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Rental Module Management Functions - Periodic File Maintenance

Chapter Eighteen

RENTAL MODULE MANAGEMENT FUNCTIONS
Periodic File Maintenance

18.
1Module Overview
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TENTMAKER Operator Instructions

Tentmaker                                     Systems Management Functions
==========================================================================
                                                                        
Data Entry/Lookup/Print                Print Management Reports
-----------------------                ------------------------
 1. Rental INVENTORY                    9. Estimate Recap Reports
 2. Rental ASSEMBLIES                  10. Estimate Tax Summary
 3. SHOWS/EVENTS                       11. Sales by G/L Acct Number Report
 4. CONTRACT Entry DEFAULTS            12. Work Order Item Usage Report
 5. Outside PEOPLE (Suppliers)         13. Rental Valuation Report
 6. Tent BASE Types                    14. Rental History By Customer
 7. Inventory LOSSES/ADDS/CNGS         15. Adjustments History
 8. Bar Code Functions                 16. Adj History Cross Reference

                                       Periodic File Maintenance
Contract Amounts for A/R               -------------------------
------------------------               21. Renew PRT/DSPL COPY of Schedule
17. Print Rental Sales Edit List       22. Renew RENTED file from Wk-Ords
18. Print Rental Cash Edit List        23. Clear out POSTED/DELETED Cntrcts
19. Transfer Rental Sales to A/R       24. Clear out old work orders
20. Transfer Rental Cash to A/R        25. Purge Rental History Files
                                       26. Clr MTD/YTD Rental Master Fields

Pick a Function by NUMBER   -   or hit [ENTER] for System Operator MENU  █
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When you select #14. Go To Rental Module Management Functions from the Tentmaker 
Main Options menu,  you first arrive at the Systems Management Functions menu (shown 
above).  As you can see from the above screen,  the functions are divided into four sets 
of related operations.

1. Data Entry/Lookup/Print operations on the major data files of the Tentmaker
system.

2. Print Management Reports.
3. Contract Amounts for A/R.
4. Periodic File Maintenance.

In this chapter,  we discuss the fourth of these sets of operations,  the Periodic 
File Maintenance options.  The other sets are discussed in Chapters Fifteen through 
Seventeen respectively.  These programs need to be run periodically to keep the Tentmaker 
module running smoothly.  (See Chapter One for a suggested list of procedures.)

IMPORTANT:  The System Management Functions are an integral part of initializing 
the software when you purchase it,  and in maintaining stable operation as you use the 
software.  NO portion of Systems Management should be used without the assistance of a 
KNOWLEDGEABLE System Operator.  If you do not understand ANY option,  DO NOT USE IT.  
Contact your System Operator or a Software Support person.

WARNING:  Running certain programs in Systems Management can DESTROY 
valuable information!!  Be SURE you need to run a program before selecting it.  If you 
have any doubts or questions,  first contact your System Support person.

Because of the potential dangers mentioned above,  the Tentmaker Systems 
Management Functions option is password protected.  When you choose #14. Go to Rental 
Module Management Functions from the Tentmaker Main Options menu,  you first encounter the
prompt:

Please enter password  ...

You must type the password at this prompt.  Asterisks (*) will show as you type.  If
the wrong password is entered,  the program will return you to the Tentmaker Main Options 
menu.

It is important to establish a password for access to the Rental Module Systems 
Management Functions. 

18.
1 Explanation of Rental Systems Management Options

1. Renew PRT/DSPL COPY of Schedule - Updates the second rental schedule copy.  
Use this option to: 

Transfer recent work order reservations to the schedule that is used for
#7. Display Rental Schedules and for #8. Print Rental Schedules on
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the Tentmaker Main Options menu.

THIS OPTION SHOULD BE RUN DAILY DURING THE BUSY SEASON.

2. Renew RENTED file from Work Orders - Recreates the rental reservation 
schedule.  Use this option to:

Completely rebuild the primary rental schedule

3. Clear out POSTED/DELETED Contracts - Removes old Contract/Estimates that have 
been marked either as POSTED or as DELETED.  Use this option to:

Clean up the Contract/Estimate pending files to regain space for future 
work.

