Complete Order Hdr/Item History Functions

Chapter Seventeen

COMPLETE ORDER HDR/ITEM HISTORY FUNCTIONS

17.
1Module Overview

COMPLETE-ORDER HISTORY
(Archives of Order HEADERS & ITEMS)
Please select application l

INQUIRY FUNCTIONS:

—

Look at history by customer/item
Look at history by item number
3. Look up an archived order

N

PRINT REPORTS: Reprint Invoices From History
Order Item History Report

Item History Sorted by Salesperson
History Edit List - COMPLETE DETAIL
History Summary

9. History A/R Sales Posting Journal
10. History Order Type Journal Summary
11. Invoice History Sorted by Salesperson
12. Customer Purchase History by Ship To

00 1 oy U >

FILE MANAGEMENT: 13. Print Complete-Order POSSIBLE Purge List
14. Purge Complete-Order to COMPRESSED-ITEM history
15. Edit History Header/Items

When invoices are posted to A/R and to inventory, a complete copy of the order is
posted to the COMPLETE order history files. The COMPLETE files contain an exact duplicate
of the original order information.

The Complete History menu shown above allows you to lookup, print, and purge the
COMPLETE history files.

REMEMBER: The history is an OPTIONAL posting function that is set by order type
in the O/E Systems Parameters File. See Chapter 21 for an explanation of order types and

Copyright 01/2001



Order Entry Reference Manual
posting options.

17.
1 Why We Have Two History Functions

If you process a large number of orders, the COMPLETE order history files can become
very large in a short time. Many of our customers quickly run out of available disk space
and they found that the COMPLETE order history was useful for only a short time after the
order was processed and sent to the customer.

So, we added a second level of history - the compressed item purchase history. The
compressed history file keeps all of the important information about customer purchases
and eliminates most of the 'header' information like SHIP TO, payment terms, etc..

We recommend that you keep the COMPLETE order history for only a short period of
time - the last three to six months. Transfer any older COMPLETE order history to the
compressed history file.

17.

2 Explanation of COMPLETE history functions

1. Look at history by customer/item - Allows you to review a customer's
purchases. You can limit the display by item number and by order date range. The inquiry

groups all purchases of a single item together and displays a total for the item.

You have the option to print out the display.

2. Look at history by item number - Allows you to review all of the customers who
have purchased a particular item. You can limit the display by customer ID and by order
date range. The inquiry groups all purchases by customer and displays a total for each
customer.

You have the option to print out the display.

3. Look up an archived order - Allows you to review the complete order detail.
This is exactly like O/E Main Menu option #6, "Look up an Order".

You don't have the option to print this display. You can use any of the PRINT
REPORTS functions to print the order in detail.

4. Reprint Invoices From History - Allows you to reprint one/several invoices
from history. You may retrieve them by Customer, by dates, by posting batch, by invoice
numbers, or by order numbers.

5. Order Item History Report - Prints the item history sorted and subtotalled by
item number. Your selection options are: item number range, customer ID range, and order
date range.

6. Item History Sorted by Salesperson - Prints the item history sorted first by
salesperson, then by item number. Your selection options are: item number range, customer
ID range, order number range, and order date range. The report can be sorted by: item

number first, then by customer; or by customer first, then by item number.

This report is very useful if your commissions vary by the item sold. The
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report shows total sales by salesperson/item.

7. History Edit List - COMPLETE DETAIL - This is exactly like the Order Edit List
- COMPLETE DETAIL option. Archived orders are printed in complete detail, one order per

page.

Your selection options are: order status, operator ID, and order number range.

8. History Summary - This is exactly like the Order Edit Summary. Archived
orders are printed with the 'white space' squeezed out.

Your selection options are: order status, operator ID, and order number range.

9. History A/R Sales Posting Journal - This option recreates a posting journal.
It can be used to verify invoice postings to A/R.

Your selection options are: INVOICE date range, Operator ID, and order number
range.

