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Function Overview/Quick Reference

Chapter One

FUNCTION OVERVIEW/QUICK REFERENCE

1.
1Module Overview

The C-Store Interface Main Options menu (shown above) summarizes the functions 
performed by the C-Store Interface module.  This menu may be reached in a variety of ways 
depending upon the way your computer system is configured for doing work.

The C-Store Interface module is used to post payables and to pay company bills.  It 
interfaces to the General Ledger module.

The automatic interfaces to General Ledger require that an operator be familiar with
the General Ledger chart of accounts.
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1.
1Reports Produced by the C-Store Interface System

The C-Store Interface module produces the following reports:

1. Cigarette Order Report 5. Item Report-Deletes

2. Department Interface Report 6. Item Report-Programming

3. Item Mix/Match List 7. Item Report-Item Count

4. Item Report-Standard 8. Item Report-Sales $

9. Mix/Match Tables Print 23. Tie Out - Posting Journal

10. Promo Item Sales Report 24. Tie Out - Reprint One Day

11. On Sale Item Sales Report 25. Tie Out - Date Range Summary

12. Sale Item File - Sorted By 26. Tie Out - Tank Totals

13. Promo Item File - Sorted By 27. Weekly Sales Summary

14. Register Reconciliations 28. Utility-Error Log (ERROR.AUD)

15. Ruby I’face Audit Report 29. Utility-Tie Out Audit (TIEPST.AUD)

16. Ruby I’face Error Report

17. Ruby I’face Item Report

18. Ruby I’face Verify

19. Sales Chart of Accts Report

20. Tie Out - Balance Drawer

21. Tie Out - Dept Totals

22. Tie Out - Edit Listing

1.
2A Look at the Main Menu
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This is the Main Options screen for the C-Store Interface module.  The screen is 
divided into two parts:  The left side provides information about the data files used in 
the C-Store Interface module.  The right side contains the options available to the 
operator.  The extreme right contains two-character Quick Codes (see below) that permit 
rapid movement around the software once you become familiar with it.

1.
1File Information

The FILE INFORMATION section contains the following:

FILE - the computer data file name.
ITMMAS - The inventory master file.
DAYSAL - The file of Daily Sales data.
LINK4  - .
LINK2  -    .
WKSUM  -    .
DAYSUM -    .

PST  - a *** indicates that a file contains entries that should be posted
to a permanent file.

USED - the number of entries currently in each file.
LEFT - the result of subtracting USED from the total size of the file.  
This is the number of new records that may be added to the file without 
expanding the file's size.

1.
2Options Available

1. Work on C-Store Inventory - Maintains the permanent inventory master file.  Use 
this option to:

Add new inventory items.
Change prices of inventory items.
Change item information.
Change item information by supplier while paging through one at a time.
Change item information by suppier code while paging through one at a time.
Mark item records for deletion.
Add a Family or Class to the data base.
View/change the database (non-reg. info).
Add or change department coding.
Enter original database.

2. Print C-Store Inventory Reports  - Select data to be printed by any combinations 
of UPC Code, Supplier Code, Supplier Item Code, Register UPC Code, Entry Dates, Brands, 
Descriptions, Aisles, UPC Manufacturer’s Prefix.
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3. Work on Sale Items - Enter/change data for inventory sale items.

4. Remove sale items/print reports - Helps you manage sale items.  Use this option 
to:

See a sequential display of sale records.
Do a condensed scan of sale records.
Remove sale items by selection.
Remove sale items by date.
Do Sale Item file print outs. Select information to report by combinations of 

UPC Code, Supplier, Sale Ending Date.  Reports may be arranged by UPC 
Code, Supplier Code, or Supplier Item Code.

Clear the Sale File and print a Sale Profit report.

5. Work on Cigarette Orders - Helps you manage your cigarette orders. Use this 
option to:

Make a cigarette order.
Add/change/delete cigarette brands.
Scan the cigarette data.
Sort the cigarette order file.
Change the float.
Make/restore a backup file.
Print reports of cigarette activity.

