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Chapter Six

WORK ON CIGARETTE ORDERS

6.
1Module Overview

The screen shown above is the Cigarette Order menu.  You get to this screen by 
choice #5. Work on Cigarette Orders from the C-Store Interface Main Options menu.

This module assists you in preparing a cigarette order for one time period at a time
(e.g., a week).  You build an inventory of the cigarette brand/size combinations (with a 
starting inventory for each) that you handle.  Each time you prepare an order,  you must 
have a current count of the cigarette inventory now on hand.  The program produces an 
Inventory Sheet to assist you with taking this inventory each period.  Once the new 
inventory numbers are entered,  the program estimates the needed order for each brand/size
combination based upon the amount sold this week,  last week,  and the week before,  with 
the more recent weeks having the most influence on the computer’s order calculation.  This
estimate is adjusted by a preset “Float Percentage” which acts as a margin of error added 
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to the calculation.  You may reject the computer’s predicted order and enter your own in 
each case.  Once the new order has been calculated and proofed for accuracy,  the order is
printed out on a report to provide your supplier.  Then the computer posts this order,  
making this week’s data become the new last week’s data,  and last week’s data become the 
new two periods ago’s data ready to start your next order.

6.
1.Responses to the Cigarette Order Menu

Select an option by typing the number shown to the left of the description, followed
by [ENTER].

You may exit at any time from this menu by pressing [ESC].

Cigarette Forecast and Ordering may be password protected by pressing [TAB]. When 
you do this, you come to a screen showing:

Your password is ______. What do
you wish to change it to?

The blank space either will say “empty” (no password assigned) or will show the 
current password.  Type the six-character password you wish to use and press [ENTER].  To 
exit and leave the password as it now is,  press [ESC].  When a password has been 
assigned, choosing option #5. Work on Cigarette Orders first will take you to a screen 
where you are asked to enter the current password.  The password is case sensitive.

6.
2.Explanation of Cigarette Forecast and Ordering Options

1. Set Cigarette Order Date - This is where every new order starts.  You 
enter a date for the new order.  The computer sets up a new set of records with the 
inventory and order history from the previous periods.  Also, use this option to start an 
order from the beginning,  having made a big goof.

2. Print Cigarette Inventory Sheet - Produces a report with space for 
recording current counts of each brand/size combination on your shelves.

3. Work on the Cigarette Order - Enter your new inventory for each 
brand/size combination.   The computer calculates a suggested order based upon the 
sale/order data from previous periods.  You edit these suggestions if you wish.

4. Print Cigarette Order Edit List - Produces a report of the current order
you are preparing for proofing and changes.  This report may be produced for your choice 
of shelves,  and brand prefixes and codes.  For each brand/size combination,  you may have
the report show how the suggested order was calculated.

5. Print the Final Cigarette Order/Post The Order - Finalizes this order,  
producing a printed order of the result.  Then, the new order is posted to becomes the new
Last Period’s data,  the old Last period’s data becomes the new two-periods-ago’s data.  
This order is cleared ready to start new the next period.

6. Work on Order Database - Helps you build and maintain the master 
cigarette inventory.  Use this option to enter initial data about each cigarette 
Brand/Size/Desc combination you handle.  Included in this initial data should be (at 
least) a Shelf location,  a Code (identifier),  a Brand Name,  a Size designation,  a 
Ver. 1.0
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Description,  and a Beginning Inventory.  This data is updated after each new order is 
posted.  Then, when you enter option 1. Set Cigarette Order Date to start a new order,  
this preliminary data will automatically be called up for you.

7. Clear Work Area/Start Over - You made a big goof on the current order 
and wish to start over with the data set back to last order.

8. Change Float Percentage - Allows you to set the “margin of error” the computer
will use in calculating the suggested orders.  This percentage of the calculation is added
on to the result to get the suggested order.

9. Set System Parameters - Set up/change critical values the software needs to 
perform its various tasks, such as disk locations/names,  company name/address, settings 
for workstation screen colors, etc.

10. Display/Print Last Report - Each time you produce a printed report,  a copy of
it is stored on your computer disk.  At any time until you run that same report again, you
may get another copy of the last version of the report from this option.

11. Allocate Order Database - Sets up the Order Database file for entering data.

6.
2Procedure for #1. Set Cigarette Order Date

Each cigarette order begins here.  This sets up a fresh file with the recent history
data included for each item.