10. History Order Type Journal Summary - This option recreates a posting journal
like the A/R Sales Posting Journal. The only difference is the additional option to
select the types of orders (set in O/E system defaults) that are included on the journal.

Your selection options are: INVOICE date range, Operator ID, order number
range, and order type.

11. Invoice History Sorted by Salesperson - This history report subtotals sales by
customer.

Your selection options are: Salesperson ID range, INVOICE date range, and a
Y/N option to print the line item detail.

12. Customer Purchase History by Ship To - This report is intended ONLY for 0Oil &
Gas Distributor users of the software.

13. Print Complete-Order POSSIBLE Purge List - Allows you to review the orders
that you want to transfer from the large Complete History Files to the more compact
Compressed Item History files.

Your selections options are: INVOICE date range.

14. Purge Complete-Order to COMPRESSED-ITEM history - Transfers the item purchase
history from the large Complete History Files to the Compressed Item History file.

This option allows you to keep the item history. You will lose the order
header SHIP-VIA information.

Your selections options are: INVOICE date range.

15. Edit History Header/Items - Takes you to the Change Orders screen described in
Chapter Four of this manual, but refers to the history files rather than the current
files. You may recall history items by Customer Name, by SHIP TO address, or by
Invoice/Order Number.
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20ption 1. Look at History by Customer/Item

Look Up Item History
Customer: 00308 Danville Eye Clinic

Item Number: ALL ITEMS

Starting Date: ALL DATES
Ord. # Dte Item # Type Quantity Price Dis CAN
052017 01/01/91 CL11007 1 1 107.00
INV #: 034004 INV DATE: 01/01/91
MSDS? N
ITEM TOTALS SOLD: 1 RETN: 0 CANC: 0

CR to continue, Q to Quit, P to print [

Lookup options:
Customer ID or Customer Name - Partial searches are supported.

Item Number - Partial searches are supported.
Order Date - ALL or MMDDYYYY to enter a starting date

Display options:

[P] - Print the display
[Q] - Quit the display. Enter another customer
[ENTER] - See the next item display

Item totals:
SOLD - Total number sold to this customer

RETN - Total number returned by this customer
CANC - Total number cancelled after the order was printed
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17.
30ption 2. Look at History by Item Number

Look Up Item History
Item Number: CL11007
Customer: ALL

Starting Date: ALL
Ord. # Dte Item # Type Quantity Price Dis CAN
052013 07/15/90 CL11007 1 8 107.00
INV #: 034000 INV DATE: 07/15/90
MSDS? N
CUST TOTALS  SOLD: 8 RETN: 0 CANC: 0
ITEM RUNTTL  SOLD: 8 RETN: 0 CANC: 0
Lookup options:

Item Number - Partial searches are supported.
Customer ID or Customer Name - Partial matches are supported.

Order Date - ALL or MMDDYY to enter a starting date

Display options:
[P] - Print the display
[Q] - Quit the display. Enter another customer
[ENTER] - See the next item display

Customer and Item Totals:
SOLD - Total number sold to this customer and for this item

RETN - Total number returned by this customer and by item
CANC - Total number cancelled after the order was printed
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40ption 3. Look up an Archived Order

This option,

complete archived order information.

17.

Enter/Edit Orders, CR Memos
display.

Ver.

1

The Order Header Display shows the complete shipping information.
for a complete description of each information field on the

.0M

The Order Header Display

Look up an Order

0 J o W;

10.
11.
12.

26.

Trx Type IN
Trx No. 052029 GMP STATUS: PRT
Date 07/11/1991
Customer 00294
Howe Marking Systems

SHIP TO Howe Marking Systems

. Address 8665 Tyler Blvd

. Address
City Mentor
State OH
Zip 44060
Country USA
Bal Mth O
Comments

Right Order? Y

13.

14.

15.

16.

17.

18.
19.
20.
21.
22.

23.
24.
25.

