Print Back Order Reports

Chapter Nine

PRINT BACK ORDER REPORTS

1Module Overview

The Back Order Reports show you orders that can't be filled due to insufficient
stock on hand. These reports are accessed from the Order Entry Main Options menu, #8.
Print Back Order Reports, and from Order Entry Main Options #3. Enter/Edit Orders/ CR
Memos, sub-option #6. Print Back Order Reports. The reports may be produced by Customer,
or by Item Number.

To fill the back ordered items:
From the Order Entry Main Option Menu, select #3. Enter/Edit Orders, CR Memos,
then select #7. Fill Back Orders.

The report selections are customer number range, order number range, item number
range, and a Yes/No choice to include non-preassembled kit records. The number range
selections follow the instructions given in Chapter One and in the section above titled
"Order Entry Report Options Screen". Answering "Y" to the non-preassembled kits question
will include all of the items in a 'make it as you pick the order' kit. See Chapter One,
"Kits - What We Mean" for more information about non-preassembled kits.
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Order Entry Reference Manual

1Sample Back Order Report by Customer

Report Name: BKOCUS.PRT

RUN DATE: 15-JAN-01 (Your Company Name) PAGE 1
BACK ORDER LISTING BY CUSTOMER

CUSTOMERS: ALL
ORDER NUMBERS: ALL

ITEM NUMBERS: ALL 07:13 PM

CUs NO CUSTOMER NAME ORD # ORD DTE ITEM # UNIT QTY ON B/O PRICE DIS
DESCRIPTION KIT NOTES KIT ID IN KIT FILE

00307 Selecta Farms Receiving 052032 01/11/01 PDB-00065-01 EA 1 590.00 0
AM-65A TERMINAL (AMBER)

29002 KIRKWOOD MACHINE 052030 01/11/01 CL11007 EA 7 107.00 0

P.O. NUM VERBAL .6 AMP POWER CONDITIONER (CRT)
2 ITEMS

Ver. 8.0M
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2Sample Back Order Report by Item

Report Name: BKOITM.PRT

RUN DATE: 15-JAN-01 (Your Company Name) PAGE 1
BACK ORDER LISTING BY ITEM NUMBER

CUSTOMERS: ALL
ORDER NUMBERS: ALL

ITEM NUMBERS: ALL 07:13 PM
ITEM # ORD # ORD DTE CUS # CUSTOMER NAME UNIT QTY ON B/O PRICE DIS
DESCRIPTION
CL11007 052030 01/11/01 29002 KIRKWOOD MACHINE EA 7 107.00 0
.6 AMP POWER CONDITIONER (CRT)
TOTAL 7
PDB-00065-01 052032 01/11/01 00307 Selecta Farms Receiving EA 1 590.00 O

AM-65A TERMINAL (AMBER)

2 BACK ORDER ENTRIES
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