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Lookup Old Rental Records

Chapter Eleven

LOOKUP OLD RENTAL RECORDS

11.
1Module Overview

This function allows you to lookup and print old Estimates from the history files.  
When Estimates are invoiced,  a copy of the Estimate is placed in the history file.  The 
original Estimate is cleared from the current files.

11.
1 Making Your Selection

From the Tentmaker Main Options menu,  select #10. Lookup Old Rental Records.  Press
[ENTER].  You are presented the following choices:

1. SCAN History by Item Size/Color/ID
2. SCAN History by Date/Customer/Show
3. Lookup Old Rental Records by Customer

The next sections,  in order,  detail these history lookup choices.

11.
2#1. SCAN History by Item Size/Color/ID

Procedure:

1. From the choices described above,  select #1. SCAN History by Item 
Size/Color/ID.  Press [ENTER].

2. You come to the usual Order Types selection screen.  Follow the prompts at the
bottom of the screen to select the Order Types you wish to look up.  Complete 
details of the Order Types selection screen are found in Chapter One of this 
manual.

When all finished declaring Order Types,  press [E] followed by [ENTER] to 
continue.

3. You come to the Scan History Line Items screen.  The cursor is in the Start 
date field.  The default value is today's date.
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EITHER:
Enter a new Start date for your lookup,  in MMDDCCYY form.  Press 
[ENTER].  Enter an End date for your lookup (MMDDCCYY).  Press [ENTER].

OR:
At the Start field,  enter [CTRL] + [Y] to select ALL dates.  Press 
[ENTER].

4. You now will cycle through the ID Number,  Description,  Size,  and Color 
fields to enter search keys for your lookup.  In each case:

EITHER:
Enter part or all of a search key for that field.  Press [ENTER].   The 
cursor moves to the next field.

OR:
Press [ENTER] alone to accept ALL entries for that field.  The cursor 
moves to the next field.

5. Following entry in the Color search key field,  you come to a prompt:

[RETURN] to begin display, [ESC] to QUIT, ANY KEY to change selection.

● [ESC] takes you back to the menu of lookup choices for this option.

● ANY KEY (meaning press any OTHER key) will let you change the search key 
entries for dates,  ID number,  etc.  Enter them again as described above.

● [ENTER] alone starts the lookup search,  and displays any matching rental 
items along with the Estimate information (Est #, Customer) on which they were
found.  Repeated [ENTER] will display the next bunch of matches found until 
all matches have been displayed.  At any time,  you may:

Press [ESC] to leave this option completely.
Press [P] followed by [ENTER] to print the contents of any screen.
Press [Q] followed by [ENTER] to quit this search and enter search keys 

for a new lookup.

6. As you exit,  if you have asked to print any of the screens you viewed,  you 
will get the usual printer selection screen.  Make your choice as usual.

7. You will have the usual opportunity to view the prints on your workstation 
screen and/or to postpone printing to a future time.

8. You return to the Lookup Old Rental Records menu.  Press [ESC] from here to 
return to the Tentmaker Main Options menu.
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11.

1 Sample of Estimate Line Item SCAN Report

REPORT NAME:  HTMSCN.PRT

RUN DATE:  4-OCT-99  SAMPLE TENT COMPANY                                PAGE   1

ESTIMATE LINE ITEM SCAN

Scan History Line Items
Start: ALL DATES     ID Number:   ALL ID NUMBERS
  End:             Description:   ANY DESCRIPTION
                          Size:   ALL SIZES
                         Color:   ALL COLORS                                 W
Est #  Customer      Color  Description               Start    End        Qty O
930001 D & J Account W      30X30 TENT                09/04/99 09/04/99     1
930001 D & J Account BK     ASTROTURF                 09/04/99 09/04/99    90
930001 D & J Account B/W    20X20 FRAME TENT          09/04/99 09/04/99    50
930001 D & J Account B/W    20X20 FRAME TENT          09/04/99 09/04/99   840
930001 D & J Account        Taxable comment           09/04/99 09/04/99     1
930002 Natural Histo B/W    40X60 TENT                09/04/99 09/04/99     1 Y
930002 Natural Histo P      20X40 FRAME TENT          09/04/99 09/04/99   500 Y
930002 Natural Histo CLR    ENCLOSED IN CLEAR WALL    09/04/99 09/04/99   300 Y
930003 Mahomet IGA   Y/W    40X40 TENT                09/11/99 09/11/99     1 Y
930003 Mahomet IGA   G      ASTROTURF                 09/11/99 09/11/99     1 Y
930004 Champaign Aut G/W    40X40 OVAL TENT           09/12/99 09/13/99     1 Y
930004 Champaign Aut G      ASTROTURF                 09/12/99 09/13/99     1 Y
930005 Danville Eye  W      60X60 TENT                10/23/99 10/23/99     1 Y
930005 Danville Eye  0      782000 BTU HEATER         10/23/99 10/23/99     1 Y
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11.
3#2. SCAN History by Date/Customer or Supplier/Show

This is a versatile scan option.  In seeking a match to an ID,  the program looks 
through both Contract Customer IDs and Outside Supplier IDs.  In seeking a NAME match,  
the program looks through all of the Contract Customer names, the Contract Site Contact 
names,  the Outside Supplier Company names,  and the Outside Supplier names.