6. Work on Ruby/Gemcom Interface -  Use this option to:

Pick up Register Sales and G/L Information (from the Registers).
Pick up ONLY item sales/update inventory (from the Registers).
Create a SEND file for ALL inventory items.
Set parameters and initiate communication to registers (to the Registers).
Print verification sheets of changes.
Upload inventory items from Ruby PLU dataset.
Look for/edit files that control Ruby Register communication 

(.BAT, .CAF, .RAF, etc.)

7. Tie Out Sales, Cash, Fuel - Reconcile and post fuel sales, store sales, and cash 
changes.  Use this option to:

Set a register check out date.
Enter/Edit Fuel Gallons/Sales.
Enter/Edit Department Sales.
Reconcile the Cash in Drawer.
Print a General Ledger posting edit list to verify.
Post totals to the General Ledger.
Use a utility to zero out Department sales.

8. Reprint the LAST COPY of a Report - Displays/Prints previously created C-Store 
Interface reports.  Use this option to display or print any of the C-Store Interface 
Reports listed earlier in this chapter.  In each case,  the report must PREVIOUSLY have 
been run.

9. Go to Systems Management Functions - Special functions needed to maintain the C-
Store Interface module.  Use this option to:

Set original system parameters.
Access Inventory file utilities.
Manipulate the Department General Ledger interface.

Ver. 1.0
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Access options to do weekly maintenance.
Access options to do yearly maintenance.
Access the Programmer/Analyst Functions for the data files.
Change C-Store Interface software passwords.
Edit the Company name and address used on printed documents.
Create and/or enlarge the inventory files.
Initialize sales departments.
Create, enlarge, delete the Check, Sales, and Deposit files.

1.
3Quick Codes for Fast Access

The C-Store Main Options menu (and many other menus of this software) have a list of
Quick Codes for immediate access to often used modules of the software. Sometimes the list
of available Quick Codes is down the left or right side of the screen; sometimes it is 
across the bottom of the screen; sometimes a couple available codes are displayed in the 
upper right corner of the screen.  Whenever you see these Quick Codes listed on a screen, 
you may type the two-character code at the cursor and move immediately to the beginning of
the corresponding spot in the software.  This avoids doing one or more [ESC] presses to 
get back to the Main Options menu and then tracking back in to where you wish to be.  Here
is a list of the codes and where they take you in the software:

     QUICK CODE     TARGET

IT Goes directly to the WORK on C-Store Inventory option.

IR Goes directly to the Print C-Store Inventory reports option.

SA Goes directly to the Work on Sale Items option.

SO Goes directly to the Remove sale items/print reports option.

CG Goes directly to the Work on Cigarette Orders option.

RB Goes directly to the Work on Ruby/Gemcom Interface option.

TO Goes directly to the Tie Out Sales, Cash, Fuel option.

PR Goes directly to the Reprint the LAST COPY of a report option.

SM Goes directly to the Systems Management Functions.

OS Goes directly to the AMOS operating system ‘dot’ prompt.  This 
is DIFFERENT from the C:\ prompt of DOS and Windows.

MM Goes directly to the Main Options menu.

PA Goes directly to the Programmer Analyst functions.

1.
3General Instructions for Entering Information

The following sections present instructions for tasks that come up in many places in
this software.  To save space,  we give the detailed instructions for such tasks here,  
and refer you to this section from the rest of the manual.

1.
1MOUSE Support
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MOUSE Support is active on all menus where selections are made.  You will know the 
mouse is active when you see a second cursor on the screen.  If you are using PC versions 
of Codesmiths software,  running from within some version of Windows,  the second cursor 
will look like a hand with index finger pointing upward.  When you are using your PC as a 
terminal on an Alpha Microsystems network (with AlphaLAN) the second cursor for the mouse 
is another rectangle like the input cursor.  In both cases,  if you move the mouse,  the 
mouse-related cursor will move on the screen.  If you do not see a mouse cursor on any 
screen,  then the mouse is NOT active on that screen.

To select a menu choice with the mouse,  move the mouse cursor to be over the text 
of your selection,  and click the left button of the mouse.

CAUTION:  When the mouse cursor is the upward pointing hand,  the critical part is
the tip of that index finger,  not the palm area of the hand.  If your menu is single 
spaced (as many Codesmiths menus must be),  when the palm of the hand cursor is over one 
line of text,  the tip of the index finger actually is positioned over the next line up on
the screen.  A click of the mouse in this position will cause you to select the next line 
up.  REMEMBER,  the tip of the finger on the mouse cursor is what selects from menus.

