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23. Create O/E Data Files
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Systems Management ! 25. Go to Programmer/Analyst Functions
26. Edit Inventory CHANGE Mode Password
27. Edit Systems Management Password
28. Rebuild INVMAS MTD/YTD Fields
29. Create LOCKOE.CMD for LOKSER update
30. Work on Country/Region File
31. Work on Freight Table File
32. Purge Receivings History by Date
33. Rebuild JobR TAXTBL MTD Fields
34. Rebuild JobR PRDCAT MTD/YTD Fields
35. Rebuild JobR CUSCLS MTD/YTD Fields
36. IRS Terminal Control ID File

Chapter
Seven
GO To [RETURN] for Systems Management Functions SYSTEMS
MANAGEMENT FUNCTIONS
SYSTEMS OPERATOR FUNCTIONS
OPTIONS 22 THROUGH 36
7.
1Purpose

The System Operator Functions comprise the second screen of Systems Management
Functions. These programs should be used ONLY by an experienced Systems Operator. Several
of the functions on this menu can destroy important data. The General Rule for using most
of the System Operator Functions is:

If you don't understand it, don't use it.
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JobR Special Instructions Manual
On the screen shown above Options #22 and #32 - #36 are unique to the
JobR module and have been given visual emphasis. The discussion presented in
this JobR Special Instructions Manual deals in detail with these special JobR
options.

NOTE: 1In the upper-right corner of the above screen is the version number of this
module. If your version of the software has a version number that is smaller than the one
shown in the picture above, then your software is out of date, may no longer be
supported by Codesmiths, Inc., and needs to be updated. Contact Codesmiths, Inc. at 800-

352-5510 to confirm this or for further information on your version.

To activate these JobR options (and to see them in the above list), you must:

1. Select #19. Go to Systems Management Functions from the Order/Entry Main
Options menu.

2. Enter a password (if you are using one). Press [ENTER].
3. Press [ENTER] alone to go to the System Operator Functions menu.
4. Select #22. Define Disk Locations, System Defaults. Respond to the ANY

CHANGE ? prompt.

5. Respond Y to the Do you want to make any CHANGES? prompt.
6. Select #3. Customer Number Assignments, O/E Features Y/N. Press [ENTER].
7. Be sure that #16. Activate special JobR Options? is set to ¥Y(es). If not,

change it now.

8. Press [ENTER] alone at the ANY CHANGE ? prompt to return to the Define
Order/Entry System Parameters menu.

9. Press [ESC] to return to the Order/Entry Main Options menu.

R R I I 2 3h b I I b 2 db Ib b b Sb b db b b SR Ib b 2 db b 2B db I Jh Ib b 2b Sb b 2 db b b 2b Ib b d Ib b db db I b db I b 2 I b b S I b 2b b b 2R Ib b S0 I I dh Ib b b O g 4

NOTE: Options #23 - #31 in the above menu are EXACTLY the same for JobR and the
standard Order Entry modules. We do not duplicate the discussion of these options
here. Please consult the Order Entry Reference Manual for the detailed discussion

of these options.
R R IR I b b b b b b Sh dh  dh S b b b b b Ib b Sb S I 2 b b b b Sh Sb Sh S dh 2 g S b b b b Sb dh (dh 2 b d b b b b b dh Sb  db 4 2 2 b b b b b dh dh  db g b b b b b b b 4

IMPORTANT: The System Management Functions are an integral part of initializing
the software when you purchase it, and in maintaining stable operation as you use it. NO
portion of Systems Management should be used without the assistance of a KNOWLEDGEABLE
System Operator. If you do not understand ANY option, DO NOT USE IT. Contact your
System Operator or a Software Support person.

WARNING: Running certain programs in Systems Management can DESTROY
valuable information!! Be SURE you need to run a program before selecting it. If you
have any doubts or questions, first contact your System Support person.

Ver. 8.0M
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Because of the potential dangers mentioned above, the JobR Systems

Management Functions option may be password protected. When you choose #19.
Go to Systems Management Functions from the JobR/Order Entry Main Options
menu, you first encounter the prompt:

Please enter password

If using a password, vyou must type it at this prompt. Asterisks (*) will show as

you type.

If the wrong password is entered, the program will return you to the

JobR/Order Entry Main Options menu.

lExplanation of Systems Operator Functions

22.

23.

31.

32.

Define Disk Locations, System Defaults - Sets the disk locations for all Order
Entry AND JobR data files and sets features that are active in both of these
modules. For JobR, wuse this option to:

Set up disk locations when you install JobR and O/E.

Change a disk location when you run out of space.

Define codes and names of Inventory Sites and Locations, and the

Distributor License number associated with each.
Define product Tax Classifications.

Activate special JobR system features, including the interface to
JobR/LITE for electronic filing, and the "Express Post to A/R"
feature.

Define Supplier license numbers for your business sites.
Define Receiver license numbers for your business sites.

Define default Carrier, origin information for Sales.
Define default Carrier, origin information, Receivings type for
Receivings.

Define default settings for IDOR forms.
Record Form RMEFT-5 default information.
Record Sites and Illinois Sales Tax Numbers for each

Create O/E Data Files —
* These options are fully
* «— described in Chapter
* Twenty-One of the O/E

Reference Manual.

Work on Freight Table File —

Purge Receivings History by Date - Erases all history of Inventory Receivings
prior to a specified cut-off date. Use this option to:
Delete records of inventory receivings that are no longer useful.

RUN THIS OPTION AT LEAST ONCE A YEAR.
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33.

34.

35.

36.

O/E System Parameters

Please select the screen to edit: I

. Disk
. Disk

Locations - Page 1
Locations - Page 2

. Customer Number Assignments, O/E Features Y/N

. Order Entry Order Types

. Order Entry Tax Rates

. Ship

Via Table

. Order Entry Numbering Sequences
. Cancellation/Lost Sales Codes, Colors

10. JobR

1
2
3
4
5. Printers, Collect/Prepaid Table
6
7
8
9

Disk Locations

11. JobR

Sites/Distributor Licenses

12. JobR

Tax Classifications

13. JobR

Special Defaults

14. JobR

Supplier License Numbers

15. JobR

Receiver License Numbers

16. JobR

Forms Defaults

17. JobR

RMFT-5 Information

to 18. JobR

RMFT-5-US/DTN Information

19. JobR

Sites/IL Sales Tax Numbers

20. JobR

Additional Disk Locations

30. Access all screens sequentially

Use this option to:

lanual

Rebuild JobR
TAXTBL MTD
Fields -
Consults
History files
rebuild the
accumulated
totals of the
Tax Tables.

Recover from accidental damage to MTD accumulators in the Tax Tables.
Recover from premature Month-end zeroing of accumulators in the Tax

Tables.

Rebuild JobR PRDCAT MTD/YTD Fields - Consults History files to rebuild

accumulated totals of the Product Categories.

Use this option to:

Recover from accidental damage to MTD or YTD accumulators in the Product
Category records.
Recover from premature Month-end or Year-end zeroing of accumulator
totals in Product Category records.

Rebuild JobR CUSCLS MTD/YTD Fields - Consults History files to rebuild

accumulated totals of the Customer Classes.

Use this option to:

Recover from accidental damage to MTD accumulators in the Customer
Classes records.
Recover from premature Month-end or Year-end zeroing of accumulator
totals in Customer Classes records.

IRS Terminal Control ID File - Allows you to create and modify a file of

approved Terminal Control numbers.
at the beginning of the Illinois data.
DELETE, or PRINT entries.
particular entry by supplier name,

by number,

2Choice 22. Define Disk Locations, Systems Defaults

.0M

These are organized by state.
There are options to ADD, CHANGE,
There also is an option to help you find a

or by state.

You enter



Systems Management Functions - Options 22 Through 36

The JobR/Order Entry System Parameters menu shown above provides access to the
options that control how the JobR module will behave. When you install JobR and Order
Entry for the first time, vyou should choose to access each screen sequentially so you can
fi1ll in all of the information. Your software provider already will have set many of the
parameters to the necessary settings. The options from this list that pertain
specifically to the JobR system are bold and underlined on the screen shown above. For a
detailed discussion of the other choices, please refer to the Order Entry Reference
Manual.

After JobR/Order Entry has been installed, vyou can use this Parameters menu to
change any of the original setup options.

All of the options in this function are stored in the file OESYS.DAT. This file is
created in the account where you LOG to run JobR/Order Entry.

1What We Mean By System Defaults

A system default is a 'usual' response to a data entry request. For example, you
can set a system default for a new account balance method - Open Item or Balance Forward.
The system defaults are always displayed along with the cursor for the data entry field to
which they apply. You always can change the default value to something else if needed.

2How JobR/Order Entry Finds Other Modules

NOTE: Persons running JobR/Order Entry on a PC or network of PCs need not bother
with this section. The issues discussed are taken care of during your installation.

To find information in other OMNI accounting modules, the JobR/Order Entry programs
do the following:

1. Find the location of the OMNI interface file (TSINTR.DAT) from the #2. PPN
used for interface to G/L question on screen 8 of the Systems Parameters
displays. This is combined with the disk location for #12. TSINTR G/L
Interface File listed on Screen 1 of the disk locations to get a complete
specification for the interface file.

For example, with the following system parameters:

Copyright 10/2000 Codesmiths, Inc.
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2. PPN used for interface to G/L 213,377
12. TSINTR G/L interface file DSKO01

The full file specification is: DSKO1l:TSINTR.DAT[213,377]

2. Open TSINTR to find the PPN specifications for the other modules:
A/R is usually [231,1].
A/P is usually [232,1].
Job Cost is usually [236,1].

3. Take the PPN specification for each module and combine it with the disk
locations from screen 1 to get a complete file specification for the system
file in each module.