Procedure:

1. From the choices: 

1. SCAN History by Item Size/Color/ID
2. SCAN History by Date/Customer/Show
3. Lookup Old Rental Records by Customer

select #2. SCAN History by Date/Customer/Show.  Press [ENTER].

2. You come to the usual Order Types selection screen.  Follow the prompts at the
bottom of the screen to select the Order Types you wish to look up.  Complete 
details of the Order Types selection screen are found in Chapter One of this 
manual.

When all finished declaring Order Types,  press [E] followed by [ENTER] to 
continue.

3. You come to the Scan Estimate History screen.  The cursor is in the Start date
field.  The default value is today's date.

EITHER:
Enter a new Start date for your lookup,  in MMDDCCYY form.  Press 
[ENTER].  Enter an End date for your lookup (MMDDCCYY).  Press [ENTER].

OR:
At the Start field,  enter [CTRL] + [Y] to select ALL dates.  Press 
[ENTER].

4. You now will cycle through the Customer/Supplier ID, Customer/Supplier Name,  
and Show fields to enter search keys for your lookup.  In each case:

EITHER:
Enter part or all of a search key for that field.  Press [ENTER].   The 
cursor moves to the next field.

OR:
Press [ENTER] alone to accept ALL entries for that field.  The cursor 
moves to the next field.

5. Following entry in the Show search key field,  you come to a prompt:

[RETURN] to begin display, [ESC] to QUIT, ANY KEY to change selection.

● [ESC] takes you back to the main lookup choices of this option.

● ANY KEY (meaning press any OTHER key) will let you change the search key 
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entries for dates,  Customer ID,  etc.  Enter them again as described above.

● [ENTER] alone starts the lookup search,  and displays any matching rental 
items along with the Estimate information (Est #, Customer) on which they were
found.  Repeated [ENTER] will display the next bunch of matches found until 
all matches have been displayed.  At any time,  you may:

Press [ESC] to leave this option completely.
Press [P] followed by [ENTER] to print the contents of any screen.
Press [Q] followed by [ENTER] to quit this search and enter search keys 

for a new lookup.

6. As you exit,  if you have asked to print any of the screens you viewed,  you 
will get the usual printer selection screen.  Make your choice as usual.

7. You will have the usual opportunity to view the prints on your workstation 
screen and/or to postpone printing to a future time.

8. You return to the Lookup Old Rental Records menu.  Press [ESC] from here to 
return to the Tentmaker Main Options menu.
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11.
1 Sample of Estimate Line Item SCAN Report

REPORT NAME:  HSTSCN.PRT

RUN DATE: 19-AUG-99  TENTMAKER 8.4                                      PAGE   1

ESTIMATE LINE ITEM SCAN

Scan Estimate History
Start: 08/19/97     Cus/Sup ID:   ALL ID NUMBERS
  End: 08/19/00   Cus/Sup Name:   ANY NAME
                          Show:   ALL SHOWS
                                                                               
Est #  Customer      Site City/ST       Slspn  Sts    Start    End      Memo LN
111111 Adventist Hea                    GMP     PS      /  /     /  /         1
960067 Allison, Mr.  Clinton         IL GMP     PS      /  /     /  /         2
960068 Allison, Mr.  Clinton         IL GMP     PS      /  /     /  /         3
960078 Container, Fi Chicago         IL HOUSE   PS    02/17/00 02/28/00       4
960056 D & J Account Catlin          IL GMP     PS    08/15/97 08/23/97       5
960064 Bender Group, MEMPHIS         TN GMP     PS    09/04/97 09/10/97 M S   6
960062 Keller, Thoma Los Banos       CA JMD     PS    09/11/97 09/14/97       7
960060 Garcia's Tent Santa FE        NM GMP     PS    09/13/97 09/19/97       8
960063 Jarratt & Ass Phoenix         AZ GMP     PC    10/05/97 10/05/97       9
960081 Allison, Mr.  danville        il GMP     PC    10/11/97 //            10
960070 Plotner, John Indianapolis    IN GMP     PS    12/02/97 12/30/97      11
960071 Plotner, John Paxton          IL         PS    12/02/97 12/20/97      12
960074 Dennis, David Seattle         WA HOUSE   PS    02/03/98 02/10/98      13
960072 DREW, NANCY   CHAMPAIGN       IL HOUSE   PS    02/05/98 02/10/98      14
960076 DOE, JOHN     ANABRU          IL         PS    02/06/98 02/06/98      15
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11.
4#3. Lookup Old Rental Records by Customer

SAMPLE TENT COMPANY
Lookup Old Rental Records                                                         
                                                                                         
                                                                  
                                                                                         
                                                               
                                                                                         
                                                               
                                                                                         
                                                               
                  Please enter: 
                                                                                         
                                                               
                                                                                         
                                                               
                      Customer Name/Number       █..........                   