1.
2The WHAT NEXT prompt

All of the main data entry screens in the C-Store module allow you to move freely 
among the information fields on the screen.  Use the arrow keys: Left,  Right,  Up and 
Down to access any information field from any other one.  When you have finished entering 
all information,  press [ESC].  One of the  WHAT NEXT  prompts appears at the bottom of 
the screen.  A  WHAT NEXT  prompt shows the options available to you for your next action.

There are several versions of the  WHAT NEXT  prompt in this software.  One common 
one is the  ANY CHANGE ?  prompt.  This is seen following entry of information into one or
more fields of a data record.  The responses to the  ANY CHANGE ?  prompt are:

● Type the number of a field to change (in those cases where numbered fields are
associated with the  ANY CHANGE ?  prompt).  Enter new data for that field.  
Press [ENTER] when finished.  If the cursor moves to another field,  press 
[ESC] to return to the  ANY CHANGE ?  prompt.

CAUTION:  It is important that you press [ENTER] after entering new data in 
any field.  The temptation is to enter the new data and then press ESC to 
immediately return to the ANY CHANGE ?  prompt.  Don't yield to this 
temptation!!  Doing so will cause the new entry NOT to be recorded.

● Respond N(o) to the  ANY CHANGE ?  prompt when all entries are correct and you
wish to move on.  Usually,  this response is the default one,  so you only 
need press [ENTER] to carry on.

Another form of  WHAT NEXT  prompt used in this software is signaled by the prompt 
line:

Enter field number to CHANGE.  Press [ENTER] to save.  [ESC] to abort

● To change any information field,  enter the number to the left of that field 
and press [ENTER].

● To save your entry and move on,  press [ENTER] alone.

Ver. 1.0
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● To cancel your entry,  press [ESC].  You'll have one last chance 
to change your mind before the entry is cancelled.

Additional options at some  WHAT NEXT  prompts include:
[NEXT SCREEN] to move to the next page of a multiple page display  (or [CTRL] 

+ [T]).
[PREV SCREEN] to move to the previous page of a multiple page display  (or 

[CTRL] + [R]).

REMEMBER:  [ENTER] and [ESC] are not the same at a  WHAT NEXT  prompt.
[ENTER] saves your work.
[ESC] cancels your work.

1.
3[TAB] Search Windows

This software uses overlaid boxes (referred to as windows) in situations where you 
have a need to quickly scan a portion of a database or list to find a particular entry on 
which to operate.  When such an option is available,  the bottom of your screen will show 
a message similar to:

Press [TAB] for window.

This will ALWAYS originate with your primary cursor sitting on a field needing an 
entry.  For example,  this might be the Customer Name field.  If you know the customer you
seek,  merely type that name.  If you know even a few characters of the name,  type them 
and when you press [ENTER] you will be stepped through only the entries containing those 
few characters.  For each,  you will respond to the prompt:

Right (item)? [N]

where "item" is replaced by the proper name of the field you are filling (customer, tax 
set,  payment terms,  etc.)  When you see the record you seek,  respond Y(es) to this 
prompt.  Continuing to respond N(o) will bring up the next partially matching record until
all likely ones have been rejected.

Now,  the [TAB] Search Window is an aid to finding records when you don't even 
recall a few characters of the entry.  Simply press [TAB] at the entry field,  part of 
your screen will be erased (but not forgotten),  and a numbered list of the available 
records will show in a window.  At the bottom of the screen will be the prompt:

Line #/[HOME]/[PG DN]/[PG UP]/[ESC]/[TAB]-search

The following general responses may be made to this prompt throughout the system:

     [ESC] Leave the [TAB] Search Window at any time.

     [ENTER] Display the next set of matching records found by the 
search,  until end of list is reached.  The number displayed in each batch will depend 
upon the space available for the window at that particular time.

     Line # Type the line number of an entry you wish to use on the background
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screen.  Press [ENTER].  The [TAB] Search Window will disappear and the chosen record will
be displayed in the fields of the background screen.

     [HOME] Return to the beginning of the records list showing in the window.