For example, Accounts Receivable:
Screen 1 reads: 20. ARSYS A/R System Parameters DSK04
TSINTR reads: 10. ACCOUNTS RECEIVABLE 231,1

So, the specification for ARSYS is: DSKO04:ARSYS.DAT[231,1]

Accounts Payable:
Screen 1 read: 19. APSYS A/P System Parameters DSKO01
TSINTR reads: 11. ACCOUNTS PAYABLE 232,1

So, the specification for APSYS is: DSKO1l:APSYS.DAT[232,1]

Job Cost:
Screen 1 READS: 11. JCSYS Job Cost System Parameters DSK04
TSINTR reads: 15. JOB COSTING 236,1

So, the specification for JCSYS is: DSK04:JCSYS.DAT[236,1]

4. Open each systems parameters file to find the disk specifications for the
master data files needed in the JobR/Order Entry module.

For example:
Read DSKO04:ARSYS.DAT[231,1] to find that the customer master file
(CUSMAS.DAT) is located on DSKO04.

Open DSKO04:CUSMAS.DAT[231,1] to read customer records.

For additional information on disk locations and on PPN's, see the Alpha
Microsystems manual titles "Introduction to AMOS".

3options 1, 2, and 5 thru 9 of Define O/E System Parameters Screen

These options and settings remain the same for Order Entry WITH JobR or Order Entry
WITHOUT JobR. For a complete discussion of these options and their purposes, please
consult the Order Entry Reference Manual.

4Screen #3. Customer Number Assignments, O/E Features
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O/E System Parameters Screen 3 of 20

ORDER ENTRY FEATURES TO ACTIVATE

18. Automatically SELECT new orders?
19. Assign Order/Invoice #s by operator?

1. Check history file for duplicate order numbers? N
2. Assign new customer ID's automatically? Y
Systems Management ! 3. Mask for creating customer ID: #72227
4. Largest customer number: 999999
5. Next customer ID to use: 920006
6. Default city for new customer: CHAMPAIGN
7. Default state for new customer: IL
8. Is freight taxable? N
9. Activate Master Safety Data Sheets? N
10. Activate Serial #/Lot # Tracking? N
11. Activate Line Item Commission Code? N
12. Display item cost on O/E Screens? Y
13. Post O/E Costs to Job Cost Module? N
14. Post Order Detail to DBMS System? N
15. Set Invoice Number to Order Number? Y
16. Activate special JobR Options? Y <--- NOTE !'!!
17. Allow changes to printed invoices? Y <--- NOTE !'!!
Y
N
2

20. Century to append to all dates:
ANY CHANGE ? l

Choice #22. Define Disk Locations, System Defaults leads you to the Define O/E

System Parameters menu. From there, choice #3. Customer Number Assignments, O/E Features
takes you to the screen shown above. This screen turns off and on various options in the
order entry process. Be careful when you change these options. Suddenly, you

may find that the JobR/Order Entry module isn't behaving as you expected it
to behave.

The only JobR related options on this menu are choices #16. Activate special JobR
Options? and #17. Allow changes to printed invoices?

For a detailed discussion of the other options, please see the Order Entry
Reference Manual.

1 16. Activate special JobR options?

This option is the single most important one for getting the JobR system started.
To run JobR, the response to this query MUST BE Y(es). This is the switch that
determines whether JobR related choices even show up in ALL other menus where they should
be.

Response = Y (es) JobR ACTIVE, JobR related choices show in
menus.
Response = N (o) JobR NOT ACTIVE, JobR related choices disappear

from view.

Copyright 10/2000 Codesmiths, Inc.
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5Screen #4. Order Entry Order Types

O/E System Parameters

c

W J oy U WN

=
o

11
12

14
15
16

ANY CHANGE 7

ode
IN
CM
CR
PM
SC
IH
DT
OH

RT
TR
IR

POST TO:
Description
INVOICE
CREDIT MEMO/PROD RTN
ACCT CREDIT MEMO
REC'D ON ACCT
STATION CHARGE
IN HOUSE USAGE
Direct Transport LD
ON HOLD

REC’'D INTO TERMINAL
TRANSPORT RECEIVING
INVENTORY RECEIVING

L

extreme CAUTION!

ORDER ENTRY ORDER TYPES
--— INVENTORY ---- JobR
A/R A/R HSE RCV HIST

Z2KZIKKKKK

Z22Z2z=22=2=z

ZZ22z2222<KK<

Z22Z2z=z=22z2=z

N

zz2kzZz2=22

22Zz2z=zZ2z2=z

zZz2Z22=2z2=z22=2

KZK=Z2Z222=2

ZZHKKKZIKKZ

HKKKZ 222

Screen 4

of 20

ZkZzZ=z2=222=2

anual

17. Allow
changes to
printed
invoices?

response to
will allow you
invoice even
been printed.
invoices

A/R
TYP DOC TYP P/O Hold?
S 1 N
S 3 N
S 3 N
N 2 N
N 1 N
S 1 N
S 1 N
S 1 N
N 0 N
N 0 N
N 0 N
N 0 N
N 0 N
R 1 N
R 1 N
R 1 Y

response will prevent anyone from changing an invoice after

22Z2z=zZ2=2=z

it

customer
been

be

Invoke this

has been

Screen #4 of the JobR/Order Entry Systems Parameters contains all the definitions

and posting conditions for the ORDER TYPES you will be using in the JobR system.
line of the table defines the behavior of one Order Type.

Ver. 8.0M
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O/E System Parameters Screen 10 of 20

Enter the disk location for each data file

1. TAXTBL Site Tax Table File DSK04
2. TAXTBX Site Tax Table Index DSK04
Systems Management 3. PRDCAT Product Category File DSK04
4. PRDCAX Product Category Index DSK04
Column 5. SHIPTO JobR Ship To File DSKO04 #8 (headed
6. SHIPTX JobR Ship To Index DSK04 K
JobR TYP) 7. CUSCLS JobR Cus Classification File DSK04 contains
information to 8. CUSCLX JobR Classification Index DSK04 help JobR
determine the 9. JLSYS JobR/LITE System File DSKOQ7 IDOR Motor
Fuel forms 10. RMFT5 1IDR RMFT-5 Worksheets DSK04 involved.
) 11. RMFT5X RMFT-5 Index DSK04 )
This column 12. RMFTUS IDR RMFT-5-US Worksheets DSK04 will have one
of the 13. RMFTUX RMFT-5-US Index DSK04 following
entries: 14. DTNPRC DTN Cost/Pricing File DSK04
15. DTNPRX DTN Item ID Index DSK04
16. DTNDTX DTN Supplier Index DSKO04
S 17. POSYS P/O System File DSK03 - a Sale
R 18. DEGDAY JobR Degree Days File DSK04 - a Receiving
of motor fuel
X - an Exchange
of any cHaNGE 2 | fuel (used

only for Indiana forms)
N - None of these; the transaction(s) will NOT be on an IDOR schedule

Column #9 (headed A/R DOC TYP) holds the corresponding A/R Type Code for the Order
Type being defined. ©Notice that JobR Order Types are more versatile than the document
types of A/R. Several profiles in JobR may count as an Invoice (A/R type 1).

Column #10 (headed P/O) is a Yes/No indicator for whether that Order Type gets
posted to the Purchase Orders module. Obviously, this assumes that the Purchase Orders
module is in use. If it is, there are several advantages for JobR Users. Sending fuel
tickets to Purchase Orders gives a more automatic way to match Bills of Lading with Vendor
Invoices, before you send them on to Accounts Payable. Sending Inventory Receivings
(IR's) from JobR to Purchase Orders, and then to A/P eliminates the need to enter a
receiving in JobR to get correct quantities on the Motor Fuel Tax Schedules, and then
entering the SAME transaction into A/P to cut a payment check. Also, the Purchase Orders
module gives the user a way to match Bills of Lading with Vendor Invoices to stop double
billing of a single load of fuel.

Posting a Receiving to the Purchase Orders module creates the A/P entries by using
the information in the "Purchases G/L Account" field of the Inventory Master record.
Accrued taxes are posted to the G/L account recorded in the Tax Table files.

Finally, column #11 (headed Hold?) is a Yes/No indicator to tell whether the Order
Type is to be held in JobR after the other postings are complete. You might have an Order
Type that represents a "Quote," or you might have a "standing order" for something that
you wish to retain for future reference/use.

Several example Order Types in the above example screen are noteworthy for JobR
users. Line #7 (Direct Transport Load) represents a sale of fuel, but one that never has
been in our inventory. Line #15 (Transport Receiving) represents a receipt that is
"passing through" -- it's a load of fuel that we're getting a bill for, but it went
directly to your customer, it will not be entered in our inventory. Line #16 illustrates
the posting profile for regular Inventory Receivings. Line #14 illustrates the posting
profile of something received into terminal.

6Screen #10. JobR Disk Locations
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Code

1. DV
2. CA
3. PS
4. CH
5. CK
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

ANY CHANGE 7 l

The screen shown above is the

Description

DANVILLE 6.25+PUMP
CATLIN-6.25 NO PUMP
<6.25% W/PUMP SALE>
CITY OF CHICAGO

COOK CTY O/S CHICAGO

Screen 11 of 20

JobR INVENTORY SITES/DISTRIBUTOR LICENSES

Check
License Digit
01-04910 o nual
01-04910
01-04910
01-04910
01-04910

o O oo

01-.
01-.
01-.
01-.
01-.
01-.
01-.
01-.
01-.
01-.

JobR Disk Locations screen. It 1is Screen #10 of the

twenty (20) accessed from System Operator Functions #22. Define Disk Locations, System

Defaults.

This screen is used to establish the disk locations for the data files of the JobR

system and to set the locations of the "SYS"

file for JobR.

The first three characters of

each location designator describe a disk device that is set in the system bootup routine
(AMOSL.INI or AMOS32.INI). The last two characters of each location describe a particular

logical disk for the file.

Disk locations MUST be five characters in length.
location with a leading zero (e.g.,

DSKO04) .

