Create New Estimate from History

Chapter Twelve

CREATE NEW ESTIMATE FROM HISTORY

12.
1Module Overview

SAMPLE TENT COMPANY
Semi-Automatic Creation of Estimates
Please enter:

Customer Name/Number I .........................
Beginning Date for Search

Ending Date for Search
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TENTMAKER Operator Instructions

This function allows you to create new Contracts/Estimates from the history copies
of previous contracts.

12.
1 Procedure for #l1. Create New Estimate from History
Procedure:
1. From the Tentmaker Main Options menu, select #l1l. Create New Estimate from
History. Press [ENTER]. You come to the Semi-Automatic Creation of Estimates

screen (shown above).

2. Enter the CUSTOMER NAME/NUMBER. You may search on part of a customer's name
or number. Default on [ENTER] alone is "ALL".

3. Enter the BEGINNING DATE FOR SEARCH. The computer will find only those
history records which have a Start date within the period given by the
BEGINNING and ENDING DATE FOR SEARCH. Default on [ENTER] is 01/01/01 (the
proper beginning date to get ALL documents) .

4. Enter the ENDING DATE FOR SEARCH. Default on [ENTER] is the current system
date.
5. Respond to the ANY CHANGE ? prompt. To make changes, answer Y (es), make

the appropriate changes, and press [ENTER].

When you answer N(o), vyou will continue to the Estimate History display.
[ENTER] alone defaults to N(o).

6. You will be shown the first matching record from the history file.
Respond to the Right Record? prompt at the bottom of the screen. The
default response is N (o). When you do this, the next matching record is
shown. You are told when there are no more matches to be found. You then
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10.

resume at the Customer Name/Number field to start a new search key entry.

Press [ESC] or the Left Arrow key for the CUSTOMER NAME/NUMBER to return to
the Tentmaker Main Options menu.

When you select a History record to create a new Estimate, you enter the ADD
Contracts/Estimates module at the Estimate Header screen. All information
from the retrieved estimate is inserted.

If you have installed Tentmaker to AUTOMATICALLY assign new Estimate Numbers,
a new estimate number will be assigned. Otherwise, you must enter a new ID
Number in field #17.

Respond to the Correct CUSTOMER (Y/N/Q) ? prompt.

You are ready to edit this Estimate. See Chapter Three of this manual for
details of the Change Estimate process.
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