     [Page Down] Move the list ahead (down) one screen's worth.
or [NEXT SCREEN]
or [CTRL] + [T]

     [Page Up] Move the list back (up) one screen's worth.
or [PREV SCREEN]       
or [CTRL] + [R]

     [TAB] (a 2nd time) When the [TAB] Search Window shows the beginning of a very 
long list of possible choices,  you may wish to eliminate some of them by another search 
within this list.   As you scroll the list back and forth with the [Page Up] and [Page 
Down] keys,  you will spot similarities of the records you really wish to see.  Enter 
another partial character pattern then press [TAB] the second time to select these for a 
new list in the window.

1.
4Exiting from a screen

To leave any of the data entry screens or menus,  press [ESC] or the Left Arrow key 
at the first information field displayed.  DO NOT press [ESC] at the WHAT NEXT  prompt. 
This may cancel your entry.

1.
5Field Editing

The C-Store module supports 'field editing' through the use of Micro Sabio's INFLD 
subroutine.  You can use the arrow keys,  Left and Right,  to move the cursor to a letter 
or number that you want to change.

When a field has a 'default' entry - a usual answer,  it will be displayed beneath 
the cursor.  You can edit the default entry using the arrow keys and other editing keys 
described below.

1.
1 Active Edit Keys

The following key combinations can be used to edit a field entry:

Move cursor to beginning of field [CTRL]/[U]
Delete character at cursor [CTRL]/[D]    or   [DEL CHAR]
Delete everything in field [CTRL]/[Y]
Delete word cursor is in [CTRL]/[V]    or   [DEL WORD]
Move cursor to end of field [CTRL]/[E]
Insert a space at cursor [CTRL]/[F]    or   [CHAR INS]
Move cursor left one space [ ]  (the Left Arrow key)  or   

[CTRL]/[H]
Move cursor to beginning of next word [CTRL]/[W]   or   [NEXT WORD]
Move cursor to beginning of previous word [CTRL]/[A]   or   [PREV WORD]
Move cursor right one space ➔[ ] (the Right Arrow key) or    

Ver. 1.0
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[CTRL]/[K]

1.
6Aborting an Entry

To start a screen over and cancel your previous work,  do:

              [CTRL] + [E]

This will bring you to a  WHAT NEXT  prompt.  You can then press [ESC] to cancel your 
entry.

1.
4Saving Keystrokes

To eliminate keystrokes and to maximize the use of the numeric keypad on the 
keyboard,  the C-Store module will accept account numbers,  dates,  and dollar amounts as 
follows:

1.
1Account Numbers

ACCOUNT NUMBERS:  ####-###      (four digit primary number)-(profit center)
Enter the first four digits.
Press any of the keys equivalent to [ENTER].
The program will display the dash that separates the account number.
Enter the last three digits.  
Press any of the keys equivalent to [ENTER].

Short Cuts:
If the account number is less than 1000:

Type only the number of digits needed.
The program will supply the leading zeroes.
Example:

To enter account 0900-101, 
type: 900 [ENTER] 101 [ENTER]

If the profit center is all zeroes:
Type the account number
Press any of the keys equivalent to [ENTER].
Press the [ENTER] key again.
The program will supply the 000 profit center.
Example:

To enter account 1200-000,
type:  1200 [ENTER] [ENTER]

1.
2Dates

DATES:
Enter as MMDDYY or as MMDDYYYY.

011200 (or 01122000) for January 12, 2000
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110600 (or 11062000) for November 6, 2000
You need only enter the digits that have changed in the date.
Press [ENTER].
The date will be redisplayed with the / separators.

01/12/2000 or 11/06/2000
NOTE: you MUST use a leading zero for single digit dates:

e.g., 03DDYYYY for March,  0305YYYY for March 5th.

CAUTION:  When a date field has a default value in eight-digit format (like 
06172001),  be careful in editing that default.  You easily,  without looking,  can end up
with a date like 06170101.  When documents with such errors get posted,  there is real 
trouble to fix things.

1.
3Dollar Amounts

DOLLAR AMOUNTS:
Enter amounts in pennies.

110256 for $1102.56
Press [ENTER].
The amount will be redisplayed with the decimal point in place.