Enter a single digit disk

For persons using this software on PC’s or PC networks, the disk locations always

are DSKO0O0

7Screen #11. JobR Sites/Distributor Licenses

Ver. 8.0M
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The screen shown above is the JobR Inventory Sites/Distributor Licenses table. This
is Screen #11 of the twenty (20) available from System Operator Functions #22. Define Disk
Locations, System Defaults. Use this screen to define your business SITES and their
locations that must be kept separate for tax or inventory control purposes. Also use this
screen to declare the Motor Fuel DISTRIBUTORS License number that applies to each Site.
And, a new feature with electronic filing of taxes in Illinois, 1s the Check Digit which
is used by the IDOR to determine if there have been data errors in transmission or
uploading. This Check Digit comes from the top-right corner of your IDOR RMFT-5 form,
where your appropriate license number is displayed. You will see a License Number
something like D-12345-1. The Check Digit is the number following the last dash in the
License Number. All this information about the source of the Check Digit appears at the
bottom of the screen when your cursor is on the Check Digit field.

CAUTION: This software is designed to treat the license number entries here as
ILLINOIS license numbers. Users from other states should either leave these BLANK (if
doing no business in Illinois) or enter your Illinois License numbers (if doing Illinois
business). Licenses for states other than Illinois are stored in designated SUPPLIER ID
records in the Supplier/Salesperson file.

The first entry in this list is the one the JobR system will use as a
default entry every time a Site Code is needed. You should make this entry be the Site
MOST FREQUENTLY referenced on business documents.

As you can see from the list shown above, you may define as many as sixteen (16)
different Inventory Sites. Each must have a unique, two character, Site Code.
7.

1 Procedure for Screen #1l1. JobR Sites/Distributor Licenses

Preparation:

A) Make a list of the business sites you have. For each, create a unique two
character code, and an up to twenty (20) character description.

B) Have available the Distributor License Number (s) that apply to the Sites.

C) Also have available the Check Digits used for license numbers. From the top-

right corner of your RMFT-5 form, your license number will be something like D-12345-1.
The Check Digit is the number following the last "dash".

Copyright 10/2000 Codesmiths, Inc.
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Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4. Select #22. Define Disk Locations, System Defaults. Press [ENTER]. Respond to
the ANY CHANGE ? prompt.

5. Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default wvalue) to merely look at data
entries.

6. Select #11. JobR Sites/Distributor Licenses. Press [ENTER].

7. You come to Screen 11 - JobR Inventory Sites/Distributor Licenses. Respond to
the ANY CHANGE ? prompt by typing the number of a line on which you wish to
enter/change information. Press [ENTER].

REMEMBER: the first line is the SITE that will be used as a default.

8. Enter the two character Site Code for this site. Press [ENTER].

To delete a previously entered Site line of this table, enter ** as the Site
Code.

NOTE: We suggest you use all uppercase letters for Site Codes, as they will
be easier to read and find on reports.

9. Enter an up to twenty character Site Description. Press [ENTER].

10. Enter the last five digits of your Distributor License number for this site.
You need not enter the "01-" on the front. The computer supplies this for
you. Press [ENTER].

CAUTION: DO NOT use "D" as the prefix to any license numbers entered in these
fields.

11. Enter the Check Digit for the License Number that applies to this Site. When
the cursor is on this field, the bottom of your workstation screen tells you
where to find the proper check digit.

12. When all finished entering/changing Site Codes and Distributor License
numbers, respond N(o) to the ANY CHANGE ? prompt.

13. You will return to the Define O/E Systems Parameters menu.

.0M



O/E System Parameters

Systems Managemen

7.

Locations,

8Screen

[ e R e
oUW N O

ANY CHANGE 7

Classifications

The screen shown above is the
Screen #12 of the twenty
System Defaults.

O ~Jo Ul b W

JobR GENERAL TAX CLASSIFICATIONS

Code
STATE
EXCISE
MEFT
IUSTT
PPDSAL
TIRE
ETF
STNADJ
MOMFE'T
MOINSP
MOSLS
LOCAL
ETF

L

(20)

Description

STATE SALES TAX
EXCISE TAX

MOTOR FUEL TAX

IL U'GRD STORAGE TAX
PREPAID SALES TAX
TIRE TAX

IL ENV. IMPACT FEE
TAXES BACKED OUT
MISSOURI MOTOR FUEL
MISSOURI AGR INSPECT
MISSOURI SALES TAX
LOCAL /GAL TAXES

IL ENV. IMPACT FEE

JobR General Tax Classifications Table.
available from System Operator Functions #22. Define Disk
Use this screen to define the general Tax Categories and

their G/L Accrual Accounts that must be kept separate.

different Tax Categories.
particular type of tax

(say,

As you can see from the list shown above,
Each must have a unique,

state and city)

1 Procedure for

(e.g., sales tax)

Screen 12 of 20

G/L Account
2330-000
2331-000
2332-000
2333-000
2330-000
2334-000
2335-000
4430-000
2332-000
2334-000
2330-000
2330-000
2335-000

you may define as many as sixteen
up to six character,
is levied by two or more governmental bodies

This is

(lo)

Tax Code. 1If

you must define a Tax Classification and Code for each of them.

Copyright 10/2000
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Preparation:

A) Make a list of the various Tax Classifications you have. For each, create a
unique, up to six character code, and an up to twenty (20) character description.

B) Identify, for each Tax Classification, the G/L Account that will receive

accrual amounts of that tax. This account will be CREDITED each time receivables
involving the associated Tax Class are posted to A/R.

Ver.

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4. Select #22. Define Disk Locations, System Defaults. Press [ENTER]. Respond to
the ANY CHANGE ? prompt.

5. Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default wvalue) to merely look at data
entries.

6. Select #12. JobR Tax Classifications. Press [ENTER].

7. You arrive at Screen 12. Respond to the ANY CHANGE ? prompt by typing the
number of a line on which you wish to enter/change information. Press
[ENTER] .

8. Enter the two character Tax Class Code for this tax. Press [ENTER].

To delete a previously entered Tax Class line of this table, enter ** as the
Tax Class Code.

NOTE: We suggest you use all uppercase letters for Tax Codes, as they will
be easier to read and find on reports.

9. Enter an up to twenty character Tax Class Description. Press [ENTER].

10. Enter the four primary digits of the G/L Accrual Account for this Tax
Classification. Press [ENTER]. Enter the three digit profit center number or
press [ENTER] alone to use "000" as the profit center number.

11. When all finished entering/changing Tax Classifications, respond N(o) to the
ANY CHANGE ? prompt.

12. You will return to the Define O/E Systems Parameters menu.
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JobR DEFAULTS
Systems Management 1. Customer ID for inventory receivings 00255

2. Require operator entry of ticket total? N

Acceptable margin of error in pennies 0.00
7. 3. Tax Code to activate JobR Tax Tables XX
9Screen 4. Charge/record tax by T #13. JobR
Special T=Ticket site, I=Item site Defaults
5. Post O/E tickets directly to A/R? N
6. Set NEW ticket status to PRT? Y
7. Set NEW ticket POST status to SELECTED? Y
8. Set INVOICE date to ORDER date? Y
9. Default INVOICE item description 6]
10. Automatically override out of stock? Y
11. Default quantity on item entry 1
12. Activate JobR/LITE Tax Formatter? Y
13. PPN for JobR/LITE Data Files 214,1
14. Default start position (ADDOEH) N

ANY CHANGE 7 I

The above screen contains a list of JobR Special Default values to control and
tailor the behavior of the JobR system.

1 1. Customer ID for inventory receivings

When running Order Entry and JobR together, inventory receivings may be of two
different types, those goods for resale subject to simple sales tax reporting, and those
goods (motor fuels, etc.) subject to more complex and layered taxes, and reporting on
various state forms and schedules.

The easiest way in JobR to separate out the JobR specific receivings to facilitate
reporting, for example, on Illinois Tax Schedules A, LA, and SA is to create two
"Phantom" records, one of them a special Customer ID, the other a Special Order Type.

The Customer ID (we illustrate here using the number 00255) MUST first be set up in
the A/R Customer Master file. For details of doing this task, consult Appendix B of
this manual.

IMPORTANT: This special Customer ID number MUST be set up in A/R so that the Tax
Code for the "phantom" customer refers to a Tax Class that charges NO TAXES. See Appendix
B for details of setting up this Customer record.
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ORDER ENTRY ORDER TYPES

POST TO: --— INVENTORY ---- JobR A/R

Code Description A/R A/R HSE RCV HIST TYP DOC TYP P/O Hold?

1 IN INVOICE Y Y N N N S 1 N N ual

2 CM CREDIT MEMO/PROD RTN Y Y N N Y S 3 N N

The 3 CR ACCT CREDIT MEMO Y N N N Y S 3 N N special

4 PM REC'D ON ACCT Y N N N N N 2 N N
Order Entry 5 gc  STATION CHARGE Yy N N N Y N 1 N N Order Types
needed to 6 IH 1IN HOUSE USAGE N N Y NoY s 1 N N complete
this 7 DT Direct Transport LD Y N N N Y S 1 N N "phantom"
task are 8 N N N NN N 0 NN achieved by

) 9 N N N N N N 0 N N i
selecting 10 N N N N N N 0 N N choice #4.
Order Entry 11 N N N N N N 0 N N Order Types,
under System 12 N N N NN N 0 NN Operator
Functions 13 N N N NN N 0 NN selection
: 14 N N N N N N 0 N N :

#22. Define |5 rgp  TRANSPORT RECEIVING N N N N Y R 1 N N Disk
Locations, 16 IR  INVENTORY RECEIVING N N N Y Y R 1 N N System
Defaults. TWe illustrate
these Order Types from
the following,yy cuance 2 ] screen of

sample data.

Notice Line 16 of the above display. This illustrates one special O/E Order Type we
have been discussing. The key to this Order Type is the settings in the Posting Table.
This Order Type does NOTHING except to post to Inventory Receivings and to History -- it
is a means of tracking ONLY. It does NOT UPDATE any other module.

