Enter/Edit Physical Inventory Counts

Chapter Fifteen

ENTER/EDIT PHYSICAL INVENTORY COUNTS

15.
1Module Overview

(Your Company Name)
Enter/Edit Physical Inventory Counts

Please select application
1. 2dd new counts
2. Change existing counts
3. Delete existing counts
4. Print physical inventory edit list
5. Post physical inventory counts to inventory
6. Create backup work file

7. Restore backup work file

The Physical Inventory Count function was developed from the inventory receivings
module. Physical Inventory Counts REPLACE THE PRESENT INVENTORY QUANTITIES WITH YOUR
ENTRIES. We designed the programs to provide you with a quick way to enter physical
inventory counts, print an audit document (the posting journal), and update the
quantities in your inventory records.

See the instructions in Chapter One for information on the add, change, delete, add
print options shown on the menu above.
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15.

1 Explanation of Physical Inventory Count Options

1. Add new counts - Allows you to enter inventory counts from your phycial
inventory worksheets. Use this option to: Add records for any item where the physical

count does not match the count in the inventory master record.

NOTE: You may enter only ONE physical inventory count record for each
inventory item. Duplicate counts for a single inventory item are not allowed.

The program checks for duplicates and stops you from entering the second
record.

2. Change existing counts - Allows you to edit the quantity counted. Use this
option to:

Make corrections to your previous entries.

3. Delete existing counts - Allows you to erase a physical inventory transaction.
Use this option to:

Erase a transaction that was entered in error.

4. Print physical inventory edit list - Prints a complete listing of all physical
inventory work file transactions. Use this option to:

Verify your entries before posting.

5. Post physical inventory counts to inventory - Posts the new item counts to the
inventory master file. Use this option to:

REPLACE quantity on hand with the new inventory count.

6. Create backup work file - Creates an on-line copy of the physical inventory
work file. Use this option to:

Save your work file before posting.

7. Restore backup work file - Copies the transactions in a backup file to the
physical inventory work file. Use this option to:

Copy the contents of a backup file to the work file for posting.

15.
2 Responses to the Physical Inventory Menu

To select an option, type the number that appears to the left of the option
explanation. Press any of the keys that are equivalent to [ENTER]. See Chapter One,
"Instructions for Entering Information".

To return to the O/E Main Options screen, press [END], [<--] (the Left Arrow key),
or [ESC].

15.
2The Physical Inventory Screen
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Enter/Edit Physical Inventory Counts
(Your Company Name)
Enter/Edit Physical In- Add

1. Date Counted 07/22/2000
2. Item Number CL11007
.6 AMP POWER CONDITIONER (CRT)
IN STOCK 141 EA

3. Qty Counted 50

15.
1 #1. Date Counted

Date counted is a six digit field in the form MMDDYY. In ADD mode, the date counted
defaults to the current system date for the first entry. Subsequent entries repeat the
date from the previous transaction.

15.
2 #2. Item Number

Item Number is a twenty character alphanumeric field. The item number must be a
valid inventory item number. Partial item number searches are supported. In CHANGE mode,
you can enter a partial item number to search for an existing transaction.

This field does not have a default.

When you have confirmed that a displayed item is the correct inventory item number,
the following information will be displayed from the inventory master file:

Quantity in Stock
Unit of Measure

In CHANGE mode, you cannot edit the item number. You must DELETE the existing entry
and add a new entry for the correct item number.

Copyright 01/2001



Order Entry Reference Manual
15.
3 #3. Qty Counted

Quantity counted is a ten digit field. Make sure that you enter the quantity
counted in the same unit of measure as the inventory master file.

To enter a negative quantity, enter a minus sign and then the quantity.

15.
30ption #4. Print physical inventory edit list

There are no selection options for the edit list.
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15.