Default answers and a more detailed discussion of the appropriate entries for each 
C-Store screen can be found in the chapters following this quick reference.

1.
4Partial Key Searches

Item numbers,  order numbers,  and customer numbers are called search keys.  In most
instances where you are asked for a search key,  you can make a partial or a complete 
entry.  Entering a partial search key can save time and keystrokes.  It frequently is 
faster to have the computer do a search than it is to type in a complete entry.  Feel free
to experiment with partial search keys.  After awhile, you will become proficient at 
entering only the letters or numbers necessary to bring up information quickly.

1.
5Terms & Abbreviations Used in this Software

The C-Store module contains the following terms and abbreviations:

1.
1Cursor

The cursor is the flashing bright box that appears on the terminal display screen.  
The cursor is positioned at places where the operator is to enter information.

1.
2TRX

Ver. 1.0
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This is the abbreviation for the word "transaction."  A transaction is a single 
screen of related information.

1.
3<CR>

This is the abbreviation for any of the following keys:
                      [RETURN]
                      [NEXT]
                      [ENTER]
                      [CR]

All these keys are equivalent.  Different keyboard models label this key 
differently.  The message  <CR> TO CONTINUE  means press the one of these keys present on 
your keyboard.  And when we say  Press any of the keys equivalent to [ENTER],  we mean any
of the keys in this list.

1.
4Department

A critical grouping of inventory items.  Determined by the way a register is 
designed and the programmable keys it contains.  Usually,  these are designations like 
Grocery,  Deli,  Beer,  etc.

1.
5Family

Another grouping of inventory items usually more dependent upon a manufacturer of 
the products (like VanCamp, Frito Lay, etc.) than on characteristics of a register.

1.
6Class

A sub-grouping of a Family grouping.

1.
7Brand

One supplier’s designation of a product that may be supplied by several suppliers.  
For example, Coke is a brand of cola drinks; Ruffles is a brand of potato chips; etc.

1.
8Invoice

Invoice refers to any bill that has been entered and posted to the open (UNPAID) 
receivables file.  An Invoice represents money owed TO YOU.  Each Invoice is assigned a 
unique number in the new receivables work file.  This document number is the primary 
reference for each unpaid Invoice.
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1.
9Voucher

Voucher refers to any unpaid bill in the Open Payables file.  A Voucher represents 
money YOU OWE to another party.  When an invoice from one of your vendors is entered as a 
New Payable,  the program assigns a unique voucher number to the invoice.  Whenever 
possible,  the vendor's original invoice number and the computer generated voucher number 
are displayed.  However,  the voucher number is the primary identification for the 
transaction.  Payment selection requires that you know the voucher number that you wish to
pay.  You always can produce an Edit List to determine the ID numbers you need.

1.
10Files/Records/Fields

A "File" is a collection of individual "records" that all store the same pieces of 
information in individual "fields."  For example:

ITMMAS is the inventory master file.
Each ID number (UPC Code) identifies an inventory item record in ITMMAS.
Each piece of information about a single ID number,  such as Supplier name or 

item Description,  is a field.

1.
6Selecting a Printer

If you have set the C-Store system parameters file to SPOOL REPORTS AFTER CLOSING, 
each time you select a report function,  you will be asked to select a printer for the 
report.  The table of printer names is set up and maintained by the "Define System 
Parameters" option under the Systems Management choice of the C-Store Main Options Menu.

Ver. 1.0
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1.

1 Printer 
Selection 

Screen

Valid responses to the printer selection prompt are:  the numbers 1 through 5 or the
[ESC] key to exit the option.  In some instances,  [ESC] has been disabled to prevent the 
interruption of a posting sequence that may damage one or more files.

Choices 1, 2, 3, and 4 will send the report to the printer as soon as the report is 
finished.  Choice 5 creates the report,  stores it on the computer disk, but does not send
it to a printer immediately.   You can use option #8. Reprint the LAST COPY of a report of
the C-Store Main Options menu to print the report or to display the report on a 
workstation screen.

All of the reports,  regardless of your choice,  are stored on the disk each time 
they are run.  Anytime you use option #8. Reprint the LAST COPY of a report on the C-Store
Main Options menu the resulting print-out or display is the last copy of the report stored
on the disk.