For companies that deal in Transporter Loads, line 15 of the above display
illustrates another special Order Type which does nothing but just post to history. This
one is even more restrictive since it does not post to Inventory Receivings, an
appropriate action for such transactions. This order type represents a load of fuel that
we will be billed for, but it was delivered directly to the customer -- it is a
Receiving, Dbut it was never in our inventory. So, it just posts to JobR History, it is
a JobR type "R" (Receiving), and it is an A/R Document Type "Invoice."

Related to this, notice line 7 of the above display. This Order Type represents a
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Sale of a load of fuel. So, 1t must post to A/R. It posts to Inventory History so we
have a long term record. And, 1in A/R it is document type 1 -- a Sale.

2 2. Require operator entry of ticket total?

This Yes/No query controls one aspect of Sales Ticket entry into the JobR databases.
Some JobR users prefer to let the computer automate as much as possible. They are happy
to have the computer calculate sales ticket totals since entry has been made of quantity
and price for all inventory items. Other users want to have a "double check" of sales
totals, so they opt to have the delivery person or the data entry person do a separate
calculation of the sales totals. These are then entered and compared to totals calculated
by the computer. If the two totals fail to agree by more than a preset margin of error,
the complete Sales Ticket entry is ABORTED and you must begin again.

One problem with the comparison strategy is that computer calculations frequently

are rounded off, creating small variances between computer generated totals and operator
generated totals. So, when users opt to require operator entry of sales ticket totals,
we need a companion parameter to establish an acceptable tolerance of error for the
rounding process. Thus, the companion prompt:

Acceptable margin of error in pennies

Entries here are in PENNIES, allowing two decimal digits. An entry of "250" means
the error between the computer calculated totals and the operator calculated totals may be
as great as 2.50 CENTS.

An acceptable tolerance to use here is 2.00 cents or 3.00 cents. Some
experimentation may be needed to establish a tolerance that satisfactorily distinguishes
between rounding error and operator calculating error.

3 3. Tax Code to activate JobR Tax Tables

This is a special Tax signal that is entered to determine when special JobR defined
Tax Tables apply to inventory instead of regular Order Entry tax provisions. This code,
then, 1is entered in Field #11. A/R Tax Code of each Inventory record that must refer to
the special JobR Tax Tables.

We illustrate this special Tax Code as an "XX" entry. Any two-character combination
will serve this purpose as long as it is NOT the code of another Tax Table. We recommend,
though, that you select a two character combination that is easily spotted at a glance.

4 4. Charge/record tax by
A query that allows for tax charging and recording the following ways:
° By Ticket Site - the SITE designation is taken from the Sales Ticket.

o By Item Site - the SITE designation is taken from the Inventory Master file
record, the FIRST TWO CHARACTERS of field #7. Picking Seq.
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5 5. Post O/E tickets directly to A/R?
An Express Post option. A Yes/No query that gives you the following choices:

No - When you post orders in JobR/Order Entry, they first go to special holding
files in JobR, one for Sales transactions and one for Cash transactions. Then you enter
choice #19. Go to Systems Management Functions where you may use options #10, #11, #12,
and #13. The first two of these permit you to get Edit Lists of the Sales and Cash
batches respectively. Once verified, vyou use choices #12 and #13 to complete the actual
posting to the A/R module where the transactions are put into the respective Sales or Cash
Work files. The basic goal here is to give yet another opportunity to identify errors
before they become more permanent. Since undoubtedly you are a person who never makes
errors in entering data, because you never are distracted by telephones or by other
colleagues needing something, you may not need this extra data verification step.

Yes - When you post orders in JobR/Order Entry, they immediately leave the JobR
module and go to the A/R Sales and Cash Work files.

In both cases, you still have an opportunity to edit the transactions in A/R before
posting to A/R customer accounts and to the General Ledger.

6 6. Set NEW ticket status to PRT?

A Yes/No query to determine whether or not new sales tickets being entered are to be
marked for immediate printing. This field and the next one (below) determine whether or
not Invoices are printed. If BOTH this and the next field are set to Y(es), vyou will
bypass printing of Invoices. In this case, the Delivery Ticket becomes the customer's
copy of the bill.

7 7. Set NEW ticket POST status to SELECTED?

A Yes/No query to determine whether or not new sales tickets are to be marked as
SELECTED for posting. This field and the previous one (above) determine whether or not
Invoices are printed. If BOTH this and the previous field are set to Y(es), you
completely will bypass printing of Invoices. 1In this case, the Delivery Ticket becomes
the customer's copy of the bill.

8 8. Set INVOICE date to ORDER date?

A Yes/No query to cause the default value of the Invoice Date to be the same as that
of the Order Date. We recommend that you set this parameter to Y(es).

7.

9 9. Default INVOICE item description

When you set up your inventory (Choice #1 Inventory Master File Maintenance from the
JobR/Order Entry Main Options menu), each inventory item you enter has TWO fields for a
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description. The first of these is on Page One of the inventory record, the 40-character
Description that goes along with the Item ID Number (Field #1) and is used to search and

retrieve records. This is referred to as the "Item (or LONG)" description. The second
Description is entered on Page 2 of the inventory record, Field #57, and is only 20
characters in length. This one is referred to as the "Order (or SHORT)" Description.

For this default, vyou have the choice of setting it to "I" (for Item or LONG)
description or to "O" (as in "Ohio" - for Order or SHORT) description. 1In either case,
this setting determines the Inventory Item DESCRIPTION that will appear on all Invoices.

10 10. Automatically override out of stock?

A Yes/No query to determine whether or not an "out of stock" condition on any JobR
inventory item is taken seriously when orders for that item are placed.

Respond Y (es) to ignore the "out of stock" condition and finish the Order Entry,
recording the shortages of "out of stock" items.

Respond N (o) to notify the user of "out of stock" condition at Order Entry time by
giving choices of:

1-CANCEL 2-OVERRIDE 3-ORDER AVAIL STOCK

11 11. Default quantity on item entry

If many of your Inventory items have the same common quantity of ordering, then
making that number the default quantity will save some typing at Order Entry time.
Alternatively, vyou may set the default to be the last quantity sold of the item.

12 12. Activate JobR/LITE Tax Formatter?

This Yes/No switch activates the JobR/LITE Electronic Tax Filing system designed for
the Illinois Department of Revenue Electronic Tax filing. Your monthly tax reporting data
is taken from the JobR Inventory system, transformed into the prescribed form for
electronic filing, and deposited on diskette for transmittal to IDOR. Necessary
Transmittal forms and paper copies of the Tax Reports are also produced.

Respond Y(es) to ACTIVATE the interface to the JobR/LITE Electronic Tax Filing
system.

Respond N (o) to DISABLE this interface.

See the JobR/LITE Reference Manual for the detailed operation of this module.

13 13. PPN for JobR/LITE Data Files

This is the disk location of the JobR/LITE data files. The normal location for
these files is [214,1].
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14. Default start position (ADDOEH)

This parameter determines the beginning position of the cursor during Change mode of
option #3. Enter/Edit Orders, CR Memos on the JobR/Order Entry Main Options menu. This
parameter has two settings as follows:

N means Cursor starts on the Customer Name field.
A means Cursor starts on the Customer Account ID field.

In each case, the Up Arrow or Down Arrow key easily will move the cursor to the

field, if you wish.

15 Procedure for Screen #13. JobR Special Defaults

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #22. Define Disk Locations, System Defaults. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt.

6. Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default value) to merely look at
current settings.

7. Select #13. JobR Special Defaults. Press [ENTER].

8. You will see the list of defaults available on this page (see the sample
screen earlier). Your cursor is at an ANY CHANGE ? prompt.

Respond to the ANY CHANGE ? prompt to change any entry. Type the number of
the item you wish to change and press [ENTER]. Make the change(s) desired.
Press [ENTER].

When all entries are satisfactory, press [ENTER] alone at the ANY CHANGE °?
prompt to save the entries. You return to the Define O/E System Parameters
menu.

9. Press [ESC] TWICE to return to the JobR/Order Entry Main Options menu.
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JobR Illinois Supplier Licenses

Check
Code Description Supplier Lic Digit

Systems Management 1. DV DANVILLE 02-04910 0
2. cA CATLIN 02-04910 0

7 3. CL CLINTON 02-04910 0

: 4. UR URBANA 02-04910 0
10 5. cH CHAMPATGN 02-04910 o Screen #14.
6. JobR Supplier
7. 02-. License
8. 02-.
N r
5. 0o umbers
10. 02-.
11. 02-.
12. 02-.
13. 02-.
14. 02-.
15. 02-.
16. 02-.
ANY CHANGE ? |}
The screen shown above is the JobR Illinois Supplier Licenses table. 1In this table

you enter your Illinois Supplier Licenses that apply to each of the SITES you have defined
under choice #11. JobR Sites/Distributor Licenses, found from choice #22. Define Disk
Locations, System Defaults of the System Operator Functions.

By IDOR specification for tax filing, all Illinois Supplier licenses should begin
with a prefix of "02-". For this reason, the JobR software automatically inserts this
prefix for you when you enter the last five (5) digits of the license code.

Even i1if the SAME license number applies to each of your defined business SITES, you
MUST enter that number for EACH of them.

The far right column of each line of this table is a new feature imposed by the IDOR
to help monitor the accuracy of electronic data. It is called a Check Digit. On the IDOR
form RMFT-5 for example, your Suppliers License number will be printed in the form D-
XXXXX-C, where the "C" value following the five digit license number is the Check Digit
referred to here.

1 Procedure for Screen #14. JobR Supplier License Numbers

Preparation:
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JobR Illinois Receiver Licenses

Check
Code Description Receiver Lic Digit
1. DV DANVILLE 08-04910 o anual
2. ca CATLIN 08-04910 0
A) 3. CL CLINTON 08-04910 0 Have
, 4. UR URBANA 08-04910 , ,
available your 5. CH CHAMPATIGN 08-04910 o Illinois
Supplier 6. License Number
for each SITE 7. 08-. defined in
8. 08-
9 08-
10 08-
11 08-
12 08— Procedure:
13 08-
14. 08-
1 15. 08— From the
16 08- JobR/Order
2. Enter the
ANY CHANGE ? || Systems

3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #22. Define Disk Locations, System Defaults. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt.

6. Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default value) to merely look at
current entries.

7. Select #14. JobR Supplier License Numbers. Press [ENTER].

8. You come to the JobR Illinois Supplier Licenses screen. The rows of this

table will be numbered to sixteen. The first two columns (Code and
Description) will contain the SITE Codes and Descriptions you already have
defined. You are responding to an ANY CHANGE ? prompt.

Type the number of the row you wish to enter/change. Type the last five
digits of the Supplier License number for this Site. Press [ENTER]. The
"02-" prefix will be appended by the computer.

The cursor moves to the far right column of the row. Type the Check Digit
found on the RMFT-5 form. Press [ENTER].

9. When all finished entering/editing Supplier License Numbers, respond N(o) to
the ANY CHANGE ? prompt.

10. You return to the Define O/E System Parameters menu.

11 Screen #15. JobR Receiver License Numbers
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The screen shown above is the JobR Illinois Receiver Licenses table. 1In this table
you enter your Illinois Receiver Licenses that apply to each of the SITES you have defined
under choice #11. JobR Sites/Distributor Licenses, found from choice #22. Define Disk
Locations, System Defaults of the System Operator Functions.

By IDOR specification for tax filing, all Illinois Receiver licenses should begin
with a prefix of "08-". For this reason, the JobR software automatically inserts this
prefix for you when you enter the last five (5) digits of the license code.

Even if the SAME license number applies to each of your defined business SITES, you
MUST enter that number for EACH of them.

The far right column of each line of this table is a new feature imposed by the IDOR
to help monitor the accuracy of electronic data. It is called a Check Digit. On the IDOR
form RMFT-5-US for example, your Receiver License number will be printed in the form R-
XXXXX-C, where the "C" value following the five digit license number is the Check Digit
referred to here.

7.

1 Procedure for Screen #15. JobR Receiver License Numbers

Preparation:

A) Have available your Illinois Receiver License Number for each SITE defined in
choice #11. JobR Sites/Distributor Licenses, found from choice #22. Define Disk

Locations, System Defaults of the System Operator Functions. Also have the Check Digit
associated with each license number (consult the RMFT-5-US form).

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Copyright 10/2000 Codesmiths, Inc.
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O/E System Parameters Screen 16 of 20

JobR ADDITIONAL DEFAULTS

1. Default use code for IL SD-1 Form A
A)gric, C)onstr, H)eat, I)nd, L)awn, M)arine, R)ailroad
2. Tax forms: Net or Gross Gallons? G
3. RECEIVINGS: Default Carrier PETROLEUM TRANS
4. RECEIVINGS: Default Origin City CHAMPAIGN
5. RECEIVINGS: Default Origin State IL
6. RECEIVINGS: Default Receivings Type R
7. SALES: Default Carrier JOBR TEST DATA
8. SALES: Default Origin City DANVILLE
9. SALES: Default Origin State IL
at 10. Seller ID for add'l license #s 255
11. Left shift for invoice forms 11-
12. Activate degree day tracking? N

ANY CHANGE 7 l

Operator Functions menu.

vManual
Management
Functions.
Press [ENTER].

Enter the
Systems
Management
Password (if
used) or just
press [ENTER]
the Password
prompt.

Press only
[ENTER] to
move to the
System

Select #22. Define Disk Locations, System Defaults. Press [ENTER].

Respond to the ANY CHANGE ? prompt.

Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to

enter or change data. Respond N(o) (the default value) to merely look at data

entries.

Select #15. JobR Receiver License Numbers. Press [ENTER].

You come to the JobR Illinois Receiver Licenses screen. The rows of this
table will be numbered to sixteen. The first two columns (Code and

Description) will contain the SITE Codes and Descriptions you
defined. You are responding to an ANY CHANGE ? prompt.

Type the number of the row you wish to enter/change. Press [ENTER].

last five digits of the Receiver License number for this Site.
The "08-" prefix will be appended by the computer.

already have

The cursor moves to the far right column of the row. Type the Check Digit

found on the RMFT-5-US form. Press [ENTER].

When all finished entering/editing Receiver License Numbers,
the ANY CHANGE ? prompt.

You will return to the Define O/E System Parameters menu.

Screen #16. JobR Forms Defaults

respond N (o) to

Type the
Press [ENTER].
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The screen shown above is the JobR (Additional) Forms Defaults screen. The majority
of these defaults are concerned with Shippings or Receivings Carrier information and
origins.

1 1. Default use code for IL SD-1 Form

The first choice on this screen allows you to set a default Use Code for the
transactions that will end up reported on the IDOR Form IL SD-1 or the Missouri 2994-10A
schedules. These uses are defined as Agriculture, Construction, Heating, Industrial,
Lawn, Marine, or Railroad. In each case, the first letter of the use becomes the code.

If you leave the default Use Code blank, vyou will be prompted for the use code on
each delivery ticket that contains special fuels that require a use code for the Illinois
SD-1 Form or the Missouri 2994-10A schedule.

2 2. Tax Forms: Net or Gross Gallons

The second choice on this screen is to designate whether quantities reported on tax
forms are in units of NET GALLONS or GROSS GALLONS. Again, a single character becomes
the code. The Net/Gross Gallons designation is used to determine the print position of
the gallons reported on all Missouri 2994 and 573 supporting schedules.

3 3. - 6. RECEIVINGS Carrier, Origin and Type

Choices 3 through 6 of the JobR Forms Defaults permit information about a default
Receivings Carrier. This would be the carrier that most commonly delivers your

Receivings. This is used as a default on Receivings Tickets that have the special
Customer ID for Inventory Receivings (the "phantom" Customer ID described earlier in this
chapter). For the Default Receivings Type, there are three choices of default wvalue:
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P)roduced within the state of shipment Origin
I)mported from the state of shipment Origin
R)eceived from within the state of shipment Origin

You would choose the most frequent designation for your Inventory Receivings. You
would ignore the default and enter a different choice for the few other situations.

These defaults are the lowest level of defaults for receiving tickets. Defaults set
in the Seller/Salesperson file will take precedence over these settings.

4 7. - 9. SALES Carrier, Origin

Choices 7 through 9 of the JobR Forms Defaults permit information about a default
Sales Carrier. This would be the carrier most often delivering your sales. It well might
be your own company, but you still must enter the information here so you can avoid a lot
of typing later.

These defaults are the lowest level of defaults for delivery tickets. Settings in
the Delivery Address file will take precedence over these settings.

7.
5 10. Seller ID for Additional License Numbers
When you select this field, the bottom of your screen shows the following message:
If you deliver or receive fuel outside of Illinois, the license numbers for
the other states are stored in the Seller file.
Enter the SELLER ID (1-255) that is used for YOUR company information.
Choice 10 is the Seller ID to use for additional license numbers. These license
numbers are needed when you are required to file sales reports in multiple states. The

illustrations in this manual all show the entry 255 being used for this purpose.

6 11. Left shift for invoice forms

Aligning special forms in a printer can be a very time consuming task. The
additional left margin default allows you to shift an entire print format to the left or
right without moving paper around on the printer platen.

To shift a form to the left, enter a negative number.
To shift a form to the right, enter a positive number.

7 12. Activate degree day tracking?
A Yes/No query that initiates/terminates tracking of customer fuel use by
calculations based on degree days of temperature. See Chapter Six of this manual for

detailed information on the entry/processing of degree day data.
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7.
8 Procedure for #16. JobR Forms Defaults
Preparation:
A) Have available details of the Receivings Carrier and the Sales Carrier you

most commonly use.
B) Be aware of the most common Use Code for your customer base.

C) Make the decision whether you will report quantities in NET gallons or Gross
gallons on the various tax forms.

D) Be prepared to spend time playing with your printer to find the proper "shift"
setting for aligning forms. Don't try to set this parameter when you are under the
pressure of some deadline. You will get frustrated and make other mistakes that only slow
you down still more.

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #22. Define Disk Locations, System Defaults. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt.

6. Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default value) to merely look at data
entries.

7. Select #16. JobR Forms Defaults. Press [ENTER].

8. You will see the list of defaults available on this page (see the sample
screen above). Your cursor is at an ANY CHANGE ? prompt.

9. Respond to the ANY CHANGE ? prompt to change any entry. Type the number of
an item you wish to change and press [ENTER]. Enter the desired changes.

Press [ENTER] again.

10. When all entries are satisfactory, press [ENTER] alone at the ANY CHANGE ?
prompt to save the entries. You return to the Define O/E System Parameters
menu.

11. Press [ESC] TWICE to return to the JobR/Order Entry Main Options menu.
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JobR RMFT-5 Information

1. Create RMFT-5 worksheets for each site? N lanual
2. Tax table ID for Illinois MFT on gasoline GMFT
3. Tax table ID for Illinois MFT on gasohol HMFT
7. 4. Tax table ID for Illinois MFT on diesel DMFT
13 5. Tax table ID for Illinois MFT on propane Screen #17.
JobR RMFT-5
6. Fuel used by distributor/supplier Information
A/R customer ID 00255
O/E ticket type IN
O/E customer class-highway use NT
O/E customer class-other purposes NT

7. MFT collection deduction % 2.00
8. TAXPAYER'S NUMBER Suffix (in [ 1) SB
9. Taxpayer telephone number (217) 352-5510

ANY CHANGE 7 l

The screen shown above is the JobR RMFT-5 Information screen. On this screen you
enter information needed to complete the Illinois RMFT-5 Worksheet for the
Distributor/Supplier Tax Return.

1 1. Create RMFT-5 worksheets for each site?

This field is a Yes/No query that determines whether or not you want RMFT-5
worksheets prepared individually for your business SITES (assuming you have more than
one). These are the SITES defined under #11. JobR Sites/Distributor Licenses, found under
#22. Define Disk Locations, System Defaults.

