Print Tax Form Lines - Sort it Your Way

Chapter Eight

PRINT TAX FORM LINES - SORT IT YOUR WAY

1Purpose

Our users have the best ideas ...

Many of you asked us for a way to re-sort the JobR/LITE Tax Form lines to make it
easier to verify entries and to tie out schedule and invoice totals before creating the
IDOR diskette file.

The JobR/LITE database contains Tax Form records each consisting of seventeen (17)
different data fields. JobR/LITE allows you to sort and edit JobR/LITE Tax Lines by any
three of these data fields:

1 Invoice date 10 Dest State

2 Invoice Number 11 Fuel Use Code

3 Product Code 12 Receipt Type

4 Purch/Sell Name 13 BOL Date

5 Carrier 14 Tax Free Status

6 BOL Number 15 Purch/Sell License
7 Origin City 16 IDR Schedule

8 Origin State 17 Your License #

9 Dest City

Choose 1 sort key, 2 sort keys, or 3 sort keys. The sorted listing will print
subtotals for each sort level. The sort order is preserved for editing the tax lines. In
addition, vyou can choose the IDOR schedule types to print on the listing.

When you enter this option, vyou are asked to specify the Tax Reporting Period for
which you are generating a report.
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The screen shown above is the "Sort It Your Way" selection screen. It is reached by
taking choice #7. Print Tax Form Lines - Sort It Your Way from the JobR/LITE Main Options
menu. This screen is where you fashion your unique reports by specifying a primary sort

field, a secondary sort field, and a tertiary sort field from the list of seventeen data
fields available in the JobR/LITE database.

3Procedure for #7. Print and "Sort it Your Way"

Preparation:

A) Decide which of the seventeen (17) data fields of each Tax Form line you will
use as the Primary, the Secondary, and the Tertiary sort fields for your report. You
must specify at least one of these levels of sorting.

B) Decide what tax reporting period you will use, the number of copies of the
report you will need, and the printer you will use to do the report.

Procedure:
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1.

10.

11.

12.

From the JobR/LITE Main Options menu, choose #7. Print tax Form Lines - Sort
It Your Way. Press [ENTER].

Enter the Tax Reporting Period for which you are seeking a report. Use MMYY
format. Press [ENTER].

Respond to the ANY CHANGE ? prompt to correct the date or to continue.

Respond to the usual Printer Selection screen.

Enter the number of copies of the report you wish printed. The default value
is one. Press [ENTER].

You come to the "Sort It Your Way" selection screen. You will be responding
to an ANY CHANGE ? prompt. Default values will be displayed for the
Primary, Secondary, and Tertiary Sort fields. These defaults are remembered
from the last time you produced a report via this option.

To change a Sort field, type its number and press [ENTER]. Then,

EITHER:
Enter the number of a Sort field you wish to use (from the SORT OPTIONS
list at the top of the screen) . Press [ENTER]. The title of the
chosen field will be shown to the right.

OR:
Do [CTRL] + [Y] to erase the current entry, then press [ENTER] alone to
set that Sort field to NONE.

In both cases, you return to the ANY CHANGE ? prompt.

When all Sort fields are set to your wishes, press [ENTER] alone to continue.
Select the IDOR Schedules for which to include Tax Form lines on your report.

To change the Yes/No setting of a single schedule, type its number and
press [ENTER].

To reverse ALL schedule Yes/No settings, type R and press [ENTER].
To accept the settings and continue, type E and press [ENTER].

If you have changed the default sort settings, vyou will be asked whether you
wish to assign the new values as the defaults.

Respond Y (es) to assign the NEW settings as future default values.

Respond [ENTER] alone to keep the initial default settings.

You will see PROCESSING OCCURRING ... PLEASE WAIT. The report is being
constructed.

You will have the usual opportunity to view the report on your workstation
screen and/or to postpone printing to a future time.
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13. When all finished, vyou are returned to the JobR/LITE Main Options menu.
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