Order Entry Reference Manual

like the Order Lookup Option from the O/E Main Menu,

Slsperson 1

P.O. # 9102345
Reqg Date

Auth 2
Auth 3

Pmt Terms 30
Ship Via UP
Coll/Ppd 1
Tax Base C
Discount 0
Job # 000000
Print Now? Y
Price Lev 1

displays the

See Chapter Four,
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17.
2 The Order Line Item Display
Ord 052029 Cust 00294 Howe Marking Systems Total: 760.99
Tax: 3.99 Misc: Frght: 55.00 Paid: 350.00 sale 1IN
Oty Ship Units Item/Descr Price DS STS Extended TX
1 EA PDB-00065-01 595.00 O PRT 595.00 N

AM-65A TERMINAL (AMBER)
Serial #: 65-001-890A
1 EA CL11007 107.00 O PRT 107.00 N
.6 AMP POWER CONDITIONER (CRT)
Serial #: K-9087-67890

[RETURN] to continue, [ESC] to exit, [Q] to quit

The Order Item display is a bit different than the display when you are changing
order information. The top two lines of the screen show the order totals: tax,
miscellaneous, freight, and payment.

The line items are displayed in multiple lines. The quantity shown on the left is
the QUANTITY SHIPPED. Backorders are displayed on a separate line beneath the item
number. Serial numbers, MSDS sheets, and cancelled gquantities also display on separate
lines under the item ID number. The rightmost column indicates tax status: N means the
item is not taxed.

17.
3 Paging Keys in the Item Display

In addition to the options displayed on the WHAT NEXT line, the following cursor
keys are active:

[HOME] returns you to the first page on the display.
[PREV SCREEN] pages backward one screen.
[NEXT SCREEN] pages forward one screen.
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17.
5Sample #4. Reprint Invoices from History

Report Name: HNVOIC.PRT

*REPRINTED* CUSTOMER INVOICE

From: CustID 0100
Regular O/E Company 7.1 Invoice# 001212
1210 Lancaster Drive, Suite A Date 03/05/96
Champaign, IL 61821 PO #
Seq#
(217) 352-5510
Salesperson
Bill To: Ship To:
Roy Avery Roy Avery
R.R. 2 P.O. Box 78 R.R. 2 P.O. Box 78
0il City, IL 62410 0il City,IL 62410

Phone: 214-555-8890

Shipped via: TRUCK 03/05/96
ITEM # Description Qty Unit Price Ext Price
15 HEATER OIL 63 0.760 47.88

Total Price: 47.88

JOBR TEST DATA
IL Total Tax: 3.73
Freight: 0.00
Less Payment: 51.61-

Total Due Now:
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Terms: NET 30

Please remit payment to: Regular O/E Company 7.1
1210 Lancaster Drive, Suite A
Champaign, IL 61821

Copyright 01/2001
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17.
6Sample #5. Order Item History Report

Report Name: HSTRPT.PRT

RUN DATE: 22-JAN-01 (Your Company Name) PAGE 1
ORDER ITEM HISTORY REPORT Item #/Cus #

ITEMS: ALL TIME: 07:43 PM
CUST #S: ALL
ORD. RANGE: ALL

ITEM NUMBER ORD # ORD DTE KIT INV # INV DTE CUST NO TRX QUANTITY UNITS PRICE DSC CAN

AM-2000-06 052025 04/02/91 034012 04/02/91 00332 1 1 EA 6,050.00 0
AM-2000-06 68020 CPU/VME CHASSIS
SERIAL #: 32784
AM-2000-06 052027 04/02/91 034014 04/02/91 00335 1 1 EA 6,450.00 0
AM-2000-06 68020 CPU/VME CHASSIS

TOTALS 2

CL11007 052013 07/15/90 034000 07/15/90 00257 1 8 EA 107.00 0
.6 AMP POWER CONDITIONER (CRT)

CL11007 052026 04/02/91 034013 04/02/91 00260 1 2 EA 107.00 0
.6 AMP POWER CONDITIONER (CRT)

