorded EITHER by TICKET SITE or by ITEM SITE. If you choose ITEM SITE for
this purpose, then the first two characters of the Picking Seq field here MUST be one of
the SITE CODES you defined in #11. JobR Sites/Distributor Licenses, also under #22.
Define Disk Locations, System Defaults.

The item picking sequence is an eight (8) character alphanumeric field. For simply
taxed inventory, this entry describes a warehouse and/or bin location of the inventory
item. It is used to produce picking tickets for order filling. A picking ticket is a
list of all items on an order sorted by their warehouse location.

For multiply taxed inventory (such as motor fuels), the Picking Seq entry includes
both SITE and location within that sight. The usual picking ticket can serve as a
Delivery Ticket.

The Physical Inventory Count report is printed in order by picking sequence.

In ADD or CHANGE mode, this field defaults to the last entry you made.

8#8. Pallet Loc thru #10. Kit ID

KA AR A A A A AR A A A A A AR A A A AR A AR A AR I A AR A AN A A A A A A A AR kA A A A A kAR dA A Ak A dA A Ak A Ak h kA ko khk

NOTE: Fields #8 - #10 on the above Inventory Master File Maintenance screens

are EXACTLY the same both for JobR and the standard Order Entry modules. We do not
duplicate the discussion of these options here. Please consult Chapter Two of the

Order Entry Reference Manual for the detailed discussion of these options.

R IR I I IR I b dh I b db b b b Ib b db b b S Ib b d db b 2 db I b db S b 2R Ib b b db b b db Ib b b db b b db b b db  Ib b d I b dh db 3 b IR b b 2R Ib b S db b I SR Ib b b4

9#11. A/R Tax Code
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JobR Users TAKE NOTE:

The A/R Tax Code is a two character alphanumeric entry that established a tax rate
for the item. This field was added so that JobR/Order Entry can support inventory on
which a variety of taxes may be applied.

The A/R Tax Code must have been entered previously in the JobR Systems Parameter
file. Start with JobR Main Options menu choice #19. Go to Systems Management Functions,
followed by #22. Define Disk Locations, System Defaults, then #13. JobR Special Defaults
leads you to

#3. Tax Code to activate JobR Tax Tables

See Chapter Seven of this manual for a discussion of this parameter. In all the
illustrations in this manual the setting of these related fields is XX to indicate this
special JobR ONLY Tax Code.

In addition, this tax code works in conjunction with the O/E tax base default set
in the O/E systems parameter file. If taxes are calculated by customer tax rate, this
field can be left blank. The A/R Tax Code must be filled in if you intend to calculate
taxes by item tax rate.

In ADD or CHANGE mode, this field defaults to the last entry you made.

10#12. Allow B/O's through #16. Track Serial No's?

R R I I 2 I 2 I Ib b 2 db Ib b b Sb b db b b S Ib b 2 db b 2B db I b Jh Sb b 2b Sb I 2 db b b 2b Ib b S Ib b b db b b b I b 2 I b b db b b db b b 2R Ib b Ib I I dh 2b b b O g 4

NOTE: Fields #12 - #16 on the Inventory Master File Maintenance screens are
EXACTLY the same both for JobR and the standard Order Entry modules. We do not
duplicate the discussion of these options here. Please consult Chapter Two of the

Order Entry Reference Manual for the detailed discussion of these options.
R IR IR I b b b b b b Sh dh db S b b b b b Ib b Sb S g 2 b b b b Sh Sb Sh S 2 2 g S b b b b Sh dh (dh S d d b b b b b Sh db  db 2 2 2 b b b b b dh dh  dh g b b b b b b b 4

11#17. A/R Price 1 through #21. A/R Price 5

JobR/Order Entry users must pay particular attention to these fields. The entries
here may become base prices for Customer quantity pricing.

12#22. Qty in Stock through #43. Item Avg Cost and Item Raw Cost

KA AR A A A AR AR A A A A Ak AR A A AR A AR A AR A A A A AR A A A A A A A ARk A A A A Ak A A dA AR A A A A A Ak A Ak dA Ak Ak k%

NOTE: Fields #22 - #43 (part on screen #2) in the Inventory Master File

Maintenance screens are EXACTLY the same both for JobR and the standard Order Entry
modules. We do not duplicate the discussion of these options here. Please consult
Chapter Two of the Order Entry Reference Manual for the detailed discussion of these

options.
R R IR I b b b b b b b dh db S S b b b b b b b Sb S g 2 b b b b Sh Sh Sh I 2 2 g S b b b b Sh dh (dh S d I b b b b b dh Sb S 2 2 2 b b b b b dh dh  dh g b b b b b b b 4
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13#44. Last Purchase Cost

JobR Users Take Note:

This field contains the COST that is used in the Customer Quantity pricing schemes.
When building the Inventory file, be sure to include a realistic wvalue in this field.

14#45. Min Stock Level through #56. G/L Acct Purchases

KA AR A A A AR A AR A A A A Ak AR A A AR A AR A AR A A AR A AR A A A I A A A A ARk A A A A Ak A A A AR A A AR dA A Ak A Ak dA Ak Ak k k%

NOTE: Fields #45 - #56 in the Inventory Master File Maintenance screens are
EXACTLY the same both for JobR and the standard Order Entry modules. We do not
duplicate the discussion of these options here. Please consult Chapter Two of the

Order Entry Reference Manual for the detailed discussion of these options.
R IR IR I d b b b b b b Sh dh db S b b b b b Ib b Sb S g 2 b b b b Sh Sb Sh S 2 2 g S b b b b Sb dh (dh S b d b b b b b Sh Sb S 2 2 2 b b b b b dh dh  db g b b b b b b b 4

15#57. Purchase Task (Purch Task)

The Purchase Task field is a four (4) character numeric field. This field is active
and used ONLY if you also are using the Job Cost module of Codesmith’s software. Then,
when you purchase fuel for one of several sites, the site or tank for the site is
associated with a Task Number in Job Cost. Usually, this Task Number will be the first
four digits of a corresponding General Ledger account number.

When you are not using Job Cost and try to choose this field, a warning message
appears at the bottom of your screen and your cursor will not go to this field.

16#58. Market Codes and #59. Memo Pad

R R I e 2 3h b I db b db Ib b b Sb b db b b SR Ib b 2 db b 2B db b b Jh Ib b 2b Sb Ib 2 db b b 2b Ib b S Ib b b S I b db I b 2 I b b I I b db b b 2R Ib b SR I b dh Ib b b I 4

NOTE: Fields #58 - #59 in the Inventory Master File Maintenance screens are
EXACTLY the same both for JobR and the standard Order Entry modules. We do not
duplicate the discussion of these options here. Please consult Chapter Two of the

Order Entry Reference Manual for the detailed discussion of these options.
R IR IR d I g b b b b b b b dh db S S b b b b b Ib b Sb S g 2 b b b b Sb Sb Sh S 2 2 g S b b b b Sb 2b (dh S d d b b b b b gh Sb db S 2 2 b b b b b dh  dh  dh g b b b b b b b 4

3Inventory Master File Reports
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NOTE: Inventory Master File Reports are EXACTLY the same both for JobR and the
standard Order Entry modules. Only the details of the Inventory items listed will

differ. We do not duplicate the discussion of these options here. Please consult
Chapter Two of the Order Entry Reference Manual for the detailed discussion of these
options.
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