(Your Company Name) 3.0M(000)
Print Paper Copies of the Tax Forms Page 1
Please select application I

101 1. Print Illinois SCHEDULE A Form

ies Gasoline Production/Receipts (RMFT-6)

102 2. Print Illinois SCHEDULE B Form
Gasoline Sales to Fed/Foreign Govts (RMFT-7)

103 3. Print Illinois SCHEDULE C Form
Sales of Gasoline Outside Illinois (RMFT-8)

104 4. Print Illinois SCHEDULE D Form
Tax-Free Sales of Gasoline in Illinois (RMFT-32)

105 5. Print I1l1inoisSCHEDULE DA Form
Dyed Diesel Production/Receipts (RMFT-6-DF)

106 6. Print I11inoisSCHEDULE DB Form
Dyed Diesel Sales to Fed/Foreign Govts (RMEFT-7-DF)

107 7. Print IllinoisSCHEDULE DC Form Chapter

Seven Sales of Dyed Diesel Outside Illinois (RMFT-8-DF)

108 8. Print I11linoisSCHEDULE DD Form
Dyed Diesel Sales to Licensed Users (RMFT-32-DF)

109 9. Print I11inoisSCHEDULE DD-1 Form

PRINT Dyed Diesel Sales to Unlicensed Users (RMFT-33-DF) PAPER
}?()I{bﬁf; [ENTER]=More Tax Forms, [NEXT SCR]=[CTRL]-[T], [PREV SCR]=[CTRL]-[R]
7.
1Purpose

This option aids you in producing a facsimile of each of the IDOR Fuel Tax
Schedules.

NOTE: This option requires that you have on your computer system a printer
either with a wide carriage to handle 14" X 11" paper, or one that may be set for
compressed 17 character per inch (cpr) printing on standard 8.5" X 11" paper.

2The Print Paper Copies Selection Screens

The Print Paper Copies of the Tax Forms option requires three selection screens as
shown below:
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(Your Company Name) 3.0M(000)
Print Paper Copies of the Tax Forms Page 3
Please select application I

) 301 1. Print Illinois SCHEDULE SC Form
Print Paper Copit Sales of Special Fuel Outside Illinois (RMFT-8-SF)
302 2. Print Illinois SCHEDULE SD Form
Tax-Free Fuel Distributed to Bulk Users (RMFT-32-SF)
303 3. Print Illinois SCHEDULE SD-1 Form
Tax-Free Sales of Special Fuel (RMFT-33-SF)
304 4. Print Illinois SCHEDULE SE Form
MFT/IUSST Tax-paid Purchases of Special Fuel (RMFT-10-SF)
305 5. Print Illinois Bulk User's Tax Return

Special Fuel Sold to Bulk Users (RMFT-5-SFB)

[ENTER]=More Tax Forms, [NEXT SCR]=[CTRL]-[T], [PREV SCR]=[CTRL]-[R]
Tax Free Sales of Aviation Fuel, Kerosene in IL (RMFT-15)
207 7. Print Illinois SCHEDULE LE Form
IUSST Tax-paid Purchases of Special Fuel (RMFT-18)
208 8. Print Illinois SCHEDULE SA Form
Special Fuel Production/Receipts (RMFT-6-SF)
209 9. Print Illinois SCHEDULE SB Form

MFT Special Fuels to Fed/Foreign Govts (RMFT-7-SF)

[ENTER]=More Tax Forms, [NEXT SCR]=[CTRL]-[T], [PREV SCR]=[CTRL]-[R]

Screen 2

Screen 3
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There are twenty-two (22) Fuel Tax Reporting schedules, plus the Bulk Users RMFT-5
form. This report printing option displays these report names on the three computer menus
shown above. You may move freely back and forth simply by pressing [ENTER] or other keys
shown on the bottom line of each screen. For each report selection, there is a brief
description for your convenience of the IDR intended use of that schedule.

Notice the three digit numbers shown on the left side of each screen. These are
Quick Selection codes for the reports. No matter where you are in these three menus, 1if
you know that Schedule SD-1 has the Quick Selection code 303, all you need do is type
"303" at the input prompt. You need not have Schedule SD-1 visible on your present
screen. As you get more familiar with the schedules you use most, these Quick Selection
codes will speed your form printing work significantly. Just enter to page 1 of the menus
and type the Quick Selection code of whatever schedule you wish.