CL11007 052019 01/01/91 034003 01/01/91 00284 1 1 EA 107.00 0
.6 AMP POWER CONDITIONER (CRT)

CL11007 052029 07/11/91 034016 07/11/91 00294 1 1 EA 107.00 0

.6 AMP POWER CONDITIONER (CRT)
SERIAL #: K-9087-67890

CL11007 052020 01/01/91 034006 01/01/91 00296 1 1 EA 107.00 0
.6 AMP POWER CONDITIONER (CRT)

CL11007 052017 01/01/91 034004 01/01/91 00308 1 1 EA 107.00 0
.6 AMP POWER CONDITIONER (CRT)

CL11007 052025 04/02/91 034012 04/02/91 00332 1 2 EA 107.00 0
.6 AMP POWER CONDITIONER (CRT)

CL11007 052030 07/11/91 034019 07/15/91 29002 1 12 EA 107.00 0

.6 AMP POWER CONDITIONER (CRT)

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ N

24 ENTRIES ON REPORT
TRX TYPES: 1=SALE, 3=CREDIT MEMO, 6=CANCELLATION, 7=LOST SALE (ITEM OUT OF STOCK)

Ver. 8.0M
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17.

7Sample #6. Item History Sorted by Salesperson

Report Name: HSTRP2.PRT
RUN DATE: 05-FEB-01 (Your Company Name) PAGE 1
SALESPERSON ITEM HISTORY REPORT Item #/Cus #
ITEMS: ALL TIME: 07:45 PM
CUST #S: ALL
ORD. RANGE: ALL
ITEM NUMBER ORD # ORD DTE KIT INV # INV DTE CUST NO TRX QUANTITY UNITS PRICE DSC CAN MSDS SLM
PDB-00358-01 052018 01/01/01 034005 01/01/01 00279 1 0 EA 1,600.00 N
AM-358 8 PORT INPUT/OUTPUT BOARD DAKENSTEIN, FRED
PDB-00358-01 052018 01/01/01 034009 01/01/01 00279 1 1 EA 1,600.00 N
AM-358 8 PORT INPUT/OUTPUT BOARD DAKENSTEIN, FRED
TOTALS 1
PDB-00715-00 052013 07/15/00 UI 034000 07/15/00 00257 1 1 EA 3,000.00 Y
4 MEGABYTE MEMORY BOARD (2000M) AAA FIRE SUPPRESSION
SALESPERSON TOTALS 2
AM-2000-06 052025 04/02/00 034012 04/02/00 00332 1 1 EA 6,050.00 N 002
AM-2000-06 68020 CPU/VME CHASSIS Cross Chiropractic
SERIAL #: 32784
CL11007 052025 04/02/00 034012 04/02/00 00332 1 2 EA 107.00 N
.6 AMP POWER CONDITIONER (CRT) Cross Chiropractic
PDB-00065-01 052016 01/01/01 034002 01/01/01 00312 1 2 EA 600.00 Y
AM-65A TERMINAL (AMBER) BALL BROS.
SERIAL #: FDD
SALESPERSON TOTALS 5

24 ENTRIES ON REPORT
TRX TYPES: 1=SALE, 3=CREDIT MEMO,
ORDER DATE: ALL DATES

INVOI ALL

PROGRAM: HSTRP2 7.3 (###)

6=CANCELLATION,

7=LOST SALE (ITEM OUT OF STOCK)

INVOICE DATES: ALL

Copyright 01/2001



17.