RUN THIS OPTION AT LEAST ONCE A MONTH

4. Clear out old work orders - Removes old work orders from the pending work 
order file.  Use this option to:

Clear out completed work orders

RUN THIS OPTION AT LEAST ONCE A WEEK DURING YOUR BUSY SEASON

5. Purge Rental History Files - Removes all contract history prior to a
         specified date.  Use this option to:

Delete contracts/estimates that are no longer useful

RUN THIS OPTION AT LEAST ONCE A YEAR

6. Clear MTD/YTD Rental Master Fields - Zeroes out the MTD and/or YTD 
accumulators for charges and days used in the Rental Master records.

CLEAR THE MONTH-TO-DATE FIELDS EACH MONTH.

CLEAR THE YEAR-TO-DATE FIELDS ANNUALLY.

18.
2 Responses to Rental Module Management Menu

To select an option,  type the number that appears to the left of the option 
explanation.  Press any of the keys that are equivalent to [ENTER].  See Chapter One,  
Instructions for Entering Information.

To return to the T/M Main Options screen,  press [END], [ ]  (the Left Arrow key),  
or [ESC].

18.
2#21. Renew PRT/DSPL COPY of Schedule

The Tentmaker module maintains two reservations schedules.  The "working" copy 
(RENTED) that is updated each time a Work Order is processed,  and the "sales" copy 
(SCHDLE) that is updated by this function.  We made two copies to avoid 'lock out' 
problems when a salesperson is reviewing a schedule at the same time someone is trying to 
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generate a new work order.

The "working" copy of the schedule is used in option #1. Check for 
Available Rental Items of the Tentmaker Main Options menu.  The "sales" copy
is used for options #7 and #8. Display/Print Rental Schedules.

ALL RENTAL ACTIVITY MUST BE SUSPENDED TO RUN THIS UPDATE.

The update begins when you select this option.  There is no report but the 
screen shows processing at it progresses.  When the process is complete,  you return to 
the Systems Management Password prompt.

18.
3#22. Renew RENTED file from Work Orders

This function will rebuild the "working copy" of the reservation schedule from the 
Work Order line items.

There are no selection options.  The rebuild processes all Work Order line items,  
rebuilds the RENTED schedule,  and returns to the Systems Management Menu.  Processing is 
reported on the screen as it progesses.

REMEMBER:  If you do not understand what this function does,  do NOT use it!  
Contact your System Operator or System Support person first!

After rebuilding the "working copy",  use option #21. Renew PRT/DSPL COPY of 
Schedule to update the "sales" copy of the schedule.

18.
4#23. Clear out POSTED/DELETED Cntrcts

This function allows you to purge (erase) old Contracts from the current file.  When
Contracts are posted or deleted,  they physically are not removed from the current file so
as not unnecessarily to slow down processing for other workers on a multiple user system. 
The current Contract files and indexes will also be reorganized.  You should probably run 
this function weekly or monthly depending upon your level of activity.

REMEMBER: If you do not understand what this function does,  do NOT 
use it!   Contact your System Operator or System Support person first!

Procedure:

There is no step-by-step procedure for this option except to choose it and watch.  
The computer will echo on your screen as it does the processing.  Watch for any error 
messages that might appear.  When finished,  you are returned to the Tentmaker Main 
Options menu.
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18.
5#24. Clear out old work orders

This function allows you to purge (erase) old Work Orders.  The Work Order files and
index will also be reorganized.  You should probably run this function weekly.

REMEMBER: If you do not understand what this function does,  do NOT 
use it!   Contact your System Operator or System Support person first!

Procedure:

1. When you select #24. Clear out old work Orders from the Tentmaker Systems 
Management Functions menu,  you come to the prompt:

Enter Work Order ENDING Date to purge through:    ......

Enter the WORK ORDER ENDING DATE through which you wish to purge.  Use the 
MMDDCCYY format.  All Work Orders which have ending dates before the date 
which you enter will be removed. 