2 2. - 5. Tax Table IDs for Illinois MFT

In these four fields you enter the Tax Table ID Code for the Illinois Motor Fuel
Taxes on gasoline, gasohol, diesel, and propane. If you do not do business in any one
of these products, the corresponding field will be blank.
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3 6. Fuel used by Distributor/Supplier

This is a set of four fields for information about fuel used as a
Distributor/Supplier. The first field holds the ID of the A/R Special Customer you
created for motor fuel inventory receivings. The second field holds the Order Entry
Ticket type you use to record fuel used as a Distributor/Supplier. The third field holds
the Customer Class you use to record Highway Use of such fuels. And, finally, the
fourth field holds the Customer Class to record such fuels used for other purposes.

7.

4 7. MFT collection deduction %

For Illinois JobRs (and others), the Illinois Department of Revenue grants a Prompt
Payment discount for timely payment of taxes due. This field holds the percent granted
for this purpose. This field assumes three decimal digits to the entry. For example, to
enter a discount of 2.5%, you must enter 2500.

7.
5 8. TAXPAYER'S NUMBER Suffix (in [ ])

This Suffix may be found on the Illinois MFT-5 form. It is located in brackets [ ]
just to the right of the TAXPAYER'S NUMBER on the preprinted form.

6 9. Taxpayer telephone number

The Illinois DOR recently has started to require your telephone number on some of
the Motor Fuel tax forms. So, although this information may be housed at one or two other
locations in the JobR system, 1t is faster for the computer to be looking in only one
place for such values when needed.

SPECIAL NOTE: The format of this entry must be very precise. To be sure you are
using the correct format, check the format used on the preprinted RMFT-5 Worksheet sent
to you by the Illinois Department of Revenue.

7.

7 Procedure for Screen #17. JobR RMFT-5 Information

Preparation:

A) Have available the Tax Table IDs you have designated for gasoline, gasohol,
diesel, and propane.

B) Know the codes you currently use for the Special A/R Receivings Customer ID;

and the Order Entry ticket type, the Customer Class for Highway Use, and the Customer
Class for other use of fuels as a Distributor/Supplier.

C) Know the Prompt Payment Discount percent currently granted by Illinois IDOR
for prompt payment of taxes due.

D) Have a copy of the preprinted RMFT-5 form available so you can tell what your
Copyright 10/2000 Codesmiths, Inc.
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JobR RMFT-5-US Information

1. Create MFT-5-US worksheets for each site? N vManual
Taxpayer's Suffix is to
be, and the 2. Tax table ID for Ill. UST on gasoline TIUST proper format
for entering 3. Tax table ID for Ill. UST on diesel your phone
4. Tax table ID for Ill. UST on other fuels
number.
5. Tax table ID for Ill. EIF on all fuels IEIF
6. MFT-5-US % deduction for prompt filing 2.000 Procedure:
JobR DIN Interface Information
1. From the
. JobR/Order
7. Update your costs from DTN export file? Y \
DTN export filename DSK2:EXPORT.PRN{216,216] Ern:?y Main
8. Calculate selling prices from DTN cost? N Options menu,
select #19. Go
to 9. Purchase Order PPN 217,001 P/O Type: IR Systems
Management
Functions.
ANY CHANGE ? | Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4. Select #22. Define Disk Locations, System Defaults. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt.

6. Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default wvalue) to merely look at data
entries.

7. Select #17. JobR RMFT-5 Information. Press [ENTER].

8. You will see the list of defaults available on this page (see the sample
screen above). Your cursor is at an ANY CHANGE ? prompt.

9. Respond to the ANY CHANGE ? prompt to change any entry. Type the number of
an item you wish to change and press [ENTER]. Enter the desired changes.
Press [ENTER] again.

10. When all entries are satisfactory, press [ENTER] alone at the ANY CHANGE ?
prompt to save the entries. You return to the Define O/E System Parameters
menu.

11. Press [ESC] TWICE to return to the JobR/Order Entry Main Options menu.

7.
14 Screen #18. JobR RMFT-5-US/DTN Information
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The screen shown above is the JobR RMFT-5-US Information screen. On this screen you
enter information needed to complete the Illinois RMFT-5-US Worksheet for the
Distributor/Supplier Tax Return. Also on this screen are settings to control the
retrieval of pricing information from DTNergy, and the actions to be taken within JobR on
this data.

1 1. Create MFT-5-US worksheets for each site?

This field is a Yes/No query that determines whether or not you want RMFT-5-US
worksheets prepared individually for your business SITES (assuming you have more than
one). These are the SITES defined under #11. JobR Sites/Distributor Licenses, found under
#22. Define Disk Locations, System Defaults.

2 2. - 4. Tax Table IDs for Illinois UST

In these three fields you enter the Tax Table ID Code for the Illinois Motor Fuel
Taxes on gasoline, diesel, and all other fuels. If you do not do business in any one of
these products, the corresponding field will be blank.

3 5. Tax Table ID for Illinois EIF - all fuels

In this field you enter the Tax Table ID Code for the Illinois EIF Taxes on all
fuels. This tax table is the one used to set the tax rate for calculating line 15b of the
Illinois RMFT-5-US form.

Copyright 10/2000 Codesmiths, Inc.
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4 6. MFT-5-US % deduction for prompt filing

For Illinois JobRs (and others), +the Illinois Department of Revenue grants a Prompt
Payment discount for timely payment of taxes due. This field holds the percent granted
for this purpose. This field assumes three decimal digits to the entry. For example, to
enter a discount of 2.5%, you must enter 2500.
7.

5 7. Update your costs from DTN export file?

This Yes/No query determines whether or not the data retrieved from the DTN pricing
service is used to automatically update your fuels cost fields for the various products
covered. A Y(es) in this field means the DTN data WILL be used to calculate your costs.
A N (o) means the DTN data will be available for consultation, but you cost fields WILL
NOT be altered to reflect any of the data -- you must do this yourself.

The second line of this parameter contains a space on which the name of the DTN file
containing all this information is entered. This MUST be a complete file name -- disk
location, plus file name, plus file extension, plus PPN number. An example of such an
entry is:

DSKO : EXPORT . PRN[216,216]

This entry probably will have been made for you at the time of installation of the
software. But, 1if you need help, contact Codesmiths, Inc. at 800-352-5510.

6 8. Calculate selling prices from DTN cost?
This feature is reserved for future use -- it is not active with this writing.

Another Yes/No query that determines whether or not DTNergy data will be used by the
JobR system to automatically calculate your selling prices.

7.
7 9. Purchase Order PPN and P/O Type

For those users having the Purchase Order module that interfaces with JobR, here is
where you record the necessary locating information for the data files of that module.
The format of the PPN entry is the usual pair of numbers separated by a comma.

The second field of this entry is to record (again) the code used for the special
receivings record created to handle the motor fuels. In all our examples we have used the
code IR for this purpose. This is the code that will tell the Purchase Order module,
when you enter a purchase order of type IR, to pass it over to the JobR module so that
MFT actions may be taken.

8 Procedure for Screen #18. JobR RMFT-5-US/DTN Information

Preparation:
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A) Have available the Tax Table IDs you have designated for the Illinois UST for
gasoline, diesel, and for all other fuels.
B) Have available the Tax Table ID you have designated for the Illinois EIF tax

on all other fuels.

C) Know the Prompt Payment Discount percent currently granted by Illinois IDOR
for prompt payment of these taxes due.

D) Decide whether or not you wish to have costs calculated automatically from DTN
pricing information. If so, have the necessary file name information available.
E) If using Purchase Order module, have disk location information for the

Purchase Order data files, and the code used to designate special motor fuel
purchases/receivings that must be transferred to JobR.

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4. Select #22. Define Disk Locations, System Defaults. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt.

6. Respond to the Do you want to make any CHANGES? prompt. Respond Y(es) to
enter or change data. Respond N(o) (the default wvalue) to merely look at data
entries.

7. Select #18. JobR RMFT-5-US/DTN Information. Press [ENTER].

8. You will see the list of defaults available on this page (see the sample
screen above). Your cursor is at an ANY CHANGE ? prompt.

9. Respond to the ANY CHANGE ? prompt to change any entry. Type the number of
an item you wish to change and press [ENTER]. Enter the desired changes.

Press [ENTER] again.

10. When all entries are satisfactory, press [ENTER] alone at the ANY CHANGE ?
prompt to save the entries. You return to the Define O/E System Parameters
menu.

11. Press [ESC] TWICE to return to the JobR/Order Entry Main Options menu.

7.
15 Screen #19. JobR Sites/IL Sales Tax Numbers
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JobR SITES/Illinois Sales Tax Numbers

IL Sales
Site Description Tax Number

1. DV DANVILLE 0104-2612 anual
2. CA CATLIN 0104-2612
3. CL CLINTON 0104-2612
4. UR URBANA 0104-2612
5. CH CHAMPAIGN 0104-2612
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

ANY CHANGE 7 I

The screen shown above is the JobR Sites/Illinois Sales Tax Numbers table. In this
table you enter your Illinois Sales Tax Numbers that apply to each of the SITES you have
defined under choice #11. JobR Sites/Distributor Licenses, found from choice #22. Define
Disk Locations, System Defaults of the System Operator Functions.

By IDOR specification for tax filing, all Sales Tax Numbers must adhere to a
specific format of four (4) digits, followed by a dash (-), followed by four (4) more
digits. To see this format in use, consult a copy of your Illinois PST-2 form.

Even if the SAME tax number applies to each of your defined business SITES, you
MUST enter that number for EACH of them.

7.
1 Procedure for Screen #19. JobR Sites/IL Sales Tax Numbers
Preparation:
A) Have available your Illinois Sales Tax Number for each SITE defined in choice

#11. JobR Sites/Distributor Licenses, found from choice #22. Define Disk Locations,
System Defaults of the System Operator Functions.

Procedure:
1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].
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O/E System Parameters Screen 20 of 20

Enter the disk location for each data file
TCNMAS IRS Terminal Control #s DSKO02
TCNIDX IRS TCN Number Index DSKO02
TCNSDX IRS TCN State/City DSKO02
TCNVDX IRS TCN Supplier Index DSK02 Enter the

BSw N

Systems
Management
Password (if
used) or just
press [ENTER]
at the Password
prompt.