1 Sample Physical Inventory Edit List

Report Name:

RUN DATE: 22-JAN-01 (Your Company Name)

PHYSICAL INVENTORY EDIT LIST

06:52 PM

****** ITEM # ------ DESCRIPTION COUNT DATE
CL11007 .6 AMP POWER CONDITIONER (CRT) 07/22/2000
CL1101 1.0 AMP POWER CONDITIONER (MODEM) 07/22/2000
CP1103 3.2 AMP POWER CONDITIONER (AM-1000) 07/22/2000
PDB-740-01 8 MEGABYTE MEMORY BOARD 07/22/2000
PDB-00740-02 4 MEGABYTE MEMORY BOARD 07/22/2000
PDB-00740-00 12 MEGABYTE MEMORY BOARD 07/22/2000
PDB-00730-02 2 MEGABYTE MEMORY BOARD 07/22/2000

7 PHYSICAL INVENTORY TRANSACTIONS
TOTAL $ DIFFERENCE - AVERAGE COST: -206.510
TOTAL $ DIFFERENCE - LAST COST: -547.800

PHYEDT . PRT

UNITS

OLD COUNT

NEW COUNT DIFFERENCE

20

20

PAGE 1

AVG CST DIF
LST CST DIF
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The cost differences shown are calculated as follows:

LAST COST DIFFERENCE = ((OLD ON HAND) - (NEW COUNT)) X (INVENTORY LAST COST)

AVG COST DIFFERENCE = ((OLD ON HAND) - (NEW COUNT)) X (INVENTORY AVG COST)
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15.
40ption 5. Post inventory counts to inventory

The posting process produces a Physical Inventory Journal that should be saved as an
audit document. The posting DOES NOT produce any general ledger transactions.
Adjustments to the value of the inventory must be made through the OMNI G/L module, "Enter
debits/credits to the G/L work file".

15.
1 Sample Physical Inventory Journal

Report Name: PHYJNL.PRT

RUN DATE: 22-JAN-01 (Your Company Name) PAGE 1

PHYSICAL INVENTORY POSTING JOURNAL

06:52 PM
****** ITEM # ------ DESCRIPTION COUNT DATE UNITS OLD COUNT NEW COUNT DIFFERENCE AVG CST DIF
LST CST DIF
CL11007 .6 AMP POWER CONDITIONER (CRT) 07/22/2000 EA 52 50 2 15.902
CL1101 1.0 AMP POWER CONDITIONER (MODEM) 07/22/2000 EA 16 15 1 1567828
CP1103 3.2 AMP POWER CONDITIONER (AM-1000) 07/22/2000 EA 16 20 -4 *;505880
PDB-740-01 8 MEGABYTE MEMORY BOARD 07/22/2000 EA 21 20 1 _92200880
PDB-00740-02 4 MEGABYTE MEMORY BOARD 07/22/2000 EA 3 2 1 42370280
PDB-00740-00 12 MEGABYTE MEMORY BOARD 07/22/2000 EA 1 1 0 2256(.)880
PDB-00730-02 2 MEGABYTE MEMORY BOARD 07/22/2000 EA 8 10 -2 000880
-350.000

7 PHYSICAL INVENTORY TRANSACTIONS
TOTAL $ DIFFERENCE - AVERAGE COST: -206.510
TOTAL $ DIFFERENCE - LAST COST: -547.800
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The cost differences shown are calculated as follows:

LAST COST DIFFERENCE = ((OLD ON HAND) - (NEW COUNT)) X (INVENTORY LAST COST)

AVG COST DIFFERENCE = ((OLD ON HAND) - (NEW COUNT)) X (INVENTORY AVG COST)
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15.
50ption 6. Create backup work file

Backup work files are used for audit purposes and as a safeguard against the loss of
information. The default name for a backup work file is the letter "P" for physical
inventory followed by a MDDYY designation. You may enter your own backup filename.

If you have chosen a backup filename that already exists, you have two options:
1. Overwrite the existing file with your new entries.
2. Select another backup filename.

The physical inventory work file entries are copied to the backup file. THE WORK
FILE, PHYTRX.DAT, IS NOT CLEARED.

15.
60ption 7. Restore backup work file

Restoring a backup file to the work file OVERWRITES ANY INFORMATION IN THE WORK
FILE. You must enter a valid backup filename.

All entries in the backup file are copied to the physical inventory work file. We
recommend that you print an edit list to check the copied transactions.
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