WARNING: You may have only one cigarette order under construction at a time.  You 
may not have, for example, an order for this week and an order for next week in progress 
at the same time.  The reason for this limit,  of course, is that the required history 
data for next week is not yet all available.

Procedure:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #1. Set Cigarette Order Date.  Press 
[ENTER].  NOTICE the Current Options:

Work area will be Reloaded from posted master.
File Status will be set to WIP.
Order date will be set to new entry.

Press [ESC] to exit at this point without doing anything.
Press [ENTER] to continue with these options.

Press [C] to change the options.  You will get the following choices:

1. Work area options:
1-Leave the work area quantities alone.
2-Zero out the work area quantities.
3-Reload the work area from the posted master area.

Order date will be set to new entry.

Copyright 04/2001
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2. File Status options:
1-Leave the file status at CLEAR.
2-Set the file status to CLEAR (ready for new order).
3-Set the file status to WIP (reload work area).

3. Order date options:
1-Leave the order date as (current date shown)
2-CLEAR the order date. (use w/ CLEAR file status)
3-Enter a new order date. (use w/ reload option)

For each category (Work area;  File status;  Order date),  type the number of 
your choice and press [ENTER].

Respond to the ANY CHANGE ? prompt to accept these choices or make changes.

3. You are asked to enter the new order date.  Use the MMDDYYYY format.

Respond to the ANY CHANGE ? prompt.

4. The computer announces:  “Options have been set.”  Press [ENTER] to return to 
the C-Store Main Options menu.  The Main Options menu will now show the new date of a 
pending order.

6.
3Procedure for #2. Print Cigarette Inventory Sheet

Produces a report on which you may record current inventories.  The report may be 
fashioned for your choices of Shelves,  Brand Prefixes,  and/or Brand Codes.  Also,  you 
may choose to have just a tally line printed,  or may have both a tally line and the sales
history for each item in the cigarette inventory.  You have the option to single or double
space the report for your convenience.  The report shows the computer’s calculated amount-
to-order,  and has spaces for recording your inventory count and your desired order amount
(if different).

Procedure:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #2. Print Cigarette Inventory Sheet.  
Press [ENTER].

3. You come to the following selection screen:

Create Report For:

1. Shelves:
Starting
Ending

2. Brand Prefixes:
Starting
Ending

3. Codes:

Ver. 1.0
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Starting
Ending

4. Print Detail?
N - Print tally line only
Y - Print tally line plus sales history

Respond to the ANY CHANGE ? prompt to change any of these report settings.  
When all settings are satisfactory,  press [ENTER] alone to continue.

4. You are asked about spacing of the report.  Respond to the ANY CHANGE ? 
prompt.

5. The report is produced.  You will have the usual opportunity to view the 
report on your workstation screen and/or to save the report for future printing.

6. You return to the Cigarette Order menu.

Copyright 04/2001
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6.
1.Sample of Cigarette Inventory Sheet

Report Name: CIGCNT.PRT

RUN DATE: 16-MAY-02  (Your Company Name)                          PAGE   1

CIGARETTE INVENTORY WORKSHEET

SHELVES:  ALL
2:33 PM

Sh Prf Code   Brand        Size Desc  Begin  Rec'd    End   Your  Qty to    Your
                                                     Inv EndInv   Order Ord Qty

01 KOL KOL-MT KOOL MENTH   PACK KLMT      0      0      0 ______       0 _______

01 KOL KOL-RG KOOL         PACK KLRG      0      0      0 ______       0 _______

01 SAL LT100  SALEM        100P LT00      0      0      0 ______       0 _______

01 SAL REG    SALEM        PACK SLRG      0      0      0 ______       0 _______

02 LSM LS-MEN LKY STRK MEN PACK LCMN      0      0      0 ______       0 _______

02 LSR LS-REG LCKY STR REG PACK LSRG      0      0      0 ______       0 _______

02 VS1 VS100  VA SLM 100   PACK VS10      0      0      0 ______       0 _______

02 VSM VAMT   VA SLIM MENT PACK VSMT      0      0      0 ______       0 _______

02 VSR VS-REG VA SLM REG   PACK VSRG      0      0      0 ______       0 _______

02 VSS VS-SSL VA SLM SSLIM PACK VSS       0      0      0 ______       0 _______

03 MBH MBHDPK MBORO HD PL  HPAK MBHD      0      0      0 ______       0 _______

03 MBL MBLITE MBORO LITE   PASK MBLT      0      0      0 ______       0 _______

03 MBR MBREG  MBORO REG    PACK MBRG      0      0      0 ______       0 _______

SHELVES:  ALL
PREFIXES: ALL
CODES: ALL
PRINT COMPLETE DETAIL? N

   13 ITEMS ON FILE

FILE STATUS: CLEAR
ORDER DATE:  NONE
FLOAT:  0.50  Percentage allowance to add to quantity calculations