12

8Sample #7. History Edit List

Report Name:

e HISTORY LISTING ----

INVOICE

STATUS: PRT

SOLD BY: 1

Order Entry Reference Manual

ALLHST.PRT when ALL operators are selected

xxxHST.PRT where xxx 1is an operator ID

—————————— PAGE 1

SALE
ORD NUMBER: 052013
ORD DATE: 07/15/90
INV NUMBER: 034000
INV DATE: 07/15/90
COLL/PPD: COLLECT

SHIP VIA: UPS BLUE

AUTH #:

00257

BILL: Danville Eye Clinic
1104 N. Vermilion
Danville,IL 61832

SHIP QTY Units ITEM Number

8 EA CL11007
.6 AMP POWER CONDITIONER (CRT)
3 EA PDB-00065-01

AM-65A TERMINAL (AMBER)

OPER: GMP

SHIP TO: A.A.A. Company

2801 N. LINCOLN ROAD
URBANA, IL 61801

MSDS: DSK0:MSDS.LST[12,7]

Serial #:

COST: 109.500
WEIGHT:

STATUS: ORDER HAS BEEN PRINTED.
PRINTED ON: 01/22/01 AT 07:47 PM
POST STATUS:

Price/Unit - TOTAL
107.00 856.00
600.00 1,800.00
SUBTOTAL: 2,656.00

TAX:
MISC:
FREIGHT:

TOTAL: 2,656.00

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ N

TOTALS SALES TAX MISC FREIGHT CASH PMTS CREDIT CARDS
SALES: 27,462.75 1,149.37 0.00 659.75 4,126.31 0.00
ROA: 0.00 0.00
CRMEMO : 0.00 0.00 0.00 .00 0.00 0.00
27,462.75 1,149.37 0.00 659.75 4,126.31 0.00

Ver. 8.0M
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17.
9Sample #8. History Summary

Report Name: ALLHSM.PRT when ALL operator IDs are selected
xxxHSM.PRT where xxx is a single operator ID

RUN DATE: 22-JAN-01 (Your Company Name) PAGE 1
Order Edit Summary

Order Number Range: ALL
OPER ID: ALL ORDER STATUS: NEW SEL CAN PRT
TIME: 7:47 BM

ORDER #: 052013 SOLD TO: Danville Eye Clinic SHIP TO: A.A.A. Company OPR: GMP
ORDER DATE: 07/15/90 1104 N. Vermilion 2801 N. LINCOLN ROAD TAX CODE: C I 0.000
ORDER TYPE: I
INVOICE #: 034000 Danville,IL 61832 URBANA, IL 61801
INVOICE DATE: 07/15/90 Usa UsA
CUST NO: 00257  SALESPERSON: 1 PURCH-ORD #: SHIP-VIA: UPS BLUE FREIGHT: COLLECT TERMS: NET 30
AUTHORIZATIONS :
DISC: OA)CREDIT CARD: EXP: /  AUTH: AUTH DATE: / / STATUS: PRT
SHIP QTY Units ITEM Number Price/Unit -A)  TOTAL WEIGHT PIK SEQ
8 EA CL11007 107.00 856.00 0.00 BK ROOM
8 .6 AMP POWER CONDITIONER (CRT)
I-IGNORE, D-DO, F-FINISHED POSTINGS: A/R: F INV: F HSE: I HST: F DBMS: Y KIT: D PRT
3 EA PDB-00065-01 600.00 1,800.00 0.00 I-30
3 AM-65A TERMMSDS: (DSKO:MSDS.LST[12,7] Serial #:

I-IGNORE, D-DO, F-FINISHED POSTINGS: A/R: F INV: F HSE: I HST: F DBMS: Y KIT: D PRT

MISC: SALES TAX: FREIGHT: PMT: 0.00 CK: ORDER AMT: 2,656.00
WEIGHT: 0.000 TOTAL: 2,656.00

COMMENTS :
STATUS: ORDER HAS BEEN PRINTED. PRINTED ON: 07/22/91 AT07 :47 BM
POST STATUS: CASH: SALES:

NININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ/NNN

TOTALS SALES TAX MISC FREIGHT CASH PMTS CREDIT CARDS
SALES: 27,462.75 1,149.37 0.00 659.75 4,126.31 0.00
ROA: 0.00 0.00
CRMEMO : 0.00 0.00 0.00 0.00 0.00 0.00
27,462.75 1,149.37 0.00 659.75 4,126.31 0.00