2. Respond to the  ANY CHANGE ?  prompt.  Make any necessary changes to the cut-
off date.  Default on [ENTER] is N.

3. The purge processing removes all Work Orders with an ENDING date before the 
cutoff date specified.  Processing is echoed on your screen as it goes through
the various steps.  When finished,  you get the bottom screen prompt:

Reorganization of Work Orders COMPLETED.    CR TO CONTIUE

Press [ENTER].

4. You return to the Systems Management Functions menu.

18.
6#25. Purge Rental History Files

This function allows you to purge (erase) records from the History Files.  You will 
be asked to enter a range of customers and a range of dates.  Those records whose 
customers are within the entered customer range and whose STARTING DATES are within the 
entered date range will be purged.  This might be necessary if you are running out of disk
space on your computer.

REMEMBER:  If you do not understand what this function does,  do NOT 
use it!   Contact your System Operator or System Support person first!

Procedure:

1. When you choose #25. Purge Rental History Files,  you come to the prompts:

Enter Starting Customer Name/Number:    .........................
Enter Ending Customer Name/Number:      .........................
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Enter the STARTING CUSTOMER NAME OR NUMBER.  Default on [ENTER] is "ALL".

Enter the ENDING CUSTOMER NAME OR NUMBER (if needed).

Press [ESC] or the Left Arrow key for the STARTING CUSTOMER NAME/NUMBER to 
return to the Systems Management Functions menu.

2. Respond to the  ANY CHANGE ? prompt.  Make any necessary changes to the 
Names/Numbers.  Default on [ENTER] is N(o).

3. You come to the prompt:

Enter Starting Date:          ......
Enter Ending Date:            ......

Enter the STARTING DATE.  Default on [ENTER] is the date 01/01/01.

Enter the ENDING DATE as you did the STARTING DATE.  Default on [ENTER] is the
current system date.

4. Respond to the  ANY CHANGE ? prompt.  Make any necessary changes to the dates.
Default on [ENTER] is N(o). 

5. You come to the prompt:

Do you wish to print a listing of the records to be purged?

Answer Y(es) or N(o).  Default on [ENTER] is N(o).

6. If you chose to print a listing in the previous step,  you will get the usual 
printer selection screen at this stage.  Respond in the usual way.

7. You will see a review of all the parameters you have entered and will be 
asked:

Are you SURE you want to purge these records?

Answer Y(es) or N(o).  Default on [ENTER] is N(o).  If you answer N(o), you 
will return to Screen #1 of this option.

If you answer Y(es),  some processing will occur and you will return to the 
Systems Management Functions menu.  All chosen records will have been erased.

18.
7#26. Clear MTD/YTD Rental Master Fields

This function allows you to zero the Month-To-Date and/or Year-To-Date fields in the
rental master file.  You should clear the Month-To-Date fields once at the end of each 
month after the last transactions have been entered for the month (and all reports 
printed),  and before any transactions for the new month have been entered.  You should 
clear the Year-To-Date fields once at the end of each year after the last transactions 
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have been entered for the year (and all reports printed) and before any transactions for 
the new year have been entered.

REMEMBER: If you do not understand what this function does, do NOT use
it!   Contact your System Operator or System Support person first!

Procedure:

1. When you choose #26. Clear MTD/YTD Rental Master Fields from the Systems 
Management Functions menu,  you come to the prompts:

Do you wish to clear MTD fields?  
Do you wish to clear YTD fields?

Answer Y(es) or N(o) in each case.  Default on [ENTER] is N(o).

2. If you answered Y(es) to either or both questions,  you are asked one last 
time if you are sure you want to clear those fields.  This is a safety 
precaution in case you answered incorrectly.  Here you may also answer Y(es) 
or N(o).  Default on [ENTER] is N(o).  If you answer N(o), the fields are left
unchanged.  If you answer Y(es),  some processing will occur while the fields 
chosen are set to zero.

3. You return to the Systems Management Functions menu.
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