PROGRAM: CIGCNT 1.0(001)

Ver. 1.0
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6.
4Procedure for #3. Work on the Cigarette Order

The screen shown above is the Cigarette Order Work screen.  This is where you do all
work on creating your cigarette orders.  This screen is divided into three regions.

In the upper region, Line #2 is where you designate the shelves to include in this 
order.  You can choose ALL, or can enter an alphabetical range for the shelf codes.  At 
the right of this line is displayed the curent value of the “Float.”  Line #3 is where you
designate the Brands and the Brand Codes to include in this order.  Again,  you may choose
ALL in each case or may enter a range for each.

The middle region is the display table for the individual inventory items.  The 
column headings (from left to right) have the following meanings:

Sh The Shelf designation.
Brand The Brand name.
Size The Size of the item (e.g., PACK, HPAK, 100P, etc. – 
you make these up when you enter the cigarette inventory)
Desc The item Description.
OldInv The Old Inventory count for this item.
Recd The amount received of this item since last order.
Sold The amount sold of this item.
NewInv The new (current) inventory.  This is what you just 
entered after counting them on the shelf. This is the column you enter first 
on each line.  The computer then fills in the Sold number and the Proj Inv 
number.
Qty to Order The number of this item to order.  Initially, this is 
the computer’s estimate.  You may change it.
Proj Inv The inventory amount of this item after this order.

Ver. 1.0

Cigarette Orders           (Your Company Name)                  1.0(###)
   Shelf:        to                                            Float: 0.50
   Brand:        to        Code:       to                    Qty to Proj
-----Sh-Brand--------Size-Desc-OldInv- Recd- Sold—NewInv----- Order   Inv–
1                                                        |
2                                                        |
3                                                        |
4                                                        |
5                                                        |
6                                                        |
7                                                        |
8                                                        |
9                                                        |
10                                                        |
11                                                        |
12                                                        |

---------------------------------------------------------------------------
[NEXT SCREEN]=[CTL]/[T] [TAB]=Print Page       ###    ###        ###    ###
[PREV SCREEN]=[CTL]/[R]
[ESC]=end
Pres:     ##     One Wk Ago:     ##       Two Wks Ago:  ##
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The lower region of the screen has information on the keys to press to manipulate 
this screen.  Also you will see column totals for the Sold, NewInv, Qty to Order, and Proj
Inv columns.

The bottom row of the screen shows the sales for this week, last week, and two weeks
ago.

Procedure:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #3. Work on the Cigarette Order.  Press
[ENTER].

3. You come to the Cigarette Order work screen.  Your cursor will be on the 
Shelf: field.

Either:
Enter a beginning Shelf code for the start of a selection range.  Press 
[ENTER].  Enter the ending of the Shelf range desired.  Press [ENTER] 
again.

Or:
Press [TAB] to select ALL Shelves.

4. You come to the Brand: field.

Either:
Enter a beginning Brand prefix for the start of a selection range.  
Press [ENTER].  Enter the prefix for the ending of the Brand range 
desired.  Press [ENTER] again.

Or:
Press [TAB] to select ALL Brands.

5. You come to the Code: field.

Either:
Enter a beginning Brand code for the start of a selection range.  Press 
[ENTER].  Enter the ending of the Brand code range desired.  Press 
[ENTER] again.

Or:
Press [TAB] to select ALL Brand codes.

6. The table in the middle of your screen will display the first twelve of the 
chosen cigarettes for this order.  Your cursor will be on line #1 at the NewInv field.  
The OldInv, Recd,  and Sold columns will be filled in from the stored data.  For the 
cigarette at your cursor,  the bottom line of the screen shows the recorded sales from the
previous three orders labeled Prev Sales, Prev - 1Wk, and Prev - 2Wks.

