Print Name/License List

Chapter Six

PRINT NAME/LICENSE LIST

1Purpose

The purpose of this option is to create a list of all the suppliers/customers that
have been recorded in your master file.

6.
2Procedure for #5. Print Name/License List

From the JobR/LITE Main Options menu, select choice #5. Print Name/License List.
You first will see a screen that presents the following prompts:

Please enter starting name
ending name
The message at the bottom of this screen says:
Press [ENTER] for ALL names

Supplier/customer names are arranged in the master file in alphabetical order. To
select a range of this list, enter as STARTING NAME either the name you wish that is
earliest in the alphabet or the first few letters of that name. For example, 1if we wish
to start with the name "McGillavry" we only need enter something like "McG" or "McGill" to
define the start of the range. Similar abbreviated entry may be used for the ENDING NAME.

To list the entire file of supplier/customer names, simply press [ENTER] at this
prompt.

Respond to the ANY CHANGE ? prompt to change your name entries or to move ahead.
Next is the printer selection screen. All printers that are defined on your system
will be listed along with a choice to print the report later together with the file name

where the report will be saved. Make your choice and press [ENTER].

Depending upon the size of your master file, vyou may briefly see a screen that says
the file is being sorted, followed by a screen with the message:

Processing Occurring ... Please wait

After a few moments, the bottom of the screen will display the following
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information:

File: JLLPRT.PRT Printer: (name) Display to SCREEN? N

The left most piece of information is the name of the file in which the report has
been saved. The middle piece of information is the choice of printer to produce the
report. At the right is a prompt to permit you to preview the report on the screen.

If you choose to preview the report on the screen, press [ESC] to resume when you
are finished.

When you respond N(o) to the Display to SCREEN? query, you are next shown a
prompt at the lower right of the screen that asks:

Print file? Y

The default here is Y(es). Pressing only [ENTER] selects this default and initiates
printing of the report. If you wish not to print the report, press "N" (for No).

You will be returned to the JobR/LITE Main Options menu.
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6.

3Sample Name/License List

REPORT NAME:

RUN DATE: 7-JUN-01 JOBR/LITE TEST DATA
JobR/Lite Name/License List 2.0(000)

4:16 PM
License types: 0l1-Distributor, 02-Supplier,

Name Address
License Use

CHECKMART 204 WEST MAIN
H

CLAY CITY PLAZA
H
DIXIE TRUCK STOP RTE 57

EDWARDS SERVICE CENT
H
GRIEVE'S MARATHON % ROBERT GRIEVE
H
ILLINI FS PARIS FARM 1509 E. UNIVERSITY
H
LAWRENCE'S SUNOCO STATE ROUTE 33
H
M G REFINING * MARKE
01-06572
MARATHON OIL COMPANY
01-05821
MARTY CHECK MART P.O. BOX 159

H
MYERS, MIKE RR4 BOX 86
H
PAT'S CLARKSVILLE ST RURAL ROUTE 2
H
SUN OIL COMPANY
01-06684
WALSTON, RAYMOND RR2 BOX 78
A
WILLIAMS, HARVEY RR 1
A

15 ENTRIES

JLLPRT . PRT

PAGE

03-Bulk User, 08-Distributor

City

OBLONG
CLAY CITY

EFFINGHAM

TERRE HAUTE
MARSHALL
URBANA
PALESTINE
LAWRENCEVILLE
ROBINSON
MARTINSVILLE
MARSHALL
MARSHALL
ROBINSON
MARSHALL

MARSHALL

ST

IL

IN

IL

IN

IL

IL

IL

IL

IL

IL

IL

IL

IL

IL

IL

Zip Code

62499

61523-5261

62441
61801

62451

62442
62441

62441

62441

62441

1
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