Press only
[ENTER] to
move to the

ANY CHANGE 2 || System
Operator
Functions menu.

Select #22. Define Disk Locations, System Defaults. Press [ENTER].
Respond to the ANY CHANGE ? prompt.

Respond to the Do you want to make any CHANGES? prompt. Respond Y (es) to
enter or change data. Respond N(o) (the default value) to merely look at data
entries.

Select #19. JobR Sites/IL Sales Tax Numbers. Press [ENTER].

You come to the JobR Illinois SITES/Sales Tax Numbers screen. The rows of
this table will be numbered to sixteen. The first two columns (Site and
Description) will contain the SITE Codes and Descriptions you already have
defined. You are responding to an ANY CHANGE ? prompt.

Type the number of the row you wish to enter/change. Press [ENTER]. Enter
the corresponding Sales Tax number by typing the first four (4) digits, type
a dash, then type the last four (4) digits. Press [ENTER] when finished.

The cursor returns to the ANY CHANGE ? prompt.

When all finished entering/editing Sales Tax Numbers, respond N (o) to the
ANY CHANGE ? prompt.

You will return to the Define O/E System Parameters menu.

Screen #20. JobR Additional Disk Locations
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The screen shown above is the JobR Additional Disk Locations screen. This screen
includes spill-over file designations which would not fit on the earlier Disk Locations
screen. (System Parameters option #10. JobR Disk Locations) It is Screen #20 of the
twenty (20) accessed from System Operator Functions #22. Define Disk Locations, System
Defaults.

This screen is used to establish the disk locations for more data files of the JobR
system. The first three characters of each location designator describe a disk device
that is set in the system bootup routine (AMOSL.INI or AMOS32.INI). The last two
characters of each location describe a particular logical disk for the file.

Disk locations MUST be five characters in length. Enter a single digit disk
location with a leading zero (e.g., DSKO04).

For persons using this software on PC’s or PC networks, the disk locations always
are DSKO0O0

3Choice 32. Purge Receivings History by Date

Use this option to erase old JobR Receivings History records when they no longer are
useful. TItems to purge may be selected over a range of Inventory Numbers and/or
Receivings Dates.

CAUTION: Because the Inventory Numbers selection fields work on
partial key entries, you may erase items you don't expect to erase. For example, if you
specify to erase Receivings History from Items 1 to 2 from a list of items from 1 to 20,
what in fact will happen is that Receivings History will be erased for Items 1, 10, 11,
12, 13, 14, ... , and 19 because of the partial search key feature.

REMEMBER: If you are NOT SURE of what you are doing with this option, DO NOT RUN IT.
Consult your System Operator or Software Support Organization.

1Procedure for 32. Purge Receivings History by Date
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Preparation:

A)

Write down the STARTING and ENDING Inventory Item Numbers for which purging is

to take place.

B)

take place

C)

Write down the STARTING and ENDING Receivings Dates for which purging is to

Decide what printer you will use for this report, and whether you will

postpone printing to a later time.

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #32. Purge Receivings History by Date. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt. N(o) to continue. Y (es) to change your
selection.

6. Respond to the Printer Selection screen.

7. Respond to the ANY CHANGE ? prompt on the Ranges Selection screen.
° Press [ENTER] alone when all Range Selections are OK.
° Type the number of a Range you wish to change. Press [ENTER].

Enter an appropriate STARTING value for that parameter. Press [ENTER].
Enter an appropriate ENDING value for that parameter. Press [ENTER].

8. Repeat until all Range Selections are OK.

9. You will see PRINTING OCCURRING

10. You will have the usual opportunity to view the report on your workstation
screen, and to save the report for later printing.

11. When finished, vyou will return to the Systems Management Functions Password

prompt. Respond with a password (if using) or with [ENTER] alone to enter the
Systems Management Functions menu.

OR, press [ESC] again to return to the JobR/Order Entry Main Options menu.
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2Sample of Purge Receivings History by Date Report

REPORT NAME: RCHPUR.PRT

RUN DATE: 24-FEB-00 (Your Company Name) PAGE 1
RECEIVINGS TRX'S DELETED FROM HISTORY FILE

ITEMS: ALL TIME: 1:19 PM
HISTORY RECORDS FROM: 01/01/2000 TO 12/31/2000

——————— ITEM # ----- REC DATE REF NUM P/0O NUM QTY RECD UNIT UNIT COST AVG COST OLD ON HAND HST PST
DESCRIPTION INV PST
11 03/22/00 6502 1231 6500 GAL 0.621 0.624 9700 F
PREMIUM LEAD FREE GASOLINE F
11 05/03/00 895023 89117 5000 GAL 0.625 0.624 12475 F
PREMIUM LEAD FREE GASOLINE F
11 05/03/00 895412 93689 500 GAL 0.620 0.624 17475 F
PREMIUM LEAD FREE GASOLINE F
11 05/25/00 075063 89910 1500 GAL 0.802 0.802 =50 F
PREMIUM LEAD FREE GASOLINE F
12 03/21/00 100 1230 1500 GAL 0.568 0.578 12300 F
UNLEADED GASOLINE F
12 03/22/00 6502 1231 6500 GAL 0.557 0.571 12300 F
UNLEADED GASOLINE F
12 03/24/00 6 19261 1300 GAL 0.569 0.571 20300 F
UNLEADED GASOLINE F
12 05/03/00 985024 93689 3000 GAL 0.620 0.578 17050 F
UNLEADED GASOLINE F
13 03/21/00 100 1230 600 GAL 0.584 0.580 10000 F
REGULAR GASOLINE F
15 03/24/00 1 251362 500 GAL 0.612 0.612 10700 F
HEATER OIL F

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ

18 ITEMS MARKED FOR DELETION
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7.
4Choice 33. Rebuild JobR TAXTBL MTD Fields

This option permits you to reconstruct from the line item history the MONTH-TO-DATE
fields of the JobR Tax Table records. You may do this for ALL, or for a range selection
of any SITES, Tax Table IDs, and/or Dates. There are two choices of order for producing
a report of this reconstruction:

1) By Item Number, Customer, and then, Order Number.
2) By Customer, Item Number, and then, Order Number.

This option will be useful in the event you prematurely or accidently clear the Tax
Table Month-To-Date fields before all your monthly reports are produced.

7.

1Procedure for 33. Rebuild JobR TAXTBL MTD Fields

Preparation:

A) Decide the SITES to include in the Tax Table MONTH-TO-DATE field rebuilding.

B) Decide the Tax Table IDs to include in the Tax Table MONTH-TO-DATE field
rebuilding.

C) Decide the Date Range to include in the Tax Table MONTH-TO-DATE field
rebuilding.

D) Decide the order to use to produce the report:

First by Item Number, then by Customer, then by Order Number.
OR:
First by Customer, then by Item Number, then by Order Number.

E) Decide the printer you will use for this report, or whether you will save the
report for later printing.

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the

Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #33. Rebuild JobR TAXTBL MTD Fields. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt. N(o) to continue. Y (es) to change your
selection.
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Respond to the Printer Selection screen.

Respond to the ANY CHANGE ? prompt on the Ranges Selection screen.

° Press [ENTER] alone when all Range Selections are OK.

° Type the number of a Range you wish to change. Press [ENTER].
Enter an appropriate STARTING value for that parameter. Press [ENTER].
Enter an appropriate ENDING value for that parameter. Press [ENTER].

Repeat until all Range Selections are OK.

Select the desired print order. Press [ENTER].

You will see PRINTING OCCURRING

You will have the usual opportunity to view the report on your workstation
screen, and to save the report for later printing.

When finished, vyou will return to the Systems Management Functions Password
prompt. Respond with a password (if using) or with [ENTER] alone to enter the
Systems Management Functions menu.

OR, ©press [ESC] again to return to the JobR/Order Entry Main Options menu.
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7.

2Sample of JobR Tax Table Rebuild Report

REPORT NAME: TAXREB.PRT

RUN DATE: 25-FEB-00 (Your Company Name) PAGE 1
JOBR TAX TABLE REBUILD

SITES: ALL TIME: 02:53 PM
TAX ID: ALL
HISTORY RECORDS FROM: ALL

ITEM NO. ORD # ORD DTE 1INV # INV DTE CUST NO. TAX ID TRX QUANTITY UNITS SALE TAX
11 075175 01/21/00 075175 01/21/00 00124 PREMI DV GEXC 1 521 GAL 41.784 95.86
11 075175 01/21/00 075175 01/21/00 00124 PREMI DV IUST 1 521 GAL 41.784 1.56
11 075182 01/21/00 075182 01/21/00 00125 PREMI DV GEXC 1 89 GAL 7.138 16.38

INININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ TN

12 075128 01/26/00 075128 01/26/00 0100 UNLEA DV GEXC 1 4500 GAL 321.750 828.00
12 075128 01/26/00 075128 01/26/00 0100 UNLEA DV GMFT 1 4500 GAL 321.750 855.00
12 075128 01/26/00 075128 01/26/00 0100 UNLEA DV IUST 1 4500 GAL 321.750 13.50

INININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ TN

15 001334 03/05/00 001334 03/05/00 0100 HEATE DV DILL 1 63 GAL 4.788 3.04
15 001212 03/05/00 001212 03/05/00 0100 HEATE DV IUST 1 63 GAL 4.788 0.19
15 001212 03/05/00 001212 03/05/00 0100 HEATE DV IEIF 1 63 GAL 4.788 0.50
15 001212 03/05/00 001212 03/05/00 0100 HEATE DV DILL 1 63 GAL 4.788 3.04

446 HISTORY ITEMS
TRX TYPES: 1=SALE, 3=CREDIT MEMO, 6=CANCELLATION, 7=LOST SALE (ITEM OUT OF STOCK)
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5Choice 34. Rebuild JobR PRDCAT MTD/YTD Fields

This option permits you to reconstruct from the line item history the MONTH-TO-DATE
fields and YEAR-TO-DATE fields of the JobR Product Category records. You may do this for
ALL, or for a range selection of any PRODUCT CATEGORIES, and/or SITES. You may select
date ranges separately for Monthly or Yearly accumulators. There are two choices of
order for producing a report of this reconstruction:

a) By Item Number, Customer, and then, Order Number
b) By Customer, Item Number, and then, Order Number

In addition, you may choose to have the YEAR-TO-DATE fields cleared after the
reconstruction is complete.