You may print any of these Tax Schedules at any time after all the data for the
reporting period has been entered and confirmed. You may print these forms at other times
for verification or curiosity as long as you understand that the computer can only include
the data that you have entered. You need not do this at the same time as you create the
IDOR P/C file and diskette, although in most cases you probably will be doing these
options together.

3Procedure for #6. Print Paper Copies of the Tax Forms

Preparation:

A. Before using this option, decide the Tax Reporting Period for which you are
generating reporting schedules.

B. Be sure that all available tax transactions have been entered into the
system for this tax reporting period. Option #2. Print Tax Form Edit List
from the JobR/LITE Main Options menu is a good way to confirm that all
transactions properly have been entered.

C. Set your printer to the appropriate 17 cpi print mode or be sure the printer
with a wide carriage is loaded with 11" X 14" (standard green bar) paper.

Procedure:

D. From the JobR/LITE Main Options menu, choose #6. Print Paper Copies of the

Tax Forms. Press [ENTER].

2. On the Selection Screens, find the report(s) you wish to generate by pressing
[ENTER] to move back and forth between the three selection screens.

OR, use the Quick Selection code (if you know them for the report you seek).

3. Type the number of the report you wish. Press [ENTER].
4, You will see a screen which shows the Tax Schedule you have chosen in the
upper left corner. If you have made an erroneous selection, [ESC] will
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return you to the Tax Form Selection screens.

The screen will show the message:
Enter the tax reporting period (MMYY) l

Enter the desired reporting period in the MMYY format. Press [ENTER] when
finished. Respond appropriately to the ANY CHANGE ? prompt.

5. You will see a screen with the following warning:
JobR/LITE paper forms require 132 columns per line.

Change your print size to 17 characters per inch
OR
Load 14x11 inch paper (std green bar) in the printer.

You also will be asked whether you wish to print a line count at the left
margin of the form. This is a feature we installed to aid in installing new
printers on the variety of PC’s and/or networks we encounter. Under normal
operation, vyou will respond N(o) to this query.

When you are sure this has been done, press [ENTER] to continue with tax form
printing.

If you are using an HP-compatible, Epson, or IBM Proprinter, and have
properly set up the printer(s) via choice #10. Set JobR/LITE System
Parameters, everything at this step should be automatic. See Chapter Nine of
this manual for details of setting up printers.

6. Next is the printer selection screen. All printers that are defined on your
system will be listed along with a choice to print the report later together
with the file name where the report will be saved.

Choose the printer able to produce these Tax Forms and press [ENTER].
7. On the same screen you will see the query:
How many copies do you want?

Type the number of copies of the Tax Forms you wish and press [ENTER]. The
default value here is one (1).

8. Depending upon the size of your master file, you may briefly see a screen
that says the file is being sorted, followed by a screen with the message:

Processing Occurring ... Please wait

When no transactions have been entered for the chosen schedule, you will
receive the following message:

No schedule XX transactions to print. CR TO CONTINUE

When transactions for the chosen schedule are on file, the bottom of the
screen will display the following information:
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File: (name) . PRT Printer: (name) Display to SCREEN? N

The left most piece of information is the name of the file in which the
report has been saved. Each Tax Form is saved in a separate file. The
middle piece of information is the choice of printer to produce the report.
At the right is a prompt to permit you to preview the report on the screen.

If you choose to preview the report on the screen, press [ESC] to resume when
you are finished.

When you respond N(o) to the Display to SCREEN? dquery, you are next shown
a prompt at the lower right of the screen that asks:

Print file? Y
The default here is Y(es). Pressing only [ENTER] selects this default and
initiates printing of the report. If you wish not to print the report, press

"N" (for No).

You will be returned to the Tax Forms Selection Screens to initiate printing
of other IDOR Tax Schedules.

When all finished printing Tax Schedules, press [ESC] until you are returned
to the JobR/LITE Main Options menu.