1.
7General Instructions 

In an effort to keep this manual from becoming encyclopedia size,  we decided to 
give you general instructions for some of the most frequently performed C-Store tasks 
instead of writing specific procedures in each chapter.

1.
1Menu Responses

To select a menu option,  type the number to the left of the option.  Press any of 

Copyright 04/2001
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the keys equivalent to [ENTER].  On some menus,  the arrow keys also are active.  You can 
use the Up Arrow and Down Arrow keys to move between the choices.  When you are positioned
on the choice you want,  press [ENTER].

To return to a previous menu,  press [ESC],  [END] or [ ]  (the Left Arrow key).

1.
2Add/Change/Delete/Print

Each file in the C-Store module has a standard maintenance menu for adding records, 
looking up records,  changing records,  deleting records,  and printing records.  We call 
these menus "Master File menus."  The screen with all of the information fields is called 
the "File Maintenance screen."  Any field that is used for lookup is called a "main search
key."

1.
1 Procedure for Add new records

Preparation:

A) Gather the required information to create a new record.  See the appropriate 
chapter of this manual for a complete description of the information you will need.

Procedure:

1. From the Master File Menu,  choose the  Add new records  option.

2. On the File Maintenance screen:

● Press [ESC],  [END],  or the Left Arrow key at the first field to return
to the Master File menu.

● Enter the main search key.  Press [ENTER].

IF: a match is found,  the message  Record already on file displays.  
Press [ENTER] to acknowledge the message.  Enter a different main search
key.

IF: a match is not found,  continue to enter the new record information.

Press [CTRL]/[E] to abort your new entry.

OR: Press [ESC] when all of the information has been entered.

● At the  WHAT NEXT  prompt:
Type a number to change any information on the screen.

OR: Press [ENTER] to add the new record.
OR: Press [ESC] to abort the entry.

1.
2 Procedure for Look at a record

Ver. 1.0
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Preparation:

A) Write down the main search key(s) for the records that you want to review.

B) Remember,  changes are  NOT ALLOWED  in this option.

Procedure:

1. From the Master File Menu,  choose the  Look at a record  option.

2. On the File Maintenance screen:

● Press [END],  [ESC],  or the Left Arrow key to return to the Master File
menu.

● Enter a full or partial main search key.  Press [ENTER].

Each match for your entry is displayed.  In response to  Right Item? 
[Y]:

Press [ENTER] or type "Y" to select the record.
Press "N" to continue looking for a satisfactory record.

When all of the matches have been found,  the message:

No more matches for {main search key} 

is displayed.  Press [ENTER] to acknowledge the message.  The cursor 
returns to the main search key field.

3. In response to a  WHAT NEXT  prompt:

Press [ENTER] to look up another record.
Press [ESC] to return to the Master File Menu.

On a multiple page display:
Press [NEXT SCREEN] or [Page Down] to see page 2.
Press [PREV SCREEN] or [Page Up] to see page 1.

1.
3 Procedure for Change a record

Preparation:

A) Write down the main search key for each record that you want to edit.

B) If you are working on inventory records,  make sure you know the CHANGE 
password if you want to edit quantities and prices.

Procedure:
Copyright 04/2001
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1. From the Master File Menu,  choose the  Change a record  option.

2. At the  Enter password  prompt (if used),  enter the CHANGE password.  If the 
password is not correct,  you will be returned to the Master File Menu.

3. On the File Maintenance screen:

● Press [END],  [ESC],  or the Left Arrow key to return to the Master File
menu.

● Enter a full or partial main search key.  Press [ENTER].

Each match for your entry is displayed.  In response to the prompt  
Right Item? [Y]: 

Press [ENTER] or type "Y" to select the record shown.
Press "N" to continue looking for a satisfactory record.

When all of the matches have been found,  the message:

No more matches for {main search key}.

is displayed.  Press [ENTER] to acknowledge the message. The cursor 
returns to the main search key field.

4. In response to a  WHAT NEXT  prompt:
Type a number to change any of the information.
Use the arrow keys to move to any field and update the information.  
When all of the updates are complete,  press [ESC] to return to the  

WHAT NEXT  prompt.

OR: Press [ENTER] or type "N" to update the record. The cursor returns
to the main search key field.