Ver. 8.0M
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17.
10 Sample #9. History A/R Sales Posting Journal

Report Name: ALLJNL.PRT when ALL operator IDs are selected
xxxJNL.PRT where xxx is a single operator ID

RUN DATE: 22-JAN-01 (Your Company Name) PAGE 1
HISTORY A/R SALES POSTING JOURNAL

Order Number Range: ALL
Invoice Date Range: 07/15/1990 TO 04/02/1991

OPER ID: ALL TIME: 7:49 PM
DOCUMENT Doc COST APL-TO - —-- DISTRIBUTION - -
NO TYP DESCRIPTION DATE NO NAME AMOUNT AMOUNT DOC-NO JOB TASK AMOUNT
034000 1 0rd:052013 GMP 07/15/90 00257 AAA FIRE SUPPORESSION 2,656.00 109.50 034000 4020-000 856.00
1410-000 109.50
4010-000 1,800.00
5010-000 109.50-
034001 1 0rd:052015 GMP 01/01/91 00262 ADVANCED MICRO PRODUCTS 3,199.75 182.50 034001 4350-000 186.25
2330-000 13.50
4010-000 3,000.00
5010-000 182.50-
1410-000 182.50
034002 1 0rd:052016 GMP 01/01/91 00312 BALL BROS. 1,280.71 73.00 034002 4350-000 75.25
2330-000 5.46
4010-000 1,200.00

INININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ

SALES TOTALS: 25,074.56 2,669.50 25,074.56
CREDIT MEMO TOTALS: 0.00 0.00 0.00
GRAND TOTALS: 25,074.56 2,669.50 25,074.56
476099 = HASH OF
DOCUMENT #S
14 ENTRIES
* * * GENERAL LEDGER DISTRIBUTION TOTALS * * *
G/L ACCT DESCRIPTION DEBIT CREDIT
4020-000 Sales - Other Hardware 2,300.00
1410-000 Other Prepaid Expenses 2,669.50
4010-000 Sales - Alpha Micro Hardware 21,215.00
5010-000 *** ACCOUNT NOT ON FILE *** 2,588.00
4350-000 Other exp.-billed to clients 564.25
2330-000 Accrued Sales Tax 995.31
1200-000 Accounts Receivable 25,074.56
TOTALS: 27,744.06 27,744.06
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11 Sample #10. History Order Type Journal Summary

Report Name:

ALLTYP.PRT when ALL operator IDs are selected

xxxXTYP.PRT where xxx is a single operator ID

RUN DATE: 22-JAN-01 (Your Company Name)

HISTORY ORDER TYPE SUMMARY

Order Number Range: ALL
Invoice Date Range: 07/01/1990 TO 04/03/1991

OPER ID: ALL TIME: 7:51 PM
DOCUMENT
NO TYP DESCRIPTION DATE NO NAME

034000 1 0rd:052013 IN 07/15/90 00257 AAA FIRE SUPPORESSION

034001 1 0rd:052015 IN 01/01/91 00262

034002 1 0rd:052016 IN 01/01/91 00312 BALL BROS.

ADVANCED MICRO PRODUC PRT

Doc
AMOUNT

2,656.00

3,199.75

1,280.71

PAGE 1

COST APL-TO - —-- DISTRIBUTION -

AMOUNT DOC-NO JOB TASK AMOUNT
109.50 034000 4020-000 856.00
1410-000 109.50

4010-000 1,800.00

5010-000 109.50-

182.50 034001 4350-000 186.25
2330-000 13.50

4010-000 3,000.00

5010-000 182.50-

1410-000 182.50

73.00 034002 4350-000 75.25
2330-000 5.46

4010-000 1,200.00

ININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ N

SALES TOTALS:
CREDIT MEMO TOTALS:

GRAND TOTALS:

476099 = HASH OF
DOCUMENT #S

14 ENTRIES

* * * GENERAL LEDGER DISTRIBUTION TOTALS * * *

G/L ACCT DESCRIPTION DEBIT CREDIT
4020-000 Sales - Other Hardware 2,300.00
1410-000 Other Prepaid Expenses 2,669.50
4010-000 Sales - Alpha Micro Hardware 21,215.00
5010-000 *** ACCOUNT NOT ON FILE *** 2,588.00
4350-000 Other exp.-billed to clients 564.25
2330-000 Accrued Sales Tax 995.31
1200-000 Accounts Receivable 25,074.56

TOTALS: 27,744.06 27,744.06

ORDER TYPES INCLUDED: IN CR CI RC RQ QU

8.0M

25,074.56

0.00

25,074.56

2,669.50 25,074.56
0.00 0.00
2,669.50 25,074.56
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17.
12 Sample #11. Invoice History Sorted by Salesperson

Report Name: HSTSAL.PRT

RUN DATE: 22-JAN-01 (Your Company Name) PAGE 1
INVOICE HISTORY BY SALESPERSON

SALESPEOPLE: ALL 07:55 PM
INVOICE DATES: ALL
TRX TYPES: 1-SALE 3-CREDIT MEMO 6-CANCELLED 7-LOST SALE

SLs ORD TRX CAN CUSTOMER SLSPRSN
ID -——m-mmmm o CUSTOMER -----———-——-—— INV # INV DTE ORD # ORD DTE TYPE TYPE AMOUNT CDE TOTAL TOTAL
000 00272 City of Farmer City 034015 04/02/91 052028 04/02/91 1IN 1 525.00

525.00

525.00 SALES
0.00 CR MEMOS
0.00 CANCEL
0.00 LOST SLS

001 00257 ARA FIRE SUPPORESSION 034000 07/15/90 052013 07/15/90 1IN 1 2,656.00
2,656.00
001 00262 ADVANCED MICRO PRODUCTS 034001 01/01/91 052015 01/01/91 1IN 1 3,000.00
3,000.00
001 00279 DAKENSTEIN, FRED 034009 01/01/91 052018 01/01/91 1IN 1 1,600.00
1,600.00
001 00294 Howe Marking Systems 034016 07/11/91 052029 07/11/91 1IN 1 702.00
702.00
001 00296 GALE, FRICK, & KERR 034006 01/01/91 052020 01/01/91 1IN 1 107.00
107.00
001 00307 Selecta Farms 034018 07/15/91 052032 07/11/91 1IN 1 1,180.00
1,565.00
001 00308 C-STAR COMPUTER GROUP 034004 01/01/91 052017 01/01/91 1IN 1 107.00
107.00
001 00315 HERALD PUBLISHING COMPANY 034008 01/01/91 052021 01/01/91 1IN 1 155.00
155.00
001 01000 Potter, Gretchen M. 034020 07/15/91 052031 07/11/91 1IN 1 32.75
32.75
001 29002 KIRKWOOD MACHINE 034019 07/15/91 052030 07/11/91 1IN 1 2,033.00
2,033.00
19,473.75 SALES
0.00 CR MEMOS
0.00 CANCEL
0.00 LOST SLS
REPORT TOTALS:  1-SALES 27,462.75
3-CREDIT MEMOS 0.00
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17.
13 Sample #12. Customer Purchase History by Ship To

Report Name: SHPHST.PRT

NOTE: This report primarily for Oil & Gas Distributors using this software.