Consult the bottom left of this screen for the keys to use to manipulate this 
list ([NEXT SCREEN], [PREV SCREEN], etc.)

Enter the current inventory for the first item in the list.  Press [ENTER].  
The computer revises the entry in the Sold column and makes an entry in the 
Proj Inv column. 

Copyright 04/2001
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7. The cursor moves to the Qty to Order column.  Based upon the Proj Inv number 
and your perceptions of desired stock levels, either accept or revise the Qty to Order 
number.  Press [ENTER] when finished.

8. Repeat Steps 6. and 7. for each item in your list.

9. When you finish with Screen 1 of the list, your cursor will go to the bottom 
of the screen at a prompt:

[#]=go to line #  [UP ARROW]=edit ALL  [ENTER]=continue [ESC]=done

To change just a single line on this screen, type the number of that line and 
press [ENTER].

To start back at the top of this screen to edit ALL in the list press [UP 
ARROW].

When this screen is satisfactory,  press [ENTER] alone to go to the next 
screen of cigarette entries.

When all finished working on this order list,  press [ESC].  You will get the 
following set of choices:

1-Set Order Date Start a new order.
2-Edit List Print draft of current working order.
3-Post Order Finalize current order and print.
4-Change Master Change the master cigarette inventory.
5-Clear/Start Over Zero out work area.
6-EXIT Return to the Main Options menu.

6.
5Procedure for #4. Print Cigarette Order Edit List

This option allows you to produce a draft of the order currently in process.

Procedure:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #4. Print Cigarette Order Edit List.  
Press [ENTER].

3. You come to a selections screen to choose Shelves, Brand Prefixes, Codes, and 
detail to include on the edit list.

Respond to the ANY CHANGE ? prompt to set the selections as you wish.

When satisfied with the selections, press [ENTER] alone to continue.

4. Your screen will show:

PRINTING OCCURRING ... PLEASE WAIT

Ver. 1.0
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5. You will have the usual opportunity to view the report on your workstation 
screen and/or to save the report for future printing.

6. You return to Cigarette Forecast and Ordering menu.

Copyright 04/2001
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6.
1.Sample of Cigarette Order File Edit List

Report Name: CIGEDT.PRT

RUN DATE: 20-MAY-02   (Your Company Name)                                     PAGE   1

CIGARETTE ORDER EDIT LISTING

SHELVES:  ALL
3:02 PM
FILE STATUS:WIP

Sh Prf Code   Brand        Size Desc  Begin    Qty    End Calc'd  Qty to Posting
                                       Inv  Rec'd    Inv   Sold   Order  Status

01 KOL KOL-MT KOOL MENTH   PACK KLMT     10     10      0             0  DO POST
01 KOL KOL-RG KOOL         PACK KLRG     12      8      0             0  DO POST
01 SAL LT100  SALEM        100P LT00     10     10      0             0  DO POST
01 SAL REG    SALEM        PACK SLRG      0      0      0
02 LSM LS-MEN LKY STRK MEN PACK LCMN      0      0      0
02 LSR LS-REG LCKY STR REG PACK LSRG      5     15      0             0  DO POST
02 VS1 VS100  VA SLM 100   PACK VS10      0      0      0
02 VSM VAMT   VA SLIM MENT PACK VSMT      0      0      0
02 VSR VS-REG VA SLM REG   PACK VSRG      0      0      0
02 VSS VS-SSL VA SLM SSLIM PACK VSS       0      0      0
03 MBH MBHDPK MBORO HD PL  HPAK MBHD      0      0      0
03 MBL MBLITE MBORO LITE   PASK MBLT      0      0      0
03 MBR MBREG  MBORO REG    PACK MBRG      0      0      0

   13 ITEMS ON FILE
PRINT CALCULATION?     N

SHELVES:  ALL
PREFIXES: ALL
CODES: ALL

FILE STATUS: WIP
ORDER DATE:  05/23/2002
FLOAT:  0.50  Percentage allowance to add to quantity calculations

PROGRAM: CIGEDT 1.0(001)

Ver. 1.0
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6.
6Procedure for #5. Print the Final Cigarette Order/Post the Order

This option assumes that you have used option #3. Work on Order to complete the 
entry of your current inventory and verifying/changing of the computer calculated orders 
for each item.

Procedure:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #5. Print the Final Cigarette 
Order/Post the Order.  Press [ENTER].