This option will be useful in the event you prematurely or accidently clear the JobR
Product Categories Month-To-Date or Year-To-Date fields before all your monthly or yearly
reports are produced.

1Procedure for 34. Rebuild JobR PRDCAT MTD/YTD Fields

Preparation:

A) Decide the Product Categories to include in the PRDCAT MONTH-TO-DATE and YEAR-
TO-DATE rebuilding.

B) Decide the SITES to include in the PRDCAT MONTH-TO-DATE and YEAR-TO-DATE
field rebuilding.

C) Decide the Date Range(s) to include for each of the MONTH-TO-DATE and the
YEAR-TO-DATE fields rebuilding.

D) Decide the printer you will use for this report, or whether you will save the
report for later printing.

E) Decide the order to use to produce the report:

First by Item Number, then by Customer, then by Order Number.
OR:
First by Customer, then by Item Number, then by Order Number.

F) Decide if you wish to have the Year-to-Date fields cleared at the end of this
re-calculation.

Procedure:

1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].

2. Enter the Systems Management Password (if used) or just press [ENTER] at the
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Password prompt.

3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #34. Rebuild JobR PRDCAT MTD/YTD Fields. Press [ENTER].

5. Respond to the ANY CHANGE ? prompt. N(o) to continue. Y (es) to change your
selection.

6. Respond to the Printer Selection screen.

7. Respond to the ANY CHANGE ? prompt on the Ranges Selection screen.
° Press [ENTER] alone when all Range Selections are OK.
° Type the number of a Range you wish to change. Press [ENTER].

Enter an appropriate STARTING value for that parameter. Press [ENTER].
Enter an appropriate ENDING value for that parameter. Press [ENTER].

8. Repeat until all Range Selections are OK.
9. Select the desired print order. Press [ENTER].

10. You will see PRINTING OCCURRING

11. You will have the usual opportunity to view the report on your workstation
screen, and to save the report for later printing.

12. When finished, vyou will return to the Systems Management Functions Password
prompt. Respond with a password (if using) or with [ENTER] alone to enter the
Systems Management Functions menu.

OR, ©press [ESC] again to return to the JobR/Order Entry Main Options menu.
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2Sample of JobR PRODUCT CATEGORY MTD/YTD Rebuild Report

REPORT NAME: PRDREB.PRT

RUN DATE: 25-FEB-00 (Your Company Name) PAGE 1

JOBR PRODUCT CATEGORY MTD/YTD REBUILD

CATEGORIES: ALL TIME: 03:24 PM

SITE ID: ALL

HISTORY RECORDS FROM: ALL FISCAL YEAR: ALL

ITEM NO. ORD # ORD DTE INV # INV DTE CUST NO. ITEM DESCRIP TRX QUANTITY UNITS SALE AMT DSC CAN
11 075173 01/06/00 075173 01/06/00 00123 PREMIUM LEAD 1 600 GAL 48.120 0

11 075175 01/06/00 075175 01/06/00 00124 PREMIUM LEAD 1 521 GAL 41.784 0

11 075250 01/07/00 125035 01/07/00 00124 PREMIUM LEAD 1 1500 GAL 0.000 0

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ

12 075173 01/26/00 075173 01/26/00 00123 UNLEADED GAS 1 500 GAL 35.750 0
12 075089 01/26/00 075089 01/26/00 0100 UNLEADED GAS 1 200 GAL 14.560 0
12 075128 01/26/00 075128 01/26/00 0100 UNLEADED GAS 1 4500 GAL 321.750 0

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ

18 075284 01/28/00 075284 01/28/00 1100 PREMIER DIES 1 150 GAL 10.425 0
18 075284 01/28/00 075284 01/28/00 1100 PREMIER DIES 1 200 GAL 13.900 0
18-Ls 075285 01/28/00 851024 01/28/00 0200 DIESEL LOW S 1 100 GAL 7.950 0
18 075286 02/04/00 852369 02/04/00 0200 PREMIER DIES 1 75 GAL 5.288 0

212 HISTORY ITEMS
TRX TYPES: 1=SALE, 3=CREDIT MEMO, 6=CANCELLATION, 7=LOST SALE (ITEM OUT OF STOCK)
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7.
6Choice 35. Rebuild JobR CUSCLS MTD/YTD Fields

This option permits you to reconstruct from the line item history the MONTH-TO-DATE
and YEAR-TO-DATE fields of the JobR Customer Classification records. You may do this for
ALL, or for a range selection of any PRODUCT CATEGORIES, and/or SITES. You may select
date ranges for Monthly accumulators. There are two choices of order for producing a
report of this reconstruction:

a) By Customer Number, and then, Order Number.
b) By Order Number only.

Finally, vyou may choose whether or not to include Tax Detail in the report.

This option will be useful in the event you prematurely or accidently clear the JobR
Product Categories Month-To-Date fields before all your monthly reports are produced.

" 1Procedure for 35. Rebuild JobR CUSCLS MTD/YTD Fields
Preparation:
A) Decide the Product Categories to include in the CUSCLS MONTH-TO-DATE
rebuilding.
B) Decide the SITES to include in the CUSCLS MONTH-TO-DATE field rebuilding.
C) Decide the Date Range(s) to include for the MONTH-TO-DATE fields rebuilding.
D) Decide the printer you will use for this report, or whether you will save the

report for later printing.
E) Decide the order to use to produce the report:

By Customer, then by Order Number.

OR:
By Order Number only.
F) Determine whether or not you wish Tax Detail to be included on the report.
Procedure:
1. From the JobR/Order Entry Main Options menu, select #19. Go to Systems
Management Functions. Press [ENTER].
2. Enter the Systems Management Password (if used) or just press [ENTER] at the

Password prompt.
3. Press only [ENTER] to move to the System Operator Functions menu.

4, Select #35. Rebuild JobR CUSCLS MTD/YTD Fields. Press [ENTER].
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Respond to the ANY CHANGE ? prompt. N(o) to continue. Y (es) to change your
selection.

Respond to the Printer Selection screen.

Respond to the ANY CHANGE ? prompt on the Ranges Selection screen.

° Press [ENTER] alone when all Range Selections are OK.

° Type the number of a Range you wish to change. Press [ENTER].
Enter an appropriate STARTING value for that parameter. Press [ENTER].
Enter an appropriate ENDING value for that parameter. Press [ENTER].

Repeat until all Range Selections are OK.

Select the desired print order. Press [ENTER].

Select whether or not to include Tax Detail in the report. Press [ENTER].

You will see PRINTING OCCURRING

You will have the usual opportunity to view the report on your workstation
screen, and to save the report for later printing.

When finished, vyou will return to the Systems Management Functions Password
prompt. Respond with a password (if using) or with [ENTER] alone to enter the
Systems Management Functions menu.

OR, press [ESC] again to return to the JobR/Order Entry Main Options menu.
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2Sample of JobR CUS CLASS Tax Field Rebuild Report

RUN DATE:

25-FEB-00

JOBR CUS CLASS TAX FIELD REBUILD

CATEGORIES: ALL

SITE ID: ALL

HISTORY RECORDS FROM:

ORD NO

075288
075289
075290
075291
111111
075284
075285
075286
075292
075294
121212
075293
001334
001212
235163
075295
075296

CUST NO.

SITE CLS PROD CAT

0310
920005
2001
920005
00255
1100
0200
0200
920005
2001
00255
1100
0100
0100
00255
00255
0600

CUST NAME
ITEM NUMBER

Chris' Garage

DALE, JOHN

Anselm & Anselm

DALE, JOHN

JobR Test Data (O/E Recv)
Batchelder Construction

Baer, Steve
Baer, Steve
DALE, JOHN

Anselm & Anselm

JobR Test Data (O/E Recv)
Batchelder Construction
Avery, Roy

Avery, Roy

JobR Test Data (O/E Recv)
JobR Test Data (O/E Recv)
Franks, Edward

0 HISTORY ITEMS

TRX TYPES:

1=SALE,

3=CREDIT MEMO,

6=CANCELLATION,

REPORT NAME:

(Your Company Name)

TIME:

01/01/2000 TO 02/25/2000

03:55 PM

INV NO INV DATE SITE CLASS TYP

DESCRIPTION

075288 01/11/00 DV RH
075289 01/11/00 DV FA
075290 01/12/00 DV  FA
075291 01/12/00 DV FA
111111 01/15/00 DV NT
075284 01/08/00 DV HU
851024 01/08/00 DV  FA
852369 01/04/00 DV FA
075292 01/18/00 DV  FA
075294 02/04/00 DV FA
121212 02/04/00 DV  NT
075293 02/06/00 DV HU
001334 02/06/00 DV  HO
001212 02/06/00 DV  HO
235163 02/12/00 DV NT
075295 02/17/00 DV  NT
075296 02/17/00 DV FA

CLSREB. PRT
DOCTYP SALE AMT TOTAL TAX
QTY UNITS EXT AMT TAX AMT
1 60.15 31.88
1 70.50 5.58
1 238.93 142.84
1 0.40 0.42
1 0.00 0.00
1 1,126.11 741.62
1 79.50 6.14
1 74.33 17.45
1 1.43 0.89
1 11.00 3,972.95
1 0.00 0.00
1 145.00 86.16
1 47.88 3.73
1 47.88 3.73
1 0.00 0.00
1 0.00 0.00
1 40.10 22.37

7=LOST SALE (ITEM OUT OF STOCK)
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