JOBR 8.0 TEST DATA
100 W. TERMINAL CONTROL LANE
IRS CITY, IL 60030

PURCHASE HISTORY PAGE: 1
12:13 PM
MISC 02/19/2001
SHIP TO:
Roy Avery Roy Avery
R.R. 2 P.0. Box 78 R.R. 2 P.0. Box 78
0il City, IL 62410 Oil City,IL 62410
ALL DATES TAX INFO:
BOL OR ORD ORD DATE DESCRIPTION INV NO QTY PRICE EXTENDED
075216 08/09/95 PREMIUM LEAD F 125020 22 0.999 21.98
ITEM SUBTOTALS 22 21.98

Ver. 8.0M
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SUBTOTAL 21.98
TOTAL TAXES
MISC
FREIGHT

TOTAL

INININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININININ

PROGRAM: SHPHST VERSION: 8.0(001) 12:13 PM

Copyright 01/2001
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14 Sample #13. Complete-Order POSSIBLE Purge List

- PURGE LISTING - PAGE
INVOICE
STATUS: PRT ORD NUMBER:
ORD DATE:
INV NUMBER:
SOLD BY: 1 INV DATE:
COLL/PPD:
SHIP VIA: UPS BLUE

TERMS: NET 30

AUTH #: OPER:
00257
BILL: Danville Eye Clinic SHIP TO: A.A.A. Company

1104 N. Vermilion
Danville,IL 61832

Report Name:

2801 N. LINCOLN ROAD
URBANA, IL 61801

PUREDT. PRT

1
SALE
052013
07/15/90
034000
07/15/90
COLLECT

GMP

SHIP QTY Units

ITEM Number

Price/Unit -A) TOTAL

8 EA CL11007 107.00 856.00
.6 AMP POWER CONDITIONER (CRT)
3 EA PDB-00065-01 600.00 1,800.00
AM-65A TERMINAL (AMBER)
MSDS: DSKO0:MSDS.LST[12,7]
Serial #:
SUBTOTAL: 2,656.00
TAX:
COST: 109.500 MISC:
WEIGHT: FREIGHT:
STATUS: ORDER HAS BEEN PRINTED. TOTAL:  2,656.00

PRINTED ON: 01/22/01 AT 07:57 PM

Ver. 8.0M
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17.
15 Guidelines for #14. Purge Complete-Order to COMPRESSED-ITEM
History

The compressed item history keeps only a portion of the original order information.
We've listed what is LOST and what is KEPT on the following two screens.
Look up an Order

1. Trx Type KEPT 13. Slsperson KEPT
*2. Trx No. KEPT 14. P.O. # LOST
3. Date KEPT 15. Reqg Date LOST
*4. Customer KEPT 16. Auth 2 LOST
17. Auth 3 LOST

5. SHIP TO KEPT 18. Pmt Terms LOST
6. Address LOST 19. Ship Via LOST
7. Address LOST 20. Coll/Ppd LOST
8. City LOST 21. Tax Base LOST
9. State LOST 22. Discount KEPT
10. zip LOST 23. Job # KEPT
11. Country LOST 24. Print Now? LOST
12. Bal Mth LOST 25. Price Lev LOST
Apply to LOST 26. Marketing Notes LOST

27. Comments LOST

Order # 052029 Cust. No: 00294 Name: Howe Marking Systems Oper: GM

Type: INVOICE Status: SELECTED for Invoicing Total: 595.00
ITEM # DESCRIPTION QTY ORD STS PRICE DS EXTENDED

1 PDB-00065-01 AM-65A TERMINAL 1 595.00 595.0

1 Item KEPT 2 Des KEPT

3 Oty KEPT 4 Unit KEPT (Loc: LOST )  Avail 11

5 Price KEPT Ship

6 Disc KEPT 7 Task Num KEPT B/O

7 Cost KEPT 8 Unused 0/s

—————————— 9 Serial # KEPT Cancl
Extend KEPT 10 Tax Code KEPT Cost
Itm Tax KEPT

Other information that is retained:
Copyright 01/2001
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MSDS Print status

All G/L posting accounts
The history transfer date
Cancellation codes for cancelled line items

We recommend that you keep only the most recent three to six months information in

the COMPLETE-ORDER history files. Transfer all older information to the compressed item
history file.

ALWAYS PRINT A PURGE EDIT LIST BEFORE YOU TRANSFER THE HISTORY.

Keep
the purge edit list as an audit document.

Ver. 8.0M
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