                      Beginning Date for Search  
                                                                      
                      Ending Date for Search     
                                                                      
                      Starting Show ID                                           
                                                                       
                      Ending Show ID                                           
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Procedure:

1. From the Tentmaker Main Options menu,  select choice #10. Lookup Old Rental 
Records.  Press [ENTER].

2. Take choice #3. Lookup Old Rental Records by Customer.  You will be asked 
whether you wish to PRINT AN EDIT LIST.

Respond Y(es) and press [ENTER] to initiate printing of an edit list.  You 
will be asked to make the usual printer selection.  You next will see a list 
of Record Selection Factors on what to print.  Make your selections from the 
usual  ANY CHANGE ?  prompt.

Press [ENTER] alone to accept the N(o) default for NO PRINTED EDIT LIST.  In 
this case you just will view documents on the computer screen.  No printer 
selection is necessary in this case so you will not see such choices.

3. You come to the Lookup Old Rental Records screen (shown above).  If you have 
chosen to PRINT an edit list,  two extra fields about printing Memos (#6 and 
#7 in the Record Selection Factors list) will be shown.  If you chose NO 
PRINTED EDIT LIST,  choices #6 and #7 in the Record Selection Factors list 
will NOT be visible.

4. Enter the data requested in each field.  The initial default settings are for 
ALL matches of each parameter.

5. Respond to the  ANY CHANGE ?  prompt.  If you need to make changes,  you may 
do so by responding Y(es) and entering the appropriate data.  Press [ENTER] at
the end of each new entry to record your entry.

When all Selection Factors are as you wish,  press [ENTER] alone at the  ANY 
CHANGE ? prompt.
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6. If you chose to display the Estimates only on your workstation screen, those 
that match your selection are displayed.  For each match,  you can review all 
three screens of Estimate information.  Press [ENTER] to move from one screen 
to the next.

7. To exit from the display early,  press [ESC]  or the Left Arrow key at the CR 
to continue message.  You will return to the Tentmaker Main Options menu.

8. If you chose to print the report,  some processing will occur.  You will have 
the usual opportunities to view the results on the workstation screen and to 
delay printing to a future time.  The records will be printed and you will 
return to the Lookup Old Rental Records screen.

9. Press [ESC] or the Left Arrow key for the CUSTOMER NAME/NUMBER to return to 
the Tentmaker Main Options Menu.
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11.
1 Sample History Edit List

REPORT NAME:  HSTEDT.PRT

RUN DATE: 18-OCT-99                      SAMPLE TENT COMPANY                                                                PAGE   1

Rental History List

************************************************************************************************************************************

    Estimate Number:  930001    Order Type:  FOOTBALL       Date:  08/03/95    Prepared by:  GMP
                                                        Tax rate:   7.25               Job:  000000
        Bill To: 00288      D & J Accounting              Install At:  CHAMPAIGN       IL
                            303 W Vermillion                           EAST SIDE TENNIS COURTS
                                                                       GATE MM
                            Catlin, IL  61817

        P.O. #              Terms ON DELVRY     Start Date: 09/04/95    End Date: 09/04/95   Discount:    
        Tent Goes On:  ASPHALT

        Comments:    WE APPRECIATE YOUR         Phone: 217-368-9908
                     BUSINESS!                  Slsmn: GMP              Call Back 08/31/95
        *******************************************************************************************
        Notes:  
                (In this space would appear any Memo attached to this Estimate Header.)
        *******************************************************************************************

        -----------------------------------------------------------------------
        Size          Color     ID Number        Qty    Disct    Charges
        .30X30        W         .PBK 62           1                   270.00
        *******************************************************************************************
        Notes:  
               (In this space would appear any Memo attached to the above line item of this Estimate).
        *******************************************************************************************
        TURF BLACK    BK        TURF             90                    52.50
        .20X20        B/W       .PBK 1515        50                  6000.00
        -----------------------------------------------------------------------
                                                SUBTOTAL             6052.50
                                                MISC                    0.00
                                                TAX                   438.80
                                                MILEAGE CHG             0.00

                                         Less   DEPOSIT               188.75
                                                               ==============
                                                TOTAL                6302.55
************************************************************************************************************************************
/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\/\
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