Print Tax Form Edit List

Chapter Three

PRINT TAX FORM EDIT LIST

1Purpose

The purpose of this option is to produce a confirming list of tax form line items
(just) entered. The report sorts the entries in order first by IDOR Tax Schedule, then
by licensee.

There are two important purposes of the Tax Form Edit List:

1. To check and verify the gallon quantities entered.

2. This report is the ONLY tangible (readable) record you have of what you
have filed with the IDR unless you choose to print and save paper copies
of the IDR Tax Forms.

The bottom of the Tax Form Edit List contains directions for making any necessary
adjusting entries to the data. These directions and entry codes are those approved by
IDOR in their document "Magnetic Media Filing Formats for Motor Fuel Reporting," Ver.
09/99 and subsequent revision memos.

3.
2Procedure for #2. Print Tax Form Edit List

To invoke this option, select #2. Print Tax Form Edit List from the JobR/LITE Main
Options menu.

First you will see a screen asking you to enter the Tax Reporting Period. This is a
month and a year. Enter the data in MMYY format. See Chapter One for details of entering
date information. Press [ENTER] after entering the date. Respond appropriately to the
ANY CHANGE ? prompt.

Next you will see a printer selection screen. The choices will be all the printers
defined on your system together with a choice to save the report to print later along with
the name of the file where it will be saved. Make your selection by typing the
appropriate number.

Next you will be asked for the number of copies desired. Remember, this list is an
important part of your audit trail and tangible evidence of what you have submitted to the
IDOR. You can re-run this report as often as you need simply by choosing the appropriate
tax reporting period. The default number of copies is one (1l). Type the number of copies
you wish, and press [ENTER].
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After a few seconds you will see:

Processing Occurring ... Please wait

After another brief period, the bottom of the screen will display the following
information:

File: (name) . PRT Printer: (name) Display to SCREEN? N

The left most piece of information is the name of the file in which the report has
been saved. The middle piece of information is your choice of printer to produce the
report. At the right is a prompt to permit you to preview the report on your workstation
screen. If you choose to preview the report on the screen, press [ESC] to resume when
you are finished.

When you respond N(o) to the Display to SCREEN? dquery, you are next shown a
prompt at the lower right of the screen that asks:

Print file? Y

The default here is Y(es). Pressing only [ENTER] selects this default and initiates
printing of the report. If you wish not to print the report, press "N" (for No).

You will be returned to the JobR/LITE Main Options menu.

Ver. 3.0(000)



Print Tax Form Edit List

3.
3Sample Tax Form Edit List

REPORT FILE NAME: YYMM.PRT (where YYMM is replaced by the year and
month of the report.)

RUN DATE: 7-JUN-01 (Your Company Name) PAGE 1
JobR/Lite Tax Line Edit List

For the period 03/01

Filename: DSK07:0103.DAT 11:02 AM

Entry types: O)riginal (+), R)eversal (-), C)orrection (+), N)egative (-)

SCH INV DATE INV NUMBER SELLER/PURCHASER TAX RT USE TP CDE GALLONS
LINE # LIC NUMBER DESTINATION ORIGIN DD

YOUR LIC # BOL DATE BOL NUMBER CARRIER

C 03/01/01 066109 CLAY CITY PLAZA O GAS 1,675
1 CLAY CITY IN WEST UNION
01-05374 03/01/01 STROHM OIL

NINININININININININININININININININININININININININININININININININININININININININININ/N/N

¢ ORIGINALS +  CORRECTIONS - REVERSALS - NEGATIVES =============
C 6,225 + 0 - 0 - 0= 6,225
4 ENTRIES
sSD 03/01/01 125498 WALSTON, RAYMOND 3 O DSL 600
5 02-05162  MARSHALL WEST UNION

NININININININININININININININININININININININININININININININININININININININININININININTN

LICENSE ORIGINALS + CORRECTIONS - REVERSALS - NEGATIVES =============
8,325 + 0 - 0 - 0= 8,325
6 ENTRIES 01-05374

ok ok ok ok K ok ok ok ok K ok Kk kK ok K kK Kk K ok K ok ok K ok K ok k ok ok K ok K ok ok ok ok K ok K ok ok ok ok K kK ok ok K ok Kk K ok K ok kK ok K ok Kok ok K ok K ok ok ok ok K ok Kk

FILE TOTALS DSK07:0003.DAT

ORIGINALS + CORRECTIONS - REVERSALS - NEGATIVES =============
8,325 + 0 - 0 - 0= 8,325
6 ENTRIES
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(Tax Form Edit List continued)

RUN DATE: 7-JUN-01 PAGE 2

For the period 03/01

Filename: DSK07:0103.DAT 11:02 AM

Entry types: O)riginal (+), R)eversal (-), C)orrection (+), N)egative (-)

SCH INV DATE INV NUMBER SELLER/PURCHASER TAX RT USE TP CDE GALLONS
LINE # LIC NUMBER DESTINATION ORIGIN DD

YOUR LIC # BOL DATE BOL NUMBER CARRIER

hokk ok k Kk ok k kK ko k ok h Kk k Kk ok k ok kk ok k ok k ok ok k kK kk ok ok k ok kk ok kk ki hk ok ok kk hk kk ko kk ok ok ok ok ok ok k ok k ok ok k ok ok ok k ko

TAX free status: 1=MFT free, 2=IUSST free, 3=Both MFT/IUSST free
RT=Receipt type: 1=IL receipt, 2=Imported, 3=Produced

Tax Entries cannot be edited directly.

To correct ONLY the gallons on an O)riginal entry:
a) Use a N)egative entry to reduce the gallons.
b) Use another O)riginal entry to add gallons.

To replace an O)riginal entry:
a) Enter a R)eversal entry EXACTLY like the original.
b) Enter a C)orrection entry with the correct information.
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(Tax Form Edit List continued)

RUN DATE: 7-JUN-01 PAGE

For the period 03/01

TRANSMITTAL SHEET

Filing Agent Name:
Filing Agent Address:

Filing Agent City, State,Zip

Filing Agent Phone:
Liability Period: 03/01
Creation Date: 01/07/01

Filer's License: 05374

JOBR/LITE TEST DATA
P.O. BOX 98
WEST UNION, IL 62477
217-279-3304

JOBR/LITE TEST DATA

License Schedule # of Transactions

05374 C
05374 SD
05374 sD1
99999 'St
e
g

Total Records

Volume (File) Name: 0103

. TXT
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