3. You come to a selections screen to choose Shelves, Brand Prefixes, Codes, and 
detail to include on the edit list.

Respond to the ANY CHANGE ? prompt to set the selections as you wish.

When satisfied with the selections, press [ENTER] alone to continue.

4. Your screen will show posting in progress.  The posting journal will be 
produced also.

5. You will have the usual opportunity to view the report on your workstation 
screen and/or to save the report for future printing.

6. You return to Cigarette Forecast and Ordering menu.

6.
7Procedure for #6. Work on Order Database

Use this option to create
your initial database of 
cigarette brands/varieties
along with an initial 
inventory for each.  Also, use
this option to add any new 
brands/varieties you acquire over
time.

When you choose this 
option,  you first come to 
the Cigarette Order File 
screen shown below.

Copyright 04/2001

Cigarette Order File    (Your Company Name)
-----Sh-Brand--------Size-Desc-OldCnt—Recd—Sold—NewCnt------Order–OnHand
  1 01 KOOL MENTH   PACK KLMT      3    7   10      0          7      7
  2 01 KOOL         PACK KLRG      7   13   20      0         13     13
  3 02 LKY STRK MEN PACK LCMN      5   15   20      0         15     15
  4 03 MBORO HD PK  HPAK MBHD      7   13   20      0         13     13

------------------------------------------------------------------------
MODE: █__        1-ADD 2-CHANGE 3-DELETE 4-PRINT
LINE:
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The top line of this screen tells you where you are in the software.

The second line gives column headings for the following table.

The central portion of the screen is a scrolling table of the Cigarette database.  
You scroll the screen using the [NEXT SCREEN] and [PREV SCREEN] keys.

The bottom portion of the screen tells you how to work on the lines of the database.
You select a MODE by typing the appropriate number:

1 for ADDing a new line to the list.
2 for CHANGEing a line in the list.
3 for DELETEing a line of the list.
4 for PRINTing all or a portion of the list.

After you choose a MODE (for CHANGE, or DELETE) you then choose a line number to act
on.

PROCEDURE:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #6. Work on Cigarette Database.  Press 
[ENTER].

3. You come to the Cigarette Order File screen (shown above).  Choose the MODE 
you wish to invoke (ADD, CHANGE, DELETE, PRINT) by typing the corresponding number.  Press
[ENTER].

4. (When needed) Choose the LINE you wish to manipulate by typing the 
corresponding number from the list.  Press [ENTER].

5. (For ADD, CHANGE, DELETE) You come to the Cigarette Item screen shown below:

Ver. 1.0
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6. (For DELETE) Confirm that you wish to DELETE this item.  You return to the 
Cigarette Order File screen.

7. (For ADD and CHANGE) Enter the data called for in the appropriate fields for 
each cigarette Brand/Size/Desc combination you have.  Press [ENTER] after each field 
entry. 

Pressing [ENTER] alone for a field either leaves it blank or sets it to zero.

8. When all data available is entered for one Brand/Size/Desc combination (even 
though you may not be at the bottom of the list),  press [ESC].  The cursor goes to the 
bottom of the screen to the prompt:

Enter field number to CHANGE.  Press [ENTER] to save. [ESC] to abort.

To change any field just entered,  type the number of that field and press 
[ENTER].  Make your change and press [ENTER] again.

When all fields are satisfactory,  press [ENTER] alone to save the new record.
The cursor returns to field 1. SHELF ready for the next Brand/Size/Desc 
combination entry.

If you decide not to make an entry permanent,  press [ESC] to abort the entry.
Confirm that you do NOT wish to save that data.  You are returned to the 
Cigarette Item screen with the cursor on field 1. Shelf to start another 
entry.

9. Press [ESC] to return to the Cigarette Ordering menu.

6.
8Procedure for #7. Clear Work Area/Start Over

Copyright 04/2001

Cigarette Order File    (Your Company Name)                  7.9F(###)
 1. Shelf

 2. Prefix
 3. Code
 4. Brand                                11. Sls 2 Wks
 5. Size                                 12. Sls 1 Wk
 6. Shelf Desc                           13. Sls Curr

                   7. Begin Inv
                   8. Qty Rec’d          14. Last OrdDte
                                 ------
                           TOTAL
                   9. Ending Inv
                                 ------
                        Qty Sold

                   10. Qty to Order

Enter field number to CHANGE. Press [ENTER] to save. [ESC] to abort.   █_
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PROCEDURE:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #7. Clear Work Area/Start Over.  Press 
[ENTER].