OR: Press [ESC] to abort your changes. The cursor returns to the Main 
search key field.

On a multiple page display:
Press [NEXT SCREEN] to go to page 2.
Press [PREV SCREEN] to go to page 1.

1.
4 Procedure for Delete records

Preparation:

A) Write down the main search key for each record that you want to remove.  

B) If you are deleting inventory records or kit master records,  make sure that 
the items are not on any pending orders.

C) If you are deleting inventory records,  make sure you know the CHANGE 
password.
Ver. 1.0
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Procedure:

1. From the Master File Menu,  choose the  Delete a record  option.

2. At the  Enter password  prompt (if used),  enter the CHANGE password.  If the 
password is not correct,  you will be returned to the Master File Menu.

3. On the File Maintenance screen:

● Press [END],  [ESC],  or the Left Arrow key to return to the Master File
menu.

● Enter a full or partial main search key.  Press [ENTER].

Each match for your entry is displayed.  In response to the  Right Item?
[Y] prompt:

Press [ENTER] or type "Y" to select the record.
Press "N" to continue looking for a record.

When all of the matches have been found, the message:

No more matches for {main search key}.

is displayed.  Press [ENTER] to acknowledge the message.  The cursor 
returns to the main search key field.

4. In response to  Delete this item? [N]:
Press [ENTER] or type "N" to keep the record.
Type "Y" to mark the record for deletion.

5. In response to the  Record marked for deletion message:
Press [ENTER] to acknowledge the delete message.
The cursor returns to the Main search key field.

1.
5 Procedure for Print records

Preparation:

A) Decide on the printer for the listing.  You may choose to print the listing 
later.

Procedure:

1. From the Master File Menu,  choose the  Print records  option.

2. In response to  Sort before printing? [N]:
Press [ENTER] or type "N" to print the listing without a master file 

sort.

Copyright 04/2001
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Type "Y" to sort the listing by the main search key.

3. Select the appropriate printer or choose to print the report later.

OR: Press [ESC] or the Left Arrow key to exit without producing the 
report.

4. Select the characteristics of the records that you want to use for the report.

To print a single record,  enter the same information at the STARTING and 
ENDING prompts.

OR: Press [ESC] or the Left Arrow key to exit without producing the report.

5. As the report processes,  the main search keys display in the upper left of 
the screen.

6. If you have specified any selections other than ALL,  you return to the Report
Options screen.  Enter another set of selections.

OR: Press [ESC],  [END],  or [ ]  (the Left Arrow key) to return to the 
Master File menu.

7. When the report is complete,  you are returned to the Master File Menu.

1.
3Selecting Report Options

Many of the C-Store report functions begin with a list of selections that allow you 
to tailor a report to your needs.  A set of default options first are displayed,  followed
by the  ANY CHANGE ?  prompt.  To change the report options:

1. Type the number of the option you wish to change.  Press [ENTER].

2. Enter your selection choices.  To print only a single selection,  enter the 
same information for the STARTING and ENDING prompts.  Press [ENTER] to return
to the  ANY CHANGE ?  prompt.

3. Press [ENTER] at the  ANY CHANGE ?  question when you've set the selections 
you want.

4. The report processes and displays the main search keys in the upper left of 
the screen.

If you have specified anything but ALL in your selections,  you return to the 
report selection screen.  To exit,  press [END],  [ESC],  or [ ]  (the Left 
Arrow key).  The report will print.

OR: Enter another set of selection options.

1.
4Inquiry/SCAN Options

Ver. 1.0
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The C-Store module contains many compressed single line display options.  We 
designed these scans to allow you to see as much information as possible as quickly as 
possible.  Many of the scans have a two or three part "selection area" at the top of the 
screen.

To narrow a scan to your needs,
Read the instructions displayed on the last line of the screen.  In general:

[TAB] or [*] indicates ALL.
A partial entry is allowed.
Press [ENTER] after you've entered your selections.

When the scan produces multiple pages:
[NEXT SCREEN] or [CTRL] + [T] pages forward.
[PREV SCREEN] or [CTRL] + [R] pages backward.
[HOME] goes to the first page.
[END] or [CTRL] + [E] goes to the last page.

To halt a scan early:
Press [ESC] or [Q] to quit.
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