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Calculate Manual Payroll Check

Chapter Eight

CALCULATE MANUAL PAYROLL CHECK

8.
1Module Overview

The purpose of this option is to provide you with a tool for calculating pay and tax
withholdings for an individual employee.  This option does NOT enter data into employee 
records.  It merely shows you the results of the tax calculations.  None of the special 
deductions defined for a regular payroll are included in this calculation.

Consider,  as an example,  the sudden termination of an employee prior to a regular 
payroll date.  You wish to issue a final check on the spot.  This option would be your 
starting point for the transaction.  You first would calculate the tax withholdings for 
the final pay.  Then you would use choice #8. Manual Transaction Entry & Editing to record
the pay in the employee record.

8.
2Procedure for Calculate Manual Payroll Check

1. Choose #7. Calculate Manual Payroll Check from the Payroll Main Options menu. 
Press [ENTER].

2. You will see a screen with the following two prompts:

Enter Employee #

Enter Gross pay

3. Enter the employee number for the calculation you wish to do.  Press [ENTER] 
when finished.

4. Enter the gross pay on which taxes are to be calculated.  Allow for the usual 
two decimal digits.

5. Respond to the ANY CHANGE ? prompt.  The default response is N(o).   Respond 
Y(es) to make any changes in the employee number or gross amount.

6. You will see the following screen showing the calculations made.  Data are 
included as an illustration.
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7. Press [ENTER] to return to the "Enter Employee #" prompt.

8. To return to the Payroll Main Options menu,  press [ESC] (or press the Left 
Arrow key) for the employee number.

Ver. 9.0

(Your Company Name)                                                              
Manual Tax Calculation                                                         

    ST EXEMPT   0       FICA RATE        6.20    MCARE RATE         1.45        
    FED EXEMPT  1       FICA LIMIT 80,400.00    MCARE LIMIT  999,999.99   
    PAY FREQ   26       FICA MAX     4,984.80    MCARE MAX     14,500.00

        Enter Employee #    0600     White, Dave                             
                         Illinois    SINGLE

        Enter Gross Pay       1,500.00                                        

        CURRENT PERIOD                YEARLY AMOUNT AT THIS PAY               
        Gross Pay       1,500.00            39,000.00                         
        Net Pay         1,214.19            28,726.10                         
        FICA               93.00             2,749.50                         
        MCARE              21.75               565.50
        FWT               171.06             4,447.56                         
        SWT                34.62               900.12                         
        SDI                 0.00                 0.00                         
        CWT                 0.00                 0.00                         
        CTY SDI             0.00                 0.00
        No deductions have been taken out of these calculations.              
[ENTER] to continue   █__