@@@@@

6.
9Procedure for #8. Change Float Percentage

PROCEDURE:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #8. Change Float Percentage.  Press 
[ENTER].

3. You will receive a warning if there is an order in progress (and you may not 
want to change the Float in the middle of it).  Press [ESC] to exit,  or [ENTER] to 
continue.

4. You come to a screen showing the following information about how a cigarette 
order is calculated:

Order quantities are calculated as follows:
   1) Calculate a sales weighted average quantity:

   [(This week X 2) + (Last week X 2) + (Two wks ago)]/5
   2) Using the weighted quantity from step 1, calculate the allowance:

Allowance = (Weighted qty X 0.50)
   3) The recommended order quantity is the sum of Steps 1 and 2:

Order qty = Weighted qty + Allowance

You are asked to enter the percentage allowance for orders.  The default value
is displayed at the cursor.  Type the new value and press [ENTER].

5. Respond to the ANY CHANGE ? prompt in usual ways.

6. You return to the Cigarette Ordering menu.

6.
10Procedure for #9. Set System Parameters

This option allows you to set/change your company name and address,  disk locations 
of data files, and colors used on color computer screens.  There are three successive 
screens of information to access/change.
Ver. 1.0
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PROCEDURE:

1. From the C-Store Main Options menu,  choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #9. Set System Parameters.  Press 
[ENTER].

3. You come to Screen #1 of the parameters.  Respond to the ANY CHANGE ? prompt 
to alter the contents of any field.  When finished with that field,  press [ENTER] to 
record your changes and return to the ANY CHANGE ? prompt.

4. Continue in this fashion until Screen #1 is satisfactory.  Then press [ENTER] 
alone at the ANY CHANGE ? prompt to go to the next screen.

5. Repeat steps 3 and 4 through the rest of the System Parameters screens.

6. When you finish the last System Parameters screen,  you return to the 
Cigarette Ordering menu.

Copyright 04/2001
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6.
11 Procedure
for #10. 

Display/Print Last Report

The screen shown above is the Display/Print Last Reports screen.  Listed on the menu
are all the reports that can be initiated by the various parts of the Cigarette Order 
System.

NOTE:  This option DOES NOT prepare these reports.  Recall that each time a report 
is initiated by one of the Cigarette options,  you make the choice of printing the report 
immediately or only saving it for future printing.  In both cases,   having ALREADY 

Ver. 1.0

(Your Company Name)                                                          1.0(###)
Display/Print LAST COPY of CST Reports

1. Cigarette Inventory Sheet
2. Cigarette Order Edit List
3. Cigarette order Posting List
4. Utility-Error Log (ERROR.AUD)
5. Utility-Editing Audit (CIGENT.AUD)
6. Utility-Posting Audit (CIGPST.AUD)

       Select Report # :  █__
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initiated and saved a report,  this option helps you with that future printing.

Preparation:

A. Decide which reports you wish to print.

B. Determine that the report has already been generated and saved for this later 
printing.  If not,  then go to the appropriate option to generate the report 
now.

C. Decide which printer is to be used to print the report(s).  You also have the 
option to display the report on your workstation screen.

Procedure:

1. From the C-Store Main Options menu, choose #5. Work on Cigarette Orders.  
Press [ENTER].

2. From the Cigarette Order menu,  choose #10. Display/Print Last Report.  Press 
[ENTER].

3. From the Display/Print Reports screen,  choose the report you wish to 
display/print.  Type the number of the report desired.  Press [ENTER].

4. Choose the printer to be used for this report, or choose to see the report on 
the display of your workstation.

5. When you choose to see the report on the workstation display:

If the report requires it,  you may see the message:

Setting terminal to 132 columns              CR TO CONTINUE

Press [ENTER].

Large reports will require many pages on the workstation display.
Press [ENTER] to see the next page.
Press [Q] to quit the report.

When you quit with the terminal set to 132 columns,  you will see a screen 
that sets it back to 80 columns.  Press [ENTER].

6. When you choose to have the report printed,  the report is sent to the chosen 
printer.

7. You will be returned to the Display/Print Reports screen.

8. When all report processing is completed,  press [ESC] or [<-] (the Left Arrow 
key) to return to the Main Options menu.
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